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Introduction

I 1.1 What is the Certificate Issuance Service?

The Certificate Issuance Service is the service that enables you to apply for
certificates issued by the university and pay for them online and print them using
multifunctional copy machines or other printers installed in convenience stores
(hereinafter referred to as “CVS") across the country.

(i) Available CVS

The FamilyMart, and Lawson stores with a multifunctional copy machine installed in
Japan.

*The operation is unavailable at overseas stores.

*The on-campus printer at the university can also be selected besides a CVS.

(ii) Available method for paying fees

B For credit card payment: PayPal (A PayPal account needs to be registered in advance.

B For payment by cash: Cash receipt service at a CVS (Smart Pit)

B For payment with a transportation IC card: Card reader of the on-campus printer
(Available when selecting On-Campus Printing.)

(iii) Service hours
24 hours, 365 days

*Excluding the time period for maintenance, including the commercial services and the
suspension period determined by the university.

(iv) Certificates that can be issued and application form

For the certificates that can be issued and an application form, check each
university’s home page.

m Certificate issuance fee: See the university’s home page.
*The printing fee is separately charged for the number of prints.
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(vi) Payment due period (When selecting Smart Pit or transportation IC

card payment)

Seven days from the application date
*Note that the available printing period is specified for the certificate or application form, and

the due period of the payment should be the same as the available printing period.

(vii) Printing due period

Seven days from the application date
*After midnight on the eighth day, printing is unavailable, and the fees are NOT refundable.

Please be careful about that.
*Note that the available printing period is specified for the certificate or application form, and

the due period of the payment should be the same as the available printing period.

(viii) Notes on using the service

(1) For those who need the certificate sealed up
After printing the certificate at a CVS, if you need it sealed up, check with the contact at

the university.
(2) When issuing a certificate with the family nhame that has been changed

A certificate that can be issued at a CVS is printed showing the name when in school.
For issuing a certificate with the changed family name on it, contact the university.

(3) Supported multifunctional copy machine
m FamilyMart, Lawson
A multifunctional copy machine supporting the Network Print Service of Sharp

Corporation is installed.

*The multifunctional copy machine is unavailable at some stores.

(4) About available payment methods

m When using PayPal, a personal account needs to be created in advance.

m Smart Pit is available at FamilyMart and Lawson. You can use the multimedia terminal
installed in each store to issue a reply coupon and make a payment with it at the cashier.
m A transportation IC card can be used when selecting On-Campus Printing. Use the on-

campus printer for payment and printing.
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(ix) Available departments

Certificates that can be issued differ depending on the year of graduation, department,
graduate course, and junior college. Check with the home page of the university.
If the certificate you want to issue is not displayed, contact the university.
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I 1.2 Application for Using This Service

When using this service for the first time, you need to apply to use it.

For the reception hours for application for the use of it, see the home page of the university.

I 1.3 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
IE11

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

®NTT West Call Center for Certificate Issuance Service

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays
Phone 06-6809-4327 Other than the above on weekdays, weekends, and
holidays
Reception
hours 24 hours
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| ** Tie

The following shows the flow fo

Operation Flow and Standard Operation

r acquiring a certificate using the certificate issuance

service and the standard time to be taken for each operation.

(i) For printing at a CVS

Apply for using the service

application for use by email

Set the password and second

Se

()}
5
= =
”_l
T 3
=0
o-h
3 0
0 =
2
=
3 =
= 0
a3
)

<3
(@)
®
(1)}

or user number

_____________________

8 d
ot
o)
<-|\
-4 9
>0
T T
=8
g2
© 5
w3

[For the first time only] !

i Receive the result of

For credit card payment for certificate
issuance and system usage fees

Pay for the certificate

Issuance and system usage
fees at the PayPal site *3

Print reservation number

Issue a certificate from a multifunctional photocopy machine using the
print reservation number or user number (Printing fee is separately

*For detailed procedures, see Chapter 2 and later in this manual.

Graduates

Graduates

Graduates

password *2

Log in to the certificate issuance service

lect the certificate to issue

For cash payment for certificate
issuance and system usage fees

Receive a Smart Pit
number by email

by email

Pay for the certificate issuance and
system usage fees at the cashier
using the Smart Pit number

Receive a user number by email

charged) .

