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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals
PC User Chrome
FireFox
Safari
Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays
Phone 06-6809-4327 Other than the above on weekdays, weekends, and
holidays
Reception 24 hours
hours
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.1 How to Apply to Use the Service (First Time Only)

KfF—L_R—Y Fy T Access the home page for the certificate
TSARNRTSRE Sr-smoRg paLraEy issuance service found on the home
page of the university and click “Go to
Graduates’ Login page.”

CFHERSCRELELTE 2EAROLTERETo T RS

When using this service for the first time,
. you need to apply to use it. Click “New
W (e university ZEREOTA > Registration Procedure (¥iiRE&FFHeE) ”

from “New Registration (FTARER) .”
AP ELR

B2NRAT—F
& =2/=z0-t

NAD—FRashziEa

Ea=EE

] i s = \

» FEIFFHRESES RV, BHEEAILICT
FEo L T —PFTada LT REE
1A DT—FDAT. Tl vhy
2. AMFENPLFEDA DN IE LD,

3. FARFCIFTAADLTULEN.

FREE

D THASNBBERFIESHSEFET 2T

ZEwn

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 3



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter an email address you wish to register
into the “Email address (X—JL7 RL-X) ”

§ e Unversity A=) KL REE and “Confirmation (f&:%2) ” fields.
A—ILF FLA
A &
=
X | A—ILFELZ
Y=o
! = red Al

- [l R ERT L BEDA-IL
T ELRCESEA LN EEET.

o EEA-JLICEEEINZURLICFOER
Lo A= FLAOEEEZRETLTL
=1

» FEEEA—JLOEEFETCE. L 4BEmN°
rhraBETEDET.

o JU—A-LTFLADES. FEEA—
ILERZELFERV AN B DET.

HEBA—IL T ILEZET, EBAILERE
HEFERVBED B DEY. SallC. FAUAL
ANUTFOF FLREBMTELDICLTIZE
Ly

> EFBAERITH—E 2 : no-reply@ac.jp

2305 E > THEEEA LA BEIEV ISR,
LIFEIREIZEV.
1. A=JLF FLAOQATHE LU,
CERRANR—AERESTADLTLR
|;_r\j:|\°
CEEEHTETANLTULED,
CHEEEA LT JLFEFE U R aE L
fEA=ILT FLRAELLY,

&)

= W

Read the “Notes (GEEZIH) ” and click the
4] “Confirm (#:2) ” button.

=
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

§ e Unversity A—JLP KL RGE registered email address.
EEA—ILERELELL. 6

BEA—JLICEEENIEURLICFIER L. A—JL
FRLAOBERRT LTIREEL,

Click the one-time URL in the email body text

Email message . . . .
and register the applicant information.

A7 FLADERETNET. *The URL has an expiration time, so please
HTFOURLIEZ ZE2L. A= L7 FLADGERERETLT complete the operation within the displayed time
Lol (6 limit.

htt st/ Sekrioork . forkokok o

URL BRFR : 50 57

BHL DA —ICELRLYOGNEIFRRRL TF 2.
@ZOA—ILIIEEERA-ILTT.
SRLEHTEARIEFHEHIELET
FER— L= FHHK@* KKK 3C i

Read the Terms of Use displayed on the
screen and select “Agree to the above. (E

.‘i The University *ﬂm?ﬁ%ﬁ ang(: E%E\g_5) "
|
il HE
(REAEICELTI

1. [ERAl . [abAR] BEFROER
BEANDLTIZEN, SiESNTAT.
Bt EOEF CTRITERESNDAEE
EFFASHVEDEZZV.

2. BHRLTVEALTFFLAIS

[@acjp] "SOA-ILEZETEEL

R gt iy
DEELTZEL,

MECEABDE. &5 hEZRBE S,

7

LRABICERET S Click the “Agree (E&9 %) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

SRR

9

EREETERI
= iR
BEE BEAFIEROA—)L7 RLANFIE TSR
{2 icEH)
‘HEERE

BE AL

HhehT
Ty A0Y
0-v=%
DENDEN TAROU
+5HH
' 1999/09/09 |

KFRREL RS
EynEe

BE AR
nonr

FUFY A9

0%

DENDEN TAROU

| s ']

SHE
| smEER v

FHES

3k 5k > >k %k k >k k ok

%X (ET) 8
2015/03

Enter the information on the applicant

*The input items vary depending on the operating
environment.
*The items in red are required.

» Application type (FRFEFERI)  (Required)

Select "New" for new registration.
» Applicant’s name (FREEEKS) (Required)

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» Birth date (4&&AR) (Required)
Enter the birth date of the applicant.
*In the western calendar year.

Enter the information on the applicant
when in school.

*The input items vary depending on the
operating environment.
*The items in red are required.

» Name when in school (FFFEKL)

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» University/Department/Subject
(ﬁ?%/?gﬁ%/i*ﬂ%) (Required)

Select the university, department, and subject.
* For the department name, please select blank
for graduates / dropouts / expulsions from the
Faculty of Law.

