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Introduction

I 1.1 What is the Certificate Issuance Service?

The Certificate Issuance Service is the service that enables you to apply for
certificates issued by the university and pay for them online and print them using
multifunctional copy machines or other printers installed in convenience stores
(hereinafter referred to as “CVS") across the country.

(i) Available CVS

The FamilyMart, and Lawson stores with a multifunctional copy machine installed in
Japan.

*The operation is unavailable at overseas stores.

*The on-campus printer at the university can also be selected besides a CVS.

(ii) Available method for paying fees

B For credit card payment: PayPal (A PayPal account needs to be registered in advance.)
B For payment by cash: Cash receipt service at a CVS (Smart Pit)

B For payment with a transportation IC card: Card reader of the on-campus printer
(Available when selecting On-Campus Printing.)

(iii) Service hours
24 hours, 365 days

*Excluding the time period for maintenance, including the commercial services and the
suspension period determined by the university.

(iv) Certificates that can be issued and application form

For the certificates that can be issued and an application form, check each
university’s home page.

m Certificate issuance fee: See the university’s home page.
*The printing fee is separately charged for the number of prints.
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(vi) Payment due period (When selecting Smart Pit or transportation IC

card payment)

Seven days from the application date
*Note that the available printing period is specified for the certificate or application form, and

the due period of the payment should be the same as the available printing period.

(vii) Printing due period

Seven days from the application date
*After midnight on the eighth day, printing is unavailable, and the fees are NOT refundable.

Please be careful about that.
*Note that the available printing period is specified for the certificate or application form, and

the due period of the payment should be the same as the available printing period.

(viii) Notes on using the service

(1) For those who need the certificate sealed up
After printing the certificate at a CVS, if you need it sealed up, check with the contact at

the university.
(2) When issuing a certificate with the family nhame that has been changed

A certificate that can be issued at a CVS is printed showing the name when in school.
For issuing a certificate with the changed family name on it, contact the university.

(3) Supported multifunctional copy machine
m FamilyMart, Lawson
A multifunctional copy machine supporting the Network Print Service of Sharp

Corporation is installed.

*The multifunctional copy machine is unavailable at some stores.

(4) About available payment methods

m When using PayPal, a personal account needs to be created in advance.

m Smart Pit is available at FamilyMart and Lawson. You can use the multimedia terminal
installed in each store to issue a reply coupon and make a payment with it at the cashier.
m A transportation IC card can be used when selecting On-Campus Printing. Use the on-

campus printer for payment and printing.
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(ix) Available departments

Certificates that can be issued differ depending on the year of graduation, department,
graduate course, and junior college. Check with the home page of the university.
If the certificate you want to issue is not displayed, contact the university.
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I 1.2 Application for Using This Service

When using this service for the first time, you need to apply to use it.
For the reception hours for application for the use of it, see the home page of the university.

I 1.3 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC

User Chrome
FireFox
Safari
IE11

Smartphone, etc. User iPhone: Safari

Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do

not guarantee proper operation.
*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be

displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays
Phone 06-6809-4327 Other than the above on weekdays, weekends, and
holidays
Reception
hours 24 hours
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| ** Tie

The following shows the flow fo

Operation Flow and Standard Operation

r acquiring a certificate using the certificate issuance

service and the standard time to be taken for each operation.

(i) For printing at a CVS

Apply for using the service

application for use by email

Set the password and second

[For the first time only] !

Receive the result of

Log in to the certificate issuance service

Select the certificate to issue

For credit card payment for certificate

*For detailed procedures, see Chapter 2 and later in this manual.

Graduates

Graduates

Graduates

password *2

For cash payment for certificate

issuance and system

usage fees issuance and system usage fees

SIJIAIP 13410 .10 duoydiiews
JO uone.tado .10 dwiy

or user number

5d
o 3
Q3
)
> o
T T
2
g =
= 0O
w3

Pay for the certificate
Issuance and system usage
fees at the PayPal site *3

Print reservation number

Issue a certificate from a multifunctional photocopy machine using the
print reservation number or user number (Printing fee is separately

Receive a Smart Pit
number by email

by email

Pay for the certificate issuance and
system usage fees at the cashier
using the Smart Pit humber

Receive a user number by email

charged)

wil Generally,"a‘pﬁlita‘tl‘on§m5dé'0n 2 wWeekday morning are accepted antit 5:00 p.m. of the day during the period of classes, and applications made othef than
this time are accepted in the morning on the following day (not accepted on holidays and vacation periods). *2 A graduate who has multiple student ID

numbers of, for example, undergraduate and graduate, can
PayPal. *4 Does not include the time for traveling to a CVS.
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18 Introduction

(ii) For on-campus printing  *ror detailed procedures, see Chapter 2 and later in this manual.

