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.
1 Initial Settings and Basic Operations

1.1 Logging IN

Open the login screen of the APRIN e-Learning Program (eAPRIN).

URL: https://ledu.aprin.or.ip/

Click [Log in].

APRIN e5—— > FO0 5 /s (eAPRIN)

@APRIN

—ME@iEA G EFFER RS (APRIN) 186
[ES G2 D Rt

The research ethics education

APRIN e5—=>4/7 0435 I» (eAPRIN)
APRIN e-learning program (eAPRIN)

HESR English
AR o EEseh FEorgot Username or Pazsword?
BANT 2 TILRCES View the User's Manual
FAQHRZHE

Z— PR L BRON TR
DeCRICE 200U INE QIR MIQrAon ana (e-1SSuna INE COoL

Enter the user name (ID) and the password, and then click the [Log in] button.

APRIN e5——> I/ 5 /s (eAPRIN)

@APRIN

Home = Log in to the site

Eorgotten Your USername of

Cookies must be enabled in your browser (%)



https://edu.aprin.or.jp/

1.2 Things to Check at the First Login

When prompted to change password after your first login, set a new password according
to the rules below. If the password edit screen does not appear, proceed to the next page.

The password must be at least eight characters.

Include at least one numerical character.

Include at least one lowercase letter.

Include at least one uppercase letter.

Include at least one non-alphanumeric character such as *, -, and #.

v
v
v
v

Enter your current password and new password, then click the [Save changes] button.

You must change your password to proceed.

Change password

Username

The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 upper case letter(s), at
least 1 non-alphanumeric character(s) such as as *, -, or #

{ N
Current password*

New password*

New password (re-enter)*

\ 7

When the message "Password has been changed" is displayed, press the [Continue]
button.

Password has been changed
Continue




The profile edit screen is displayed. Confirm that your first name, surname and email
address are correct (change them if necessary). Make sure to check the instructions
below, regarding email addresses. Set [Letter Size] here if necessary.

At the first login, confirm that the registered email address is correct.

B Make sure to register using an email address currently available. You must
be able to receive emails to reset password, e.g., if you have forgotten your
password. (Refer to “4 Troubleshooting.”)

B A dummy email address may already be entered by default.

Change the dummy address to the one that is currently available.

B Email addresses already registered on the system cannot be used. An error
occurs if the email address you set is already registered on the system.
If this happens, use a different email address.

Test Aprin

Expand all
Please confirm/edit the contents, and click the "Update profile" button below.

Please be sure to input items with * marks.

General

( First names ) Check these settings and
Test modify them if necessary.

-/ . .

Surname= Register an email address
Aprin currently available.
Email address*
aprin_demo_0219@aprin.or.jp

\.

How to set Email address (Click to display)

Letter size
Default

Change the letter size

here if necessary.




Scroll down the profile edit screen until the [Course etc] is displayed.

[-%E-Eﬁj — 2% (Course etc) ]

32— X (Course Selection)*

FEMAFEIT—22019,7APRIN Course 2019

O ¥E#A¥20190— 2 7APRIN University Course 2019

[ ISTELFEEI—2(3) (AxH)

O 1sTEEFEE0-2(2) BIR) JST Course (1)-(3)
(] ISTELFEEI—2(1) ERERER)

About the course selection (Click to display)

ASEEIE (85%8) (Department)

REWAFEFS

a1—HEM(User Attribution)*
FZEFRE4(Graduate Student) v

HiEMERR(Grade Disclosure)*
B9 S(Disclose) o

About the grade disclosure (Click to display) *for members of the 1ST adopted project

Select [Course Selection].

B When you are taking a course using your institution account, select the course
specified by the administrator. Skip this step if the course is already selected by
the administrator when you are logged in.

B If you had taken modules without selecting a course, the course selection may be
required. If so, please select a course you want to display on the main menu.

B For researchers joining the JST adopted project, select only one JST course that
suits your field of expertise out of JST Course (1)-(3)*, then select [Disclose] from
the following drop-down menu for [Grade Disclosure].