» Student ID number (FEEFS)
Enter the student ID number.

Graduation (completion) year and month
(2% (I27T) £AH8)

Enter the graduation (completion) year and
month.
*In the Western calendar year.

» Graduate/Withdrawal/Removal
(Z',Eﬁ/ @3;/ BREE) (Required)

Select the applicable type.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the current address and contact

- information.
@ *The input items vary depending on the operating

HEES environment.

> Zip code (BEMEHS)
FERE Enter the zip code of the current address.
SEEH »Prefecture/city/street and number/

Apartment name and room No.

FHEE (EBERTIR /T A/ B 285/ 57)(— | -
N> 3> aE)

=R ]

Enter the current address.
FIi—t- Y23 uEE _
» Phone number (BEES)

Enter the home phone number.

EEES
> Mobile phone number (&&HES)
EEERES Enter the mobile phone number.
SEEES Enter the work information.
@ *The input items vary depending on the
SRS operating environment.
T » Workplace name (Eh%5554)
HEES
Enter the workplace name.
HEFE > Zip code (BMFES)
e Enter the zip code of the workplace.
hEEH

— > Prefecture/city/street and number/

Apartment name and room No.
EraEh (EMERTE /R4 23S/ 07 ) (— | -
N3 ueE)
Enter the work address.
> Phone number (EBiEES)
Enter the work phone number.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions

Before attaching the image The copy of an identification document is
S — requllred. Attach the file for identifying the
@ applicant.

FAEZASROER

> Type of identification document (FAHZREEEDELE)

Select the type of an attached document for
identifying the applicant.

EAEZRSEOER n
L0 " H 1F1 H =3 =B N
Do LEER | ERENTLIRA » Image of an identification document (AAFERREMEDESE)

. — Click the “Select File (TZ7-1JL%&3&3R) " button

R\ RIEEE RS 0EE " and then shoot the document with a camera or
AL EER | BRENTLERA ° select an existing image. If the information is also
on the back side of the document, such as
changed address put on the driver’s license, add
@ the image of the back side.
uThe image file is Note that the operating method differs depending
a 2@2';‘@" after being on the terminal to use. Follow the on-screen
Essssssgasssasal inStrUCtionS.
. . Note that an image file having the “jpg,” “gif,” or
After attaching the image “png” extension can be registered.
AARZRTIF I When a file is selected, the image of the
document is displayed for the “Image of the

"

FAEZRSREOES identification document (R ABESRZREZEIADIELE)

.Check if the name, address, and birth date are
readable.

:IZLKE ZAISAOER "
::_ I VEER | B FE1X "

g:uﬁ‘éaﬁmazﬁxﬁm?ﬂmﬁa .
oW IFAIEER | []581% n

! = " Click the “Confirm (§#:2) " button.

H " /] *Be sure to fill in the required items. If any of
@ these items are left unfilled, it may take time for

@ e approval. E
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Check the entered information for

HFEEER . . . Vi ==\
- registration and click the “Apply (ER:E
.
MEERS button.
=5 A8 BleEs
heht RS
FOFY A0Y9
HEETH
O—<F
DENDEN TAROU B
51
2 FR—b - TvvavEE
£EAA
1999-09-09 BEES
EEEEES
At REE) —
EYHES BEE
WE AL
naht BEES
Fo7 509
EERFIE
O—<F
DENDEN TAROU AT
KR
_ &S
wE
mape FH—F - -<¥33av8F
HEEFE =uEs
HHE
FAEZATI 7L
HEEEH
FABEAEEOES
rHEES EERIE
ok sk ok ok ok ok K FAEZASROERK
=% (ET) £A
2015-03
=

FAEZAIE(EDF)0ERK

s Check that the Application Accepted

ST —— screen is displayed.

10

a—c E

BEVEREVWIRET. EERULET.
#BH. FRUTVE AT FLACEENBEE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Email message

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the

application is approved. The application may be
rejected or subject to resubmission.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: *******

Log in here @

REEpS: /¥ ¥ KR F K oK SOK R ORROK K [FF KK SRR K

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

i The University $¥$Dﬁ“f b

A-IF7FLA @

For the “Email address (X—)L7 RL-X) ”
field, enter the registered email address,
and for the “Password (/{XDJ—R) ”field,

M | A—LTELZ enter the initial password shown in the
) ) email announcing the application result.
KRD—E
& 29— *Leave the “Second password (882/\XDJ—R) ”
field empty.
£2)(Z20—F
& ®2/20-

NAD—FEENZES

FEER
1 ST BE =L
- TEEFHEESEE AL, BEEA-JLICT
Efh=na/(RO—-FTodr> LTiEE
LY,
- FIEBESTOSFORL. TSOTEELS
FOCLTLIEEL,
- OY9128 BErRnuEEs—EEEAEaT
B&. BESICOYTORLET.
« JIRD—FRESNCEETSLEICLTLE

=LY
« JRRI—-FEISTHICRIET 3ZF0TARE
THFaUs HEERFESEA,

L. N PECHIBL S

=N
1. JIZT— FDATHE L.
2 ASZFINZZFDAABE LA,
3 EEEHTETANLTLSA. . .
T ’ Read the “Notes (GE=Z18) ” and click the

“Login (O%->) " button.
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E Log In to the Certificate Issuance Service

.:l; The University INRI—REE

NAT—F @

,
fif
|

Ra=E]
1 PR red A
o JIRDO—FEBELTIRESL,
o SIRDO—-FROSAEBOAZI—HSEE

HBETY.

