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★Please read this operation manual and the application guide carefully and proceed with input★ 
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１.LOGIN 

 

" Kyushu University Enrollment Fee Exemption and Deferment Application System/ 

Tuition Fee Exemption Application System " 

（https://gnk-webmenjo.jimu.kyushu-u.ac.jp） 

１-１. LOGIN TO THE SYSTEM WITH SSO-KID  
For logging in to the application system, ID / PW of SSO - KID (name of the system developed and operated by Kyushu University 

for the purpose of supporting students and teachers and improving services) is required. 

For SSO-KID please check with Kyushu University SSO portal  [URL] http://web.sso.kyushu-u.ac.jp/. 

 

【Login】 

 
 

【Menu】 

 

  

①Select the language to 

display the menu. 

②Enter  SSO - KID. 

④Press the [Login] button. 

③Enter the password. 

⑤The menu screen is 

displayed. 

⑥Temporary ID is 

currently unavailable. 

Even if a temporary ID 

is issued, it will be 

invalid, so please do not 

use it. 

★If you cannot go forward 

even if you press the login 

button, check the pop-up 

blocking, cancel the setting 

and login again! 

 

If you still cannot proceed 

please send an email to the 

Student Support Division. 
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２.MENU 

２-１.MENU 
 

【Menu】 

 

 

２-２.DISPLAYING PAST DATA 
 

【Menu】 

 

 

【Exemption application】or【Registration】 

 

  

①The menu screen is displayed. 

②If you want to apply, press  

the [Apply] button. 

 → Go to Step 1(P4) 

③If you want the application 

registration, press the  

[Register the Application] 

button. 

 →Go to Step 2(P7) 

①From the past exemption 

application / application 

registration list, press the 

[Entry] link button of the 

data to be referred or the 

[Application] link button 

②The corresponding data 

is displayed. 

※Be sure to proceed with the procedure of 

"apply(Step1)" → " Register the Application 

(Step2)". 

You can enter "Register the Application 

(Step2)" after the application completion mail 

of "Apply (Step1)" arrives. 

※Those who applied for WEB in the spring semester are available.  
Other people cannot use it. 
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３.EXEMPTION APPLICATION (STEP1・ENTRY) 

３-１.EXEMPTION APPLICATION 

【Exemption application】 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

⑭Please respond to questions. 

⑮Click [Confirm] button. 

Confirm exemption application 

screen will be displayed. 

①Enter Student ID number. 

⑬Enter the reason for Application. 

 ★ If you are applying for changes, 

delete the reasons for the spring 

semester application and itemize 

the reason for the change. 

⑫Enter your Email address. 

⑪Enter your telephone/cellular/Lab’s 

  Extension number 

⑩Enter your address in japan. 

⑧Select "Application category", 

"Enrollment fee application 

category", "Previous tuition 

exemption application" 

⑦Select your status. 

⑥Enter Grade. 

⑤Select “ School・Faculty / 

Department /Specialization” 

④Enter Age. 

③Enter Name. 

②Enter the Enrollment year 

 and month. 

⑨Only "No" can be selected in 

the fall semester. 

* If you select "Yes" for any one, 

the same documents as Japanese 

students will be needed 
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【Confirm exemption application】 

 

 

 

  

⑮Confirm exemption 

application screen will be 

displayed. 

 

You will confirm the 

registration contents. 

 To make corrections, 

please return to the 

exemption request screen 

and change the input 

contents from the [Back] 

button at the bottom of the 

screen. 

⑯If there is no change in 

the registered contents, 

press the [Update] button. 
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When you press the [Update] button, the form preview screen of "Application confirmation sheet" and "Check 

List of  Exemption "  will be displayed ,so please print and save. 

And a mail to the effect that registration was done to the email address registered by exemption application is 

automatically distributed. 

 In addition, even after accepting exemption application data at the Student Support Division, a mail will be 

delivered to the effect that the exemption application data has been accepted to the e-mail address registered for 

exemption application. 

You can register your application (Step2) after the reception is completed. 

 

 

    

"Application confirmation sheet" and "Check List of Exemption" 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please check “Check List of Exemption” and prepare 
the necessary documents properly by the Step2! 