*JST Course (1)-(3)
JST FEEZHH 2 — A1) (EmERR) IST Course (1): Biomedical and others
JST HFE¥ZiHE o —A(2) (BT%) JST Course (2): Engineering
JST ¥ 2 —A(3) (A3R) JST Course (3): Humanities

Select [User Attribution].

Out of the five options “Other,” “Undergraduate Student,” “Graduate Student,”
“Teacher/Researcher,” and “Clerical Staff,” select the one that most closely applies to
you.




Select [Grade Disclosure]. Read the instructions below, and then select either “Disclose”
or “Do Not Disclose.”

B To complete the research-ethical education required to be taken after the
JST adoption, select [Disclose], take the APRIN e-Learning Program
(eAPRIN), and then notify JST of the certificate number issued.

(This procedure is required only if you are taking a course using your
institution account or personal account.)

B The following information stated in the certificate will be disclosed:
issue date, institution, last name/first name, department, attended course,
completion date, expiration date, certificate number, attended modules,
attendance date.

These profile settings can be edited later. Refer to “1.5 Changing the Profile and Course
Selection”.

When all fields are filled in, press the [Update profile] button.

[ Update profile ] Cancel




1.3 Main Menu

The main menu is displayed.
The main menu is the home screen of the APRIN e-Learning Program (eAPRIN).

Ho!

Main menu

FEWATF

tYour unit name is
displayed

Group

FEAAFETI

Contact

[ Contact Information of =&

HWAFEF ]

AEEEAESOERE

il FEMAT LEEERES
A—ILFELZR:
support_demo001@aprin.or.jp

CLL L L L L L L L L L L L L L L L L L L L L L L L LS

’

Grade check list
Certificate list

Module list

————————

1
T

REGISTERED
INFORMATION

ANNOUNCEMENTS FROM APRIN

eAPRIN DS
11 Jan, 14:41 SR APRIN

-

pm————
N ————

=

1 e AN
11Jan, 15:28 FEEERES FSHAFE

- ——————

v

incomplete

O:

EE#HXFI—A2019,/APRIN Course 2019 [Available period : 2019/01/10
00:00 ~ 2019/03/31 23:59 (Remaining days 39 ) ] [Remaining modules
]

( BiFHaMETACDVT Responsible Conduct of Research RCR
() HRCEFBAIFITA  Research Misconduct RCR

() ZT=5DiklL\Data Handling RCR

() ZEARDIL—ILRules for Collaborative Research RCR

() FI#BRE ~Conflicts of Interest RCR

() A=—2wTF ~Authorship RCR

() BB . Plagiarism RCR

() BMEAFREORIEL Managing Public Research Funds RCR

-

v

1. Link to main menu

A link to this screen. You can return to this screen from each screen by
clicking this link.

2. Registered

Your unit name, department name, and department contact information

Information is displayed.
3. Announcements Notifications from APRIN are displayed.
from APRIN

4. Announcements
from your institution

Notifications from your unit or department are displayed.

5. Course of
Participants

Your currently selected courses are displayed. This is where you start
when taking a course. For details, refer to “2 Taking a Course and
Having a Certificate Issued.”

6. User's menu

You can check on course status, course completion, and certificates,
and you can take modules that are not included in courses. For details,
refer to “3 Checking the Course Material List and History.”




-
1.4 Logging Out

Click the right end section of the top task bar where your name is displayed.

E@ﬂ[&ﬂ APRIN e5—— >/ 0775/ (eAPRIN) TestAprl'n.
Test Aprin
Main_menu

The drop-down menu is displayed. Click “Log out” to log out of the system.

E/N\[RN] APRIN eS——>I TS5 1r (eAPRIN) TestAprl'n. -
i Main menu
Test Aprin 2 Edit my profiles
%+ Change my password
Main menu [» Log out




1.5 Changing the Profile and Course Selection

Log in to the system.

Click the [Course selection (change of registered information)] button at the far bottom

of the “COURSE OF PARTICIPANTS” panel under the main menu.

