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Chapter 1 System Overview

1.1 What is the Student Portal System?

The Student Portal System (Campusmate-J) is a web-based system that allows students to check official information from Kyushu
University, including notifications, make-up classes, canceled classes, course registration, and grades. Important notices from Kyushu
University are also available on this site, such as pandemic countermeasures and emergency notifications in the event of a natural
disaster.

Students can check information such as messages and calls from Kyushu University from any computer or mobile device connected
to the Internet, whether on or off campus.

You can also manage your schedule, to-do list, and bookmarks.

[Main Functions]
- Displaying messages
- Course registration and confirmation
= Checking course results
= Managing schedules
= Managing to-do lists
= Managing bookmarks
+ Searching and browsing course syllabuses (lesson plans)

<Reminder>

In recent years, there have been several mobile applications and web services that allow users to create time schedules and receive
notifications of class cancellations by entering their ID and password. However, these services are all developed by private companies
and organizations not affiliated with Kyushu University.

Please note that providing your IDs and passwords to a third party, including your University ID and password, is a dangerous act
that can lead to the leakage of personal information. Your ID and password may be misused to send unsolicited emails and cause
harm to others. You may be liable for damages under some circumstances. Please be careful.

1.2 Usage environment

This Student Portal System supports the following environments.

[Web browser]
Internet Explorer (Through June 15, 2022)
Microsoft Edge (Excluding IE mode)
Mozilla Firefox
Google Chrome
Safari
*You will need to enable JavaScript in your browser settings.

[0S]
Windows 8.1 or later, running the above browsers
Mac OS, running the above browsers

1.3 Notes on browser operation
Please bear in mind the following points when operating your browser.
(1) The [Back] button and the [F5] key
The [Back] button on the browser and the [F5] key on the keyboard cannot be used to display or refresh the screen. Use the
buttons or links displayed on the screen. You may not be able to use the system across multiple browser windows or tabs.
(2) Sessiontimeout

If no activity (no movement of the screen) is detected for a long time, your session will timeout and result in an authentication
failure. Please note that any information already input will not be saved.

1.4 Mobile environment for mobile services

This system supports the following mobile environments.



[Web browser]
iOS: Mobile Safari
Android: Chrome for Android

1.5 Notes on mobile services

Please bear in mind the following points when using mobile services.

(1) The [Back] button and [Refresh] button
For mobile devices running Android 4.X, the [Back] button cannot be used to return to the previous screen. For mobile devices
running iOS and Android 2.X series, the [Back] button can be used to navigate between screens.
The [Refresh] button cannot be used to display or refresh screens on all mobile devices.

(2) Attached files
Files attached to messages, etc. may not be displayed correctly on mobile devices.

(3) Session timeout
If no activity (no movement of the screen) is detected for a long time, your session will timeout and result in an authentication

failure. Please note that any information already input will not be saved.

(4)  Syllabus browsing is not available on the services for mobile devices.

1.6 Notes when attaching files

Please note that files cannot be attached to messages, etc., if the file name contains any of the following character types.

(1) Characters that cannot be handled by the system
“ (tilde), “ /| " (parallel), “—" (dash), “-” (minus), “ ¢ " (cent), “ £ ” (pound), “—" (negation), “*."” because, “=" (nearly equal),
“=” (congruent), “J” (integral), “V” (root), “.L” (perpendicular), “£” (angle), “N” (and), “U” (or)

(2)  Characters that depend on the type of computer and environment (OS)
Examples: “@,” “ke,” “fi,” “#i,” “ | ,” etc.



Chapter 2

Basic Operation

This section explains how to log in to the system and the system’s screen layout.
New students can login from the date of enrollment.

2.1 Login and Logout

This section explains the procedures for logging in and out of the system.
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[Login]

(1)

Access the system page with a web browser.
PC:
https://ku-portal.kyushu-u.ac.jp/

Mobile device:
https://ku-portal.kyushu-u.ac.jp/campusWEB/sptop.do

(Website for mobile devices)

[Explanation of the screen]

1 Information and Events
You can check information and events before logging in.
For details, see “3. 2 Checking information” and “3. 3
Checking events.”

2 Select the display language
You can choose between Japanese and English.
Select the [Japanese] button to display in Japanese or
the [English] button to display in English.

Click [Login] and enter your SSO-KID and password.
= The menu screen is displayed.

If you have not activated your account (user registration),
please do so.
Please refer to the following URL for information on how to
activate your account.
http://web.sso.kyushu-u.ac.jp/pw/activation/

P If you have already authenticated, you will be taken to
the menu screen without having to enter your SSO-KID
and password.


https://ku-portal.kyushu-u.ac.jp/
https://ku-portal.kyushu-u.ac.jp/campusWEB/sptop.do
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[Logout]

Click [Logout] in the upper right corner of the screen.

A logout confirmation message is displayed.
Click [OK] to return to the login screen.



2.2 Screen layout

This section explains the screen layout.

The screen layout and organization are subject to change depending on the operation so that the actual screen layout may differ

from the explanatory material.

[Tabs] These provide a summary of each function.

Move the cursor over a tab to display the functions under the tab.

When you click a tab, the side menu switches to the menu of the tab you clicked.
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[User]
Displays information on the user.

[Weekly schedule]
Displays the user's weekly
schedule.

[Side menu]

Displays the various menus.

The menu displayed will correspond to the functions in the tab
selected at the top of the screen.

[Portlet]

Messages, notices, etc., are displayed in each frame.




2.3 Side menu layout

This section explains the side menu.
By using the side menu, you can move to each function screen.
Note that the configuration of the side menu is subject to change depending on the operation.

(1) Messages
Displays notices and other messages from Kyushu University.

i Messages

(2) Schedule
Register your schedule.

| 380732 &

4

[¥] Received Messages

| Schedule (3) My Timetable

Displays your time schedule.

[¢] Schedule Registration

My Time table - (4) Management Tool
. This can be used to perform auxiliary operations such as

= . Bookmark Registration and configuring the Message Transfer
[=] bty Timetable
- . Settings.
Management Tool
i & (5) Link
[+ Biocdarmas Links to the Enrollment/Tuition Fee Exemption/Deferment App
Registration sys (separate system)

(6) Bookmark
Displays sites bookmarked by the user. They will be opened on
a separate screen (the Kyushu University website is set as a
default bookmark).

[7] Mes=zage Transfer
Setting=s

| Fersonal

Settings (7) CLOSE Button

Minimizes the side menu and user information and increases
the width of the main screen.
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Chapter 3 Messages

You can display message types including “Information,” “Events,” “Notices,” “Student Calls,” and “Messages.”
You can access Information and Events from the respective portlets on the login screen.

You can check Notices, Student Calls, and Messages from the Message List, displayed after logging in, or from the portlet on the
menu screen.

For Notices, Student Calls, and Messages, recipients can post a comment, visible to the sender.

M Message status

Each message has a “status,” which changes depending on the operation.
Statuses include the following.

+ Unread Messages that the user has not opened yet

¥ Inthe list screen, the title of the message is displayed in bold.
- Read Messages that the user has checked at least once

¥ Amessage that has been read can be returned to the unread state.

B New messages
The “NEW” icon is displayed on the list screen for new messages.
A message that has been posted recently is treated as a new message.

3.1 Checking messages from the Message List

This section explains how to post a comment in response to a message from the Message List.
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The Message List is displayed.
Click the [Title] of a message to display detailed information.

1 Header checkbox
You can select all of the messages at once.

2 Batch operations
The following batch actions can be applied to all checked
messages at once:
+ Delete
+ Mark as unread
+ Mark as read

3 Searching for messages
Enter the search conditions and click [Search messages]
to display the corresponding messages.
The search result is shown in the Message List at the top
of the screen.

The Message Details screen is displayed.

You can check the details and attachments if there are any.

% Theitems displayed differ depending on the selected
message type. The screen on the left is an example of the
message type “Notice.”

4 Register Comments
Click [Register Comments/Update Comments] to go to
the comment input screen.
* Whether or not comments can be posted (updated)
depends on the instructions given when the message was
sent.

5 Delete Message
If you no longer need to keep a message, click [Delete
Message] to remove it from the list.

The comment input screen is displayed.
After entering comments, click [Register]. After the comment is
posted, the Message Details screen is displayed again.



3.2 Checking information

This section explains how to check information on the Information portlet (the screen displayed before logging in).
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From the Information portlet displayed on the login screen,
click [View All].

View All

The Information portlet will expand to fill the entire
screen.

Title
By clicking on the title, you can navigate directly to the
information details.

A list of all available information will be displayed.

Click the [Title] of the notice you want to check.

You can change the number of notifications displayed on the
screen.

The information details will appear.
After confirming, click [Close].



3.3

Checking events

This section explains how to check events on the Events portlet (the screen displayed before logging in)
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(1)

(3)

From the events portlet displayed on the login screen, click

[View All].

1 View All

The Events portlet will expand to fill the entire screen.

2 Title

By clicking the title name, you can navigate to the Event

Details screen.

The Events List screen is displayed.

The title of the event will be displayed on the day the event is

scheduled.

Click the [Title] of the event you want to check.

The Event Details screen is displayed.
After confirming, click [Close].



3.4

Checking messages from the Messages For You portlet

This section explains how to check messages on the Messages For You portlet.
Messages of the type “Student Call” and “Message” are listed in the Messages For You portlet.
lications will also be displayed in this portlet.
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(1)

Click [Title] from the Messages For You portlet that appears on
the menu screen.

1 Maximize (the [#] button in the upper right corner of the
portlet)
The Messages For You portlet will expand to fill the entire
screen.

2 View All (the button in the bottom right of the portlet)
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments (if you are allowed to
post comments) and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the email address designated in advance (Message Transfer
Settings).

For details on message forwarding settings, please refer to "8.3
Configuring the Message Transfer Settings.



[Screen displayed when

3.5

Checking messages on the Messages from the University portlet.

This section explains how to check messages on the Messages from the University portlet.
Messages with the message type “notice” are listed in the Messages from the University portlet.
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(1)

Click [Title] on the Messages from University portlet displayed
on the menu screen.

1 Maximized view
The Messages from the University portlet will expand to
fill the entire screen.

2 View All
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

Details of the message are displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the email address designated in advance (Message Transfer
Settings).

For details on message transfer settings, please refer to
"8.3 Configuring the Message Transfer Settings.



3.6

Checking messages on the Job Opening Notice portlet

This section explains how to check messages on the Job Opening Notice portlet.
The Job Opening Notice portlet lists messages of the type “Job Opening Notice.”
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Click [Title] from the Job Opening Notice portlet displayed on
the menu screen.

1 Maximized view
Displays the Job Opening Notice portlet maximized to fill
the entire screen.

2 View All
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the pre-registered email address (Message Transfer Settings).
For details on message transfer settings, please refer to "8.3
Configuring the Message Transfer Settings.



3.7 Checking messages on the Study Abroad Information Portlet

This section explains how to check messages on the Study Abroad Information portlet.
The Study Abroad Information portlet lists messages of the type “Study Abroad Information.”
Please note that messages registered in the Study Abroad Information portlet will also be forwarded to the email address registered

in the Message Transfer Settings.
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Click [Title] on the Study Abroad Information portlet displayed
on the menu screen.

1 Maximized view
The Study Abroad Information portlet will expand to fill
the entire screen.

2 View All
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the email address designated in advance (Message Transfer
Settings).

For details on message forwarding settings, please refer to "8.3
Configuring the Message Transfer Settings.



You can search and view detailed lesson plans (syllabuses) for each class.

4.1 Search menu

Chapter 4

SIELIE

This section explains how to display the search menu.

[From the side menu of the login screen]
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The search results are displayed from the menu screen
according to the search conditions.