If the document is insufficient, you cannot enter the correct input! 
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３-２.HOW TO FIX EXEMPTION APPLICATION 

 

 
 

 

 

 

 

 

 

  

①Enter the user ID and 

password and press the 

[Login] button. 

②Press the [Apply] button. 

 

If the application is not 

accepted, "Apply" button will be 

displayed in a usable state. 

When the application is 

accepted, "Apply" button becomes 

unusable and cannot be modified. 

③The exemption request 

screen is displayed. 

 

Since the contents entered 

last time are  displayed, we 

will make corrections. 

After correction, click the 

[Confirm] button. 

④The exemption application 

confirmation screen is 

displayed. 

We will confirm the 

registration contents. To make 

corrections, please return to the 

exemption request screen and 

change the input contents from 

the [Back] button at the bottom 

of the screen. 

If there is no change in the 

contents of registration, press 

the [Update] button. 

≪How long can it be fixed?≫ 

 

After updating the exemption application, you can 

correct the exemption application before the 

reception processing is done at the Student 

Support Division. 

When the reception is completed, the 

display of "Accepted already" 

appears and cannot be clicked 
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４.REGISTRATION (STEP 2) 

４-１.REGISTRATION（FOR FOREIGN STUDENTS） 

BASIC INFORMATION OF APPLICATION FORM 

※ The contents entered in the first application(STEP1) are displayed as they are. Please change if there is a change. 

  

①Select "Residence category ". 

※ As a general rule, select "home" 

②Select dormitory (dormitory). 

※Applicant only 

③Enter your address in japan. 

④Enter your 

telephone/cellular/Lab’s 

  Extension number 

⑤Enter your Email address. 

⑥Enter” your status last year” 

※Only freshmen！ 

⑦Enter” your nationality”. 
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FAMILY INFORMATION 

 

 

  

① Enter “Family members 

 in Japan.” 

②Select a relationship. 

③Enter“Name”, “Age”, 

“Occupation” , “Grade”. 

④Select  “Residence”, 

“Installation”, “School”. 

⑤If there is more than one, enter 

② ~ ④ in the next line. 

⑥Select the residence in Japan. 

When selecting "other" , please 

input other contents. 

⑧If father or mother is death / 

raw, select either. Also, enter 

the death / raw classification 

and year and month. 

※Only in case of living with either 

parents in Japan. 

⑦When selecting "Dormitory" 

"International Student 

House(Kashi-hama)" 

"International Residence 

(Kashi-hama)", we will select 

detailed contents. 
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EXPENDITURE SITUATION 

 

 

  

Enter each item of expenditure 

status. If the amount is 0 

"Please enter 0 (zero). 

If you enter “The others”, 

enter other contents. 
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REVENUE SITUATION · LIVING SUPPORT EXPENSES 

 

 

  

①Enter “Recipient”, senders 

name, and relationships. 

②Select “Method of receipt”. 

③Enter “Amount of remittance . 

 

④If there are multiple remittances, 

enter ① to ③ on the next line. 

⑤Select whether or not you are 

receiving status. 

⑥Enter the monthly amount. 

⑦Enter the total amount received 

(annual amount). 

⑧Select the presence or absence 

of assistance, such as relatives. 

  People who receive remittance 

from the family of the country 

please select "yes". 

⑨Select whether or not to receive 

welfare protection. 

  Please select "No" principle. 
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SCHOLARSHIP 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

②Enter the name of scholarship . 

③Enter the period. 

Enter the start month to end 

month. Since the acceptance period 

after input is automatically 

calculated, please change when the 

payment period is different. 

④Enter “The monthly amount”. ⑤Enter the total amount. 

Receipt period × Monthly 

value will be displayed for 

initial display. If the annual 

amount is different, change it. 

For example, if accurate 

figures are not displayed such 

as 500,000 a year, please enter 

a period of 1 month and a 

monthly amount of 500,000. 

⑥If you are receiving multiple 

scholarships, enter ② to ⑤ at 

the next line. 

①Select the status of your 

scholarship in last fiscal year.  

 (2016.4－2017.3) 

②Enter the name of scholarship . 

③Enter the period. 