COURSE OF PARTICIPANTS

& : complete & : progress ()« incomplete

EEWHAFEI—R2019.7APRIN Course 2019 [Available period : 2019/01/10
00:00 ~ 2019/03/31 23:59 (Remaining days 39 ) ] [Remaining modules

]

() EFHZHATITEICOLT /Responsible Conduct of Research RCR
() HECEEFBFIEITA Research Misconduct RCR

() ==#mik\L\Data Handling RCR

(O HEEHAEDIL—)L Rules for Collaborative Research RCR

| Conflicts of Interest RCR

) A=H—==,wT ~Authorship RCR

ZH.~Plagiarism RCR

) ABYEATEE DERELY /Managing Public Research Funds RCR

elelele]

Course selection (change of registered information) ]

prm—

An edit screen for the profile that appeared when you initially logged in is displayed.

Test Aprin

Main menu = Preferences = User account = Edit profile

Test Aprin

Please confirm/edit the contents, and click the "Update profile” button below.
Please be sure to input items with * marks.

~ General

First name* (3

Test

Surname* @

Aprin

In addition to switching course, you can modify your name, email address, user attributes,

and grade disclosure settings. After editing the information, click the [Update profile]

button at the bottom of the page.

[ Update profile ] Cancel

10



The profile edit screen can also be displayed by following the procedure below.

While logged in, open the menu at the top right of the screen, where your name is
displayed.

@ﬂ[,‘\ﬂ APRIN e5—— >/ 0075/ (eAPRIN) TestAprl'n.

Test Aprin

Main menu

DECTETEDEN ARAMMALIMAEMEMTC EDMAM ADDTA

Click “Edit my profiles”.

E@H[I\\ﬂ APRIN e>—— >/ 71175 /s (eAPRIN) TestAprfn. v

%» Main menu

Test Aprin (o)

%» Change my password

Main menu [+ Log out

DECTESTEDEN ARMALIM/AEMERTS EDAM ADDTA

The profile edit screen displayed.

Test Aprin

Main menu = Preferences = User account = Edit profile

Test Aprin
» Expand all

Please confirm/edit the contents, and click the "Update profile" button below.
Please be sure to input items with * marks.

= General

First name* (3)

Test

Surname* (3)

Aprin

11
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1.6 Changing the Password

While logged in, open the menu at the top right of the screen, where your name is displayed.

@ﬂ[,‘\ﬂ APRIN eS5—— >4 0045 /x (eAPRIN) TestAprl'n.

Test Aprin

Main menu

DECTETEDEN ARAMNILIIMCEMEMTC CDNAM ADDTA

Click “Change my password.”

E/A\PRIN] APRIN e5——>2 70051 (eAPRIN) st norin [ -

%+ Main menu

Test Aprin 4 Edit my profiles

[f.} Change my password ]

Main menu [+ Log out

The password edit screen opens. Set a new password and click the [Save changes] button.

Test Aprin

Main menu = Preferences = User account = Change password

Change password

Username

The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 upper case letter(s), at
least 1 non-alphanumeric character(s) such as as *, -, or #

(Current password* )

New password*

New password (re-enter)*

. J

==

Cancel

12



2 Taking a Course and Having a
Certificate Issued

2.1 Taking a Module

Log in to the system and display the main menu. Check “COURSE OF PARTICIPANTS.”

Test Aprin

Main menu

REGISTERED ANNOUNCEMENTS FROM APRIN

INFORMATION =

eAPRINETHEERR ) — 2,
e " 11 Jan, 14:41 SF/5 APR]
rEE — The course available period is displayed. All

Group
ANNOUNCEMENTS |

FERAFETFA

Name of the
selected course.

=L LAY

support_demo001@a| Jp

Grade check list

Certificate list
==

The study status
of each module is

displayed using egg
and chick icons.

=] modules in the course must be completed within
the available period. The courses without an
available period are displayed “Unlimited.”

11 Jan, 15:28 H#EEEA

Older topics ...

l COURSE OF PARTICIPANTS

& : complete & : progress O : incomplete

EREHAEI—R2019 /APRIN Course 2019 ) ' [Available period : 2019/01/10
00700~ 2015/037317 23759 (Ra&maining days 39 ) 1 [Remaining modules

-

w T /Authorship RCR

Z Plagiarism RCR
f‘E\ IR B OB “Managing Public

These are the modules necessary for

Course selection (change of registered

course completion.

