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Working for Japanese Company —Teams, Manners and Rules
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Practices of Business Manners
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1.Basic Manners(Greetings —Smile / Project / Bow, Grooming, Basic Terms)
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2.Technical Manners(Appointment, Business Cards)
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3.Phone Calls(How to make / take / transfer etc.)
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Interview Basic skills -Attitude, Individual / Group Interviews, Speeches / Comments
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by sending the following details by email. Put “Japanese
Business Manner Training” in the subject line. @Name @
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Email: g-ssc@jimu.kyushu-u.ac.jp




	スライド番号 1