Al Generally,LapmiCatiGhs made on a weekday miorhing are accepted untit 5:00 p.m: of the day during the period of classes, and applications Triade other than
this time are accepted in the morning on the following day (not accepted on holidays and vacation periods). *2 A graduate who has multiple student ID

numbers of, for example, undergraduate and graduate, can
PayPal. *4 Does not include the time for traveling to a CVS.

add the student ID number on the service screen. *3 Does not include the time for registration to
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(i1) For on-campus printing  *For detailed procedures, see Chapter 2 and later in this manual.

- ' [For the first time only] ' D

Graduates

Apply to use the service

Graduates
Receive the result of
application for use by email

Graduates

Set the password and second
password *2

Log in to the certificate issuance service

Select the certificate to issue

22

=7

o o For payment with a For cash payment for For credit card payment for

) transportation IC card for certificate issuance and system certificate issuance and system

3 § certificate issuance and system usage fees usage fees

= M . . Iy

2@ Receive an on-campus Receive a Smart Pit IssuaIrD\?:Z gor:dcgyr:cslzlecritisage
print number by email number by email fees at the PayPal site *3

10 auoydyews jo uone.tado 10 swi

Receive an on-campus
print number by email

Pay for the certificate issuance and E——
system usage fees at the cashier

0o
<T
B2 0o using the Smart Pit number
= > 3 1
ST & !
"o of 1
(33>¢ |
xXg= Receive a on-campus print :
S number by email :
1
Pay for the certificate issuance and ._,5
system usage fees with the —
on-campus printer using .

the on-campus print number

Gx “ul g
*xo4ddy 1jurad
10} swil

sndwed-uo
ay3 jo uonelado

Issue the certificate from the
on-campus printer upon the
completion of payment

*1 Generally, applications made on a weekday morning are accepted until 5:00 p.m. of the day during the period of classes, and applications made other
than this time are accepted in the morning on the following day (not accepted on holidays and vacation periods). *2 A graduate who has multiple student ID

numbers of, for example, undergraduate and graduate, can add the student ID number on the service screen. *3 Does not include the time for registration to
PayPal. *4 Does not include the time for traveling to a convenience store. *5 Does not include the time for traveling to the on-campus printer.

using the on-campus print number

1
|
Issue the certificate from the on-campus printer !
1
1
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(iii) For postal mail *For detailed procedures, see Chapter 2 and later in this manual.

[For the first time only] n

Graduates
Apply to use the service

Graduates
application for use by email

Graduates
Set the password and second

: Receive the result of
E password *2

g I
= . o . .
3 Log in to the certificate issuance service
)
°
=
> & Select the certificate to issue
3 % 3 and specify the delivery address
=4
g ;. g For cash payment for For credit card payment for
N (2 9h certificate issuance, system certificate issuance, system
3 é‘ n usage, and postage fees usage, and postage fees
548 Receive a Smart Pit Pay for certificate
a b i issuance, system usage, and
= number by emai postage fees at the PayPal site *3
o
S
= Receive a print reservation
=

completion notification by

—————————————————————————————————————————————————————————————————————————— —

Pay for certificate issuance, system [ —
usage, and postage fees at the cashier
using the Smart Pit number

uiw
10§ dwI L

Px
T "xoaddy SAD

e je uone.tado

Receive a print reservation
completion notification by email

Processing for postal mail by a university staff
member

s+ sAep
X *xo4ddy AjisiaA1un

<2
53
)
M =
@9
5T
°a
gy
53
oD

*1 Generally, applications made on a weekday morning are accepted until 5:00 p.m. of the day during the period of classes, and applications made other
than this time are accepted in the morning on the following day (not accepted on holidays and vacation periods). *2 A graduate who has multiple student ID
numbers of, for example, undergraduate and graduate, can add the student ID number on the service screen. *3 Does not include the time for registration to
PayPal. *4 Does not include the time for traveling to a convenience store. *5 Does not include the time for mail delivery.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.1 How to Apply to Use the Service (First Time Only)

Access the home page for the certificate
issuance service found on the home
page of the university and click “Go to
Graduates’ Login page.”

*The screen indicated with @ may be displayed
instead of this screen depending on the
operating environment.

When using this service for the first time,
you need to apply to use it. Click “New
Registration Procedure” from “New
Registration.”

ﬁ The University $¥$Dﬁ.‘f z

A—ITFFLA

NAD—FEshziEs

jEa=tlL]

1 A Sz " \

» FEIFEFRESETS RV, BHEEA-ILICT
FES L T RFTOYA LTS
1 ICAD—FDATY,. T iy
2. AMFIPILFEDADHIE LD
3. FARFCIFEFTAADLTLEA.