[About study status]

& : complete

& : progress

incomplete

QO :

If you score 80 points or more on the quiz for any module within the course available

period, the module will be denoted as “Completed” (chick).
However, even if you score 80 points or more, if you did not take the module within the

course available period, it will remain “Incomplete” (egQ).




Click a module you want to take.

COURSE OF PARTICIPANTS

@ : complete @& : progress (O : incomplete

EEMAEI—R2019./APRIN Course 2019 [Available period : 2019/01/10
00:00 ~ 2019/03/31 23:59 (Remaining days 39 ) ] [Remaining modules &

]

O BEffspaHEITAICINT /Responsible Conduct of Research RCR §Emd Click

() BECEIFSFIFTAS “Research Misconduct RCR

() =4 DR\ Data Handling RCR
O HEMHAEDIL—)L  Rules for Collaborative Research RCR

() #FHBE ~Conflicts of Interest RCR

() A=H=2sw T ~Authorship RCR

() #H.Plagiarism RCR

() AHHFEBOREL /Managing Public Research Funds RCR

Course selection (change of registered information)

Click the [Read the text] button.
REWKF

Main menu = £EHAE - EFHZHARITS  BEE (RCR) ~ EfH2HETAIC DT “Responsible Conduct of Research RCR

SEHDIARITHRICDOWLT /Responsible Conduct of Research_RCR

Please read the text first.
After you read the text, you can take the quiz.

T+ A MEFRD/Read the text

4 X TB0.00=0 F*BETE LR T HRNET.
You complete the required module when you score 80.00 percent on the quizzes.

To Main Menu

The language selection page is displayed if the English version of the module is provided.

Select a language.

REWKF

Main menu = EERHAE = EFHIATITS : BEE (RCR) » EEHIARITAICOLT ~Responsible Conduct of Research RCR [TEXT]

HEHBIHAFTITRICDOLT /Responsible Conduct of Research_RCR [TEXT]

B S358%EIR / Select Your Language
FMIEFEREESRSHDFIOT. ESSHOEEEBRLTEEZN,

Please select preferred language for modules (Japanese or English version).

14



The text is displayed. Use the text for your learning purposes.

=
RENKE
Main menu =~ EEWHAE - SEHIWRITA : BEE (RCR) =~ SEHIHAFITAICOWVT /Responsible Conduct of Research RCR [TEXT]

BEdH SHFRITHRICDOLT, Responsible Conduct of Research_RCR [TEXT]
English Modules

Drafted date: 2014.7.1
Last update: 2017.7.3

Responsible Conduct of Research

< Material provided by =

APRIN, Association for the Promotion of Research Integrity

When you reach the end of the page, click the [Take the quiz] button at the bottom.

Please provide feedback on this material

Take the quiz

The quiz screen is displayed.
Answer all the questions, and then click the “Finish” button.

Marked out of

l Finish I

The confirmation screen is displayed. To return to the quiz click “Cancel.” To proceed, click
[Finish].

X

Confirmation

Submit all and finish the quiz?
Press "Cancel” if you attempt again.

Finish Cancel

15



The review page is displayed. At least 80% is required to pass the quiz.

REMKXF

Main menu = FEHAY - SFH2ARITE B85 (RCR) - EFHSFREFTAICDWLT ~Responsible Conduct of Research RCR

QUIZ NAVIGATION Started on Wednesday, 20 February 2019, 4:05 PM
State Finished

1 2 3 4
Completed on Wednesday, 20 February 2019, 4:14 PM

Tim
[ Finish review ] i Grade 100.00 out of 100.00 I-

To finish review, click the [Finish review] button at the bottom right, or click [Finish review]
under “QUIZ NAVIGATION” at the top left.

' Einish review '

Return to the main menu.

If you do not pass a module, you can click the module name to try the quiz again.

If you pass a module, check that the status for the module is shown as “Completed”
(chick).