Search by Course Title
Search by specifying conditions related to the course.

Search by Instructor’s Name
Search by specifying conditions related to the instructor.

Full-Text Search
Search from the full text by specifying the year and
keywords.

Favorite (visible only when logged in)
You can directly access a syllabus that you have already
registered as a favorite.



4.2

Search by Course Title

This section explains how to search for a syllabus using the course title.

Search by Course Title
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Syllabi fur 2015 ur biefure car only be searched by “Depar brenl™, " Oourse Titke™, or “Lar guase™
. Search Syllabus
vear P TR| .
Carmpus - Not selected - ~ °
[ KI<AN Educstion .
[] School of Interdisciplinary Science and Inovation .
[ School of Education .
[ Scheol of Economics .
[ School of Science .
[ Dtoar Lrrierat, i Mendiie iz, Sohuol ol Meicine
o
] Penmetment of Rinmedieal Seisnee, Sohaol of Medicins
[] Department of Health Science Schaol of Medicine M
| School of Dentistry ©
[ School of Pharmaceutical Sciences .
[ School of Enzineering .
[ School of Desien .
[] Sehoot of Asricurure .
[ 27t contury prosram
.
[ Teacher Preparation Prosram
.
[] General Education
[ KIKAN Edication for Graduate Schools M
Dipartrment [] Gradusts School of Intesrated Sciences for Glabal Socisty .
[T Graduate School of Human—Environment Studies .
[ Graduate School of Econormics .
[ Graduste Schasl of Science .
.
.
Search by Course Title (2)
.
“¥ Rtn to Prev Scrn .
.
Gourse list
.
- .
B Click course name to see syllabus.
(Ien oo Tame T ses aviRlE. .
.
141045918 12345673310 Medlms
2345072839 100 Mext 10> .
Mo  Course Code Course Name Course period, Instructor M
Day of week and period .
1 20641307 30 Oomputer Graphics Secend Semester Thursdsy 3rd  OKADA YDSHHRD .
.
Intensive Dlasses in the Second oM P
2 A8 6 Acadermic Debate o e e INDLE NARAHKD .
KLED KERLI
.
3 B4 i Enelish 4 Froduction First Gemester Wednesday 3 .
4 B Academic English & Froduction First Gemester Wednesdey 3rd  SHMIZU TOSHHRO .
5 20631347 Acsdemic English & Recaption First Gemester Mundsy 4th SHMZU TOSHHRD ©
S e = — N B B — —
] A6 6TE Acadermic English B Intesrated Second Semester honday nd  MAGAKAWA Tomoko
.
7 20631 766 Academic: English B Integrated Secend Semester Mondsy Ind ‘Whcbleski Greggony .
8 AEH 845 Acadermic English B Intesrated Second Semester bonday dth  Emi Okamoto .
E] A6 847 Academic English B Intesrated Second Semester Monday dth  Wcbleski Greggory °
S e = — N i i ——
10 AHIG6E Acadermic English B Intesrated Second Semester Tuesdey tnd  TANGLOH HDEKD
s S— — i — —
11045918 12 34567 8910 Mt 10
,,,,,,,, 19t )
.
.
.
""" ' S @3
“» REn to Search Result List >» Add to Favorites °®
.
Gourss Gode 20641307 .
Gourse Title 3D Gomputer Graphics .
.
Sub Title L
.
Gourse Gategories .
ear 2020 °
L . . O e S S e o
Term Second Semester
.
Glass Day Second Semester Thursday drd .
Required # Elective IR .
Gredit 2 N
i S I I S S S =
Gourse Instructar OKADA YOSHIHIRO
. o - R S S B .
Department Graduate Schaol of Information Science and Electrical Engine .
.
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Specify the search conditions and click the

button.
¥ Syllabuses from the 2015 academic year and earlier can
only be searched by department/graduate school, course

title, and language.

Click the name of the relevant course from the search results.

The relevant syllabus will be displayed.



4.3 Search by Instructor’s Name

This section explains how to search for a syllabus using the instructor's name.

Search Instructor

: (1)  Specify the search conditions and click the

. button.
Search by Instructor's Name .
. .
Search Gonditions
.
2 Sokeot the year of the sy labus to search,and then search instructors °
== S .
Kyushus University provides reasomble acoommodations to studerts with disabilities nho experience .
disahllity-rekated barirs to thet partisbation in class. Reascrabls acoom adations ars detemined
through cmnstiuctive diabogue on @ case-by—case bask, takire into accourt both the resds of the student .
and the goals and essertia| elemerts of the class . Please contact the offios listed belon, or the nstructor
in charee of the chss, with any ques tins rezardine accomodations. .
< Offize™ Center for Hea th Scierces and Courseling / Support Section for Inclusion .
{lto carrpus, Center 1, 1st floor)
CTEL 002-802-5569 FARI002-B02-566 E-mitinclusicr@che kyushuuac b ¢
.
ke searchire for the course tavehit by ins tructars with pract ical experience usirg the Ful=Tet Search function,
type “practical-experirosd  on Search Keywords, then cidk Sylabus” .
.
Year .
Marme °
I R R - - S S - .
Inetnctor
deport Not selected -- v .
I R S - - S S - .
Fulitime "
Y= [] Fuli-ties [7] Part-tive .
.
.
.
. rch Syllabus
. (2) Clickthe button.
Searchresult 7 records
Select the infomation ta be viswed concemire the relevart Fetuctr. °
.
Name Full-time Instructor °
/Part-time department .
.
1 NAGAKIEHD Ful-tims Facity of Science search syllabus
.
.
.
.
.

Search by Instructor's Name

- (3) Click the name of the relevant course from the search results.

.
“¥yRtn to Prev Scrn

Course list

.
.
2 Gl oo rarme 0 see sylabus
Olick course rame to soe sylabus. .
e °
- S R — .
Gourse period, Instructor
Day of week and period .
irter Guarter Mondoy 3t .
inter Guarter Monday th KEHDA MASAHIRO
e S ey N I .
st Half of First Sermester
2 20261013 | Advarped Cherrical Reaction Encieerne [l 0o 20 KEHDA MASAHFO °
Advared Chermica | Reaction Encieerine by ol of Firs £ Semester
Fursday ord .
st i of Fist Semester .
. edresday 2
3 2051014 [l pdvorced Chorics | Resction Engieering. ey 28 KEHDA MASAHFO .
hursday 2
,,,,,,,,, I . B Liiiid S S — .
. Lrrever Guarter Tuesday 2rd
1 20052120 | Chemizal Reaction Enginesing 1 e e oy KEHDAMASAHRO R
5 20556022 | Elenertary Gherrical themodyrarics st Semester Wedresday Tst  KISHDA MASAHRO .
all Quarter Wedresday 21 .
s 20261506 [l Materil Cheristry ey S 2 KEHDA MASAHRO
,,,,,,,,, — - et = e - I .
-e/8
o
.
“¥ Rtn to Prev Scrn .
.
.
PENEE °
.
» 449 to Favortes . (4) Therelevant syllabus will be displayed.
Care Cote P .
CareTis Cherics Resction Ensieseine T .
Norrberis Cace .
S Trie RIGTS= / Chamical Resctin Ensiesring 1 .
Course Catesares BRHENE / Spechleed Carses °
Vear xm °
Temn [r——— °
Wirter Quarter Koy O .
ey s Gurter ey 4
o - e - .
Reaured / Elctie J—iH8 / ey fr el Ercocrhe G
o e - 2 Roned o e Freteere Gore S .
oot 2
P— SHDAMISARO °
Departrent [— M
ru—— BIHFTHREI) / Departrant o Mterink Sciere ad Enshesrns M
Fende Ve s N
G R, °
Toueht Lareuase jro— o
Otherareuase o hohss °
.
Ghssroom
.
Otrurs (Froe)
.
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4.4

Sesrch conditions

A

B sele

Kyushu University pronides reascnable
o

o sylsbus to search, enter search keynords, and perform search.

Full-Text Search

This section explains how to search for a syllabus using keywords from the full text.

accommedations to students with disabifies who experience

ipaticn in cless. Rzascnable

Hhcugh constructiva dielcgus cn o Case-by-rase basis, taking into eccunt both the needs of the student
and the Eoals and essantial elements of the dlass. Flesse confact the offic listed below, o the instructer
in charce of the dlsss, with sny questions recarding accommodations

< Office > Center for Health Seiencas and Counseling / Suppert Secticn for Inclusizn
(1ta campus, Genter 1, 151 foor)

(TeL

When searching for the course taught by instructors with practical experience using the Ful-Text Search funotion,
#ype “practical-e-pariznced” o Search Keymards, then click “Search Syflabus ™

=

%3y Rin to Prev Scrn

Course list

2 ik couss nams tosee yflabus.

Gourse Mame

rch Syllabus

11083 1234567 Mest 1> [10

Gourse period.
Day of week and period

Mo  Gourse Gode
1 2066300
=
3 2R354
[ 747 7 7;06773115
5 26T 83
[ R3]
B
==
) 26736
10 20753

sdvanced topics oo Bicrescurce and
Eicerironmental scinces

sdvanced topics on horticultural science

Basic techniques for dats science

Coenitive Meuroscience
Cognitive Science

Computer and information sciences
Envircnmentsl Gecscience T
Envircnmentsl Gecscience T

Fisatry and Philazcphy of Geosciance snd
Eiclogy

Hisotry and Fhilsophy of Gecscience and
Eiclgy

ensive Classes in the Autumn
mester other other

Il Quarter Tuesday 3rd

ensive Clazzes in the Secand
mester other other

frter Guarter Wednesday dth

Il Quarter Monday 5th

Il Guarter Monday 3rd
Il Quarter Monday 4th

ring Cuarter Wednesday rd

mmer Quarter Wednesday 3rd

Il Guarter Wednesday 2nd

ring Guarter Fridey dth

1 Rin to Search Result

1-10463

Instructor

KITADKA TAKITYA
DA HROSH

DZAK KO

LGHDA SEICH

WAT AAEE MASAKAZL

WAKEVAWMA TATSLIYA

WAKE VAlA TATSUYA

KA KD

KA KD

1234567 Mest1m> [10

» Add to Fa

Course Code

Ciourse Title
Numbering Code
Sub Title

Ciourse Categaries

Vet

Chsss Day

Fiequired / Elective

Ciourse Instructcr

Department
Intended Schocl
Intended “rear

Others (Free)

i)

dvanced topics on Eicvescurce snd Eicenvironmentsl sciences

I7#E o

200

Intensive Classes in the Auturn Semester

Intensive Classes in the Autumn Semester other other

R

1
KITADKA TAKITYA
DA HROSH

Graduate School of Bioresource and Bicenvironments! Sciences

o Dampus
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(1)

()

(3)

Specify the search conditions and click the

button.

Click the name of the relevant course from the search results.

The relevant syllabus will be displayed.



4.5 Adding and removing favorites

This section explains how to add or remove a favorite.

' -
(1)  From the search results, click on the m

TSIAER - .

J . button.

.
Numbering Dode
.
un Title
u — = .
.
.
.
s
— — — — .
'
[iivesteatiptis ©
Gradusta Schad of Berss .
.
L S S . S — .
o Gampus
.
.
.

Campusmate -J .
Home | Acodenic .".m.;r.l‘ A Fe Reistratio/Care Femits | Sttt St | wsemenswownt | ¢ (2) YOU can view your favorites by clicking “Favorite” in the
e side menu of the Syllabus tab.