Enter the start month to end 

month. Since the acceptance 

period after input is 

automatically calculated, please 

change when the payment 

period is different. ④Enter “The monthly amount”. ⑤Enter the total amount. 

Receipt period × Monthly 

value will be displayed for 

initial display. If the annual 

amount is different, change it. 

For example, if accurate 

figures are not displayed such 

as 500,000 a year, please 

enter a period of 1 month and 

a monthly amount of 500,000. 

 

⑥If you are receiving multiple 

scholarships, enter ② to ⑤ at 

the next line. 

①Select the status of your 

scholarship in this fiscal year.  

 (2017.4－2018.3) 
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YOUR PART-TIME JOB 

 

 

  

①Select “Status of your 

part-time job in last year. “ 

(2016.1－2016.12) 

 

②Enter your work place. 

③Enter the total amount a year. 

④Select “Certificates of salary to be 

submitted”. 

⑤If more than one part-time job is 

carried out, enter ②－ ④ in the 

next line. 

⑥Select the year part-time job 

schedule. 

⑦Answer the question about the 

change of the previous year and 

work and receiving situation. 

If you answered 'yes', enter the 

annual payment amount. 
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YOUR FAMILY`S PART-TIME JOB  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

QUESTION 

 

 

 

 

 

When you press the [Confirm] button, the form preview screen of "Application " and "The list of  Required 

Documents "  will be displayed ,so please print and save. 

And mail to the effect that registration was done to the email address registered by exemption application is 

automatically distributed. Please submit “Application” and necessary documents to each window. 

 For those who have completed the secondary and tertiary applications, we will automatically distribute the 

e-mail of completion of acceptance of secondary and tertiary applications to the e-mail address registered for 

exemption application. 

 

①Select  “Status of your 

part-time job in last year”.  

(2016.1－2016.12) 

②Enter your work place. 

③Enter the total amount a year. 

④Select “Certificates of salary to be 

submitted”. 

⑤If more than one part-time job is 

carried out, enter ② － ④ in 

the next line. 

⑥Select the year part-time job 

schedule. 

⑦Answer the question about the 

change of the previous year and 

work and receiving situation. 

If you answered 'yes', enter the 

annual payment amount. 

①Answer the questions. 

②Press [Confirm] button. 

 

It confirms the registration 

content. To make corrections, 

please go back to the application 

registration screen and change 

the input contents from the 

[Back] button at the bottom of 

the screen. If there is no change 

in the contents of registration, 

press the [Update] button. 
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"Application " and "The list of Required Documents" 

 

 

 

 

 

 

Do not forget your signature! 

※ Please check the documents attached 

at the time of submission. 
For documents that cannot be received at 
the time of the first submission, please 
indicate when it can be submitted. 
 

※ Please submit "Rental agreement " for 

document which understands rent. 
 

※For those who apply for change, please 

submit only the "certificate documents 
related to the modified contents". 

★When the preview screen does not appear★ 
 

If the form preview screen does not appear, log 

out of the system and log in again. 

Since the "reissue" button is displayed on the 

menu screen, please print from there.  

If you still cannot print, please send an email 

to the Student Support Division.. 
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４-２.HOW TO FIX REGISTRATION 

 

 

 

 

 

 

 

 

①Enter the user ID and 

password and press the [Login] 

button. 

②Press [Register the 

Application]button. 

If the application form is 

unreceived, [Register the 

Application] button will be 

displayed in a usable state. 

If the application is accepted, 

[Register the Application] button 

becomes unavailable, it will not 

be able to fix. 

③The application registration 

screen will be displayed. 

Since the contents entered last 

time are displayed, we will make 

corrections. 

After correcting, press the 

[Confirm] button 

④An application registration 

confirmation screen will be 

displayed. 

It confirms the registration 

content. To make corrections, 

please go back to the application 

registration screen and change 

the input contents from the 

[Back] button at the bottom of the 

screen. 

If there is no change in the 

contents of registration, press the 

[Update] button. 

≪How long can it be fixed?≫ 

 

After updating the application form, it is 

possible to modify the application form 

before the reception process is done at the 

Student Support Division. 

When reception is completed, the display "accepted 

already" appears and cannot be clicked. 

 Accepted already 