' [For the first time only] — : /—D

Apply to use the service

Graduates
Receive the result of
application for use by email

Graduates
Set the password and second
password *2

Log in to the certificate issuance service

Select the certificate to issue

£
g2
2 o For payment with a For cash payment for For credit card payment for
N ® transportation IC card for certificate issuance and system  certificate issuance and system
3 § certificate issuance and system usage fees usage fees
—" m . e
=B Receive an on-campus Receive a Smart Pit Pay for certificate
A - . Issuance and system usage
print number by email number by email fees at the PayPal site *3

10 auoydyiews jo uonesado 4oy swil

Receive an on-campus
print number by email

Pay for the certificate issuance and E—
system usage fees at the cashier

0o
<T
= ne 4 using the Smart Pit hnumber n
=>9o 3 1
ST = o 1
- :
£208 ; ; |
X = Receive a on-campus print :
NE number by email !
Pay for the certificate issuance and ...".
system usage fees with the —
on-campus printer using N

the on-campus print number

Gx ‘Ul g
*xo4ddy 12jurid
J10J auwi]

sndwed-uo
9y} jo uoneiado

Issue the certificate from the . _ .
on-campus printer upon the Issue the certificate from the on-campus printer

completion of payment using the on-campus print number

*1 Generally, applications made on a weekday morning are accepted until 5:00 p.m. of the day during the period of classes, and applications made other
than this time are accepted in the morning on the following day (not accepted on holidays and vacation periods). *2 A graduate who has multiple student ID
numbers of, for example, undergraduate and graduate, can add the student ID number on the service screen. *3 Does not include the time for registration to
PayPal. *4 Does not include the time for traveling to a convenience store. *5 Does not include the time for traveling to the on-campus printer.
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(iii) For postal mail *For detailed procedures, see Chapter 2 and later in this manual.

]
[For the first time only] n

Graduates
Apply to use the service

Graduates

application for use by email

Graduates
Set the password and second

Receive the result of
password *2

Log in to the certificate issuance service

Select the certificate to issue

% and specify the delivery address

o)

o For cash payment for For credit card payment for

g certificate issuance, system certificate issuance, system

g' usage, and postage fees usage, and postage fees
‘0

Receive a Smart Pit _ Pay for certificate
issuance, system usage, and

number by email postage fees at the PayPal site *3

Receive a print reservation
completion notification by

________________________________________________________________ & mang
——————————————————————————————————————————————————————————————————————————————— —

Pay for certificate issuance, system E—
usage, and postage fees at the cashier
using the Smart Pit number

10 auoydiiews jo uone.tado 10} awi}

‘ujw
10j S|

Px
T "xoaddy SAD

e je uonesado

Receive a print reservation
completion notification by email

Processing for postal mail by a university staff
member

sx sAep
X *xo4ddv AisiaA1un

<2
53
o
M =
@9
5
=
g8
53
)

*1 Generally, applications made on a weekday morning are accepted until 5:00 p.m. of the day during the period of classes, and applications made other
than this time are accepted in the morning on the following day (not accepted on holidays and vacation periods). *2 A graduate who has multiple student ID
numbers of, for example, undergraduate and graduate, can add the student ID number on the service screen. *3 Does not include the time for registration to
PayPal. *4 Does not include the time for traveling to a convenience store. *5 Does not include the time for mail delivery.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.1 How to Apply to Use the Service (First Time Only)

Access the home page for the certificate
issuance service found on the home
page of the university and click “Go to
Graduates’ Login page.”

*The screen indicated with ® may be displayed
instead of this screen depending on the
operating environment.

When using this service for the first time,
you need to apply to use it. Click “New
Registration Procedure” from “New
Registration.”

.j The University $¥$Dﬁ.‘f z

A—IFFLA

NAD—FESNZES

Ea=EL

=

'\\ - = \

« FIEFFEESTE RV, BEEAJLICT
o L - PFTada LT dREE
1. )R I— BOATL,. Tt
2. AXFENNZFEDATHLE UL
3 EEIHTFTAALTLSA,.