Today’s Schedules & | Messages from University & | Messages For You (= N
e et O heses e | 2081115 .
1/13 (Wed)  [important] SFI24FEEL | 1714 (Thu) NEWFRIOO 7 ()L A7 RS 1331
e e s oty | 1/18.(ed) | Timportant] HESEQ | 15 (Tue) | Timportant] $TI3F4F ¢
1/13 (Wed)  SFECVA-FRA | 1221 i) FHRZFEEERNRENR .
1/18 (Wed)  BHEBETA(Cuter)BHSE[2 | 12/3 (Thu) [important] HISEFE4F
113 (ed) YDAV TMEER AT | 10270 IWHAOFIOLHERS |9 | syllabus °
B Bren  |E sty cane .
Titke
———————— () Search by Irstructor’s| .
Job Opening Notice » Study abroad information | Course Messages IO} Narre:
0 New frratin [ oo ron DB ron I [T °
1/6 (Wed) TST2ZEE AU (0K 1713 (Wed)  <EHCH>EILHEA | Mooousemessaze | .
12/25 (Fri)  [ABBEEREEFIB 1712 (Tue)  GEMESR) FFEIAES (5] view a
1/7 (Tha) z .
12/24 (Thu) X BEEIFINE | 12/25 (Fri)  [SFE7IL A (HESE: 1/ .
12/24 (Tha)  [ATREELEEIFIBE  12/24 (Thu)  [2/23~3/6BH381N D
B
12/14 (Mon)  [Exp red] [ ATHA; ‘
| Weeldy Schedules Twear] (<« < ooy || e ) (ess] ] °
115 Frd 1/16 (Sat) 1417 Bur) 1/18 (Merd V10T | 12000l | 1/21 (T M
* (3) Clicking on the name of a course you have added to your
E—— . . . .
e — —— — . favorites will take you directly to the syllabus.
—— . 2 The favorites are recorded by year.
¥ Thee e e s .
[2020 | *Year .
[]  Cowsethme  Cowsepsiod  stmcter  Additiosst famction .
Day of week and
riod °
[)( Delele] [a Imprt from Crse Data .
P —— .
i . (4) Youcanremove a course from your favorites by entering
E— . beside the name of the course you want to remove
e
o o s : 2% No confirmation screen is displayed when removing
e e e, TTOKAT . )
e A . favorites, so make sure there are no errors before
. proceeding.
.
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Chapter5 Course Registration

and Cour Results

Online course registration for undergraduate students is available using the Student Portal System, except for major courses in
the Department of Biomedical Science and the Department of Medicine in the School of Medicine.

Registration must be completed within the prescribed period.

Registration for graduate courses is different for each graduate school (department), so please check with the School Affairs
(Student Affairs) Section of the relevant graduate school.

For information on how to register for courses in faculties and graduate schools that do not use the Student Portal System, please
contact the School Affairs (Student Affairs) Section of the relevant department or graduate school.

1 First registration period (first week of classes)
Students will have about one week to register using the Student Portal System.

2 Second registration period (around the third week of classes)

You will be given two or three days to confirm and correct your registration, and then you can register (and make
corrections) using the Student Portal System.

3 Third registration period (around the 4th week of classes) *This is the final confirmation period
You will be given two or three days to confirm and correct your registration, and then you can register (and make
corrections) at the School Affairs (Student Affairs) Section of the relevant department or graduate school.
You can register for KIKAN Education courses (mainly for first-year undergraduates) at the Academic Affairs Section,
Education Support Division.

3¢ During the final confirmation period, you will not be able to use the Student Portal System to register for courses.

Students must register during the registration period.

The registration period may vary depending on the academic year and semester. Please be sure to check the bulletin board, the
Kyushu University website, or at the School Affairs (Student Affairs) Section.

4 Course registration cancellation system
If you decide that you would like to cancel your registration for a course, because you have found that the content of the
lectures is different from what you expected, or that you did not have enough knowledge to follow the lectures, then you
may request the cancellation of your course registration.

If you wish to cancel a course, please apply to the School Affairs (Student Affairs) Section of your department.

Courses from which you withdraw without submitting a request to cancel course registration will be included in the calculation
of GPA*.

Registration can only be canceled for elective (optional required) courses. You cannot apply to cancel registration for required
or intensive courses. The period during which you can apply for cancellation will be announced separately on the bulletin board
and website.

For graduate students, since the GPA system has not been introduced, there is no procedure for course registration cancellation.

"Please refer to the Kyushu University website for information on GPA.
TOP > Student Life > Course Registration > Registration / Syllabuses > Grading Standards (GPA System)

Additionally, Kyushu University would like your family to be able to keep up with, and support, your academic career.
We have therefore set up a system to enable them to check students’ course results on the web each semester.
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5.1

Registering for courses_(Must be done within the first and second registration

periods!)

This section explains how to use the Student Portal System to register for courses.

Campusmate -J N[ ]:] L
.
Home | Acadamic Information | Sytlbue | Student Support | Job Search Support |
Gourse Registration Record ©
.
Today's Schedules Messapes gl University Messages For You ey
T 1 New Mesanzes ObomMessases | ¢
lod) NEW[7/7~7/23 1785518k | 5/21 (Fri)  [Expived] limportant] § | © .
o (Tuc)  Dimportant] (PHFED | 5/11 (1) 8 7L 5L R
= 7/6 (Tue) [Student Support] [B: | 4/7 (Wed) [rnportant] MEOHFIT .
T 7/6 (Tue)  [important] [BRBHE] | 1/5(Tue)  [nportent] #T03F4RE .
" 775 (Mon)  BRWEHBORPRT| 1290h)  Dmportent] FOSEARE |Course

Ciourse Regiztration

ams D
| = R

ientt

Registration

Tration

T Course Regrt
Gonfirmation

| Grades
Y e ;nl:l: 7 Course Results .
| Gourse Regiztration Confirmation | e .
| - .
Ciourse Results s 1 .

v 2 |Gourse .

| Wiy Schadules ] g Registration .
uamn) | weed | oG | wnse —f 5 Gourse Registration | °

[ Course Registration .

Confirmation .

| Grades ¢

[ Course Results R

| Bookmark ‘

a4
B~ Chooss the day and the period of ths desired coursss The specislized coursss(ex: intsnsive courses, sto ) will nat show on the Surmmary

[ AAHP

Bheet on the lower screen

.
.
{stForeignLanguag | ™

2ndForeignlanguage: | wh

- (2)

+ List + Example 1: If you have already chosen a foreign language  °
o
e A
5=
s .
FyEE
g ) A ) . : .
-7'7-15_;: 1stForaignlanguags: English 2ndForeignLanguage: French
HEEE
07 o
ANALE .
B2EE
.
— .
.
o
.
[ < Slet Intnsv Crse] [ « Slet Other Dpt Craes] [ « Search Crsas] ©
.
3031 First 5037 Sacond | Unregistered ng\StErE 0 Changzes Allowed .
Semester Semester #Subject in blue letter is not changeable. (3 Lottery f&: Biweekly i Other Departrment. .
Period Mon Tue Wed Thu Fri Bat | Bun .
4 @ @ @ .
o
1Period . .
| P
.
- e - N - g— i - ¢
g .
& - E ngrnas I &
Geatachnics and o
o | Interrational Dizaster —
2Period N Relations HAZ AFIA HEMANT A | | | ©
| < MATSLI
& TASLHRD .
.
: " ¥ .
Period| @ & & @ .
b — S — e — S B .
@ @ @ @ @ .
21371331 21374333
East Asian o _ | Ervirenment .
4Period | Area Studies and Energy
|  ASHMA _’Y‘, | ;”‘; Kentarou Voshida 1 | | .
HROK! 1
o
& - P - o °
SPeriod | & & & & € .
e . R . . S R | . .
&Pericd | .
I — ——— — SRS — _ S I .
FPeriod °
| [
First Semester Sooond Vearly ‘
Semester .
Upper 3 5 2 .
Lirnit
GCourse
F—— gouse 6 — 0 — 6
Ly Credits B B _ L4
Limit. |
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(1)

Click [Course Registration / Course Results] from the menu
screen. This can be selected from the tabs or side menu.

[Tabs]

Course Registration / Course Results — Course
Registration

[Side menu]
Enroliment — Course Registration

3¢ During the third registration period (final
confirmation period), you will not be able to register
using the Student Portal System.

If you have not yet chosen your first or second foreign language, click
on the button to select the foreign language from the list.
v| If you have already selected your first or second

. foreign 1anguage, the selected foreign language will be displayed

as shown in Example 1 on the left.

Transfer students and graduate students should select "_"
(underscore) as their first and second foreign language.

If you are an undergraduate student and have not yet chosen
a foreign language, you must do so. If it is not selected, you
cannot register for the course.

To select a course offered as part of KIKAN Education, or held
by your own faculty or graduate school, please click on
theicon (4 corresponding to the class period to select the
course.

[Explanation of the icons]

& Lnregiztered E Regizterad = Mo Changes Allowed



Select Gourses
2021 First Semester Tuesday First Period
a
B Croose the dssied course

Select  Subject Course Code
Pumber

Course Name Syllsbus  Oredits Instructor in Charse  Information
. IESTATIE e e | @ Brawse 2 DESERNOSUKE
O 0z,  zoazmoz  HIBEAPY (@ Brawse 2 ONJO KD
heien 215008 KERTARY | @ Browse 2 TAKEDA VLKA
wEn, MEQIN01 hEREERE [ 1 TALIATROKT —
| B close => Regist
. ] - —
Period Mon Tue Wed Thu Fri | Sst | Sun
@ @ | @ @ @
21532063 _
AREL Y
1Perlad JRAEAT
I-LalE 9
SFIEOA
Ko
9o B . B 292130 3 21532001
Geotechnics and =
international | Disaster =i AN
2Periad Relations HAZARKAEMATA IDE SSWNOSUKE
) MATSL
Yaeurro
Perod| @ @ ¢ | @ @
@ @ @ @ @
21371331 21374333
| Esstéshn Erwironment
dPeriod  Ares Studies and Enerey
NAGASHMA ) P Kantarsa veshida

{ Slct Other Dpt Crses] [ . Search Crses]

I L Slet Intnsy CrseI
y

S o @ Unrec =) B 1o Ghanges Allowed
2021 First | 2021 Second " e
Semester Semester #Subject in blue letter is not changeable. ;3 :Lottery B :Biweekly {1 :Other Department.
Period | Won Tue Wed Thu | Fri | Sat | Sun
Select Intensive Gourses.
2021 First Semester
Select Subject Gourse Gode  Gourse Name Syllabus  Gredits Instructor in Charge  Information
e . I A A
—— Intensive
21421422 Mursig Research IV | € Browsa 2 FUJITAKME Glasses for full
year
Fublic Health 7 ——
@l 2uziae PRt 1 € Browss 1 MAENO YURARI
Fublic Health
a 21421411 MNursing Practics T 4 MAENO YUKART
M 140141 Public Health 1 RAAERIOL VI AT s

Intensive Gourse

Period Gourse Gode

Intensive Classes
for full year

Gourse Name

21421422  Nursing Research IV FUJITA KIMIE

Instructor in

Course
| Credits |

Second

First Somester | goooond Vearly

(3)

(4)

(5)

(6)

(7)

On the course selection screen, enter W] in the course you
wish to register for, and click the [Register] button.

The Q icon on the registration screen will change to

icon, to indicate that you have selected a lecture for
tnat class period.

To select an intensive course, click on the -7 =l tton.

Enter ™ in the course you wish to register for on the intensive
course selection screen, and click the [Register] button.

The selected intensive course is listed at the bottom of the
course registration screen.



1 Slet Intnsv Crsefl | €} Slet Other Dpt Crses | BT) Search Crses
! angIS!EFEH! Hagls!ere!s Mo Changes Allowed

2021 First | 2021 Second | ; -
Semester Semester #Bubject in blue letter is not charzesble. ST :Lottery B Biweekly #:Other Departrrent.
Period Mo Tue Wed Thu Fri | Sat | Sun

Select Gourses of Another Depar tment
2021 First Semester

B There ore o sdded courses of snother department.

