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Ⅰ. Introduction 
 

  
 
 
 
 
 
 
 
 
 
 
 
 

Compliance Rules of Application on Enrollment (Tuition) Fee Exemption 
Please understand and pledge the following rules in Step 1 (Web registration) upon applying 
for the exemption. You must pay the enrollment/tuition fee immediately if you breach them. 
 
Awareness of Applicant 
・ I apply for the exemption with the awareness that I must pay the student enrollment/tuition fee. If I 

have questions about the application, “I” will contact a submission counter, not my “parents.”  
・ I understand that the enrollment/tuition fee exemption is a financial support system for students with 

financial difficulty and excellent academic records. I will dedicate myself to studying after receiving the 
exemption. 

Matters need to be well understood 
・ I will prevent misstatements and omissions of income reports by thoroughly reading and 

understanding the guidebook. 
・ I will ensure I complete the application procedures within the designated period, as Kyushu University 

(KU) cannot accept any application documents after the deadline. 
・ I will keep the copy of the application acceptance slip that the submission counter gives me until KU 

has announced the screening result. 
・ I will respond to phone calls and e-mails from Kyushu University staff.  

If the staff asks me to submit additional required documents or inquires questions, I will deal with it 
immediately. 

・ If there is a sudden change in my household situation or student status (leave of absence/study 
abroad) after applying, or if I cannot get in touch due to overseas travel, I will contact the submission 
counter promptly.  

Screening 
・ I will check the screening result on Student Portal System. If I do not receive “full exemption,” I will pay 

the amount indicated on the Student Portal message by the deadline. If my parent pays my 
educational expenses, I will inform them of the result, payment deadline, and payment method. 

・ I understand that KU may not exempt me from paying enrollment /tuition fees as I wish and 
considering how to pay the fee if my application is not approved. I also won't compare my screening 
results with those of other students or my previous results. 

 
Privacy Policy 
Your information stated in your application form and submitted documents will be used only for the 
exemption screening and economic support by Kyushu University, not for other purposes. 
 
 



3 
 

Ⅱ. Exemption(deferment) system and application eligibility                     
 
1. Eligibility 
Kyushu University provides an exemption system for an enrollment fee and enrollment fee deferment, and tuition fee 
exemptions are available for students* who find it difficult to pay the fees due to economic reasons. 
Exemptions (deferment) are implemented for the following eligible students after screening based on their application. 
* Excluding non-degree students  

 
Application Eligibility 
① Students who have difficulty paying the enrollment fee or/and a tuition fee due to financial reasons are proven to 

have outstanding academic performance. 
② Students recognized as having extreme difficulty paying the enrollment fee and/or a tuition fee due to the death of 

their Academic Expenses Supporter (hereafter called the provider) or because of a disaster such as a windstorm 
or a flood one year before entering university*². 

③ Students who have significant difficulty paying the tuition fee because their provider passed away or the student (or 
the provider) has suffered from a natural disaster within six months before starting each semester of tuition fee 
payment*³. 

 
* For privately financed International students, the students themself (or their spouses/parents in Japan) are 

considered Academic Expense Supporters. 
** One year before entering university: from October 1, 2022, to September 30, 2023 

 *** Within six months before starting each semester: from April 1, 2023, to September 30, 2023 
 

 

 

Enrollment fee Tuition fee 

Exemption 
 

Exemption amount; 

Full or half exemption of 

enrollment fee 

 
 
 

Deferment 
 

The payment deadline will be 

extended until a designated 

date by the university. 

In October enroll: defer until the 

end of February. 

 

Exemption 
 

Be implemented per semester 

(spring/fall). 

Exemption amount; 

Full, half, or quarter exemption of 

tuition fee by semesters 

 

 

Undergrad. 

Newly 
enrolled 
students 

② ①  or ② ① or ② 

Current 
students 

  ① or ③ 

Graduate 

Newly 
enrolled 
students 

① **** or ② ① or ② ① or ② 

Current 
students 

  ①  or ③ 

 
**** If the application eligibility is only ①, the half exemption will be the maximum and the full exemption will not be 

applied. 
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2. Support for students affected by the large-scale disaster in Japan 
 
If you and/or the provider are affected by disasters, it may be possible to have your exemption application approved. If 
you are applicable, please contact your submission counter before applying. 

