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Introduction

I 1.1 What is the Certificate Issuance Service?

The Certificate Issuance Service is the service that enables you to apply for certificates
issued by the university and pay for them online and print them using multifunctional

copy machines or other printers installed in convenience stores (hereinafter referred to
as “CVS") across the country.

(i) Available cvs

The FamilyMart, and Lawson stores with a multifunctional copy machine installed
across Japan.

*The operation is unavailable at overseas stores.

*The on-campus printer at the university can also be selected besides a CVS.

(ii) Available method for paying fees

B For credit card payment: PayPal (A PayPal account needs to be registered in advance.)
m For payment by cash: Cash receipt service at a CVS (Smart Pit)

B For payment with a transportation IC card: Card reader of the on-campus printer
(Available when selecting On-Campus Printing.)

(iii) Service hours

24 hours, 365 days

*Excluding the time period for maintenance, including the commercial services and the
suspension period determined by the university.

*For the available time period of the on-campus printer, check each university’s home page.

(iv) Certificates that can be issued and application form

For certificates that can be issued and an application form, check each university’s
home page.

m Certificate issuance fee: See the university’s home page.
*The printing fee is separately charged for the number of prints.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved.
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Introduction

(vi) Payment due period (When selecting Smart Pit or transportation IC

card payment)

Seven days from the application date
*Note that the available printing period is specified for the certificate or application form, and
the due period of the payment should be the same as the available printing period.

(vii) Printing due period

Seven days from the application date

*After midnight on the eighth day, printing is unavailable, and the fees are NOT refundable.
Please be careful.

*Note that the due period of the payment for the certificate or application form should be the
available printing period, if it is specified.

(viii) Notes on using the service

(1) For those who need the certificate sealed up
After printing the certificate at a CVS, if you need it sealed up, check with the contact at
the university.

(2) Supported multifunctional copy machine

B FamilyMart, Lawson

A multifunctional copy machine supporting the Network Print Service of Sharp Corporation
is installed.

*The multifunctional copy machine is unavailable at some stores.

(3) About available payment method

m When using PayPal, a personal account needs to be created in advance.

B Smart Pit is available at FamilyMart and Lawson. You can use the multimedia terminal
installed in each store to issue a reply coupon and make a payment with it at the cashier.
The procedure for payment differs depending on each CVS.

B A transportation IC card can be used when selecting On-Campus Printing. Use the on-
campus printer for payment and printing.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 12



Introduction

(ix) Available departments

Certificates that can be issued differ depending on the year of graduation, department,
and graduate course. Check with the home page of the university.
If the certificate you want to issue is not displayed, contact the university.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved.
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Introduction

I 1.2 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
IE11

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

®NTT West Call Center for Certificate Issuance Service

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays
Phone 06-6809-4327 Other than the above on weekdays, weekends, and
holidays
Reception
hoUrs 24 hours

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved.
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Introduction

I 1.3 Operation Flow and Standard Operation
Time

The following shows the flow for acquiring a certificate using the certificate issuance
service and the standard time to be taken for each operation.

(i) For printing at a CVS

Set the second password

" [For the first time onl

: [For the first time only] pm—, J immun
! Register a new email

: address

E In school

Log in to the certificate issuance service

Select the certificate to issue

o
-+
r_‘:{ For credit card payment for For cash payment for
a certificate issuance and system  certificate issuance and system
{SD. usage fees usage fees
& _ Pay for certificate Receive a Smart Pit
issuance and system usage .
fees at the PayPal site *1 number by email

Print reservation number
or user number by email

10 suoydiiews jo uonedado Joj sawil

Pay for certificate issuance and
system usage fees at the cashier

*For detailed procedures, see Chapter 2 and later in this manual.

(]

using the Smart Pit number

Receive a user humber by
email

*uiw ¢ "xoaddy spAD

=
3
(0]
g
=
o
b=}
o
=
Q
=
=)
3
)
-
[

Issue a certificate from a multifunctional photocopy
machine using the print reservation number or user
number (Printing fee is separately charged)  }

*1 Does not include the time for registration to PayPal. *2 Does not include the time for
travelling to a CVS.