RS

O THEETNBZESEITESHEEHEETO>TL
ZEW
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter an email address you wish to register
into the “Email address” and

.jllw University ){_Jll? FUZ%E ”COnfirmation” fields.
A—ITF LR
— ©
bR
X A LFELZR
[ Fea-can
! ) Sl gl A

- (Rl R ERT & BEODA-IL
TRLRCRSEA - EEET.

o EEA—JLICEEEINZURLICTOER
Lo A= FLAOBEEEZRETLTL
=1

» FBEEEA—JLOEEFETCE. L 4B-N°
PhrBBENEDET.

o JU—ALTFLADES. EEA—
ILERZELFERVAIREES B DET.

HEBA—ILT 1 ILFET, BWBA-ILERE
HEFERVBEDBDEY. SBallC. FAURL
~ATFOTFFLREBMTESLDICLTIZZ
[

> SFBAEHITH—E 2 : no-reply@ac.jp

2305 > THEEBEA I BIZEVESZ.
LIFaEImE<IZEL.
1. A=JLF FLZOQATIHE LUV,
CERRAN—AERSSTADLTLR
|;_r\i-_|\°
CEEEHTETAAOLTLE,
CHEEEA LT JLFEFE U R BaEn L
fEA=ILT FLRAELLA,

&)

= W

Read the "Notes" and click the “Confirm”

4] button.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 45



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

Wiheunversiy A—JLP RLREE registered email address.
BEA—LERELELE. 9

BB A LICEESNEURLICFI2R L. AL
7 RLADBEEET LTI HEEL,

Click the one-time URL in the email body text

Email message . . - .
and register the applicant information.

A= FLAOERETNET. *The URL has an expiration time, so please
HTFOURLIEZ ZE2 L. A= L7 FLADERERTLT complete the operation within the displayed time
Lol (6 limit.

https:/ smkkr L kkrblok .

B e

URL BRER : 50 57

BHL DA ICELRREYOGNEIFRRRL TTF 2.
@ZOA—ILIIEEERA-ILTT.
SRLEOTEARIEFHEFIELET
FER— L= *REK @K ** 3 jp

Read the Terms of Use displayed on the
screen and select “Agree to the above.”

.j The University ﬂfﬂ?xﬁﬁ

FIFBsrER

[EEREICELTI]

1. TE&l . bl IEFEOESR
EADLTL SN, tiEEnie=AT.
Mt EOEE TRTERESINEARE
EEIABHELEDEZEL.

2 EBHRLUTVBAILTRFLAIL

[@acjpl M"SOA—ILEZETESL

SBELTLESL,

WECASDE. &Y+ FEZHA RS,

7

IRRBICRET S Click the “Agree” button.
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E Log In to the Certificate Issuance Service

2o

"BHEARA

5= N: i
h&ht

F>T> 409
O—~v=F

DENDEN TAROU
1251
4FAH

1999/09/09

AP RRIEFEER
EFERA

BE AP
pak=bap g

T 7 A09

O—~%F
DENDEN TAROU

| SEEEED

SHE
| sEEEER
rEES

kK ok ok ok >k ok k ok

EE (ET) £8
2015/03

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Enter the information on the applicant.

*The input items vary depending on the operating
environment.
*The items in red are required.

» Applicant’s name (Required)

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» Birth date (Required)

Enter the birth date of the applicant.
*In the western calendar year.

Enter the information on the applicant
when in school.

*The input items vary depending on the
operating environment.
*The items in red are required.

» Name when in school

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

> University/Department/Subject (Required)

Select the university, department, and subject.

» Student ID number

Enter the student ID number.

» Graduation (completion) year and month

Enter the graduation (completion) year and
month.
*In the Western calendar year.

» Graduate/Withdrawal/Removal (Required)

Select the applicable type.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on-
Screen Images %

How to Operate

Enter the current address and contact
information.

PR
@ *The input items vary depending on the operating
BEES environment.
» Zip code

;EmE Enter the zip code of the current address.

o » Prefecture/city/street and number/
hEET# Apartment name and room No.

e Enter the current address.
ET&EH

» Phone number

Enter the home phone number.

» Mobile phone number

=EES Enter the mobile phone number.
SEEEES
SFEEaE Enter the work information.
@ *The input items vary depending on the
BERA operating environment.
- » Workplace name
HEHS
Enter the workplace name.
HFERE » Zip code
o Enter the zip code of the workplace.
AT
R » Prefecture/city/street and number/
o Apartment name and room No.
E-&EH

Enter the work address.