HHREE

MO THBEENBESETESNSEHEITOTL

=3 n

2
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter an email address you wish to register
into the “Email address” and

.j|||L-U|||'.rr'r)'ily ){_JIIT FUZ%E ”COnfirmation” flelds.
AT FLR
A 3
bR
X A—LFELZ
[ Fea-can
! By = frad A

- [l RS EmRT & BEDA-IL
TRLRCRSEA - EEET.

o EEA-JLICEESINZURLICTOER
Lo A—ILTFLADBEEZRT LTL
=1

» BEEEA—JLOEEETICE. P 4BEEN
PhrEBENEDET.

o JU—ALTFLAMES. EEA—
LERESFERVEIRE B DET.

HEFEA—ILT1ILFET, BBAILEFE
HFERVBEDBDEY. BHIC. FFUUAL
~UFOFFLREBMTSLDICLTIEZZE
[

> SFEAEREITH—E X : no-reply@ac.jp

2305 > THEEEA—ILFBIRVESZ.
LIFaEImE<IEEw
1. A=JILF FLROARHE L.
CEARAN—AERSSTADLTLR
|;_r\j:|\°
CEEEHTETAALTUVEL,
CHEEEA—IL T JLFEFEI U R aEn L
fEA=ILT FLRBELWLA,

&)

= W

Read the "Notes" and click the “Confirm”
O button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

§ e unnersity A—)LP KL ARE registered email address.
BEA-ILERELELL. 9

BB A —JLICEEENTURLICT AR L. AL
FRLADHEERTLTLREL,

Click the one-time URL in the email body text

Email message - . - .
and register the applicant information.
A—ILT FLAOTHETLET. *The URL has an expiration time, so please
BTFQURLIEZ ZE2L. A - L7 FLAOERERTLT complete the operation within the displayed time

AR AFAKIAF K
URL HAFR : 30 &

BHL DA —ICELEREYOGNEIFARRL TFE .
@ZOA—ILIIEEERA-ILTT.
SRVELERISFHEHELET
FER— L= LRk @* %% 3C jp

Read the Terms of Use displayed on the
screen and select “Agree to the above.”

.j The University ﬂfﬂ?xﬁﬁ

FIFBsT:

[EEREICELT]

1. TRA] . [mbhhil IEFE0RA
EADLTL SN, tilEEnizAT.
ttEOEE TRTERESINEARE
EEIABELEDEEEL.

2 EBHLUTVBA—ILTRLAIC

[@acjpl MSOA—ILEZETESL

IBELTLESL,

HMECEASOE. R+ FEZHBL RS,

7

ERABICRETS Click the “Agree” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Enter the information on the applicant.

R *The input items vary depending on the operating
BREERA 9 enviro_nmen_t. _
*The items in red are required.
BE A | .
- : » Applicant’s name (Required)
hEshF

F>7> 409

Enter the name of the applicant in kanji,
katakana, and roman characters.
*Place a space between the family nhame and

O——~F .
first name.
DENDEN TAROU ;
» Birth date (Required)
3|
o504 Enter the birth date of the applicant.
' *In the western calendar year.
4FHH
1999/09/09 |
KR ES) Enter the information on the applicant
@ when in school.
TP *The input items vary depending on the
TE AP operating environment.
*The items in red are required.
hEHT

F>7> 409

O—<F
DENDEN TAROU

» Name when in school

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

REE
|- = | » University/Department/Subject (Required)
RF v
' ' Select the university, department, and subject.
Fab&
| shEEE |
» Student ID number
FHA
" P — . Enter the student ID number.
FHEES
. » Graduation (completion) year and month
X (ET) 8 Enter the graduation (completion) year and
month.
2015/03
/ *In the Western calendar year.
B » Graduate/Withdrawal/Removal (Required)

Select the applicable type.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Enter the current address and contact

e information.
@ *The input items vary depending on the operating
HEES environment.
> Zip code

#ERE Enter the zip code of the current address.

. » Prefecture/city/street and number/
BT Apartment name and room No.

e Enter the current address.
EJ&EiH

=

» Phone number

Enter the home phone number.

» Mobile phone number

Enter the mobile phone number.