*
N
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18 Introduction

Set the second password

(ii) For on-campus printing * For detailed procedures, see Chapter 2 and later in this manual.
i [For the first time only] . : I D
! Register a new email ;
: address I
: In school i

Log in to the certificate issuance service

Select the certificate to issue

>
=]
o
£ For payment with a transportation For cash payment for certificate For credit card payment for
;’ IC card for certificate issuance and issuance and system usage fees certificate issuance and system
5 system usage fees usage fees

Receive an on-campus Receive a Smart Pit Pay for certificate

Issuance and system usage

print number by email number by email fees at the PayPal site *1

S3JIA3P 1330 10 duoydyiews jo uoielado 10y awiy

Receive an on-campus
print number by email

1 ——

! oo Pay for certificate issuance and — .

: g?,, system usage fees at the cashier

i >3 using the Smart Pit number

: *g _g 1

L :

1 =3 . !

: 58 Receive an on-campus !

: o print number by email |

L e e o e e e o e o o e e LB NI — e ] 1

___________________________________________________________________________ —
Pay for certificate issuance and —

system usage fees with the N
on-campus printer using

the on-campus print humber

Issue the certificate from the
on-campus printer upon
completion. of payment

*1 Does not include the time for registration to PayPal. *2 Does not include the time for traveling to a CVS.

*3 Does not include the time for travelling to the on-campus printer.

Issue the certificate from the on-campus printer
using the on-campus print number

*xo4ddy 433urid sndwed-uo
a3 Jo uonesado 1oy dwiy
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18 Introduction

(iii) For postal mail * For detailed procedures, see Chapter 2 and later in this manual.

[For the first time only] ' ;D
In school
Register a new email

address

In school

Set the second password

Log in to the certificate issuance service

Select the certificate to issue

L) and specify the delivery address

T I

2 0 e -

o a For cash payment for certificate For credit card payment for
N e issuance, system usage, and certificate issuance, system
3 postage fees usage, and postage fees
S®n N N -

: Receive a Smart Pit Pay for certificate

issuance, system usage, and

number by email postage fees at the PayPal site *1

10 auoydjiews jo uone.tado 1oy awil

Receive a print
reservation completion
notification by email

Pay for certificate issuance, system — E
usage, and postage fees at the cashier ——
using the Smart Pit number

T+ Ui

T xoaddy SAD

e je uoneltado
J0j awi}

Receive a print reservation
completion notification by email

Processing for postal mail by a university
staff member

€x SsAep
X "xo4ddy AjisiaAiun
ay3 Aq buissasoad
jlew jeysod J0j awil

Receive the certificate mailed to the specified delivery address

*1 Does not include the time for registration to PayPal. *2 Does not include the time for traveling to a CVS.
*3 Does not include the time for mail delivery.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

I 2.1 Registration of New Email Address (For First
Login)

Access the home page for certificate
issuance service found on the home
page of the university and click the
Students’ Login page.

*The screen indicated with @ may be displayed

instead of this screen depending on the
operating environment.

Enter the user ID and password used for
the KISS system.

he Umiversity E*ED'?‘{‘J

v/,

*Leave the “Second password” field empty and

9 continue.

E2NAT—FaEEhiES
EEFE

« FEOY LR ERIDER/ (2T —
FToOd- LTL<IEEN.

« FIRBEKTOITONL. TSOUYE
BUBESCLTIEZW,

« OT4 B BENRVEE—EEES
ZBvE L. BENCOUFOMLE

ER
—— CETSOHICRETREDT
e REEEg T
DA R T

1A —F DA e
2 AL AN ELLG, u ” H
3, AP T AL T,V B, Read the “Notes” and then click the

“Login” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For the first login, the screen is displayed
N _ o for registering an email address. Enter the
- Kk M st [ LA M2, email address you wish to register in the
Q “Email address” and “Confirmation” fields.