JIAT—FIETFRIL—ILICEVEEL T IESL,
¢« BELIETHB &,
s ANFL EOEEEANFA-INSENESD

&

 ANFL EDFBRNIF(a-)HEENEC
&

 ANFL EDFBHF0-9NEEND L.

« FEEHFLUAESERNC S,

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

v.

The Password Setting screen opens, where
you can change the initial password and
set the second password.

Fill in the “Password (/{XJ—R) ”and
“Second password (52/{XDJ—R) " fields
and the confirmation field for each with a
password and second password,
respectively, (other than the initial
password) of at least eight single-byte
characters, including both upper- and
lowercase characters.

*The password and the second password must be
different.

Read the “Notes GEEZEIH) ” and click
the “Change (%) ” button.

Click the “OK” button.
The Certificate Issuance Service has now

become available.

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, can add
the student ID number by referring to the following:

» 2.3 “How to Add a Student ID number”

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 11



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

|2.2 How to Log In

Access the home page for the certificate
Kiph—h_— By T issuance service found in the home page
DL (RS RAEE of the university and click the Graduates’
Login page.

TED
IS - FikS - FEEIMSCELFLTE. £FTE0CTERETo TR

Enter the registered email address (X—)L

W ihe Unversiy EREOT A 77 RLX) , password (J/AXD—R) , and
" (2 ) second password (582/{XDJ—R) .
A7 ELA *For login for the first time, you need to apply to use
M | A—JLFELZ this service. For how to apply for it, see the
following:
JRD—F > 2.1 “How to Apply to Use the Service”
ﬂ Zr]—

*A graduate who has multiple student ID numbers of,
2 Kx)— for example, undergraduate and graduate, should
see the following:
& | 2/t » 2.3 “How to Add a Student ID number”

NRID—FaEEhEiEs

pEa= L]

| E§$E[ I":‘:{E\aa! g E_E| \

< PEEFEEEES L. BHEAILCT
Efmana/(RO-FTod0> LTS
L,

- FIBBEHTOITFORL. JSOYFSELB
FOCLTLREEL,

« OPiE BES RO EE-EEENEET
& BRNCOST7ORLET,

 JIAD-FRESENCEETELSCLTE
=L,

« JIAD—FRISOHCRET 2EDITAIR.
tHF1UFr CESHESTTA.

LR TESEO L. B MEIFIRIEL.

9O LEFELGLESIE. UTFRIERZE0,

;- J’ET—J ;m?ﬁﬁ%fj Read the “Notes (GFEZFEIH) " and click
. R FNINEC, pal L. " . 3 7/~ ”
) e mmEae AT the “Login (O2-Z~/) ” button.

7 92
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID numbers of, for
example, undergraduate and graduate

Perform registration for either
undergraduate or graduate by following

ﬁlllL‘UlH'ﬂ'l',ilf $¥IDO“{} the |nStrUCt|0n In 2.1 ”HOW tO Apply tO
. o Use the Service” in this manual.
A—F ELR Enter the registered email address and
X | A JLFELZ password.
SR
- 2 )—
%2/\20—F
& | =2/iz0—F

NAD—FaEENEzEa

HEBE

| FEBIEERTRSEH<IE TN
» DEIFEFHRESRES CAV. BREA—JLICT
Lo -FTOodqzLTdEE

O VHERVESE. k. e wicEl,
1. AT —FOARSELLD,
2. AMFINKFEOAIHE LWL,
3 ¥EEHTFTANLTLEA. Read the “Notes GEEZIA) ” and click
(2) the “Login (0% >) " button.

) . Click the menu button “ - ” in the
e i upper right of the screen, and then click
by TR— “Register additional student ID number.
RIEOHH—& R (ZFEESBINER)
rEEs
HERE ~NLT
EAERRE . ZE
SIEERT A—ILTFFLREE
THESENESR
JiRO—FES

= "
22/ A0-FMEE

ez 097
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Read the "Notes GEEZEIH) " and click
the “Send (iX{€) " button.

ij The University FFBTREIEMNER A —ILRE

pRa=CAk]
! ST HE el A
» FEOFEES L. AFROFEESE D0
I—H—TFEEHTEET I ENEESTT.
« REQI—HF-—TRAEFE. FTEIAFRED
FEES=ENLET.
EADFEESIZEELAVTIZEL,
NEE] M =2FT & BRELTVLSAIL
FELACEEEREA I BEET.
« BEEREAJLICEHEINTURLICFIER
L. FEZSEMOEE=ZT T LTIEEL,
« BEREEAILOEESETICR. D aE—™LY
T3EENBDET.

i

When the Application Completed screen
is displayed, click the “OK” button.