Enter the work information.

*The input items vary depending on the
operating environment.

» Workplace name

Enter the workplace name.

» Zip code

Enter the zip code of the workplace.

» Prefecture/city/street and number/
Apartment name and room No.

Enter the work address.

» Phone number

Enter the work phone number.
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E Log In to the Certificate Issuance Service

Before attaching the image

EAEZRIFAI

FAEZASROESR @
® BEEFLO /-0 FET

-.zk,u‘é ZASE0ES n
W FFILVESER | BRENTVWEEA »

n —
n "

-n*kﬁ 2SR EES)0ES "
" 7?«(}1;@15#:1 ERENTVWERA »

W The image file is

a 1 displayed after being ::
m attached b

After attaching the image

AAEZBI7 I

FAEZHEROER

"*AE PRERE0ER n
W IrLEER | B 5HK ;

"*AE CASEEES)DER n
:; JFVEER | []5E1H n

'
o[ =] "

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

The copy of an identification document is
required. Attach the file for identifying the
applicant.

» Type of identification document

Select the type of an attached document for
identifying the applicant.

» Image of an identification document

Click the “Select File” button and then shoot the
document with a camera or select an existing
image. If the information is also on the back side
of the document, such as changed address put on
the driver’s license, add the image of the back
side.

Note that the operating method differs depending
on the terminal to use. Follow the on-screen
instructions.

Note that an image file having the “jpg,
“png” extension can be registered.

" u

gif,” or

When a file is selected, the image of the
document is displayed for the “Image of the
identification document.”

Check if the name, address, and birth date are
readable.

Click the “Confirm” button.

*Be sure to fill in the required items. If any of
these items are left unfilled, it may take time for
approval.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Check the entered information for

HFEAER . . H ] ”
o registration and click the “Apply” button.
Fi
FBERE
a2 K BEES
nenF iR
737y 509
HEETH
oO—-v3F
DENDEN TAROU BIRED
TR
5 FPH—F-w>»=3au8F
4+£AA
1999-09-09 EEES
BEEEEs
AP BBEETHER) .
S #EEa
BE KB
nInF HEES
FUTY H09
EERTIE
o-v%F
DENDEN TAROU pEH
x5
- EIEEL
T
= FPH—F-R>z3a»8F
sEEEs —
FHH
FAESHIZI
sEEER
FAEZHSBDESR
FEES EERFE
R FARZEEROER
=g (ET) £8
2015-03
=z T

FAEZASE(EDS)0ER

W o=

s Check that the Application Accepted

ST ——— screen is displayed.
The University BB g

10

BEVEREVWIRET. EERULET.
#BH. BRUTLB AT FLACERTESE
EE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Email

1

[ After the university checks the application
- details, the result of the application for use
is sent to the registered email address.

Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the
application is approved. The application may be
rejected or subject to resubmission.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: ****** x>

Log in here @

REEps: //F ¥ ¥k FRKF KOk K JHRFHK K [ KKK KKK K

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

ﬁ The University $¥$Dﬁ“f Y

A—I7 FLoA @

For the “Email address” field, enter the
registered email address, and for the
“Password” field, enter the initial password

M| A—LTFELZ shown in the email announcing the
application result.
JRD—E
- 27— *Leave the “Second password” field empty.
$2/{RJ7—F
&  ®2/20-

NAo—FEsnzEa

FE@EIE
1 Hihs ralf]
 FEFFTEEESEE IR0, BHEAJLICT
Efm=nad/(RO—-FTodr2 LTS
Ly,
. FFgESTOVTFORL. JSOTEELS
E3CLTLIESEL,
« 0P BESROEE-EREAEET
&, BEMCOTPORLET,
« JIRAD—FREERANICEETELEDCLTLE

=
« JIRDO—FEISOHCEETZEDITAR.
tFa Uz HEERFEE AL

BT O METRHA
=L,

1. IR — FOAABELLD

2 AXFINTFDAIAELL A

3 EBEHTFT TLBh. . .
TEEREETIaLTE Read the "Notes" and click the “Login”
button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images %

Qj The University JINAD—RERE

NAD—F @

W,
fii
|

HEPEH

1 Hd R =L

- JIAD—FEBELTIESL,
« JIRD—FROVABOAZI—HSESH

HBETY.