A—JLTF ELA
| A—ILTFTELZR
HER

b A—ILT E LA

O IExIE

13 Ii A = =g

o THERE, RYVEMHTLE BEOA-ILT
F LR Ic@iEA—ILAEEEhnET.,

o BEFEA—IICREEETNIZURLICF YA
L. A=NTFELAOEEERTLTTFE
[N

o FEFDA—ILOIEEE TICIX, L eepgsth
MEEENBOET,

o JU—=A—= L7 ELADIES. WEA-I
ERELFEERTREENFBIET.

HEEA=ITAINTET, BRA-IEREL
ELLIREHBIET., FAilc, FITUREA
BFOF FLRAEEMT2EDICLTRELL

FRLZR @ k% k%@ % * *.ac.jp

2304748 o THEEEA —LAENMTLUES IR, UL
TEIEATEL.
1. A=JLTELAZOAABELND,
2 FHEIAN—AZEFROTAALTLEL
h.
3 FAEMFETANILTLISA,
4 EBEA—ILT 4 )L FEE] ) A FAEINLTE
A=JLT ELABELLAY
Read the “Notes” and then click the

5 ) “Confirm” button.

A message is displayed on the screen, and
a confirmation notification is sent to the
W The Unversity X—JLP KL AE registered email address.

6

BEEA—JLEEELELR.
BEA—IICESENTZURLICZIERA L. A—ILTF R
L ADFEETT LTS,
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Email Message Click the one-time URL in the email body text
to complete the registration of the email
A=L7 FLAOERETET .
LITFQURLIC7 22 AL, 2— b7 FLADERERTL T address.
el 0 *The URL has an expiration time, so please
hllpoi/frems . oo complete the operation within the displayed time
limit.

URL ERER : 50 57

HBHLIOA—LITELELYORTNAIFEEREL TTF S,
@IOA—IIFEEFERA-ILTT,
SRALEHERIETEHIELET

When the “Email address setting
completed” screen is displayed, click the
W The university. X—JVP KU RBET “Go to Login Page” button to perform login.

A=IP RL2ZERELFE LI
5k, YATADSDEBIEFCOA—IT RLRRISEESNET,
A=WP RUZARBOTAVEDAZ L —DEERARETT,

P Go to 2.2 “How to Set the Second

Password.”
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E Log In to the Certificate Issuance Service

I 2.2 How to Set the Second Password (For First

Log i n) *The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the user ID and password used for

W e university EREOTA> o the KISS system.
1—HID *Proceed with the operation with the “Second
2 | I-HiC password” field left empty.
) *For the first login, an email address needs to be
A registered. For how to register it, see the following:
a 27—t » 2.1 “Registration of New Email Address”
£2/)(20—F
& =2/127-t
%2/ AT— FEEIEES Read the “Notes” and click the “Login”
S button.

1 EESEERTERA<LEN
« FEOY LR ERIDER/ (2T —
FToOd- LTL<IEEN.
« FIRBEKTOITONL. TSOUYE
BUBESCLTIEZW,
« 0P8, BEFROVEE—EEES
ZBvE L. BENCOUFOMLE
ER
« JIAD-FEISOHICRIETEEDT
AlE. TFa1UFTs LRERETEA.
« FE-RECABCZENEELEE
& FEOSEISCELTESET—4
FEELZEES: 0LUECHETSE
stRRECAEHEMENET,
SENIEEIRSCAR
D AT T
1A —FD AR .
2 FICFEL SO A ADELL I,
3 EEETFETAALTLED,

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 21



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Set the password dedicated for certificate
issuance service. Fill the “Second

e unversity $2)(20— K& password” and “Confirmation” fields with a
9 password of at least eight single-byte

E2/27—k characters, including both upper- and

7 | =m2RO—F lowercase characters.

- *Do NOT set the password used for the KISS
w3 system.

" =21 A —

HESIE

| HESEFHsTREA<EEY

« TFaUFsELEDE. E2)IAD-FE
BEELTLEEN,
REOGA LD, JIAD— R EsE
TE2RI—EBEANDLTLEEL,
) IAT—FROYAEBDAZ2—1

SEEFRETY.