O hEs

A—LBEEENELE

An email, including a one-time URL, is

Email message sent to the registered email address.

Title: Addition of the student ID number When you receive the ema”' click the one-
time URL.

Please add the student ID number. Access the URL *The URL has an expiration time, so please

ngg‘gn?r;g %oun%pgztreytohue;Eﬂ"ggt;%?ifor use of the complete the operation within the displayed time

©This email is for sending only.
For more information, contact the administrative
representative.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the department or information on
the applicant when in school.

APERETHER) _ _ _
F—— 0 *The input items vary depending on the

—— operating environment.

A *The input items in red are required.
. » Name when in school (TEZIFEKZ)

Yy S0T Enter the name used when in school in kanji,
S katakana, and roman characters.

- *Place a space between the family name and first
FRIRDA AR name.
e » University/Department/Subject
|‘ n (RER/ZFEB2/FERIA) (Required)
%nm Select the university, department, and subject.
|‘ 2 > Student ID number (F£EES)
a2, Enter the student ID number.
| ") Graduation (completion) year and month

zx &

FHEe (Z% (12T) £A/)

A12345678 Enter the graduation (completion) year and
E% (ET) #£8 month.
s *In the Western calendar year.

R p» Graduate/Withdrawal/Removal

(Z2Z/BE/BR%8)  (Required)
FEO BT O BH

Select the applicable type.

Click the “Confirm (f#:2) ” button.

Check the inputs and click the “Apply (ER

§8) ” button.
KPER(EERISE)

AFEER

h&hs
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed stating that the
application has been accepted.

.;i The University $%§ﬁ

BEVEEZVZASEE. EERLET. @
BH. BRLTLB AT RLRACEREF A BE=ETY.

After the application is approved, an email

Email message is sent to the registered email address.

Title: Result of the application for use Che_Ck to see if the service has become
available.

This email is to notify you of the completion of the . . .

registration of the student ID number. The student *The image on the left will be displayed when the

ID number below @been added to the current application is approved. The application may be

account. rejected or subject to resubmission.

Student ID number: *******

©This email is for sending only. For more
information, contact the administrative

representative.
Access the home page for the certificate
issuance service and enter again the
& The University ZBREOT 1> email address, password, and second
password.
AT ELR @
— Ry
*For how to log in, see the following:
NRD—F » 2.2 “How to Log In”
ﬂ Zr]—
F2)ARAT—F
& =220-

NAD—FEENEZES

o=
L FEBIAI S =g A
o AFTEEE R L BB T
Efanad/tAJ—F < B o=

2. AN ED A IAE LW,
3ERREETADLTLEN. Read the “Notes (G¥=ZEIE) ” and click

@ the “Login (O4-1>/) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Select one of the printing methods from

§ rhe university EPRIFEEIR . the “Issue Certificates (GFRAZEZF1T) .”
*The screen image on the left will be displayed

RS —& when selecting “CVS (d>EZ) ”for printing.
To access the service only for checking whether

FE R the student ID number is registered, you can

select any option.
FEMAEERIT

Check that two student ID (¥£E5S)
numbers are selectable.
he Universty SEBBERIR (I~ E=FIRY) Select the student ID (¥%8&%S) number
- you want to use for printing a certificate
before applying for the certificate.

V- /4

HRESEAEER
HEES C, okookk | FEEBD bbb
SRS v
SIBAEDIENR FH ke

HERSRIFRIRERALR P 0 v

&

ZERIGERE 0 v
zoA v
SERAEDIERR FHE B
fRERFZERFLEAS 2003 0 v
RASEEERSE 2001 0 v
ERTAS 200 | o v

0 58
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.4 How to Change the Login Information

(a) Change the personal information

§me vnversy EDRISERIR Log in to the certificate issuance serwce
and select the menu button “ - " in the
by TR upper right of the screen, and then click
RaORFE—& FIRRN “Set/change personal mformatlon (A
i rEEs BIRESTE - BH) .
T ~LF *For how to log in to the Certificate Issuance Service,
B EREE z& see the following:
FREET A-ILFELRES » 2.2 “"How to Log In”
FEESENZES
JIRO—FEE
£2)20- FEE
ENEl OS50
Fill the personal information items you want
S to change.
RAERA
EE T
hohr
0—v=F
YAMADA TAROU
5
B0%
E2:32 ]2
1999/09/09
SRS
Click the “Confirm (#352) " button.
— E
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Check the inputs and click the “Change
HFETEE (%) " button.

HHERA
EEET

HhFhF

O—~=F

3]

*FHH

1999/08/09

P

_ il

PNR—k X223 EE

The Change Completed screen is displayed
stating that the information has been
7 changed. Click the “OK" button.