If you have passed a module, but its status remains “Incomplete” (egg), check the course
available period again.

COURSE OF PARTICIPANTS

& : complete @ : progress (O : incomplete

EEMHAFI—X2019/APRIN Course 2019 [Available period : 2019/01/10
00:00 ~ 2019/03/31 23:59 (Remaining days 39 ) ] [Remaining modules
]

Completed l © SESHBMFTHLC DT Responsible Conduct of Research RCR |
() HECEHSAFITA  Research Misconduct RCR
() T=#0iE\\ /Data Handling RCR
() HEHAEDIL—IL Rules for Collaborative Research RCR
(O FI24EE ~Conflicts of Interest RCR
() A=H=2wT ~Authorship RCR
() EHA.Plagiarism RCR
() 2BIAFRE@OHEL Managing Public Research Funds RCR

Course selection (change of registered information)

Proceed to the next module in the same way.

16



2.2 Completing a Course/Having a Certificate
Issued

If you complete a course, by completing all the modules in the course within the course
available period (scoring 80 points or more on the quiz for each module), [Remaining
modules X] to the right of the course name will change to _[Click to issue a

certificatel .

If you need to get a certificate issued, follow the procedure below.

Click [cClick to issue a certificate] .

COURSE OF PARTICIPANTS .

& : complete & @ progress (O : incomplete

(JREHAFI—Z2019/APRIN Course 2019 [Avail iod :
; 19/03/31 23:59 (Remaining days 39 ) 1| [Click to issue a
certificate]
[ SHE5 2 FETAIC DL T /Responsible Conduct of Research RCR
& HREICDBIFSFIEITS  Research Misconduct RCR
& F—4OEL\/Data Handling RCR
© HEMFRDIL—)L Rules for Collaborative Research RCR
& FEBF ~Conflicts of Interest RCR
& A—H—2wTF /Authorship RCR

& EEH Plagiarism RCR
& LRFARE@HRL “Managing Public Research Funds RCR

Course selection (change of registered information)

The certificate will be displayed on a different screen. The certificate can be downloaded
as a PDF file.

COURSE COMPLETION REPORT

HEFASET— X2019.APRIN Course 2019 AUF 54 ETEE

—RRRAENE AN IERFIEER =

Association for the Promotion of Research Integrity

FEERRA(INSTITUTION) @ SREHAZ (APRIN university)
PE(LAST NAME) : Aprin

4 (FIRST NAME) : Test

#£7 B (Passed on) : 2019/02/20

&7 5&E= (Course Completion Report Number) : AP0O000100698

B4 (Required modules) 527 B(Date completed)
ST #H SHIEITAICDW T Responsible Conduct of Research_RCR 2019/02/20

BRZEIc &1 5 A EfT#.~ Research Wisconduct_RCR 2019/02/20




3 Checking the Course Material List and

History

3.1 Taking Modules Not Included in a Course

B You are free to take any of the course materials offered by APRIN.
B Certificates are issued only for each course (a group of modules set by the grade
administrator). No certificate can be issued for separately taken modules.

Click “Module list” from “USER’S MENU” at the bottom left of the main menu.

Main menu

REGISTERED
INFORMATION

FEHIF

Group

FRERAZEF

Contact

[ Contact Information of 32
WAFEF ]
EEEAEEOERT
AT REWAE REEEAES
A—ILTF LA
support_demoO01l@aprin.or.jp

Grade check list

Certificate list

Module list

Test Aprin

ANNOUNCEMENTS FROM APRIN

EAPRINEHERR') ) — ZDHEHSE

11 Jan, 14:41 SFERE APRIN

Older topics ...

ANNOUNCEMENTS FROM YOUR INSTITUTION

BEEEIE0EZEI OVT
11 Jan, 15:28 REEERES FEHATF

Older topics ...