=> Add Gourses

Search Courses of Another Department.

e ——
e |
Deny of the Week  ~
Pgr\ud ) v
Couree Code: [ Jiprare: Maten)

Gourss Mams [ (Partisl match)

KIAN Edcoticn
£ " . School of Fterdiscplinary
[ KIRAN Eduestion E!;::ﬁnm\\}ndm:rmmm e A et

[l Schacl of Letters [ Schoel of Edusation ! Schoolof Law

| Schaol of Economics (7] Scheol of Science Desartment of Medicine

| Department of Blomedical (] Department of Health - "
Seience Seiences bichoat of Dentatry:
[ Sehool of Prarmacsutical
Sriences

[ Scheol of Enghesring Schoal of Deslen

= ] Ganersl Educstion -
L Sradute Schoolof ool Spjacts for Graduate () Scheol of Health Seisnces

(Partial match)

[ close

Search Gourses of Another Department.
2021 First Semester

& Soiect "o

Conditions | Result

Gourse Name: Syllsbus  Gredits Instructor in Charec

© Browse 2
Qooms] 2 Sogei/ o

Sclect_Subjcct Number Glass Period Gourse Gode

Incegaric Ghemistry

O SCI-CHM3IZ3)  Won Tst 21202034

s Mok

CI-CHM26210 hon st 21222024 Physical Chemistry 1

YOSHIDA SHIGED /
KANESHIA SATOSH /
TAKAHAZHI FLTESH

Intrad.cticn ta Global

O SCHEPSISIN Mo lst 21220005 Jrodiot © Browse 2

I => Select Courses. I

EGE

Select Gourses of Another Department
2021 First Semester

Select Subject Gourse Code Course Mame  Syllabus  Credits Instructor in Charge Departments Opening Infa
Mumber

Schaclaf Ssence O

SO Physical "
B R Tt P

> Add Courses.

(8) If you wish to register for courses in other faculties and

graduate schools, please click the Lusaensonces] btton,

(9) Click [Add Courses].

(10) Enter the search criteria on the [Select Courses of Another
Department] screen, and click [Search Courses].

(11) Onthe [Select Courses of Another Department] screen, enter
beside the course for which you wish to register, and click

[Select Courses].

(12) When the confirmation screen appears, click the [Register]
button.

(13) The name of the course will be displayed on the registration

screen with the &  icon.

faculties or graduate schools.

You may not be able to attend lectures offered by other

B 21222024 = I
Physical Chemistryl EE
e

Yasuyuki Maki

During the course registration confirmation period,

please make sure to confirm whether or not you have
been approved to take the course.
(If the course is displayed in the list of courses on the
[Select Courses of Another Department] screen during the
registration confirmation period, then you are allowed to
takeit.)
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@ Unregistered B Registersd B No Ghangss Allowed

2021First | 2021 Second =
‘Semester Semester | sSubject in blue letter is not changeable. i%: Lottery B&: Bimeekly #1: Other Department
Period Mon Tue Wed Tha Fri | Sat Sun
& & @ @ >
21532063
AREL,
IPeriod VRAEAS
e P
#1454
P
@ 21372133 ¢ | @ &
iz Geotechnics and
e ernatonal Dicact
2Perind Relations HAZARKA HENANTA
& AT
TASIMIRG
Period | & 4 | ® v
@ @ @ | @ 3 2137433 @
gy Environment
a3t fisian S | ———! and Enere
Period | Area Studies fu
| nxsasie &
|t
SPeriod | & 4 L d 4
GPeriod
TPeriod

Second
First Semester | oo Yearly

Upper g . .

Limit

Gourse

= —— & —| ® —— &
Lower | Oredits | B N

Limit

l =) Gonfirm Entry I
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(14) Toregister for the selected course,

click the button.

(If there is no error)
If there are no errors in the selected information, proceed from
[Enter Registration Details] to [Confirm Details].

(If there is an error)
The error message is displayed as shown on the left.

(15) Reconfirm the course selection, and click [Register This
Content].

(16) Make sure the message & Tre folomine tems are reeistersd._ is displayed.

You can make any number of revisions during the
registration period.

After you have registered for a course, if you decide to
revise the course on the registration screen, be sure to
perform steps (14) to (16) at the end of the procedure;
otherwise, the revision will not be saved. The courses that
you have registered for, including modifications, by the
second registration period, will be the courses that you
have finally applied for on the Student Portal System.




5.2 Confirming your course registration

This section explains how to confirm the contents of your course registration during the registration period.

Home | Academic normton | Syllabes \ Student Support | b Srch Sppert * (1) Click [Course Registration / Course Results] from the menu
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5.3

Checking your course results

This section explains how to check your course results.

Home | Academic Information | Syllabus

Gourse Registration Record
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(1)

Click [Course Registration / Course Results] from the menu
screen.

[Tabs]
Course Registration / Course Results — Course
Results

[Side menu]
Course Results — Course Results

Grades
] Course Results °
| Bookmark

EAFHP .

Course Results
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2ndForeignlanguage: German
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(2)

Please check your grades.

About email notification of grade registration

When your grades are registered using this
system, you will receive a notification in
Messages For You that your grades have been
registered.

If you wish to be notified by email, please
check the “Messages For You” checkbox in the
message type in the Message Transfer Settings.

In the case of courses for which no grades have
been submitted, “Assessment” and “Instructor in
Charge” are left blank. Also, please note that it may
take a few days from the time the instructor submits
the grade until the grade is displayed on the “Result
Confirmation” screen.

If there is a date in the “Update Day” field,
“Assessment” is blank, and “GP” is marked with an
asterisk (*), then the grade is pending.




5.4 Setting up a parent account to enable parents or guardians to check student grades.

This section explains how to set up a parental account.
The account ID is composed of the letters “Pa” followed by your student number.

Example: If the student number is 1AB12345X, the ID of the parental account is Pa1AB12345X
The ID will be activated by the student setting a password, and the grades can be checked through the parental account.
After careful consultation with your family members, if you agree to have your grades checked by your parents or others, please set
a password and notify your parents or others of your ID and password.
Grades may be checked through the parental account in October for the first semester, and in April for the second semester.
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= R AL A S SR R R

~The symbols you can enter arz like ! * #§ K 2

@ Paczword to Set * [seer

@ Gonfirm Password to Set # [

]
» SetPa d
Home Academic Information Syllabus Gourse Registration/Gourse Results | Student Support Jol

Course Registration Record

Parental Password

& Password setting is now completed._

27

(1) Click [HOME] from the menu screen.

[Tabs]
HOME — Parental Password

[Side menu]
Personal Settings — Parental Password

(2)  The Parental Password configuration screen is displayed.
Enter a password and click [Set Password].

(3) Thiswill set a parental password.



Chapter 6

The timetable is displayed for the lectures you have registered for online.

My Timetable

6.1 Checking My Timetable

This section explains how to check My Timetable.

EEEEEEEEEESEEEEEEEEEEEEESEEEEEEEEEEEEEEEE N EEEEESEEEEEEEEESEEEESEEESEEEESEEEEEEEEENEEESN

: (1)

Campusmate ~J

Student Support | wob Search Support |

Click [My Timetable] from the menu. This can be selected from
the tabs or side menu.
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(2) The “My Timetable” screen is displayed.

Click the name of a course in the timetable to check details.

[*Note]

A () icon in the timetable means that class cancellations have
been registered for that course. Please click on the name of

the course to check which day's classes have been
canceled, and to check the details.

Details will be displayed.

[Reference]
If you refer to the window on the left, you can see the
information such as canceled classes inside the red frame.
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Chapter 7

Schedule

You can schedule various items such as on-campus events, exams, guidance, and club activities practice.
You can manage not only your schedule but also your To-do list.

7.1

Schedule Registration

This section explains how to register an item in your schedule.
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(1)

)

Click [Schedule Registration] on the menu bar. This can be
selected from the tabs or side menu.

[Tabs]
HOME — Schedule Registration

[Side menu]
Schedule — Schedule Registration

The “My Schedule” screen is displayed.
Click on the relevant date, or click [Schedule Registration].

1 Weekly/Monthly
You can switch the schedule display between monthly
and weekly. Click [Month] or [Week] to switch between
displays.

The Schedule Registration window is displayed.

After entering the required information, click [Register]. If the
information is registered properly, it returns to the schedule list
screen.



7.2 Checking, updating, and deleting scheduled items.

This section explains how to check, update, and delete scheduled items.

(1) Click [Schedule Registration] from the menu screen. This can
be found on the tabs or side menu.
For details, please refer to (1) of “7.1 Schedule registration.”

Schedule Registration

2

Click registered scheduls ta reference, update, or delets schedule.

S T ] ] (2)  The Schedule Registration window is displayed.

Fersoral Cakndar | orday: i Teestay Dlledresdey || Tndey 1. Friley, ES CETN SRS Click the title of the schedule item you wish to view.
\__ Private ‘
—— s 7 5 s i . 1 Display settings
e 1 You can select which calendar you want to display in your
13 14 15 16 17

schedule.
Check the box to display the corresponding calendar, and
uncheck the box to hide it.

List (ot Dore Task(s): 1)

i ~ Due

| E Tordo S
exam 1/21 | ;

| 1550 & 18 20

Done | Delete

Tarda Update |

(3) The details of the schedule item are displayed.

2 Erver schatule Hfermatisn (s Fem s requrad)

@ Triex

o —— ‘ [To check an item in the schedule]
o . Check the details, then click [Close].

Detais
{Flezs input 500 characters or kss)

The system will return to the schedule list screen.

Dus Date w2z | [1500

@ Not Dore () Dare

[To update an item in the schedule]

o g : Modify the necessary items, and then click [Update].

The system will return to the schedule list screen, and display
the updated schedule.

[To delete an item from the schedule]

Confirm that the schedule is safe to delete, and then click
[Delete].

The system will return to the schedule list screen, and display
the updated schedule, without the deleted schedule.

w
o



7.3 Registering To-do tasks

This section explains how to register a new To-do task.

(AR R R R RN R RN R R R R R R RENRRRRRRRRRRRRRRERRRRNERRRRRERRRERRERRRRRRRRRERRRRRERRRRRRRRRREN]

° (1) Click [Schedule Registration] from the menu screen. This can

. be found on the tabs or side menu.
a - . " . .
# Clok st echedletorefmrence, gt or e schele, . For details, please refer to (1) of “7.1 Schedule registration.”
| Display Setting ey 207 v [01 v] ([osessw] (o] [ims) °
S = Morday  Tuesday | Wednesday  Thorsd Frida Saturda, Sndy | © . . . . .
e ; ' i . (2) The Schedule Registration window is displayed.
° Click on [List (Not Done Task(s): xx)] at the top of the To-do list
Dt r i 7 P f 7 X in the lower left-hand corner of the screen.
. g 1 12 13 14 15 A 17 °
°
O Tew oo .
D’;j";‘e‘m L 18 18 20 2& 22 = 24 :
3 il 27 ] 29 @ a ©
Hame | Academic formation | Sylbbus | GourseRegistration/GouseResuts | Student Support | Job Search Support ° (3) A IISt Of TO-dO taSkS iS dISplayed
Gourse Reistration Reoord ‘ Click [Register To-do].