Q
18
ot

1
il
i
il ]
i
o
i
]
M
>~
9+|'
[
it
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Change of the email address (If you can log in)

TR B . Log in to the certificate issuance service
by TR— and select the menu button “ - ” in the
BEORE—E FEEL upper right of the screen, and then click
EEEs “Change email address.”
FERE LT *For how to log in to the Certificate Issuance Service,
@iESSEE . =5 o see the following:
—— JER S —— »2.2 “How to Log In”
TEESENEE

[y — ==
-
E2)20-FEE

ez 097

IF

Enter a new email address into the “New
) email address ($TULWXA—)LJ7RL-X) " and
LS R A TS A “Confirmation (#:%2) ” fields.

e

REDA—ILZ ELA

FULWA—ILZ FLA

AICHEEA—ILNEEZET.

o BFIEA_MCRHEENZURLICFOEZAL. A
. SETLTRED

2L CERR. ; e

FRRAR-AFZEB>TANUTULRLD,

EAEEITTANLTOSH,

BB X — )L T« LIHFU R MAEN U A —

L7 BLABE LD Read the "Notes (G¥EZEIE) " and click

the “Confirm (F&52) ” button.

W N e
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E Log In to the Certificate Issuance Service

W The University A—JL7 R L RFE

4

BEEA—ILEEELELR.
BEA—IICESESNZURLICZIERA L. A—-ILFE
LADBEERTTLTIEEL,

Email message

AT F'bR@_’EE’EﬁL\iﬁ'O

LIFOUWRLICF AL, A - L7 FLAOEEERTLT
751, ' 5]
https:

URL #ARR: : 50 %5

HBHL DA IR LELYDINTIRAEEL TFEh,
BIOA—IEEEERA—ILTT.
BRALEHERIEEHIELET

.j The University A—JL7 FLRAEERT

A= T RELREZEBLE btoe

SRl nmal L B I BN o LEOIDICRD
ES

Fr. VRATLANSOEREISS0A—ILT FLR5

CE==7.
OJA > R_—~E5E)

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

A message is displayed on the screen and a
confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
to complete the changing of the email
address.

*The URL has an expiration time, so please

complete the operation within the displayed time
limit.

A message is displayed on the screen
stating that the email address has been
changed.

(C) Change of the email address (If the email address you used in the past can no longer be used, etc.)

KRFpF—LR—T v T

Y-ERERRTDIHE. E—TEER - 0T LTEED

FELOH

+TRICEBOIIRS - FABOHCRTE
L2EDIPEST YRR MFOTILFIE—BTORT
2 BRTORITED
HTEUADIERS - LS - FIERSICELILTE. SFIETOLTEEEToTLESL

Access the home page for the certificate
issuance service found on the home page
of the university and click “Go to
Graduates’ Login page.”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

follow the on-screen instructions.

How to Operate

| HowtoOperate |
Click “New Registration Procedure” from
“New Registration (¥iREHZFHE) -

.j The University $¥$Dﬁ“f b

A—LFFLA

F2NAD—F

NAD—EHaEhE=s

FREE
MO THASNZBERCESNSEFEIT2TL

ZEwn

Enter an email address you wish to change
into the “Email address (X—JL77RL-X) ”

ﬁuuu University x—)b? FUR?&'E X . - .
& and “Confirmation (F&:2) ” fields.

A7 ELR
= | A—LTKELZ
BR
¥ | A—JLTELZ
0ii=3E
o s . TABALTVED,
4 WEA—JL T LT Z g
=T ELZATELL, ) - . _
Read the "Notes GEEZEIA) " and click the
e “Confirm (##:2) ” button.
=
22

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved.



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

§ e Unversity A—JLP KL RGE registered email address.
EEA—ILERELELL. 6

BEA—JLICEEENIEURLICFIER L. A—JL
FRLAOBERRT LTIREEL,

Click the one-time URL in the email body text

Email message . . . .
and register the applicant information.

A7 FLADERETNET. *The URL has an expiration time, so please
HTFOURLIEZ ZE2L. A= L7 FLADGERERETLT complete the operation within the displayed time
Lol (6 limit.

htt st/ Sekrioork . forkokok o

URL BRFR : 50 57

BHL DA —ICELRLYOGNEIFRRRL TF 2.
@ZOA—ILIIEEERA-ILTT.
SRLEHTEARIEFHEHIELET
FER— L= FHHK@* KKK 3C i

Read the Terms of Use displayed on the
screen and select “Agree to the above (Lt

.‘i The University *ﬂm%%ﬁ ang(: ﬁ%?%) .”
[~
LB E
(REAEICELTI

1. [ERAl . [abAR] BEFROER
BEANDLTIZEN, SiESNTAT.
Bt EOEF CTRITERESNDAEE
EFFASHVEDEZZV.

2. BHRLTVEALTFFLAIS

[@acjp] "SOA-ILEZETEEL

R gt iy
DEELTZEL,

MECEABDE. &5 hEZRBE S,

7

LRABICERET S Click the “Agree (E&9 %) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

R EEE Enter the information on the applicant.
9 *The input items vary depending on the operating
EAEETER) environment.

*The items in red are required.