JIAT—FIETFRIL-ILICHVEELTLESL,
o BUFLIETHRC L.
s ARFL EOEEERANFA-INSENED

E.

 ANFL EDFBRNEF(a-)HEENEC
E.

 ANFL EDFBHF0-9NEENE L.

« FEREFLUAESELRVCE.

v

How to Operate

The Password Setting screen opens, where
you can change the initial password and
set the second password.

Fill in the “Password” and “Second
password” fields and the confirmation field
for each with a password and second
password, respectively, (other than the
initial password) of at least eight single-
byte characters, including both upper- and
lowercase characters.

*The password and the second password must be
different.

Read the "Notes" and click the “Change”
button.

Click the “OK" button.

The Certificate Issuance Service has now
become available.

» Go to[El “Application for Certificates.”

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, can add
the student ID number by referring to the following:

> 2.3 “How to Add a Student ID number”
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|2.2 How to Log In

6 The University $¥$D9~‘f b

A—IL7FLA

H2)RD—F
& | $F2/{R7-1

NRID—FaEEhEiEs

pEa= L]

| E§$E[ I":‘:{E\aa! g E_E| \

< PEEFEEEES L. BHEAILCT
Efmana/(RO-FTod0> LTS
L,

- FIBBEHTOITFORL. JSOYFSELB
FOCLTLREEL,

« OPiE BES RO EE-EEENEET
& BRNCOST7ORLET,

 JIAD-FRESENCEETELSCLTE
=L,

« JIAD—FRISOHCRET 2EDITAIR.
tHF1UFr CESHESTTA.

LR TESEO L. B MEIFIRIEL.

a0+ L EFERLESR. UTFEIBERES,
1. IR — FOATAELWLA,
2. AMFINEFODAAANE LLD.
3 FAEHFEFTANLTVSN.

E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Access the home page for the certificate
issuance service found in the home page
of the university and click the Graduates’
Login page.

*The screen indicated with @ may be displayed
instead of this screen depending on the
operating environment.

Enter the registered email address,
password, and second password.

*For login for the first time, you need to apply to use
this service. For how to apply for it, see the
following:

» 2.1 “How to Apply to Use the Service”

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, should
see the following:

» 2.3 “How to Add a Student ID number”

Read the "Notes" and click the “Login”
button.

> Goto “Application for Certificates”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID nhumbers of, for
example, undergraduate and graduate

Perform registration for either
undergraduate or graduate by following

ﬁlnu University $¥$D0“f} the |nStrUCti0n in 2.1 ”HOW tO Apply tO
. o Use the Service” in this manual.
A—N7ELR Enter the registered email address and
X | A LFELZ password.
JZI—k
& Zr)—
#2/\A7—F
& | =2/i20-F

NAD—FEENEBa

HEEER

| FEBEEART BSEA <IN
« FEIFFEHRESTE AV, BHREAJLCT
w7 FTOdrL LT RE

oOTA HFERMESE. et L anicSb
1. JEZ0— FOAABELLAY
2. AXZINTZDANAE UL
3 HBREZFTAILTLSM, Read the "Notes" and click the “Login”

9 button.

Click the menu button “ &- ” in the

L Mebbi i i upper right of the screen, and then click
by T R— “Register additional student ID number.”
REOFE—& FIAEN
rEEs
R ~LT
EAERRE - 2
SIEREERT A—JILTF7 FLREE
TEESENEE
T~ JIRD—FEE

E2)20-FEE

gy OS5 7
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Read the "Notes" and click the “Send”
button.

ij The University FHREREMEEA-IERS

HEPER
! W = \
- FHOFEES L. AFROFESESE 20
I—H-—THEEDHTEET 3 ENHEFT.
« BEOI—Y-THRAZFE. FEAFERD
FEESTENLET,
EADFEESEFERLRVTILZZ,
NEE] MRYZFT & BRULTVB AL
7 ELRICHRFRBA-ILIBEFT .
» EREEIEEEA —JLICEESNZURLICTZ 2R
L. FEESSENOFEFERT LTS,
» EEREEA-LOEEETCE. LaBE—NFD
"BESTFHDET.

i

When the Application Completed screen
is displayed, click the “OK” button.