 
What’s a large-scale disaster? 
・ Great East Japan Earthquake, Kumamoto Earthquake 2016, Torrential Rain July 2018,  
・ Hokkaido Eastern Iburi Earthquake 2018, Typhoon 19 in 2019, Torrential Rain July 2020 in Japan 
    
Apply to in case: 
・ The provider’s home-based house/building was damaged. 
・ The provider passed away or has been missing. 
・ The provider lost their job, and so on, then their income decreased significantly. 
 
3. Students who are not eligible to apply for the enrollment fee exemption (deferment) 
and tuition fee exemption 
 
・ Those who have already paid the enrollment fee (or tuition fee if you apply for the exemption). 
・ Those who work at a company, government office, or school and others and receive a subsidy from those 

organizations as the enrollment fee (or tuition fee if you apply for the tuition fee exemption). 
・ Scholarship students or government-sponsored international students who receive the scholarship or a subsidy as the   

enrollment fee (or tuition fee if you apply for the exemption). 
・ Scholarship Foundation (organization) does not allow you to receive an exemption from the university. 
・ Those who are receiving a tuition exemption as tuition support 
 （Example: JSPS research fellow, Doctoral course on Joint Graduate School of Mathematics for Innovation, Leading 
Human Resources Development Fellowship.） 
 
 
4. Students who exceed the standard study term 
 
(1) If you repeat a year or exceed the standard study term without a specific reason, such as leave of absence, illness, 

study abroad, graduate thesis of master’s (doctoral) course, and others, you are not eligible for tuition fee exemption 
application.  

 
(2) If you are a student who repeats a year or exceeds the standard study term, check the 2nd page (back page) of 

“Statement of Reasons for Extension beyond Standard Study Term (Form11-2)”. If applicable to a “special reason” 
and wish to apply for tuition fee exemption application, please contact your submission counter (refer to page 22) 
before Application Step 1 (Web Registration). 

 
・ In case of the reason for leave of absence, illness, or study abroad    
→If you had left school because of those reason(s) and it happened within the applicant’s shortest standard study 

term, it is possible to apply for the first semester of exceedance if it occurred within your shortest standard study 
term. 

 
・ In case of the reason for graduate thesis of master’s (doctoral) course  
→There is a possibility to apply because of this reason. The application should be within the first year of 

exceedance. 
 

(3) In case of exceedance due to COVID-19 
・ If you were a final year student within the standard study term in 2022 and couldn’t go abroad, which was exchange    

study abroad from Kyushu University to overseas known as the university or the school. 
・ If you are a graduate student in 2022 and cannot come to Japan or go abroad for research due to COVID-19, you 

decide to repeat in 2023 to complete your research (2023 will be the second year of your repeat). 
Note: Applications, for this reason, will be accepted until FY2023 and will not be accepted from FY2024 onward. 

 
(4) Please submit “Statement of Reasons for Extension beyond Standard Study Term (Form 11-2)” with other required 

documents and application forms. KU will accept your tuition fee exemption application if the screening process 
admits your request. 
      

Go on to the next page: 
Ⅲ．Application Period 
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Ⅲ. Application Period Dates: Japan Time                   
 
●  Current Students（including those who enrolled in April 2023） 
 

August 3–September 7  Step 1 (Web Registration) 
Please refer to page 16, How to Use Application System 

 
 
August 3–September 8  Step 2 (Submission Documents) 
Opening hour depends on the department in charge. For details, please refer to page 22. 

 
 
● Newly Enrolled Students（who enrolled in October 2023） 
 

At enrollment procedure: Submit “Provisional Application” for  
enrollment fee exemption/deferment (intending applicants only) 

  
 

October 3–October 17 Step 1 (Web Registration)  
Please refer to page 16, How to Use Application System 

 
 

October 3–October 18 Step 2 (Submission Documents) 
Opening hour depends on the department in charge. For details, please refer to page 23. 

 
How to submit Step 2’s documents? 
Applicants must submit applications at the counter, but if visiting the counter is difficult due to circumstances, you can 
also submit applications by mail. 
By post (only available if you live in Japan) 

(1) When you post your documents, please e-mail your submission counter about the posting. The e-mail needs; 
・ The e-mail’s subject/title should be “Documents submission by post.” 
・ The main message needs to be typed 1) Student Number, 2) Name, and 3) posted date. 

(2) Your envelope must arrive at your submission counter within the Step 2 deadline. KU will not accept late arrivals. 
An arrival confirmation e-mail will be e-mailed to you from your submission counter after receiving or Step 2 
deadline. Please note that confirmation by phone is not available. 
 