AR
o BHE BIAMBOA L7 FLADFIR CE » Application type (ERZBRERI)  (Required)
LIRDIEE)
HEERA Select "New" for new registration.
| BR AR » Applicant’s name (FREEEKS) (Required)
HhehFt

77> 09
0<%

DENDEN TAROU
+%AH

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» Birth date (4&&AR) (Required)

Enter the birth date of the applicant.

| 1999/09/09 | *In the western calendar year.
P—— Enter the information on the applicant
‘ ’ @ when in school.
E¥ERE *The input items vary depending on the
——— operating environment.
Bt *The items in red are required.
nenF > Name when in school (TEFIFEKSZ)
FVFY 409 Enter the name used when in school in kanji,
katakana, and roman characters.
O0—%F *Place a space between the family name and

DENDEN TAROU

first name.

» University/Department/Subject

-_ﬁ'{mgl A s AL T E
| z | (K4 2EE/FRNE ) (Required)
KF ¥
27 / Select the university, department, and subject.
mapo * For the department name, please select blank
( —— '-| for graduates / dropouts / expulsions from the
‘ FHEEETFED Faculty of Law.
FHE > Student ID number (F£EES)
‘. SAEFEFR v Enter the student ID number.
YEES . .
Graduation (completion) year and month
AR (2% (I27T) £AH8)
X (ET) %A Enter the graduation (completion) year and
2015/03 month.
*In the Western calendar year.
o ZEOEFO BE

» Graduate/Withdrawal/Removal
(S55£/iB%/IR58)  (Requirec) E
Seleet the applicable type:
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E Log In to the Certificate Issuance Service

Fl—b-X>23uEE

==

EEEEaS

L1

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the current address and contact
information.

*The input items vary depending on the operating
environment.

> Zip code (BEMEHS)

Enter the zip code of the current address.

» Prefecture/city/street and number/
Apartment name and room No.
(EBEATIR/ B/ B2/ 57) C— | -

N> 3>aE)

Enter the current address.

» Phone number (EB:EES)
Enter the home phone number.

» Mobile phone number (&EFEFEES)

Enter the mobile phone number.

Enter the work information.

*The input items vary depending on the
operating environment.

> Workplace name (£17556%)

Enter the workplace name.

> Zip code (BMEHES)

Enter the zip code of the workplace.

» Prefecture/city/street and number/
Apartment name and room No.
(ERERTR/ A/ BT 28/ 57)C— ks -

N2 32EE)

Enter the work address.

» Phone number (EBEES)

Enter the work phone number. E
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions

Before attaching the image The copy of an identification document is
S — requllred. Attach the file for identifying the
@ applicant.

» Type of identification document (AAREREEEDESE)

FAEZASROER

Select the type of an attached document for
identifying the applicant.

GAEZESEOER n
DAL EER |ERENTUEEA » Image of an identification document (&AmsEEEOMEE)
— Click the ““Select File (J7-1)L%&iER) " button
A RZESEEES)0ES and then shoot the document with a camera or
AL EER | BRENTLERA ° select an existing image. If the information is also
on the back side of the document, such as
changed address put on the driver’s license, add
@ the image of the back side.
uThe image file is Note that the operating method differs depending
a 2@2';‘@" after being on the terminal to use. Follow the on-screen
Essssssgasssasal inStrUCtionS.
. . Note that an image file having the “jpg,” “gif,” or
After attaching the image “png” extension can be registered.
AARZRTIF I When a file is selected, the image of the
document is displayed for the “Image of the

"

FAEZREEOES identification document (AR AMESZRAEFEDIESE)

.Check if the name, address, and birth date are
readable.

:IZLKE ZAISAOER "
::_ I VEER | B FE1X "

g:uﬁ‘éaﬁmazﬁxﬁm?ﬂmﬁa .
oW IFAIEER | []581% n

: — . Click the “Confirm (#35%2) ” button.

i " / *Be sure to fill in the required items. If any of
@ these items are left unfilled, it may take time for
approval
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Check the entered information for

HFEEER . . . Vi ==\
- registration and click the “Apply (ER:E
.
MEERS button.
=5 A8 BleEs
heht RS
FOFY A0Y9
HEETH
O—<F
DENDEN TAROU B
51
2 FR—b - TvvavEE
£EAA
1999-09-09 BEES
EEEEES
At REE) —
EYHES BEE
WE AL
naht BEES
Fo7 509
EERFIE
O—<F
DENDEN TAROU AT
KR
_ &S
wE
mape FH—F - -<¥33av8F
HEEFE =uEs
HHE
FAEZATI 7L
HEEEH
FABEAEEOES
rHEES EERIE
ok sk ok ok ok ok K FAEZASROERK
=% (ET) £A
2015-03
=

FAEZAIE(EDF)0ERK

s Check that the Application Accepted

ST —— screen is displayed.