Schedule Registration

“xy Return to Previous Screen °
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v
] To-do Name Due Date Stais .
O e 2021401211500 Nat .

e
Sost e e o e == g SR IS T .
= .
— .
Checked Message |E,<sc.ua|

3y Return to Previous Screen = Register Tn-do! ¢

e . (4) TheTo-do registration screen is displayed.
= X . After entering the required information, click [Register]. After
B Erver schedule bformstion (* tem is required . . .
— the To-do task is registered, the system returns to the To-do list
# Registration Typet Schedule Registration ®To-do Registration X Screen.

kﬁ\'aase’\r'w(su'ckram or less ]

Demis
(Please it 500 characters or ks ¢
.
Due Date i | i
| .
e
—— S .
|l close  Regist
| J M
—
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7.4 Checking, updating, and deleting To-do tasks

This section explains how to check, update, and delete To-do tasks.

Schedule Registration

2 Gick regiterss sehwduio to reference, update, or delete scheduls.

Display Setting < Tmwen o> ) [2021
i e | [ Morday  Tiesday  Wednesday  Thursday - “Friday 'zsmraay 5 Sinday |

Privats

Schedule Registration

€ Return to Previous Screen

Display Al | Display Mot Dene Only | Display Done Only

:
z
b

[[] TestTebo

Checked Messace |

Ta—do Update

8 9 o
15 1% 17
22 ] 24
29 30 31
A 5 )

Due Date Status

20N/ AG 160 Mot Done

Bt —

“» Register To-do

2 Enter schedus infeamation (¢ tamis requbed)
O s
- (Flease input 50 characters or less)
[Test
Detail
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oo
milmiisiinny @t Done O Lene

w
N

1)

Click [Schedule Registration] from the menu screen. This can
be found on the tabs or side menu.
For details, please refer to (1) of “7.1 Schedule registration.”

The schedule list screen is displayed.
The To-do list is displayed in the lower left-hand corner of the
screen. Click on Click [List (Not Done Task(s): xx)].

1 Direct navigation
You can navigate directly to the To-do Update screen by
clicking the To-do link.

2 Batch operations
You can “Complete” or “Delete” multiple checked To-do
tasks at once.

The To-do list screen is displayed.
Click the [To-do Name] corresponding to the To-do task you
want to check, update, or delete.

The “Update To-do” screen is displayed.

[To check an item in the schedule]
Check the details, then click [Close].
The system will return to the To-do list screen.

[To update a To-do task]

Modify the necessary items, and then click [Update].

The system will return to the To-do list screen, and display the
updated content.

[To delete a To-do task]

Confirm that the To-do task is safe to delete, and then click
[Delete].

The system will return to the To-do list screen, and display the
updated content, without the deleted To-do task.



7.5

Home \ Academic Information | Syllshus \ Course Registration/Course Results

Checking your schedule from the Weekly Schedules portlet

This section explains how to check your schedule details from the Weekly Schedules portlet.
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From the Weekly Schedules portlet displayed on the menu
screen, click on the [Title] of the schedule item.

1 Register Schedule
Navigates to the Schedule Registration page.
For details, please refer to (3) of “7.1 Schedule
registration.”

2 Date selection
Change the display period of the weekly schedule.
You can specify one week before, one day before, one day
after, one week after, or a specific date range

3 Weekly/Monthly
Navigates to the weekly or monthly schedule screen.
For details, please refer to (2) of “7.1 Schedule
registration.”

The Refer to Schedule window is displayed.

For details, see (3) of “7.2 Checking, updating and deleting
schedule items.” From this screen, you cannot perform any
operations other than [Close].



7.6 Checking your schedule and To-dos from the Today's Schedules portlet.

This section explains how to check the details of schedule items and To-do tasks from the Today's Schedules portlet.

o | st ot | o | Gous esttontoou st | St gt | e s copen * (1) Click on the [Title] of the schedule item or To-do task from the
i Today's Schedules portlet displayed on the menu screen.
Today’s Schedules b Messages from University C Messages For You st Logn oae
0 Mew Messages 1 Mew Messages N NAN5 .
113 (Wed)  [Important] SHIZ3EEED | 1/14 (Thu) NEWSFRID J M RM 385 15:10
TS Ehetls fr totey. 1713 (Wed)  [Iimportant] SHERE®: | 1/5 (Tue)  [mportant] SH3FAR M 1 M aximized view
113 (Wed) SEEEVI-FEA | 127 (o) ST SRS R .
- 'Mu\\'m o i | . Today's Schedules will expand to fill the entire screen.
P 1/13 (Wed) o[BS | 10527 (Tue) RO )| 285 g
B venra H L
Job Dpening Notice ol | =S : 2 View All (SCheduleS)
o e | Today's Scheduled 1 ———09 =), Navigates to the “My Schedule” screen.
S | B ) : For details, see (2) of “7.2 Checking, updating and
e omnteseen 12| There are no Timetable for today. 2 |. deleting schedule items.”
12418 (Fri)  [AHATEHE 1M .
SO (i tama e ’ 3 View All (To-do tasks)
Wy == I.”"‘E'”E are no schedules for today. I . Navigates to the To-Do list screen.
I e FlVend . For details, see (3) in “7.4 Checking, updating, and
- . deleting To-do tasks.”
There are no T E today. . &
3 .
\A [] View A8 .
Campusmate -J =] .
Home | Acsdemic infommation | Syllsbus | Course Resistration/Courss Results | Student Support | Job Search Support | °
e — .
S— . : . [When you click the [Title] of the schedule item]
i O GO |l DG DRI *(2) The Refer to Schedule window is displayed.
. For details, see (3) of “7.2 Checking, updating and deleting
. ulei . i ,you
schedule items.” From this screen, you cannot perform an
mr——— operations other than [Close].
Refer to Schedule :
Title Test °
Details .
Date and Time 20 401 A1 5 (Fri) ¢ . .
T bl L o o ] . [When you click the [Title] of a To-do task].
Fece *(3) The Referto To-do window is displayed.

B For details, see (3) in “7.4 Checking, updating, and deleting To-
. do tasks.” From this screen, you cannot perform any
: operations other than [Close].
Refer to To—do :
Title TestTelo °
Details Test :
Cue Date 20010 A6 (Frd 1 6:30 L
[Eotese| .
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You can configure the bookmarks to be displayed on the side menu.

Chapter 8

Management tools

You can also set up automatic forwarding of notifications and announcements to a specified email address.

8.1

Registering a bookmark

This section explains how to register a bookmark.

mnmhn | Syebus |
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| 118 (Thed NS SR 1A | 175 (Tie) [impcrtant] Sf02E4RER
113 (Wed) MW [impartart] SH02FREE | 1/5(Tie) [mportand] (U717
1713 (ied)  NEW[irportant] MERED 2] | 172 00r) [impcrtant] (B3E) (17802
= mew fght 7SR OLT | 12/24(The)  [imgortant] (Resend)[Dat
[Evenra (e sa
|
Eﬁ.rﬁmﬂhn = Gouse Messags C
| 1 New hssages 7o e SN B o EIED
|w<ﬁsﬁ3>mm' o couroe messase
| capesossewuT (5o st
R A 2
= | >
¥ty | 2 | Messages
| f=]
| M [ERecewed Messazes
"
| | Schedule
L ’ [ Schedule
res !I"'-?W'*' Reszistration =
wirls | Mty Timetable d)
— = My Tirmetable

[# Bodkrmark
Rezistra tion

Messmee [ranster
Settings

| Personal Settings
[ Parents | Password
§ Link
= EnralknertSTuition

ee
Exermp tionDeferrmert
App.sys

[E Té Portal

‘l/1

=» Add Beckmark

: Specify bookmark information (¥ item is required.)

@ LRL* |

Biockimark, MName |

(Please input 256 characters or less )
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SERE Fleaze in|
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I Close]
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Click [Bookmark Registration] on the menu screen. This can be
found on the tabs or side menu.

[Tabs]
HOME — Bookmark Registration

[Side menu]

Management Tool — Bookmark Registration
1 Displaying (registered) bookmarks

Registered bookmarks are displayed in the “Bookmarks”
window in the side menu.

The Bookmark Registration screen is displayed.
Click on [Add Bookmark].

The Add Bookmark screen is displayed.

After entering the required information, click [Register]. After
the bookmark is registered, the system will return to the
Bookmark Registration screen.



8.2 Checking, updating, and deleting bookmarks

This section explains how to check, update, and delete bookmarks.

(1) Click on [Bookmark Registration] on the menu screen. This can
be found on the tabs or side menu.

Bookmark Registration

& et contant, ek 4 For details, please refer to (1) in “8.1 Registering a bookmark.”
-DIC!‘( bc‘\d;;\-e-_;\;\e_w:p;_ve_sistemd ‘Website 3 °
ke Durcription i B . (2) TheBookmark Registration screen is displayed.
HE P e (G . You can register a new bookmark by clicking [Add Bookmark].
=» Add Bookmar M
\ \ . 1 Changing the order in which bookmarks are displayed
2 Click [W][A] to change the order of the corresponding
1 . bookmark and the bookmarks above and below it.

2 Checking the bookmark link
By clicking the [Bookmark Name] link, you can open the
bookmark information in a separate window.

3 Deleting bookmarks
Click [Delete] to delete the corresponding bookmark.

Update Bookumark

(3) The Update Bookmark screen is displayed.
B ooty bockmark ifomaticn C ftems equied) After modifying the contents, click [Update]. After the
— E— bookmark is updated, the system will then return to the

B
.
Beckma auzhypuni-P | ° Bookmark Registration screen
th Mame [Fleaze input 25 characters o less ) . g
L |https: Ammamboushu-u acipia/f ]
- [Flease input 250 one—bute characters o less.)
ERSSiptios [Flease input 50 characters or less )

| > Dlosel % Update

w
(o2}



8.3

Immediate delivery
Timed delivery

ficademic nformation | Syl |

Configuring the Message Transfer Settings

This section explains how to configure the Message Transfer Settings.
Messages that need to be emailed to all students will be sent to the email address you register here.
Messages can be delivered in two ways: immediate delivery and timed delivery.

The message will be delivered as soon as it is registered.
The message will be delivered at a designated time.

Depending on the time when the message is registered, it may not always be delivered at the designated time.
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| o
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E | D7 L W F B 1 1/2 Regktration
i ) (/23-aBiEnln DA essace Trarster
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Weekly Schedues [aspese sswas| | Schedue (i, i
1414000 1418 (520 5 Scheduls 20 sies) ETA Perta
ad Reziztration
| kit Timetabie
= My Timetable
| Mamnagemernt Tool
Bockimark:
[ Message Transfer
Settings
| Personal Settings
[F Parental Password
j Link
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Course Recistration Record

Message Transfer Settings

Gourse Recistration/Gourse Results

Enter Setting ~ —> =
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From the menu screen, click [Message Transfer Settings]. This

can be found on the tabs or side menu.

[Tabs]

HOME — Message Transfer Settings

[Side menu]

My Tools — Message Transfer Settings

The Message Transfer Settings screen is displayed.

Enter the required information and click [Confirm Entry].

Address 1 displayed on the Message Transfer Settings
screen is set to “Kyushu U. Primary Mail Service for
Students” (an email address containing your student
number) by default.

Emails sent to the address containing your student
number will also be delivered to the mailbox of the email
containing your name in English.

If you have already set up email forwarding to your
personal email for the Kyushu U. Primary Mail Service for
Students, you do not need to enter the same personal
email again in this screen (this will cause the same email
to be forwarded twice).



Message Transfer Settings

=»  Confim Setting =% . . . . .
(o ey o) Oontents . (3) The Message Transfer Settings confirmation screen is
:
. displayed.
2 Gt the anty. After checking the contents, click [Set This Contents].
address 1 Ez“'zﬁid‘ Title °
Address 2 Ez‘\'gr:tesd? Title .
Address 3 g:nt:tds Title .
Formarding Time 1600 .
Acaderric Matters  Student Support  Ewents  Opportunities  Motice(Tthers) Caling  Message for °
Message Type you  Class cancellation information  Makeup dass information  Lecture Schedule chanee  Lecture .
| memo Jobinformation Study sbrosd information

“¥y Back te Entry Scresn »» set This Contents ©

Message Transfer Settines I R - °
S The Message Transfer Settings completion screen is displayed.
Check the information you have entered, and if there are no

. problems, your Message Transfer Settings are complete.