» Phone number

Enter the work phone number.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 48



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Before attaching the image The copy of an identification document is
e requllred. Attach the file for identifying the
@ applicant.

FAEZASROESR

» Type of identification document

Select the type of an attached document for
identifying the applicant.

-n*kﬁ ZEESE0ER " . .

H o7 veER | @REnTLERA | » Image of an identification document

— Click the “Select File” button and then shoot the

::mkﬁzgmgﬁigmgymﬁg H document with a camera or select an existing

. 7?«{,11,@&#:1 BRENTUIEA image. If the information is also on the back side
of the document, such as changed address put on

the driver’s license, add the image of the back

.@ side.

u The image file is Note that the operating method differs depending

a ey after being on the terminal to use. Follow the on-screen
Vecasasssssassssssd instructions_
) . Note that an image file having the “jpg,” “qgif,” or
After attaching the image “png” extension can be registered.
FEAESHI 7 When a file is selected, the image of the
document is displayed for the “Image of the
FAEZREE0ES identification document.”
- Check if the name, address, and birth date are
readable.
Eiam&.z:zmgﬁ:%m%mﬁ@ .
W JrLEER | [)5E1% "
o ([@ =]
: : Click the “Confirm” button.
fininieiinieieiia il @ *Be sure to fill in the required items. If any of
a R these items are left unfilled, it may take time for
approval.
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E Log In to the Certificate Issuance Service

on-
Screen Images %

Check the entered information for
registration and click the “Apply” button.

RFEAER

BEERA
EE L
hahr

FIFY 409
O0—<%F
DENDEN TAROU

5l
%
E%R/H

1999-09-09

AFRER(EFHER)
iz v

BE KEB

hehr

FIFY 409
O0—%F
DENDEN TAROU

shEEER

FHES

sk ok ok ko ok ok ok

2% (I27) #£A
2015-03

=

HEPR

EES

iR

HEETH

BTEEH

FI—F w23 w8E

BT

BI&E

FH—F X223 8E

BEES

FARZRAI7Z AN

FAESIASAOER
et R T
FAEZIAEROER

FAEZASR(EDS)0ES

R

7‘3 The University EASESEAT

BEVERELE

10

MEXZ. ERERULET.

®BA. BRUTVBA-LT FLACEENEEE

ER

*The screen images shown below are samples only. For actual operation,

Check that the Application Accepted

screen is displayed.

How to Operate
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- cen 1N )| on
|

Emai

After the university checks the application
details, the result of the application for use
is sent to the registered email address.

service has been accepted. Use the initial Find the initial password in the email.

password below to log in.
*After you log in, change the password.

Title: Result of the application for use
The application for use of the certificate issuance

*For the checking period, see the home page of
the university.

Log in here *The_: im_age_ on the left will be dis_played when the
A AT AT AT A application is approved. The application may be
rejected or subject to resubmission.

Initial password: ******* @

©This email is for sending only.

For more information, contact the administrative representative. : C||Ck the URL for ”I_Og |n here" |n the
email body text to access the login
screen.

W The unversity ZREOT A > For the “Email address” field, enter the
g @ registered email address, and for the
A7 FLA “Password” field, enter the initial password
M| A LT ELZR shown in the email announcing the
application result.

JKRD—E

& ZJ— | *Leave the “Second password” field empty.

#2){x0—F

& =2/0-
JRD—EEENRES
pEa=cl
1 A AE = Y
- PESFHEEEES IR, BEEALICT
Efm=na/(Ro-Feodr> LT EsE
(AN
. FBRIFBTOITORL. TSOHEHELS
FICLTL RS,
- OF2% BEFRLEE—EEEEET
& BENCOTPORLET.
< JIRD— RRESRNCEETELDICLTLE
=,
- JIRD—FRISOYICRET 320FEIE.
TFIUF 1 HEBEEER A,
Mo CsmiL .S PECHIELES
=LA,
1. JIRADT— FOAAAELLD.
2. REZFINLFDAADE LA
3 FARHEFET TLWEh. - -
FEREmETALThE ’. Read the "Notes" and click the “Login”
@ button.
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E Log In to the Certificate Issuance Service

.j The University )(7.'3— F%E

NADT—F @

,
fif
|

HEEE

o JIRDO—FEBELTIRESL,
o SIRDO—-REOSA EBOAZI—HSEE

HBETY.