10

a—c E

BEVEREVWIRET. EERULET.
#BH. FRUTVE AT FLACEENBEE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Email message

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the

application is approved. The application may be
rejected or subject to resubmission.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: *******

Log in here @

REEpS: /¥ ¥ KR F K oK SOK R ORROK K [FF KK SRR K

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

i The University $¥$Dﬁ“f b

A-IF7FLA @

For the “Email address (X—)L7 RL-X) ”
field, enter the registered email address,
and for the “Password (/{XDJ—R) ”field,

M | A—LTELZ enter the initial password shown in the
) ) email announcing the application result.
KRD—E
& 29— *Leave the “Second password (882/\XDJ—R) ”
field empty.
£2)(Z20—F
& ®2/20-

NAD—FEENZES

FEER
1 ST BE =L
- TEEFHEESEE AL, BEEA-JLICT
Efh=na/(RO—-FTodr> LTiEE
LY,
- FIEBESTOSFORL. TSOTEELS
FOCLTLIEEL,
- OY9128 BErRnuEEs—EEEAEaT
B&. BESICOYTORLET.
« JIRD—FRESNCEETSLEICLTLE

=LY
« JRRI—-FEISTHICRIET 3ZF0TARE
THFaUs HEERFESEA,

L. N PECHIBL S

=N
1. JIZT— FDATHE L.
2 ASZFINZZFDAABE LA,
3 EEEHTETANLTLSA. . .
T ’ Read the “Notes (GE=Z18) ” and click the

“Login (O%->) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

§he University JCRT— REREE The Password Setting screen opens, where

" you can change the initial password and
JKRO—F set the second password.

T Fill in the “Password (J{X2D—R) ”and

— “Second password (52/XXTJ—R) " fields
=] and the confirmation field for each with a

7 | JIRO—F password and second password,

respectively, (other than the initial

lowercase characters

*The password and the second password must be
different.

,

i
|
]
|

password) of at least eight single-byte
characters, including both upper- and

Read the “Notes ((FEZIH) ” and click
the “Change (§%7%) ” button.

Click the “OK"” button.

JRDO- k- 82)QR0- FmEEhELE The Certificate Issuance Service has now

become available.

(d) Change the password

§rhe Unversity EDRIZERIR Log in to the certificate issuance serV|ce

by I and select the menu button “ &- " in the

Brohs—E F=ae upper right of the screen, and then cI|ck
o rEE “Change password (J\XDJ— RZHE) .

fi
I
il

i *For how to log in to the Certificate Issuance

f*ﬁfs;:; Service, see the following:
FIBAEERIT = »2.2 “How to Log In”
FIEESIEAIEE

= 2)(7\'7 FEE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used password into
the “Current password (GRIED/(XT—

g rhe niversity JARD— RIS KR) ” field and a new password into the
— 2] “New password (#T1LLY (XD —R) ~

REQ)RD—F and “Confirmation (F&2) ” fields.

& BEO/RU-F
HFLWIRAD—F

ra o A)—
Bz

s | & 20—

RS

1 W Azt - \

JIRO— ERFRIL—ILIC#SEE LT EE,

. SXZLETH B,

s AXFEL FOEBEANFNA-Z)DNEETNEC

&

. AF FOEBE T (@) EEND T

£
« AYZFL FOEBHF(0-OHEENZ L.
. EEEBTLESERNC S, e _

Read the “Notes GEFEZ=IA) ” and click

9 the “Change (Z&) " button.

A message is displayed on the screen
stating that the password has been
0zs=T changed. Click the “OK"” button.

JIZAD—FREEENFELE
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(e) Change the second password

.:11 e University FIRIZEZRIR @
b TN—
REopE—E FIFEARN
rEEE
HEE ~ILT
ENEELE B8
FEHEEST A—ILTFL2ES
FHEESENESR

—
B2)(RD—FE

CnE O97 T

& 'he University 38 2)TRD— REE

A% 2)(AJ—F
& | BE2/)t20-|

! o = e A}

IW

F2)(AD— FETRIL—ILICHVEE LT

L L

BMFLI L THS
SZlLAJ:O#EJ;eTY;L(A OfEEhEC
&

¢ NEFEL FOEEENIF (@) i EENSS
&

1MZFL FoEEHF0-NNEEN3 L.

EEEHFLUMNESEALI L.

II.II

E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Log in to the certificate issuance serV|ce

and select the menu button “ &- ” in the

upper right of the screen, and then click

”Change second password (882)\XDJ—
RZE) .

*For how to log in to the certificate issuance service,

see the following:
> 2.3 “How to Log In”

Enter the currently used second
password into the “Old second
Password (IHZ82/{XDJ— k) " field and
a new second password into the “New
second password (#rg82/\XDJ—R) ”
and “Confirmation (#32) ” fields.

Read the “Notes (GFEZIH) " and click

the “Change (Z%) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen
stating that the second password has been
changed. Click the “OK” button.