Note: If you have any questions regarding document submission, please contact the section in charge within the 
application period. 
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Ⅳ. Application Flow 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enrollment fee 
Exemption/Deferment Tuition fee Exemption 

Provisional Application  
(at enrollment procedure) 
Need to do this step in the enrollment 
procedure. Please follow its guide and 
finish this registration. 

 

No provisional application 
is required during the 
enrollment procedure 

Prepare required documents 

Step 1 (Web Registration） 
You will get your Application Form after this registration. 

Step 2 (Submission Documents) 
Hand in your application form and  

other required documents to your submission counter. 

A resubmission (submission counter ⇔ you） 
If your documents are incomplete, your submission counter will let you know. 

Result Notification (Late December) 

Payment 
(If your result is the half/quarter exemption or disapproval) 

Refer to page 7 

Refer to page 8 

Refer to page 9 

Refer to page 9 

Current Students: Aug. 3–Sept. 7 

New Students: Oct. 3–Oct. 17 

Current Students: Aug. 3–Sept. 8 

New Students: Oct. 3–Oct. 18 
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Ⅴ. Application Procedure for Enrollment Fee Exemption (deferment) & Tuition Fee 
Exemption 
 
1. Confirmation of application eligibility 

 
(1) Check the exemption system and application eligibility on pages 3–4. 
(2) For students who repeated a year for special reasons (Leave of absence, Illness, Study abroad, Thesis 

preparation for master/doctoral degree, etc.) and wish to apply for our tuition fee exemption, please check page 
4. 

 
 

2. Provisional application of enrollment fee exemption (deferment); 
Only newly-enrolled students who wish to apply  

 
 
(1) If you wish to apply for enrollment fee exemption (deferment), don’t pay the enrollment fee. Instead of 

payment, please submit a Provisional application for enrollment fee exemption (deferment). 
Note: A provisional application is not required. If you would like to apply for ONLY tuition fee exemption,  

  (2) If you do not complete Application Step1 and 2 after enrolling at the university despite submitting a   
“Provisional Application for Enrollment Fee Exemption/Deferment,” your application will be canceled. Therefore  
please pay the enrollment fee immediately. If you pay the enrollment fee after the deadline for the Application 
Step 2, a late payment penalty will be charged. 

 
 

3. Preparation of required documents 
  
(1) Read pages 10–14 well and prepare your required documents. Required documents are 

changed depending on the sort of income and household composition.  
 (2) Download the required forms at the Kyushu University website. 

 Newly-enrolled students: https://www.kyushu-u.ac.jp/en/admission/fees/exempt01/ 
Current students: https://www.kyushu-u.ac.jp/en/admission/fees/exempt02/ 

  
 

4. Application Step 1 (Web Registration) 
 
Current students: August 3–September 7 (by 23:59 Japan Time) 
Newly-enrolled Students: October 3–October 17 (by 23:59 Japan Time) 

   
(1) Refer to page 16 and log in to “the Application System for enrollment fee exemption/deferment and tuition fee  

exemption,” hereafter “Application System,” register your information, then output the “Application Form.” This  
form is a necessary item for your Application Step 2. After finishing Step 1, but not completing Step 2 within the  
deadline of the next step, we will recognize that you have declined your application. Please be careful. 

(2) There are two types of applications for tuition fee exemption: a new application for the fall semester only and a 
change application for the fall semester. 

(3) If you have applied for a "Full Year" at the time of application for the spring semester and the details of your 
application have changed, please select "Application for Fall Semester Change" (see page 10 for more 
information).  (See page 10 for details.) No application is required if there is no change in the application details 
from the previous term. 
 
 

at the enrollment procedure 
 

https://www.kyushu-u.ac.jp/en/admission/fees/exempt01/
https://www.kyushu-u.ac.jp/en/admission/fees/exempt02/
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(4) Ensure that information on the family and financial situation is estimated for April 1 for the spring semester and  
October 1 for the fall semester. 

   
5. Application Step 2 (Submission of documents) 

 
Current students: August 3–September 8 (Japan Time, excluding August 14–18, weekends, and holidays) 

    Newly-enrolled students: October 3–October 18 (Japan Time, excluding weekends and holidays) 
 

(1) Regarding available your submission counter and submission time, please refer to page 22–23. 
(2) Submit the required documents plenty of days before the deadline. We recommend finishing the submission 

three days before. 
(3) Applicant must submit the “Application Form” and required documents to the submission counter. For 

confirming your required documents, we recommend handling them in the Required Documents Check List, 
pages 11–13 of this guidebook. 