- =¥ Setting Completed (4)

& The following contents are set.
2

Confirm the ermail is sent to the specified email address

Address 1

Address 2

Address 3

Fomwarded
Contents 1
Fomwarded
Contents 2
Fomwarded
Contents 3

Title

Title

Title

Formarding Time

Messsee Type

1500

Academic Matters  Student Support  Ewents  Opportunities  Motice(Others)  Calling  Message fior

you  Olass

Mskeup class i

| memo  Job information  Study sbroad information

Lecturs Schedule change  Lecturs

¥ Aconfirmation email will be sent to the user after the
Message Transfer Settings are completed.



Chapter 9 Academic Information

Here you can check the list of notices regarding canceled classes and make-up classes.

9.1 Search menu
This section explains how to display the School Affairs Posting List.

slabus | Gowrse Registration/Gourse Resuits | Student Support | ab 3 « (1) Thesearch results are displayed from the menu screen
according to the search conditions.

e - - .
School Affairs Posting List ° [Ta bs]
. Academic Information — School Affairs Posting List

B~ School Affiirs Information being posted is a5 follows.

Lise the following search conditions to namow dosn posting contents:

Specify the search conditions and click

:Esmod_aﬁ's‘wf infoxmation is cursntly being posted. . [ « Search Schoaol Affairs Posting
—— o . If you want to display only the timetables that are relevant to
‘ Select All camallation . DMakeup class DLeciure |:|Le:tur’e e~ . « . " . ”»
rmw) | e infmatin Schaduls chanc you, make sure that “Display only Timetables Relating to You
o | : is marked with @
(Specify any of formal, abbreviated, Kans, or English name 1 0
77;|E;SPEFIEd7777 — — o o o o ©
Sender Partial Match .
TfiEdh {When This oondition is specified, oourse messages and report assignments cannot be searched ) :
e reteey | —~-—771 .
Pasting Cendition [ Cisplay cly Timetables Relating to You °
Detailed Search Condition WOpen Search Conditions ©

B Clear |[ « Search School Affairs Posting ]I .

: (2) Click the name of the course in the search results to see the
. details.

" (3) You can check the details of the posting. To return to the list,
School Affairs Information (CEI_I.IISE Messaee Information)

© Clickthe[MReerm ot b o

Class Feriod Couse Instructer Classyoom | Ferod
.
Intensive
Classes ©
athother Desien Consultanting KIYDSLM MAS AHRO R in the .
Sacond
Semester
.
Detsiled Course Message .
Message Type Lecture mama °
— R S — S - — - .
Sender EWLrIrEE
.
Title FEAVILT LA DEEDIEEE( /23219201 T
.
FHELE
.
E TR T
.
BEOHIZOEILT,
ARSI OB EEILEO T, .
LT osBvR#L L T,
Details o o
1 AnB &) =2A198 (&) .
W1 3:00~1 4230
145016720 .
LEPREEE)] °
T ST kT
I S B S — - — _ .
Femarks
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10.1

Chapter 10

This section explains how to display the Application Status screen.

:
mnmw ‘ .
:

Home | Acsdemicinfomeion | Sylsbus | Oowse

Course Registration Record
Todsy's Scheduies Messages Fan °
There are no Timetable for taday. A3 e L4
Rk %) i '
[Eveems .
. 75 ey &pp lication Status
1415 (Wed)
Evem 1413 (ved)
There are no Tomdos due today. > .
1414 (Tue) [Impart! N .ll:lk | ' ' 2 | Messsges
EVers e Application 2 CRecswdmusmes | o
|| Schedule
.
[ Schedie
b Opening MNolice ‘Study abrosd mforma§on Gourse Messages ) Feegistration .
Orew Infmaticn OMewessiEss veo o I B oo LIS | | nty Timetale
147 (Th) [REUEIIUT-A]S] 173 0ma) il >Eliasck | Mo cors: messaee FIMy Timatsble ©
1.5 (Wed) [4FREEAUNHE 14200 GEARRIFRSHSY: Heent | Management Tod .
1S [AFATEEGIIE 170 S¥SREE AR Beckarark
1245 (Fri) [Expired] [ATRATERE | 1279 (Fri) (27 S hBEsEr1 /22 Registrafion °
1224 0The  (ABASEHAAMNE,  12/240m)  [2A5—-3AREEIND G legeane Trnstr .
1Aty RFAZEHEIE [C o
1 ) [ERERISIUT-CAIT i Persmal Setfings °
12418 (Fri) [iFR8 i PR (v Farental Fassword .
e ht  Link.
B Envallment/ Tuition .
Veekly Schedues Th sk 2021101115 102021101221 =0 EemptionDetrment o
148 (Fri 1416 (Sst) 147 Bun; 1418 (oo 1418 (Tue] 1720 (Wed| 121 (Th m::p:ﬂyis\ .
.
.
.
.
.
.
.
Hame Academic Information \ Sylkbus \ Cowrse Registration/Course Results Student Support | Job Search Support

Course Registration Record

Application Status

2

1901 170264

Ppplication Status

2 contm contns.

sppiicaticn Numbar
Appiicaticn Dste

Staz sppeoned

R

tam )

ez

e 3

[

e s

e &

e 7

tem &

tems

Stats

e e
e o o

Approved

(1)

-

.3)
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Student Support

You can check the status of various applications or submit a new application.

Checking the status of your application

You can check the status of your application from the menu

screen.

[Tabs]
Student Support — Application Status

A list showing the status of each application is displayed.

Click on the appropriate application number.

Details of the application status are displayed.



10.2 New applications

This section explains how to display a new application.

(1) You can check the status of your application from the

o | . b | Sk | . DMW | . menu screen.
‘Dowse Registration Record

Todays Schedules #1 | Messages fram University o I Messuges Far You ol I .
Trre srero Tinstabe £ iy e . [Tabs]
j— 1413 Med)  lImpart '{',| l. t. St tLpl 1585 . .
T s e el ety stnay Imed PR ICETIan Statis . Student Support — New Application
(5] vews
There are no Tomdos due today. - flages THIS °
142 (Tue) . . ssages .
Een Mew Application Focersimmes
chedule ©
Schedue .
b Opening Nofice ] Study abroad Registration
0N Information OMewMessages o0 eI DB o e I | nay Timetable .
1O GRERIUTOFIS 1AM <ESEBLTEEA | Nocs mess vy Timstabie .
VBN TSAEEUNOTG 1A20uw)  GRAFMOTERENET Hveens | Management Todt
s ) BAZEHGIIIER 10w R IR @ Bockrark .
12725 (Fri) [Espired] CAFRATEHES | 12795 (Frid [ IS - HE] Fegistraticn
12T ABATEEGIIAE, | 1240 (3-SR N e Tonstr .
1T [ABATEERIAE B e .
1272 0dn) GERCTENUT- T | Persanal Settines
1eAe () [ABAESERIIME, (Fsrentsl Fasswcrd °
Vevms | Links .
[ Enralimenty/ Tuition
Veeelly Schechies T 202110115 10202101121 [esm] Eempticn/Degrment .
1415 (Fri) 145 (558 147 (Sun) 148 i) 119 (Tue) 1/20 (#ed) 1421 (Thu) B’;‘f:;‘;m .
o
.
.
.
° (2) Alistof new applications is displayed.
° . .
Homs | Academic Information | Syllabus | Gourse Registration/Course Results | Student Support | Jc . Click on the name to see details.
Course Registration Record .
.
MNew Application .
. .
EEBH .
.
Name  Acceptance Period Description .
AT i At any time ©
At any time °
At any time °
___ & = B . . .
At any time
G = S . . .
.
o
B
.
.
MNew Application . . .
« (3) Detailswill be displayed.
Application Details ~» > .
Entry .
-
.
N Enter application details. _ ¢
.
EERTHHRER .
.
%ﬁﬂ““lﬁ?ﬁ%ﬁ SRS D H P L LT OO T O RO IFRE NI T,
ﬂﬁ%ﬁ!ﬁ?mﬁ?‘é?‘ &, FIERET 8T, LFTRASRET T, .
- EF o EEE TR o ORI E L s, AR QAL S EEE RN TR 2 LB D E .
sIHER IFH. AT LRIHEROSEEFS oF
.
ISR .
SR oIEd, R TR AT TR T ]

%_‘

FIHERERT, ?“A’%‘Ejiﬁtﬁﬁ

SIS, ARSI CEELE T,
LA SRR DI I

BB EEROIEIORTE CBE TGIA  $EASRES OIS TG S8 81 0 I T .
S, Fen ) T O DR S A FERL T,

SRACRRA T, FHEETE AU A SRR RERIERS. @ADL TU S, GIRIERTD

Hik %#%:@t@lﬁlﬁ\ L BFEBUARRO N PRFRIEL T

A(&U)%ﬁ&:ﬂ?'@"%ér OILDERIEAE CEA T, HRREERII 0 S BN B E TR SIRIADE R SO TR . .
1. (EABE ©

@ ltem 1% e SR BT S T T
[ v

it

=2 ERERMEA23A R . . . i . |
[ I .

Ttem 2

Ttem 3

@ Ttem 4 # ) . — — — — B °

.
&» Return to List » save Entry | | (=) confirm EmryJ
.
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Chapter 11

You can search and view information on job search support.

11.1

This section explains how to display new job opening notices

Viewing new notices

Hme | Acsdemicinfomstion | Sylsbus | Oon

Job Search Support

(1)

You can view job opening notices from the menu screen.

Dourse Registration Recond y .
| e [Tabs]
Toduys Schedules: # | Messases fan University + | Messages Far You .
st e ,
v s Tttt Ana . Job Search Support — What's New
v 1413 (ed) [important] 45 Whiat's Mew .
There are no schedules R today. 1200,  fimpcriant] &
s 1413 (hed) BEE .
AT ) - 1413 thed) (3800 a?im, | .
A2 Dimpartenl M0 ol E e ssuces
Evevua v Fceived Massages .
Campany Information Search thedue .
, Ce—— sy
40 Opent hotoe — Recruiting Compary Information Search | o .
Ohdew Infoemation O hew b ¥ Timetable:
1A0h) EREEIUTLAIS N30 <ERESEE Wi Timatable .
B PTG 1A2te  Ghtpswem  0TPany Bockmark lanegement Todl .
s ABATEEAIME T B 22 . Bockarenk
1 ) (o) (ABATEAE | SR (el CoPeny Renking Fegistrstion .
124 (Thu) [AFEATEEFEIAE, 1224 (Tha) [ B~ 3RGREEI NI 4R mg&a&zmﬂanﬂer .
1240 ABATEEANEE Bverss o
12 o) T RETEIIUTAANE | Persanal Settincs .
18 ABATEEE PR, FIParents| Passaced .
Vewit | Link
[EEnraliment/Tuticn .
Weely Schedues [ ] 20210116 10202110121 Erempticn/Degrment .
145 Fri 1416 (Sa 1A7 (5un; 118 1419 (Tue; 1420 (Wed] 172 (Th; ETA';TFS‘:;I
Fr) zat) TiEn) 118 (e 148 Tue) jEie ) L (Thu) ¥ o
.
.
.
o
Hame | Academic | Sylbus | Cc & Rest Student Support | Job Search Support | . |7°
: Details . . . .
Caurse Reeistration Reoord * (2) Click the _I button beside a job posting to check details.
- .
What's New ! .
B
.
:Fardaﬂs,c forr L
cb infcrmation that s this mark is aimed at your department. - °
2 o
New Job Opening New Event Information New Company Visit 2
Information - .
.
I S S S S R
Select vget Regictered Year it Gomgany
—— o Process Nare .
y— Offios b AESIBAE AL CIHE °
| ©) Detaily 221/0118 2021 GIEEe LR .
— ' = WSRITITER .
. Office Job  MSHTTEGEARIE .
1 © Dela\\sl 2z1/01/13 2021 QLEEAed et %ﬁﬁ%ﬁﬁ L] .
N Office Job | o L
| ©) Details 221/01/05 221 JIED MBWLEATIES Rt L}
| — B el B o o
) DelaHEl wriors oz Ofceded AMRERESHEE gy [ .
| — . s R - .
. Office Job  SEE A EOLFRIESE
| €) Details| 2t/o1/05 2021 Jeeed ELEASIE it L1 .
— § 0 thee vE S E—
— B
.
—— (3) Thedetails of the corresponding job will be displayed.
B
-
.
[Office Infarmation]  (Event and Briefing Session)  [Visit and Special Comments | .
o
Job Opening Gompany
Infermation [
Fsgistared on 2t A4 .
Recriitment Process Dffice Job Dpenings .
Companyhame B W OFHE RS .
Offos Harme SABIEE O FHS B .
“esr a0l °
File Marber ©
Fecapt Date 2001700 514 ©
B
Applicstion Pericd
.
Applicstion Method
.
b Offer Form On .
Exiefing Sesdon Off .
File 1 .
File 2 Y
Planned Work Locstion .
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Chapter12 Mobile services

Mobile services include messaging, scheduling, To-do task management, and job search information functions.