] A e - \

JIAT—FIFTFRIL-ILICEVEEL T IEE,
o BNFLIETHRC &
s ANFL EOFEEEANFA-INESENED

E.

 ANFL EDFBFENCF(a- ) EENEC
&

« ANFL EDFEHF(0-9HEENE L.

« FEEHFLUAESERVCE.

v.

*The screen images shown below are samples only. For actual operation,

on-
Screen Images %

How to Operate

The Password Setting screen opens, where
you can change the initial password and
set the second password.

Fill in the “Password” and “Second
password” fields and the confirmation field
for each with a password and second
password, respectively, (other than the
initial password) of at least eight single-
byte characters, including both upper- and
lowercase characters.

*The password and the second password must be
different.

Read the "Notes" and click the “Change”
button.

Click the “OK" button.

The Certificate Issuance Service has now
become available.

> Go to[El “Application for Certificates.”

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, can add
the student ID number by referring to the following:

» 2.3 “How to Add a Student ID number”
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E Log In to the Certificate Issuance Service

] 2.2 How to Log In

i The University $¥$Dd“f b

A—ILF7FLR

$2)NAD—F
& | =2/x0-t

NRIO—FaEshnizisa

HEBH

1 &E;E“"‘:{E\aa! g ZEE' Y

- VEIFHREEES AL, BEEAJLICT
Efmansa/(A0—KToda2 LT Ra
Lha

- FIBBESNTOITIRL. TSOTSELS
FOCLTLIEEL,

« OP i BESROEE-EEEAEAT
3&. BRRCOS7ORLET.

o JIAD—FREBENCEETSLSCLTLE
=0,

- JRO-FEISOYCEETZEDITER.
a1 U LEERFESTEA.

MERBTEROE. 5 PEZHEEE.

O L HERVESE. LTEIBEESL,
1. AT —FOARANELLD,
2. FSFINLFOATHE LWL,
3 EBEHETFTAOLTLSN,

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Access the home page for the certificate
issuance service found in the home page
of the university and click the Graduates’
Login page.

*The screen indicated with @ may be displayed
instead of this screen depending on the
operating environment.

Enter the registered email address,
password, and second password.

*For login for the first time, you need to apply to use
this service. For how to apply for it, see the
following:

> 2.1 “How to Apply to Use the Service”

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, should
see the following:

» 2.3 “How to Add a Student ID number”

Read the "Notes" and click the “Login”
button.

» Goto “Application for Certificates”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID numbers of, for
example, undergraduate and graduate

Perform registration for either
undergraduate or graduate by following

ﬁlnu University $¥$Dd“f} the instruction in 2.1 ”HOW tO Apply tO
. 0 Use the Service” in this manual.
A—N7ELR Enter the registered email address and
¥ | A—JLFELZ password.
JRT—E
i iy
#2827 —F
& | #E2/{x0-F

NAD—FEENEBa

HEEER

| FEBEEHRT HEA<IEEL
« FEFFHREFEDE AV, BHEAJLICT
w1t -FTOdrL LT RE

0T A L HFERVMES(E. b L s ioSlb
1. 82T — FEOAAAELL,
2. KEFUNTEDATHE LA
3 EEEHZFTAALTLEN, Read the "Notes" and click the “Login”

9 button.

Click the menu button “ €- " in the

Mt i upper right of the screen, and then click
by T R— “Register additional student ID number.”
RGOS & FESAH
rEEs
R LT
EPN e =)
STEREERT A—JILT FLREE
rESSENEE
S JIAD—FEE

E2/(RO—FFEE

DR OO
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Read the "Notes" and click the “Send”
button.

ij The University FHREREMEEA-IERS

HEPER
! W = \
- FHOFEES L. AFROFESESE 20
I—H-—THEEDHTEET 3 ENHEFT.
« BEOI—Y-THRAZFE. FEAFERD
FEESTENLET,
EADFEESEFERLRVTILZZ,
NEE] MRYZFT & BRULTVB AL
7 ELRICHRFRBA-ILIBEFT .
» EREEIEEEA —JLICEESNZURLICTZ 2R
L. FEESSENOFEFERT LTS,
» EEREEA-LOEEETCE. LaBE—NFD
"BESTFHDET.

i

When the Application Completed screen
is displayed, click the “OK” button.