O ZExT

E2/)(RAT-FEFEEShzFULE

(f) If you forget the password

On the Graduates’ Login screen of the
certificate issuance service, click “If you

§ Toe ity SIREDID o > forget the password (J\XDJ— RZEENTZ
X—W7ELR BE)

*For how to log in to the certificate issuance service,
see the following:
> 2.2 “How to Log In”

$2)20—FK
a

NRD—FEENEBa

E3=E ]

PEIFRBBES AL EHREBA—)L l:'C
Q‘T‘F:“f.w)\l'?—} L:]O’(/L/L<

. i’Jiﬁ'@ z@’:}??rj U, TSOYEHMUB
EDICULTLESL

-:74/% BEN RV EE—EBFMNE
.EEFLDDTWIb??
-)27 REIEBRICZEEIBLDICLTLE
=LY,

o Mo TS OH(CRIET 3FDITAR.
S AL
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For resetting the password, enter the
registered email address into the “Email

Bopi A address (X—)L77 RL-X) ” field.

A=ILFFLA e

[ A—J)LF LR
(i za-ear
IEEEEAT RS <AL

s BRULTVWBAILTELRZEADL. [
8] MFZ &R LTS,

« [EE] MNP ERTE BRLTLEAIL
FRLACUEY PA-ILNESET.

o Uy RA-JLICRESNZURLICT OER
L. BEREERTLTLREL,

« Uty FA-ILOEEFETCE. P4 BB
nEBENBLET.

305> THREA-ILSENZLESZ. UTE

iy S Read the "Notes (ERBIA) " and click
2 BHRRAR—RERES> TAALTLRLD, the “Send (1) " button.

3 EBRIETFTAALTVRN.

A message is displayed on the screen
N stating that a notification has been sent to
LB the registered email address.
E%T

JIAT—FUtEy A JLEEELE L. o
1 Z2FLTVBA—ILT LRI/ RD—F Uz w
FA—JLHEEET.
2. IR —FUty bA—JLICEE=N/ZURLEES
= MRAD-FOBREERT LTLIESE0W,

Email message Click the one-time URL in the email body text
V2D —F DUt T LE s, to open the screen for re-setting the
EIFOURLICF St L, AT —FOESREERTLT d
L 6 password.
hites: : : T *The URL has an expiration time, so please
URL H6E : 30 % ﬁ%niwtplete the operation within the displayed time
MO L IOA— LIEBLERYOMNAREBLTTEL,
@IOA—ILERESAA-ILTT,
BRELESHERRISSHIELET
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Fill the “Password (J\XD—F) "and
“Second password (862 /{XDJ—R) ”
fields and the confirmation field for each
6 with a password and second password,
respectively, (other than the old
password) of at least eight single-byte
= characters including both upper- and
> lowercase characters.

ﬁ The University }’CZ'J— F%E

),- o iz — R

=

;,.

pEa=CL
1 HdHRE red A1
« JIRD-BEREELTIESL,
« JIRO-RROTABOAT1—HSEEA
£ETY.

SR T— B FRIL—ILIC# B LT <,
- BNFLFTHES L.
 ANFL EOFBEANFA-ZNEFTNE S
&
. IXFL L OEERNT @ )N EENE T
&
o AXFER FOEBHF0-9HEENE .
. EEEHFLSESERLC L, e _
0 Read the “Notes GEEZI&) ” and click the
. “Set (§%7E) ” button.

FRE

A message is displayed on the screen
stating that the password and second
password setting has been completed.
Click the “OK"” button.

O=xERT

JIZAD—F - E2)IAD—-FASEEENELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual

2 . 5 SWitCh Lang uages operation, follow the on-screen instructions.
(a) Log In screen

35 v|o Click the language selection pull-down to
- switch languages.

[

?‘j e University 2830491 >

A—I7 ELA
P
NKAT—F

a N

Click the language you want to display in
the pull-down.

|B*iE VQ

. B
W e University ZREOT1> English

A—=IT7 LA

D

NKAT—F
a N

o>
9 The screen switches in the language you
Engiish <] selected. Subsequent screens will be

} T displayed in the selected language.
§ e unvesiy. Alumni login

mail address
P

Password
&

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 35



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Select Printing Destination screen

0 Click the language selection pull-down to
S e, ORER [ v B switch languages.
REOPH B
AWEERT

Click the language you want to display in
the pull-down.

(2]
.

§ e unversy EDRISERIR | OAIE v

WEDNTA & Cngish

BE-E

IMBERT

The screen switches in the language you
selected. Subsequent screens will be
‘English v] displayed in the selected language.
Since the language selection pull-down
is displayed only on Log In and Select
Applcation kst Printing Destination screens, you need
to log out or come back to Select
Printing Destination screen in order to

switch languages.

N

University Select print destination

[/

Current application list

Issue a certificate
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How to Access the Operating Manual
(After the First Registration)

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 3.1 How to Access the Operating Manual

Log in to the certificate issuance service

© and select the menu button “ - ” in the
& - upper right of the screen.
TR 5 *For how to log in to the certificate issuance service,
- see the following:
e 2.2 “How to Log In”
& - .
R Click “Manual (¥—=21.77JL) " to show the
T— S Operating Manual. Read the description and
R issue certificate(s) at a CVS.
EHE—E A=LT BLRZEE
J AT FEE
D 2/ A0 =
HFRAAEER OsTe
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