12.1 Mobile device layout

This section explains how to carry out some common operations on the screen provided for mobile devices.

[Selection Menu]
This screen is displayed when you need to select from multiple
options, such as calendar selection.
The appearance of the screen depends on the operating
system of your mobile device, but the basic operation is the
same for all operating systems.

3 4 5| 6 7 8 o
0 11 12 13 14 15 16
7 18 19 20 21 2
24 25 26 27 28 29| 30

2021/1/15 FriSchedule

No schedule is found.

Left: Android 2.X series screen
Center: Android 4.X series screen
Right: iPhone screen

v Private

16:179 -l -
8 ku-portalkyushu-uacip

[Time input form]
This screen is displayed when you input a time, for example
when entering a schedule item. Scroll up or down to specify the
hour and minute, and tap [Set].
The screen shown here is an iPhone screen, but the basic
operation is the same for any operating system.

161479 -

[Date input form]
This screen is displayed when you input a date, for example
when entering a schedule item. Scroll up or down to specify the
year, month and day, and tap [Set].
The screen shown here is an iPhone screen, but the basic
operation is the same for any operating system.

N
w



12.2 Logging in and out on a mobile device

This section explains the login and logout procedures when using the system on a mobile device.
You can access the mobile login screen by entering the URL designated by the University.
% The URL of the login screen for mobile devices is different from that of the login screen for PCs.

Campusmate

Japanese

© English

Desktop Version

16:18 7 ol T .

Logout I

& ku-portal kyushu-u.acjp

Common Menu

Received Messages

Notices Y
Event Information o

Schedule Registration

Academic Affairs

School Affairs Posting List
My Timetable

Course Results

Job Search Support

What's New
Recruiting Event Calendar

RecruitfrCOMmany mrormation

Notices ) <\

Event Information o

e © o 6 © o o o o © o o o o o o o o o o
..-.o------.o-..oo-a.-ooa-.oo--oo--..---
e o o o o o o o o o
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[Login]

(1)  Using a mobile device, visit the designated URL.
https://ku-portal.kyushu-u.ac.jp/campuswe/sptop.do

(Website for mobile devices)

[543 =]

(2) Tap[Japanese] or [English] and enter your SSO-KID and
password.

The menu screen for mobile devices will be displayed.

1 Information
You can view new information before logging in.

Tap [All News & Information] to view the list of news and
information.

2 Events

You can check public events before logging in.

Tap [Event Information] to confirm the event from the list
screen.

[Logout]
(3) Tap [Logout] in the upper right-hand corner of the screen.

X Alogout confirmation message is displayed.
Tap [OK] to return to the login screen.


https://ku-portal.kyushu-u.ac.jp/campuswe/sptop.do

12.3 Checking news and information from a mobile device

For an overview of messages, please refer to Chapter 3.
This section explains how to check new information posts from your mobile phone.

(1) Tap [Notices] from the login screen.

Japanese 1 Number displayed
Shows how many new notifications are available for
O English viewing.
Notices 0 | 1
Event Information 0

Mackinn \arcinn,

16187 - (2)  Alist of all available information will be displayed.

Tap the information you wish to view.

& ku-portal.kyushu-u.ac.jp

Notices TOP

Search Result27records

113 (Wed) |1 important | HEREDLEE
LEIROWT (BBHENE) ©
Suspension of in-person
classes(Kikan Education)

8 (F) | Important] ABICEMLTL
17£&W, (Forecastof heavyy ©
snowfall)

18 (Fri) |1 HgH(&)FERDOBEICOVT
/ Classes of January 8, 2021

©

8 (Fr) |l important] [BE%:E8 - £
FRERSEHE 8 (188 ©
H) F&OBEIOVWT

VB (Fr) J1/g (&) FOEFI - B
S - BIERT - SATAERRIER ©
DEFEICOVT

Next5Records to Read

.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
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.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
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.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
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& ku-portal.kyushu-u.ac.jp

< Back Notices TOP

Information

1A8H(®)F&RDBEICOVT/
Classes of January 8, 2021

T8 - TR - YRTLBENEN 2£&
fiz
English version is followed.

KRR, AEBEE O N R O BRERGE
L2 EREEDS. 1A8H (&) F&D
BELCOVWTHITHRERZERBARITE
- Y27 LAEHRBPFORERARHEE U X
Fo

BE. —BOEREEIEET DB F
o 1H8H (&) KBEFETH>Z
¥DMoodle® Y SN2 ERTHRELTLLS
Lo

Dear Students
(School of Engineering / Graduate School of
Engineering/Graduate School of ISEE)

According to the weather forecast, it will be
heavy snowfall from tonight. For personal safe,
The class on afternoon of January 8th is also
cancelled.

In some cases that some online classes should
be opened, so please be sure to check Moodle

or syllabus, — —

3)

Information details be displayed.
Please check the Notice in detail.



12.4 Checking events from a mobile device

For an overview of messages, please refer to Chapter 3.
This section explains how to check events on the Event information list from a mobile device.

(1) Tap [Event Information] from the login screen.

:
Japanese : 1 Number displayed
. Shows how many new notifications are available for
O English . viewing.
Notices ) .
I Event Information o I — °
1 .
:
b e °
16:16 7 ol T ) N
& fperashiuzcio __ . (2) TheEvent Information screen is displayed.
Event Information L . Tap on the event you wish to view.
1/1 (Fri) .
1/2 (Sat) .
1/3 (Sun) .
1/4 (Mon) .
1/5 (Tue) :
1/6 (Wed) .
1/7 (Thu) .
N AN \ .
123 (Sat) | @Yy AV S :
By YRy Y AOREIDW :
—c .
1/24 (Sun) :
1/25 (Mon) .
1/26 (Tue) .
1/27 (Wed) :
1/28 (Thu) .
1/29 (Fri) )
1/30 (Sat) .
1/31 (Sun) .

N
\‘
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& ku-portal.kyushu-u.ac.jp

< JBsck Event Information P
2021/01/23 (Sat) Events
BREEV YAV I VERY Y
WYV LDREIDWVWT

[BA:E

19458 (IR G & RIBICRBRAIR T ENT758E &
WS EIE AR 220204, & 5ICS5E20214F
BREBRELERNDREDSNIERNBEL LD
£9,

2T AEBRELVI—RERBERSLUR
IBHEHEDD & RIBICTHRBS NI ZHE
e UTBEEL. AV S YERYYRI YA
(EFRSEE  #3E) ZMBVLET,

Ay YRY Y LRREBREZ BEROEEINLB
ED—D & UTEL ST TR, HRP
DESMEEDBAD ., FROEBRFRMICDONT
EHILEZZBELBRRTY,
FECHRBERIFRREL R >TNE S, B
HEBROEDEES > NFICEEZBEZI T, HF
DFMERRICDODVWTEZITHELAN?

%4 kJU : Kyushu University Peace
Symposium

Commemorating the Nagasaki A-Bombing, 75
Years Later

HEF : 2021415230 (1) 18K305~208500
b

RRLETFSE © Znnm TRanmare T 7 H N S a0

3)

Details of the event will be displayed.

Please check the event details.



16:18 7

12.5

For an overview of messages, please refer to Chapter 3.

Checking messages from a mobile device

This section explains how to check messages and post comments from a mobile device.

& ku-portal.kyushu-u.ac.jp

il T -

menu Logout

Received Messages

Notices

Event Information

Schedule Registration

Academic Affairs

School Affairs Posting List

My Timetable

Course Results

Job Search Support

What's New

Recruiting Event Calendar

RecruitiTrCOMDaNY Mormation

Academic Matters 3

Student Support i

Events

Opportunities o

Notice(Others) &,

Calling

Message for you 0
Job information )

Study abroad information m

0O/ 0000 OQC O O

/

Search conditions

Keyword

Type

Academic Matters

Student Support

Events

Opportunities

Hotice(Others)

Calling

Message for you

Job information

Study abroad information

Sender

Unread/Read

Unread

Read

Message Receipt Date

Posting Status

Including Messages with
Posting Period Expired

Cancelad

Including Canceled Messages

I Search Messages I

(1) Tap [Received Messages] from the menu screen.

(2) The message search screen is displayed.

[If you already know which type of message you want to check]
° Tap the message type in the Confirm Message field.

° [To search for a message]
Specify the search conditions, and tap [Search Messages].
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1

Number unread
The number of posted, unread messages is displayed for
each message type.
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& ku-portal.kyushu-u.ac.jp

< Back Received Messages WENT

Search Result 371

Message for you

FEIAOF VA ANRPESERESICLD
TEEMETANG S (B2) 4 ORMEICOV
=

Received on: 2021/01/14 12:14
Read on: 2021/01/14 15:18
Sender: FHEF v U7 - HPEXHER

Academic Matters

[Important | 1 2 FERBHE %E - £
FHRNBRET VT — NRRBICDOWT (>
Received on: 2021/01/13 15:35

Read on: 2021/01/13 16:02

Sender: (H#) RSHFRBR

Events

BRECY Y —FEEAY S VERY YRY
VLIS OWT [>)

Received on: 2021/01/13 10:11
Read on: 2021/01/13 13:48

Sender: EFXIREPIR / 2
Show next5records.

€ Back Pt Ve

s
Academic Matters

[important | B2 EEEEEN &
- EPREARRY . r—FRECD
wT

contents

UHRRTURTARERECEEANEL

T, WS EEMoodlo € MNP 2~k
ERMLTLRY, . 3
TH200 (&) ~2N80 (A1) Sy,

B S PIRAN DR P oy~ b
LETOT, ANENETALTLETY I,
PC (bL{RAS Y2y FENATN &2
V=hrZa2RUSTLv ) EHTRBLT
CREW, HRNEE, 1 EaNETY.
Moodie® 7 204 — b L2 F LOWRA HIRE D0
TEHLTEDRTOT, BRCAGE, o9
BN,

Moodiek i, FRURLIFGDIYS X LT RS
W

it Aimoodie 5. kyush-u ac B

(TR T T RELE FEPE RS S
LR SE (- BHEREER) Ztb
&, AFANOPEE, BREECbUWLD
HASEOHADEY, TORONHE, FREL
T "ERRLTIRAW,

CRMONLSLCEMVWELRT,

| Attachmant Fllo 1 |
HMOFES|N ($EM) 202008

* Flios may not bo displayed normally on
smartphones.