22 IRAT— REFRIL—ILICHVWEELTL
ar=g AN
« BEFLIFTHEEE.
« NEFL EOEEERANFR-ZI)NTEEN
BoE.
< AXTFL AN F(@-)NEEN
B
« 1EL FoXEHF0-NHEThE S
&
¢ EEESFLHESTHNI L, Y . _ o
Read the “Notes” and click the “Set” button.

A message is displayed showing that the
second password has been set.
OZEERT

_ _ » Go to 2.3 “How to Log in.”
#2)(AD- FgEEhELE

o
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

|2.3 How to Log In

Enter the user ID and password used for
& e Unversity ESEOTA(> the KISS system and the set second
o password.

—+ID i ) )
* *For the first login, an email address and the second

X T password needs to be registered. For how to register
them, see the following:

JAT—F
] AT—1 » Registration of an email address:
2.1 “Registration of New Email Address”
$2)AI—F

R » Setting of the second password:
] B2Ro- 2.2 “How to Set the Second Password”

$2)NAD— FEEhEES

HEEE
. Read the “Notes” and click the “Login”
| FEEEEsdREA<CE
« MEOSA EE. FRIDER R T— button.

FTOd4 > LTLIEEL,
FESEHTOITIRL. TITHE
BUBESCLTIRE,
OO« BEN R EE—EEED » Go to [E] “Application for Certificates.”
SBT3, EBNCOSTONLE
7.
JIRD— FETSOFCRETEE0T
Bl TFaUTs DEERETEA.
25 - REONSICESNRE LTS
& FEOSEISCEVTEET—4
EEELERES: WUECEETEE
FE=C s ERENET,
TENCEHRS AR

R b s 1 VR R T T

TRAD—FDAT L

2. RRFHSFD AABELL .

3 EMEHRFTANLTLED

.

.

.

.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.4 How to Change the Login Information

(a) Change the email address

Log in to the certificate issuance service

e ety ERRIRER &- and select the menu button “ &. ” in the

S ;ﬁﬁfﬁ;v upper right of_ the screen, and then click
S “Change email address.”

mEOR LT 0 *For how to log in to the certificate issuance service,
AT ELAZE see the following:

AMEERT fi’?ﬁ* f== » 2.3 “How to Log In”

Enter a new email address you wish to
register into the “New email address” and
W e University A—JLP RLREE “Confirmation” fields.

REOA—ILT FLA

FUWA—IZELA e

g

(i Bz3-E0:]

! HITRFEHIEEWN
« [BZ] R92EZRTE BEOA-ILT B
AICHEEA-ILNEEZTT.
o BEEEA- /L_naﬁ NEURLIZZZOEAL. A

|

LT"P\/ZJ/J\/.,.

FRDRANR—AFZER > TANUTULRLD,
%5;’- 321 AILTWVBH.
TA—
7 Kl

W -

LI A LIEUZ GBI LTE X —

Z‘\ EULL . " - ”
i Read the “Notes” and click the “Confirm
button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

A message is displayed on the screen, and
§ e Unversity A—ILP KL R a cc_)nﬁrmation _notification is sent to the
e registered email address.

BEEA-ILEEELELR.
BEEA—LICEEENTURLICFOEAL. A—ILTE
LAQBEZETTLTIZE N,

Email Message Click the one-time URL in the email body text
to complete the changing of the email

AT FLAOEEEFLET .

HFOWRLIZZ 722U, A=L7 FLAOEEERTLT address.

e 6 *The URL has an expiration time, so please

i o // oo, vl complete the operation within the displayed time
FRKKKKKKKKKKKKKKKKKKKKK .

URL #ARR : 30 53 limit.

£ . el

HBHLIOA—LITELELYORTNAIFEEREL TTF S,
@IOA—IIFEEFERA-ILTT,
SRALEHERIETEHIELET

A message is displayed on the screen
showing that the email address has been
& e University A—JLP KL REES changed.