@ BmExT

AR EENELE

An email, including a one-time URL, is
sent to the registered email address.
When you receive the email, click the one-

Email message

Title: Addition of the student ID number

time URL.
Please add the student ID number. Access the URL *The URL has an expiration time, so please
below and complete the application for use of the . L L .
student ID number you wish to add. complete the operation within the displayed time
https://***********/**/****************** Ilmlt'

©This email is for sending only.
For more information, contact the administrative
representative.
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https://*****************/cert/*****************************

E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Enter the department or information on
the applicant when in school.

0 *The input items vary depending on the
— operating environment.

i *The input items in red are required.
nEhF » Name when in school

AFBR(TEFEER)
EFIERA

ey F0o Enter the name used when in school in kanji,
katakana, and roman characters.
*Place a space between the family name and first
name.

» University/Department/Subject (Required)

Select the university, department, and subject.

» Student ID number

PR Enter the student ID number.

» Graduation (completion) year and month

A12345678 Enter the graduation (completion) year and
month.

*In the Western calendar year.

—%-R » Graduate/Withdrawal/Removal (Required)

X (ET) £8

e Select the applicable type.

£
b3
-
hE

— 18, Click the “Confirm” button.

Check the inputs and click the “Apply”
button.

AFRR(ETIHESE)

EFRBEA

hehF
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

A message is displayed stating that the
application has been accepted.

.;i The University $%E“

FHELEREVZRNEER. BERLET. @
BH. BRLTLEALTFLACERYBEFT.

After the application is approved, an email

Email message . . .
is sent to the registered email address.
Title: Result of the application for use Che_Ck to see if the service has become
available.
This email is to notify you of the completion of the . . .
registration of the student ID number. The student *The image on the left will be displayed when the
ID number below @been added to the current application is approved. The application may be
account. rejected or subject to resubmission.

Student ID number: ****x4x

©This email is for sending only. For more
information, contact the administrative
representative.

Access the home page for the certificate
issuance service and enter again the

& The University ZEEREOT A > email address, password, and second
password.
AT ELR @
o EE——

*For how to log in, see the following:
NKRAD—F » 2.2 “How to Log In”

NAD—FaEENEES

o=
L FEBIAI S =gy I
e SFTEEES R LY BEEL— T
EfRanad/{AT—I Y =}

2. AXFINIFOAADELL

3 EEREEFTAILTLED Read the "Notes" and click the “Login”

@ button.
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E Log In to the Certificate Issuance Service

.j The University Enﬁ“;ﬁ%ﬂi

REORF—&

5

FIREERIT

-

he University AEBAEEEIR (O E_HRI)

&/,

AR EEIR

FEES , kopkork | FEES  bhblik

ETEIAE

SREOEE FHn
HERRMIFRRERAESN 00 | o
=

e 0
zofd

SEREOES Faet
REBL A 2008 0
HiEEenE 2008 0
SRR 200/ | o

-

038

14

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Select one of the printing methods from
the “Issue Certificates.”

*The screen image on the left will be displayed
when selecting “CVS” for printing. To access
the service only for checking whether the
student ID number is registered, you can select
any option.

Check that two student ID numbers are
selectable.

Select the student ID number you want to
use for printing a certificate before
applying for the certificate.

P Go to Ell”Application for Certificates”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.4 How to Change the Login Information

(a) Change the personal information

§ e Unwversiy ENRISEER Log in to the certificate issuance service
and select the menu button “ - " in the
by IR—2 upper right of the screen, and then click
REOHH 8 FIREHN “Set/change personal information.”
FESE
FER ~ILT *For how to log in to the Certificate Issuance Service,
@iESRE . =8 see the following:
——— T lrELazs » 2.2 “How to Log In”
FEESENES
JAT—BE
£2)20—FzE
EoNEls O45 7o b
Fill the personal information items you want
T to change.
AR
=T
Al-Dips
O—vF
YAMADA TAROU
150
B0 %
AR
1999/09/09
s
Click the “Confirm” button.
______
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Check the inputs and click the “Change”
A EEE button.

HHERA
EETET

hehr

O0—~=%F

1451

4%AH

1999/09/09

i

il

PNR—k X223 EE

The Change Completed screen is displayed
stating that the information has been
changed. Click the “OK"” button.

-]
1
ot
o

1
il
i
il
i
ar
i
]
M
=
M
[
it
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Change the email address

SR . Log in to the certificate issuance service
by TR— and select the menu button “ - ” in the

BlIoms—& FEER upper right of the screen, and then click
rEEE “Change email address.”