O HEsxT

ALBEEENFELEL

An email, including a one-time URL, is
sent to the registered email address.
When you receive the email, click the one-

Email message

Title: Addition of the student ID number

time URL.
Please add the student ID number. Access the URL *The URL has an expiration time, so please
below and complete the application for use of the . L . .
student ID number you wish to add. Fon_lplete the operation within the displayed time
Imit.

httgs://***********/**/******************

©This email is for sending only.
For more information, contact the administrative
representative.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Enter the department or information on
the applicant when in school.

0 *The input items vary depending on the

AFBHRIEFRGR)

EFRES . ,
— operating environment.
AR *The input items in red are required.
nahT » Name when in school
V=Y 500 Enter the name used when in school in kaniji,
S katakana, and roman characters.
———— *Place a space between the family name and first
AMADATAROD name.
e, » University/Department/Subject (Required)
| ' Select the university, department, and subject.
Fabs
| . » Student ID number
PHE Enter the student ID number.
—_— » Graduation (completion) year and month
A12345678 Enter the graduation (completion) year and
. month.
#% (1) &4 *In the Western calendar year.
—F-B » Graduate/Withdrawal/Removal  (Required)
e LS B Select the applicable type.

=) Click the “Confirm” button.

Check the inputs and click the “Apply”

button.
AR (IEPIEEE)

EFEERAR

hehF
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E Log In to the Certificate Issuance Service

.;i The University $%E“

FRLCRVIINEE. BERLET. @

BH. BERELTVEA-LT FLACERNVEZEFT.

Email message

Title: Result of the application for use

This email is to notify you of the completion of the
registration of the student ID number. The student
ID number below been added to the current
account. @

Student ID number; *******

©This email is for sending only. For more
information, contact the administrative
representative.

ﬁ The University $¥IDO“{ b

A=T7 FLA @

NAD—FaEENEEE

FEEIE
L FESIRIS =g T A
sl SFTREE R L BB T
EAanad/tAJ—F B (=)

2. AN FEOQAAANE LA
3 EBEHTEFTAAOLTLEN.

*The screen images shown below are samples only. For actual operation,

on-
Screen Images %

How to Operate

A message is displayed stating that the
application has been accepted.

After the application is approved, an email
is sent to the registered email address.
Check to see if the service has become
available.

*The image on the left will be displayed when the
application is approved. The application may be
rejected or subject to resubmission.

Access the home page for the certificate
issuance service and enter again the
email address, password, and second
password.

*For how to log in, see the following:
» 2.2 “How to Log In”

Read the "Notes" and click the “Login”
button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

ilnL-Umarr',\ty ENRIFE=IR

RuaoHF—8

EE—E

FIREEFIT

-

ne university AEBAEIEIR (O 2/ EZFR)

&/,

ERZAETPAEEIR

FEES - kol FEEED - bbkkkrk
ETEIAE

SEEAEmiEsE FHE
HEHSRITAIISRIAGA 200/ 0
=

ZE SRS 0
Zfi

SEEREMIERE FEE
(2RSS 200 M 0
SRS 200/ 0
ZHFIEAE 200 m 0

ﬁ*-

038

Select one of the printing methods from
the “Issue Certificates.”

*The screen image on the left will be displayed
when selecting “CVS” for printing. To access
the service only for checking whether the
student ID number is registered, you can select
any option.

Check that two student ID numbers are
selectable.

Select the student ID number you want to
use for printing a certificate before
applying for the certificate.

> Go to El“Application for Certificates”
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E Log In to the Certificate Issuance Service

I 2.4 How to Change th

(a) Change the personal information

.:il e University EI]E“;EE;R

by PR -
REOHF—& FIFAER

EEEE
FEE ~LT

B A IERERTE - 5‘:{?
A=) RLAZEE
FHEESEIES
JIAT—FEE
B2)(R0-MEE
ENEls O457 o b

eyt

"HFEERA
SE BT

i 3]
50 %
+fFHH

1999/09/09

|
J
Jo
i I|

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

e Login Information

Log in to the certificate issuance serwce
and select the menu button “ - ” in the
upper right of the screen, and then click
“Set/change personal information.”

*For how to log in to the Certificate Issuance Service,
see the following:
» 2.2 “How to Log In”

Fill the personal information items you want
to change.

Click the “Confirm” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Check the inputs and click the “Change”
HEERER button.

HHERA
EETET

HhEhF
O—~=F

145l

*+FAH

1999/08/09

R

il

PNR—k I3 EE

The Change Completed screen is displayed
stating that the information has been
changed. Click the “OK"” button.