A= RUAZZESBULELR.
StE. JAT LS. DDA —ILT FL A58

cEEET,

(b) Change the second password

ST— - & - Log in to the certificate issuance service
S and select the menu button “ - ” in the
9 Tr—5 ; H
- R, upper right of the screen, and then click
aEE “Change second password.”
FEE N4
A—NTFFLAZEE o
TATERIT B2 an- e ) . . i
oFIk *For how to log in to the certificate issuance service,
see the following:
» 2.3 “How to Log In”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used second
password into the “Current second

W (e Unversity 52 /IR0 — REE password” field and a new second
9 password you wish to register into the
REDE2)RT—F “New second password” and
& | BEOZ2/Z0-| “Confirmation” fields.

FLWE2)TAD—F

1 i = =)

B2 AT FEFRIL—ILICHVWEELTLIES
IJ"c

» BUFLLITHISI L.

» IXFLU LOEEEANFRINEENE D

Ee

 \HFELU LOEEENIF(E-NEENED
&
1MZEL FOEEHRF0-IEENE L.
EEEHUFLATSERVIE.

Read the “Notes” and click the “Change”
a _ 9 button.

A message is displayed on the screen

showing that the second password has

been changed. Click the “OK” button.
OLTERTT

F2)RAT-FREESNFELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(c) If you forget the second password

On the Students’ Login screen for the
w ESEOSAY certificate issuance service, click “If you

.jm: Univer -
forget the second password.
I1—4HI1D
T *For how to move to the login screen of the
certificate issuance service, see the following:
JIZT— E »2.3 “How to Log In”
‘ {5 [
#2){27—Fk
&

$2)A0—FEENZRBS 0

EEBR

To reset the second password, enter the
registered email address into the “Email
& e Unversity 2/CRD—KUEY b address” field.

2

A=V KL P

(i B:=35€ 0]

NEE] RYZBTE BRUTVLB AL
PRLACULZY BX=ILIBEZET.
o Uy MX—JLICBESESNIZURLICTZ IR

L. BEEZRTULTS

o UZy PX—)LiES

Read the “Notes” and click the “Send”
button.
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E Log In to the Certificate Issuance Service

Screen Images %

& 1he Unversity B2 NNRT—RUEY hA—
JLEERT o
F2)IAT—hUEY bA-LZEELFULE.

1L EEFELTVR AT FL-AICE2ITAT—FY
Ty b A-ILNEEET.

2 JIAD—FUfy b A—JLICE®ENZURLEE
= B AD-FOEREERTUTLESE

AP

Email

B2 NAD—F DR T L EL,
LIFOURLIFZ S22, E2inD —FOBSSEF=TLT
&L,

hitps:/ serk L sollollk o

e e e e e e e

URL BRFR : 50 57

HBHLIOA—LITELELYORTNAIFEEREL TTF S,
@IOA—IEEERA —ILTY.

SRALEHERIEBHERLET
ﬁ...; university 58 2 JXAD— RER

F2)AD—F 6

# | E2 —

EEER

FARIFLU -

E2)IRD-FhEEEhELE

*The screen images shown below are samples only. For actual operation,

How to Operate

A message is displayed on the screen, and
a confirmation notification has been sent to
the registered email address.

Click the one-time URL in the email body text
to open the screen for re-setting the second
password.

*The URL has an expiration time, so please
complete the operation within the displayed time
limit.

Set the password dedicated for certificate
issuance service. Fill in the “Second
password” and “Confirmation” fields with a
password of at least eight single-byte
characters, including both upper- and
lowercase characters.

Read the “Notes” and click the “Change”
button.

A message is displayed on the screen
showing that the second password has
been changed. Click the “OK” button.
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How to See the Operating Manual

(After the First Registration)
*The screen images shown below are samples only. For actual operation,

follow the on-screen instructions.

I 3.1 How to See the Operating Manual

Log in to the certificate issuance service

(1) and select the menu button “ @- ” in the
& - upper right of the screen, and then click
“Change email address.”
BEORE—E *For how to log in to the certificate issuance service,
o see the following:
EE 2.3 “How to Log In”
S
e Click “Manual” to display the Operatin
= -
RtEOEE 7=aTL Manual. Read the description and issue
o AR =S certificate(s) at a CVS.
FEE AT FLAZE
JAD—REE
S %2/ R0 FE=E
EFGIAEER a5 -
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