COURSE OF PARTICIPANTS

@ : complete @ : progress (0 : incomplete

Qﬁé#*?j—ZZOIQ/APRIN Course 2019 [Available period : 2019/01/10

00:00 ~ 2019/03/31 23:59 (Remaining days 39 ) ] _[Click to issue a
certificate]

© EfHSHARITAC VT /Responsible Conduct of Research RCR
& HRICHFSAIFITA  Research Misconduct RCR

& T—=4Difl\ Data Handling RCR

& ZEHAFROIL—IL Rules for Collaborative Research RCR

© FFAAF < Conflicts of Interest RCR

& A—H—=wF Authorship RCR

& ZF.Plagiarism RCR

© ANARSOHIEL Managing Public Research Funds RCR

Course selection (change of registered information)

18



The Course Material List will be displayed. Click the name of the course material you want and
proceed to take the course.

REMKXF

Main menu - FEHAZFE

I ezt

BiEHSWMRITA : BEE (RCR)

m EFEZAFTITECOVT ~Responsible Conduct of Research RCR
/' FEICHBFEREFTH/ Research Misconduct RCR
V/ =50/ Data Handiing RCR

19
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3.2 Checking Studx Historz and Past Certificate

Go to the main menu. Check “USER’S MENU” at the bottom left.

Test Aprin

REGISTERED ANNOUNCEMENTS FROM APRIN
INFORMATION
SAPRINESHERR ) — 2 DEHS

11 Jan, 14:41 SEE APRIN

FEHAF
Qlder topics ...

Group
ANNOUNCEMENTS FROM YOUR INSTITUTION
R | AnNouNcEMENTs FRoM YouRmeTITUTION _______|

HERESNEOEECOVNT
11 Jan, 15:28 BREEERRE FEHAF

Contact .
Older topics ...

[ Contact Information of %25

HAFEFS]

B REWAT RBEEREE
AT LR : & :complete @& : progress (0 : incomplete
support_demo001@aprin.or.jp

(JSEHATI—Z2019 /APRIN Course 2019 [Available period : 2019/01/10
00:00 ~ 2019/03/31 23:59 (Remaining days 39 ) ] _[Click to issue a
certificate]

i § BEESSHATRITAIC T “Responsible Conduct of Research RCR
Module list § HIECHIFBAFTA ~Research Misconduct RCR

© =4O\ Data Handling RCR

§ HEHAFRDIL—)LRules for Collaborative Research RCR

€ FIZHEE ~Conflicts of Interest RCR

& A=t—=w T /Authorship RCR

& HEH /Plagiarism RCR
© AMFREOHREL Managing Public Research Funds RCR

Grade check list

Certificate list

Course selection (change of registered information)

Click “Grade check list” to see your study history for each module.

The latest summary of your grades and study time is displayed if you have passed a
module (with a score of 80 or more). Please note that once you have passed a module,
your score will no longer be updated to show any lower than a score of 80 or more.

Test Aprin

SEHSWAFRTR : BE®E (RCR)

 BifeasHRITA[C DWLT ~Responsible Conduct of Research RCR Grade: 100.00 /
100.00

Wednesday, 20 February 2019, 4:14 PM (41 mins 45 secs)
w ARICRITBATFITA ~Research Misconduct RCR

Grade: 100,00 /

Click “Certificate List” to view a list of all the certificates you have obtained up to now.

Certificate list

[Name] Aprin Test
Certificateid _ Courses Vvalidity Redisplay certificate

APO0D0100698 FEWAF I—22019./APRIN Course 2019 2024/03/31 Redisplay certificate

20



4 Troubleshooting

Please see the [REGISTERED INFORMATION] pane of the main menu for contact
information of the grade administrator of your institution /department.
(Refer to “1.3 Main Menu”.)

Frequently asked questions

| have not received an email notifying me of the user name (ID) and password.

| accidentally deleted the email notifying me of the user name (ID) and password.

| forgot my user name (ID) and password.

— Click [Forgotten your username or password?] at the bottom of the login page to reset
the password.

*To use this function, your registered email address must be currently available.

Log in

Username
Password

[0 Remember usermame

Log in

[ Forgotten your username or password? ]

Cookies must be enabled in your browser

My account is locked due to wrong password attempts.

— An emalil titled “Your account has been locked.” will be sent to the registered email
address. Click the URL in the email to log in to the system. Your account will be
unlocked.

21
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