2021/01113 (Wod) 16:35

Posting Pariod

202101113 (Wed) 15:36 to
2021/0413 (Tua) 15:35

| Sender |
(REOT) FLOTHCE BB IR 4

——

M o Ay t=UB@—R wow |

contact
contents address

Register Comments
/Update Comments

3)

4)

(5)

The Message List screen is displayed.
Tap on the message you wish to view.

2 Show next XX records

A predetermined number of messages is initially
displayed in the list. If the number of corresponding
messages exceeds this number, then you can tap on this
button to display the rest of the messages.

Details of the message are displayed.
You can check the details of each message.

By tapping [Comment], you can register (or update) your

comment.

3 Confirmrecipients

You can check which users the message is being sent to.
¥ Whether or not recipients can be displayed depends
on the settings when the message was sent.

4  Markas Unread
This marks the message as unread.

5 Delete
This deletes the message.

The comment screen is displayed.

Enter your comment and tap []. The comment is recorded and

the date of the comment is updated.



12.6 Schedule registration from a mobile device

You can schedule various items such as on-campus events, exams, guidance, and club activities practice.
You can manage not only your schedule but also your To-do list.
This section explains how to register schedule items using a mobile device.

IS SN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE NN NSNS EEEEEEEEEESEEEE NN ESEEEEEEEEEEEEEEEESR

16:18 9 ol T -

@ ku-portal.kyushu-u.acp ©

.
menu Logout
.
.
Common Menu
.

Received Messages

(1) Tap [Schedule Registration] from the menu screen.

| Notices )
.
|
Event Information ° °
.
Schedule Registration °
.

.
Academic Affairs .

School Affairs Posting List
My Timetable

Course Results

.
:
.
What's New ©
o
Recruiting Event Calendar .
.
RecruitTOrCOmMpamy mormation .
.
B
. . . . T
16214 U * (2) The Schedule Registration window is displayed.
@ kusportal yushu-uscp . Tap [Create Schedule].
Schedule Registration MENU .
.
Schedule To-do
.
.
L ) .
Su Mo Tu We Th Fr Sa °
1 2 :
.
3| 4] 5 6 7/ 8 9 .
10 11| 12f 3] 14/ 15] 16 .
17| 18| 19| 20f 21 22] 23 .
24| 25 26 27| 28 29 30 .
31 .
.
2021/1/15 FriSchedule .
No schedule is found. ©
.
Display Setting .
Private (v} °

I Create Schedule I °
.
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< Back [TV — MENU
Create Schedule
Title

Date Speclfication
© Range Specification

Multiple Specification

Start Date and Tima#

1

2021015

Target Date and Time*
16:00

End Date and Time *

2021/01115 Q

17:00 Q

All Day

All Day

Place

Datails

I Create Schedule I

52

The Create Schedule screen is displayed.

Enter a schedule item, and tap [Create Schedule]. Items
marked with an asterisk (*) to the right of the item name are
required fields and must be entered.

1  Specifying multiple dates
If you want to enter the same schedule item across
multiple dates at once, tap [Multiple Date Specification].
The screen changes, and you can enter multiple dates
separated by commas in the Target Date and Time field.

2 Clear

By tapping [X] on the right side of each item, you can
clear the corresponding item.



12.7 Checking, updating and deleting scheduled items from a mobile device

This section explains how to check, update, and delete scheduled items from a mobile device.
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

* (1) Tap [Create Schedule] from the menu screen.
: For details, please refer to (1) in “12.6 Schedule registration from
. a mobile device.”
13139 ol T - :
& ku-portalyushu-uacip . (2) Theschedule list screen is displayed.
E Todo . In the initial view, the schedule for the current date is displayed
~ 3 in the form of a list underneath the calendar.
L ) . Tap the [+] button to the left of the schedule item you wish to
Su Mo Tu We Th (77 Sa ° VieW.
1| 2 :
SRR - L Colendar
17/0 18 19 aa - 1 . Amark is displayed on dates where schedule
71 T ETd T T T T . items have already been registered.
31 By tapping on a date, you can display the
. schedule items registered for that date.
2021/1/18 MonSchedule .
st 2 Display settings
H K . You can change the display of the calendar.
oM /01/18 (Mon) 13:00 to 17:00 .
Display Setting 2 .
Private (v] / ¢
:
Pivate - (3) Theschedule details window is displayed.
. .
e e [To check an item in the schedule]
. Check the details, and tap [-].
[Things to bring] The schedule item will be collapsed.
- my ID card .
: [To update a To-do task]
: . Tap [Update] to proceed to (4).
| . Delete Update I °
. [To delete a To-do task]
. Make sure that the schedule is safe to delete, and then tap
o ., [Delete].
. The system will return to the schedule list screen, and display
The : the updated schedule, without the deleted schedule.
Dato Spoctication + (4) The Create Schedule window is displayed.
e e scancn Update the desired information, and then tap [Update
£, Wiole Dets dcaitoation . Schedule]. The system will then return to the schedule list
Target Date and Time* . screen.
5 .
° .
g .
All Day .
All Day .
Central library .
Details °
[Things to bring] °
+ my ID card .
| e | ;
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12.8 Registering To-do tasks from a mobile device

You can use the To-do list to manage important commitments, such as deadlines for submitting reports.
This section explains how to register a new To-do task on a mobile device.

(1) Tap [Schedule Registration] from the menu screen
For details, please refer to (1) in “12.6 Schedule registration
from a mobile device.”

Schec e egiswrauon

(2) Tap[To-do] on the Schedule Registration screen.

Schedule

(3) Tap [Create To-do] on the Schedule Registration screen.

13:2097 il T -
5% @ ku-portal.kyushu-u.ac.jp @
Schedule Registration MENU
Schedule To-do
1 Not Done task(s)

Submit an assignment
2021/01/18 17:00

©

No Done To-do

Create To-do

13:159 il T -

a5 @ ku-portalkyushu-uacip O (4)  Enteryourinformation on the Regist To-do screen, and then

tap [Regist To-Do]. Items marked with an asterisk (*) to the
right of the item name are required fields and must be entered.

‘Schedule Registration

Regist To-do

Title>k

Due Date
Date |©
Time ()

Details

Status

I Regist To-do I

< d m ©

.
.
.
.
.
.
.
.
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.
.
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12.9 Checking, updating and deleting To-do tasks from a mobile device

This section explains how to check, update, and delete To-do tasks from a mobile device.

IS SN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE NN NSNS EEEEEEEEEESEEEE NN ESEEEEEEEEEEEEEEEESR

13207 - * (1) Tap [Schedule Registration] from the menu screen
o Pl © For details, please refer to (1) in “12.6 Schedule registration
" — . from a mobile device.”
“ (2) Tap[To-do] on the schedule list screen.
iNotiDoneitask(s) . For details, see (2) in “12.8 Registering To-do tasks from a
° Subfit an assignment : mobile device.”
* (3) TheTo-do list screen is displayed.
No Done To-do ° . .
. Tap the [+] button to the left of the To-do task you wish to view.
reate To-do
< n m ® .
it an assignment :
.
Send by email :
[ Siaius | / 1 .
lot Done ©
p— | .
. | - (4) Details of the To-do task are displayed.
13214 - [To check an item in the schedule]
. . Check the details, and tap [-].
b @ ku-portal.kyushu-u.ac.jp ] . .
. The To-do task will be collapsed.
< Back Schedule Registration MENU
. [ToupdateaTo-dotask]
—— . Tap [Update] to proceed to (5).
Submit an assignment °
- . [To delete a To-do task]
. Confirm that the To-do task is safe to delete, and then tap
2021/01/18 (x) .
X [Delete].
17:00 (x) .
Details : l Status
Sordbyoriad . You can change the status of a To-do task.
. You can select Done or Not Done.
Status °
ot Don . (5) The Regist To-do screen is displayed.
* Update the contents, and then tap [Update To-do].
pdate To-do . . .
. The system will then return to the To-do list screen.
< d m .
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12.10 Configuring Message Transfer Settings from a mobile device

For an overview of message transfer, please refer to Chapter 8.
This section explains how to configure the Message Transfer Settings from a mobile device.

(1) Click [Message Transfer Settings] on the menu screen
manu Logout

Common Menu

Received Messages
Notices [
Event Information L]

Schedule Registration

Academic Affairs

School Affairs Posting List

gs
[

Job Search Support

What's New .
Recruiting Event Calendar :
Recruiting Company Information °
Search .

Company Bookmark

Personal Settings

Message Transfer Settings

|
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Configure email filtering option to allow
from foll g email

Sender Emall Address
lu-portal @jimu.kyushu-u.ac.jp

Forwarded Contents 1

Forwarded Contents 2

By Title

Forwarded Contents 3

By Title ‘

Forwarding Time

16:00 (x)
rel (x)
el (%]

Academic Matters
Student Support

Events

Opportunities
Notice(Others)

Calling

Message for you

Class cancellation information
Makeup class information
Lecture Schedule change
Lecture memo

Job information

Study abroad information

Confirm Entry

e o o o o o o o o o o o o o o o o o o o o o o o o o o 6 6 o o o 6 o o o o 6 o o o 6 6 o 0 0 6 o o o 0 o o o o 0 0 O o 0 0 o o 0 0 0 s o 0 0 e o o 0 0 s e 0000000000000

57

The Message Transfer Settings screen is displayed.

Enter the necessary information in the fields, and tap [Confirm

Entry] to proceed to the confirmation screen.

$¢  Address 1 displayed on the Message Transfer Settings
screen may be set by the staff depending on the
operation and cannot be changed in some
circumstances.



4 Back et Tarerter g MENU

Confirm the entry.

Address 1

Forwarded Contents 1

Forwarded Contents 2
Title

Forwarded Contents 3

Title

16:00

Academic Matters Student Support
Events Opportunities
Notice{Others) Calling Message for
you Class cancellation information
Makeup class information  Lecture
Schedule change Lecture memo  Job
information  Study abroad

| Information

Set This Contents

for ing setting is

Confirm the email is sent to the specified
email address.

e o o o o
e o o o o o o o o o o o o © o o o o o o s o o 6 o o o o o o o o o o o o o © & © 6 o 6 0 © 0 0 & 0 o o o © 0 © 6 0 0 0 o 0 0 o 0 o 0 o s o 0 0 0 00000000000 00
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3)

4)

The Message Transfer Settings confirmation screen is
displayed.

Check the details, and if there is no problem, tap [Set This
Contents].

The Message Transfer Settings completion screen is displayed.

Message Transfer Settings are complete.

% Aconfirmation email will be sent to the user after the
Message Transfer Settings are completed.



Chapter 13 Inquiries

- Inquiries regarding postings, notices/messages, etc. on the Student Portal System
Please refer any questions about postings, notices/messages, etc., to the contact provided in the notices/messages.

13.1 Inquiries

- Inquiries about course registration, grades, and syllabus contents
Please contact the School Affairs (Student Affairs) Section of your department or graduate school.

Please refer to the Kyushu University website for contact information.
TOP > Student Life > Course Registration > Registration / Syllabuses > Registration & Final Grade Confirmation > Inquiries

+ Inquiries about employment and company/job search information

Job and Career Support Section, Career and Employment Support Section
Tel: 092-802-5897, 5903
Email: gassyokusien@jimu.kyushu-u.ac.jp

+ Inquiries about operating the Student Portal System

School Affairs and Information Section, Student Affairs Department Student Affairs Planning Division

Tel: 092-802-5939
Email: gapjoho@jimu.kyushu-u.ac.jp
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