@
i
i
iy

1
i
o
7
B
o
it
il
L
m
QH.
|
it
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Change the email address

AT B i Log in to the certificate issuance service
by TR— and select the menu button “ @- ” in the
BEORS—& FIEE upper right of the screen, and then click
EESE “Change email address.”
FER LT *For how to log in to the Certificate Issuance Service,
EAERnE . TE see the following:
- AL FELZES »2.2 “How to Log In”
FEESENER

JIRO—FEE
E2)(AD—-FERE
eanEly OS5

o

IF

Enter a new email address into the “New

" email address” and “Confirmation” fields.
he University X—JLF RL REE

!\i 1

REOA—ILT FLA

HLUWA—LTZ FLA

(i Bz3-E 3]

VSRR ERITRREMC Z:;al'\
o [ER] R92ZETE BEOA-ILTEL
AICHEEA—ILNEBEZTT .
o BEX—M CREFEZNTZURLICFIEZAL. A

o =XETUTLEEW

RRRBAR—ZAFEZRO>TAANULTLRLDY,
EBRYIXFTANDLTLSD,
EBA—)LT A IILIFE I A MENMUTEA—

L7 BLABELLD Read the "Notes" and click the “Confirm”

© button.
o

W N e
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

A message is displayed on the screen and a
§he University A—JLF KL RS confirmation notification is sent to the
. e registered email address.

BEEA-ILEEELELR.
BEEA—LICEEENTURLICFOEAL. A—ILTE
LAQBEZETTLTIZE N,

Email Click the one-time URL in the email body text
7 FLROEER LT, to complete the changing of the email
BFQURLIZF 22 L, A— L7 FLAOEEERTLT address.
T, ' (5]
https: — *The URL has an expiration time, so please
complete the operation within the displayed time
URL HABE : 30 %5 limit.

HBHLIOA—LICTELERYOTNAIFEEREL TTFE,
@IOA—IIFEEFERA-ILTT.
ERALEHEREIEEHFELET

A message is displayed on the screen

§he niversity X—JL7 RLAEBT stating that the email address has been
i @ changed.

AL RLREEELELR.

SR St e Bk LI A L EEDID(C IR D

=7

=2, PAFTLNSOEREIE550A—ILT FL-A5E

CE==7.
OJA > R_—~E5E)

(c) Change the password

§ e vnversny ERISEEIR . Log in to the certificate issuance service
and select the menu button “ - ” in the

— }:;;;J*’ upper right of the screen, and then click
S Change password.

TE R LT *For how to log in to the Certificate Issuance
AL EsSRE T8 Service, see the following:

. A—LTELRAZE »2.2 “How to Log In”

TEmaimimmes o
_ k=
BE2)IAD-FEE

EopEE 0070
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used password into

the “Current password” field and a new

password into the “New password” and
2 ) “Confirmation” fields.

6‘ The University }(Z'J— Fgﬁ

BED/NAD—F
& | BED/Ro—|

HLWIRD—F

jE3=E 0]

VFESEGRTEEH<IESW
JIRT— FEFRIL—JLCEVEEL T ES0,
. SXFUETHB &
« AXFLFOEBEATFAZNETNEC
Ee
o IXFEL FORBRNTF(@-)FEENBT
&
s AEFL EOFEHFO0INEENE L,
- EEEEFLUAESTUILE, )
9 Read the "Notes" and click the “Change”

=m button.

A message is displayed on the screen
stating that the password has been
OrE=T changed. Click the “OK" button.

JIAD—FEEEENELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(d) Change the second password

Log in to the certificate issuance serV|ce

§ e ey FUBIERRIR and select the menu button “ - ” in the

by In—2 upper right of the screen, and then click
i fzz “Change second password "

=

TEOR ~LT *For how to log in to the certificate issuance service,

A fEERE see the following:
TREEST A—ILTELRES » 2.3 “How to Log In”

FHESENES

J{Z)— FIFEs
B2)R0—-FEE
EbE: 0070 b

Enter the currently used second
password into the “Old second

& e Unversity 382 )X D— REE password” field and a new second
password into the “New second
B 2/T2D—F password” and “Confirmation” fields.
@ | B=2/)1RD—F
#8220~k
# mE2I)UAT—
=
£ | mE2 D —
RESR
! o = arad Al

E2)IAT—FRFRL—IACEVEEL TS

L Ya

ru*
n

» BMZFELILFTERSI &
 IHEL FOEEEANFR-ITEENSC
&
1HZFLU LOEERNTFaz)IfEFzENaEC
tt

1ZZL FOEEHF(0-9)HEFTNE &,

FEREATUNZEFELL. Read the "Notes" and click the “Change”

button.
= =
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen
stating that the second password has been
changed. Click the “OK” button.