FHEE ~LT *For how to log in to the Certificate Issuance Service,
@ ) EBRDE  TE see the fO”OWing:

AT ELAES »2.2 “How to Log In”

ALRAEEST
FESSENZE
JRD—FEE

e

2/ 20-MEE
gy OS5 7

IF

Enter a new email address into the “New
email address” and “Confirmation” fields.

he University A—JLP R RAEE

&/

RAEDA—NLTFELA @

FLWA—LT FLA

LiR=3-Ear]

| REBSEERTREHCEEL
« [HER] RS ERTE BEOA-ILT KL
ACHERA-INBEET.
o BRANCRGENTZURLIZZILAL. A

— T

_ EETULTLEZFW
£ W S ; o
FERRAR-AEFEEZR>TANUTLRLD,
EARHIFTANLTVSH,
EBA— )L T ¢ LFFFEIU R MBI U X —
W7 BLABELLD Read the "Notes" and click the “Confirm”

= 3] button.
o

D

W N e
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

A message is displayed on the screen and a
§ e University X—JLP KL RS confirmation notification is sent to the
N 0 registered email address.

BEEA-ILEEELELR.
BEA—ILICESENTEURLICZIEAL. A—ILF R
LAOBEETTLTIZE N,

Email Click the one-time URL in the email body text
o7 FLROEEESLET. to complete the changing of the email
BFOULIZF 2L, A= L7 FLAOEFERTLT address.
2 ' 5
https: — *The URL has an expiration time, so please
complete the operation within the displayed time
URL #AFR : 30 % limit.

HBHLIOA—LICTELERYOTNAIFEEREL TTFE,
@IOmA—IIFEEFERA-ILTT.
SRVELERRIEEHELET

A message is displayed on the screen

e nversiy A—Jb7 RLAEERT stating that the email address has been
i e changed.

AP RLREEELE LR,

S e G L L BN f B DIDICR D

=7,

=2, PAFTLNSOEREIE550A—ILT FL-A5E

CE==7.
OJA > R_—~E5E)

(c) Change the password

§ e unversy FRRISEREIR . Log in to the certificate issuance service
and select the menu button “ - " in the

o TR— . P
P - ngﬁ)er right of thedssreen, and then click
o —— ange password.
THEOR ~LT *For how to log in to the Certificate Issuance
{EAERRE - 25 Service, see the following:
A—LTELZES »2.2 “How to Log In”
smaEseims o
JRD—FEE

#2)A7-FEE

ESNEE 07O
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used password into
the “Current password” field and a new

g The Univetsity JARD— RIS password into the “New password” and
2 ) “Confirmation” fields.
RED)RI— K
& | BED/RT-—F
HLUWIIRD—F
s | F AT —
"
EEgE

JIRD— FEFRIL—ILICHVBEL T ZEL,
- BTFULTHEIE,
« AXFL EDFBEANFA-ZINEENES
&
- IXFLEOHBRNIF(@- )N EENBT
&
s AEFLULOEERFO0ONEFNE L.
. EERHFLAESERTL, _ ., ,
Read the "Notes" and click the “Change

9 button.

A message is displayed on the screen
stating that the password has been
changed. Click the “OK"” button.

@ ZTERT

JIAD—FEEEENELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(d) Change the second password

Log in to the certificate issuance serV|ce

Sty FRFER and select the menu button “ @- ” in the
by dn—2 upper right of the screen, and then click
R f;f: “Change second password "
=
TER ~LF *For how to log in to the certificate issuance service,
A fEERE see the following:
TREERT AT RLRES » 2.3 “How to Log In”
FHESEIIES

JIZ ) — FaFEs
B2)rO—-FEE
Ebia: 0970 b

Enter the currently used second
password into the “Old second

W e University 38 2)(RD— REE password” field and a new second
password into the “New second
% 2/XZ0—F password” and “Confirmation” fields.
& | AE2)(RT-F
#i%E 2R~k
s | e )UAT—
=
£ | JmE2 )R-
E3=E
1 o} = =20

B IAT— FRTRIL—IICHEVEEL T

LY

114

. B'ElliJ:O#ﬁaej'Y—?(A OfEEhEC
&
¢ NEFEL FOEEENIF (@) i EENSS
&
1MZFL FoEEHF0-NNEEN3 L.
EEEHFLATETANI L.