O ZExT

F2)AT-FREEENZFELE

(e) If you forget the password

On the Graduates’ Login screen of the
certificate issuance service, click “If you

i 1 ucheit SRR oA 2 forget the password.”

A=NF PR *For how to log in to the certificate issuance service,

| see the following:

» 2.2 “How to Log In”
KRD—F

B2/ ZX0—F
&}

JRD—FEENEES o

R3St 0]

WA = \
o YIEEFRBFES TR BREA—ILICT
Efmen3d/(RO—-RTOJ/4 LTS
« HRRE®ITOITORL. TSOYEMUB
FKIICLTLEELY,
o« OUA2 %, BIENRVEE—EBMNEAET
& @PNCOV7OMUET,

o JIZ2O—FIEBNICETETZELSICLTLZ
=,
o JE2 TS H (CRIBT 3EDITEIR.
CEEFAL
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For resetting the password, enter the

R S registered email address into the “Email
The University - " e
b address” field.
A—ILT7 FLA e
P L —ILTF L X
O HE=E
JE———

» BRULTVB AT ELREZAAL. [E

8] AT ZRULTIEEL,

NEE] MY ZRT & BRLTLEA-IL

FRLACUEY FA-ILDESEET.

« Uty bA—JLICEEENZURLICTIER
L. BEERTT LTS,

« Uty PA-ILOEEETCR. 2 4B
rEEEfBhET.

23053 F > THEEA-ILASBHIRLESE. UTE

JHEEELIEE

b A LT ELROAAHTE LU Read the "Notes" and click the “Send”
2. FHRAN—RERBEOTANLTLRLA, button.

I EERHIFTAOLTLED.

A message is displayed on the screen
Rl ———————— stating that a notification has been sent to
e TnenEty the registered email address.
E%T

JIADO—FUty FA-ILEREELELE. 9
1LERULTVEA-LTFLACNZADT—FUEY
FA—LEBEET,
2 JIRAD—FUEY FA-ILICRHESNIZURLZR
= AT -FOBEEET T LTIREW,

Email message Click the one-time URL in the email body text

BT —FOUTb HSETLEL ., to open the screen for re-setting the
ITFOURLICF 9172, AT —FOESFEERTLT d

Tl B password.

ilLisi// et e T *The URL has an expiration time, so please

URL H56E : 30 % complete the operation within the displayed time

limit.
HOHLIOA— LB LEYOHENFIERRL T T &L,
@O —ILIFEEERA - LT,
BRLEGHEEISSHEELET
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Fill the “Password” and “Second password”
fields and the confirmation field for each
with a password and second password,

6 respectively, (other than the old

ﬁ The University )"CZ'J— F?-!!'E

KRI—E . .
———— password) of at least eight single-byte
y 7— characters including both upper- and
= lowercase characters.
rs A)—
$2/20—E
S| B2/ 20—
351
S| B2/ mo—
SEEEE

1 Sd R red A1
o JIAD—FEBELTIRESL,
o JIRD—FREROVABOATI-SEEN
8TT,

JIRTD— B FRIL—ILICROBEL TS,
. BEL L THB L,
 ANFLEOFBEANFA-ZNEENZC
&
C ATEL FOEESNTZ (3N EENET
&
» ANFL EOEEHF0-90EENE L,
< REEHTLESERLIE, )
0 Read the "Notes" and click the “Set”
button.

=IE

A message is displayed on the screen

o stating that the password and second

O e T password setting has been completed.
Click the “OK” button.

NZD—F - FE2)IRD—FHEEENELE
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How to Access the Operating Manual

(After the First Registration)
*The screen images shown below are samples only. For actual operation,

I 3.1 How to Access th

0

RiroBRzE B
BE—E
>
= N=
BiaoHEE B <=aTIL
EAEEEE =S
FEE A—LT ELAEE
JAD—REE
- 82 /)TAD—FzE
ERSEFEAEIEIR .
o477

follow the on-screen instructions.

e Operating Manual

Log in to the certificate issuance service

and select the menu button “ €- ” in the
upper right of the screen, and then click
“Change email address.”

*For how to log in to the certificate issuance service,

see the following:
2.2 “How to Log In”

Click “Manual” to show the Operating Manual.
Read the description and issue certificate(s)

at a CVS.
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