Read the "Notes" and click the “Change”
button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen
stating that the second password has been
changed. Click the “OK"” button.

OZERT

#2)RIV-FRE>EEENFLE

(e) If you forget the password

On the Graduates’ Login screen of the
certificate issuance service, click “If you

Wihe university ZEREQT 1> forget the password.”

A=WFFLA *For how to log in to the certificate issuance service,

>N see the following:

» 2.2 “How to Log In”
NAD—E

B2 ZD0—F
2]

JIRO—FEENZIES 0

E3=E 0]

0 el A}
EIIFRBHFEH AL BHREX-ILICT
EmaENns/(R0—-RTOJ/1> LT EE

FBE®E®IOT 7O L. TSOFEMUS
EIICLTLEZLY,

o« OJA %, BEFRVEE—EEMNEAT
& BPNICOV7ORUET,
JIRD—RIEMBICEBIBELOCLTLE
=AM

o o2 ma T SOH(CRIET 3EDITAL.
EE=HFAL
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For resetting the password, enter the

e e T registered email address into the “Email
The Universit — P " g
» i address” field.
A—I7 ELA e
Do) A—ILTF L2
[ Yisear
| FEBEERTHEH<EEWN

s BRLTVSBAILTFFLREAAL. [E
B MY ZRLTIZE,

NEE] R ZHT & BRLTLEX )L
FRLACUEZY RA-ILABEET.

« Uty b A—JLICEHSNIZURLICTZER
L. BEREERRT L TESL,

Uty bA—-LOBEEETCE. P4 BEEH D
MBEETHOET.

2305185 THERA LABABLBAE. MFE

TRRL AL, :

S xr E L, Read the "Notes" and click the “Send”
2. RHPAN—REREOTAAL TR, button.
3 EEEHTFTAALTLED,

A message is displayed on the screen
. stating that a notification has been sent to
e ey the registered email address.

ExT

JIRAD—FUtw FA—JLEEELFE L. e
1 EELTVBA-ILTRFLRICIIRD—FUtEwy
FA—ILHBEEET.
2 JIRD—FUtw bA—LICEESNIZURLEE
= AT FOEREERTLTLIZEL,

Email message Click the one-time URL in the email body text

2D PO BRTLE S, to open the screen for re-setting the
LIFOURLICFOEAL AT —FOEGSEEERTLT d

TaL, 9 password.

https:/ skkmirs . dorpkrx o

*The URL has an expiration time, so please

URL #H6R < 30 % ﬁgql‘liwtplete the operation within the displayed time

HBHLIOA—LITHLELVORTNAIFEEREL TTF S,
@A —IIFEEFERA-ILTT,
SRALEHERIEEHIELET
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Fill the “Password” and “Second password”
fields and the confirmation field for each
with a password and second password,

6 respectively, (other than the old
password) of at least eight single-byte
characters including both upper- and

o lowercase characters.

.‘j The University }'CZ'J— F%E

),- o iz — R

=

;,.

EEEE
1 HdHRE red A1
o JIAD—FEBELTIESL,
o JIRAD—FREROVABOATI-NSEET
8TT,

JAD—BIEFRIL—ILICHVESEELTCIEEL,
. SUELILTHB L
 ANFL EOFBEANFA-ZNEFTNE S
&
« IXFL U ORERNITF (@) HEENDT
&
 AREL FOEEHF099HEETNE L.
« REEEEMAERSERNIE. _ o
e Read the "Notes" and click the “Set
button.

A message is displayed on the screen
stating that the password and second
password setting has been completed.
Click the “OK” button.

O:ERT

JZD—F 2 )IRD—FHEEENELE
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E How to Access the Operating Manual

(After the First Registration)

follow the on-screen instructions.

I 3.1 How to Access the Operating Manual

Log in to the certificate issuance service
(1) and select the menu button “ - ” in the
upper right of the screen, and then click

&- .
“Change email address.”
BHEORE & *For how to log in to the certificate issuance service,
_ see the following:
=EE 2.2 “How to Log In”
i H n" 4 H
— 9 Click “Manual” to show the Operating Manual.
AN . . . .
g S—— Read the description and issue certificate(s)
T at a CVS.
FEE A—LT RLAES
JAD—REE
D, 20— Fz=
EEETAEEIR a5 -
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