(4) If you are unavailable to submit document(s) within the deadline, please contact your submission counter 
before its deadline. 

(5) Keep an application acceptance slip until the screening result is announced if you receive it at your 
submission. 

(6) If some insufficiencies are found after submission, the submission counter staff will call or e-mail you. 
(7) If you do not submit all the required documents by the designated deadline without contact, your application is 

invalid because it is against compliance rules. We do not accept documents after the deadline. 
(8) If you submitted a “Provisional Application” for enrollment fee exemption/deferment but will not complete 

Application Steps 1 and 2 after enrolling at the university, your application for that exemption/deferment will be 
invalid and canceled. Therefore please pay your enrollment fee immediately. Furthermore, a late penalty fee 
will be charged to the enrollment fee of your payment after the deadline for Application Step 2 (October 18). 

(9) If there are errors in the information filled out on your submitted documents, they will be revised by the 
submission counter without your confirmation. 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Points of note: After submission】 
・ If your submission(s) are all complete, enrollment/tuition fees will be deferred until you will get 

your screening result(s) (late December). 
・ In case you would like to pay your enrollment and/or tuition fee after this exemption/deferment 

submission, firstly, please submit “Withdrawal statement of enrollment fee exemption (deferment)” 
and/or “Withdrawal statement of tuition fee exemption” and pay the fee a specified way by the 
submission counter. Also, we would recognize that you decline your application if you pay that fee 
before you receive the screening result(s). 

・ If you are a graduate, complete your course, withdrawal, or leave of absence from the university in the 
middle of the semester after applying for tuition fee exemption, we will decline your application. In case 
of that, you must submit a “Withdrawal statement of tuition fee exemption” and pay your tuition fee. 
Moreover, even if it happens after you’ve got an exemption result, your result will be invalid. 
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6. Result notification: Late December 

 
(1) The result will be notified to you through “Messages For You” on Student Portal System (It won’t be sent by 

postal mail or e-mail). 
(2) Screening of tuition fee exemption will be implemented each semester. Therefore you will get a result 

ONLY in fall semesters in late December, even if you have applied for the annual status application. 
Furthermore, it would occur that the results of the spring and fall semester applications are different even if 
you apply for the annual status application. 

(3) Regarding screening result(s), we cannot comply with your appeal for comparing a screening result you will 
get and other students’ or a screening result of your past. 

 
 

7. Payment of enrollment fee and tuition fee for fall semester: Late December 
 

If you get a result except for full exemption, please finish your payment by the deadline written on your result 
notification. 
 
Payment method 
(1)  Regarding the enrollment fee payment, please pay by money transfer to Kyushu University’s bank account 

for the enrollment fee, which is written on your result notification.  
・After the due date, a late payment penalty will be charged (3% of the enrollment fee per year). 
・Payment deadline in case of the result you got the approval of deferment: the End of February. 
・Payment deadline in case of the result you got an approval of a half exemption, disapproval of exemption, or 
disapproval of deferment: Early January 

(2)  The tuition fee for the fall semester will be withdrawn on December 27 from your bank account in Japan, which  
is registered at the university for your tuition fee payment. If you haven’t registered, please transfer money to a  
bank account of Kyushu University for tuition fees by December 31. 

 
 

8. Application for tuition exemption for the spring semester of the next academic 
year 

 
(1)  The application period for a tuition fee exemption for current students for the following spring semester is 

scheduled from February to early March. For details, please check the information through the student portal 
system, etc. The same procedures as this time are required for the 1st and 2nd steps. 

     (2)  For those who will enter a graduate school (including a doctoral course) in April 2024 and wish to apply for an  
entrance fee exemption/ deferment or tuition fee exemption, please check the documents enclosed in the 
information for admission procedures and apply.  

 
 
 

 
 
 
      
 
 
                                                                                           Go on to the next page: 

Ⅵ. Application of Tuition Fee Exemption for Fall Semester & Next Spring Semester 
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Ⅵ. Change Application 
 
If you applied for the full year in the spring semester, reapplying for the fall semester is unnecessary. However, if any of 
the following events occur between the time of application for the spring semester (as of April 1, 2023) and the time of 
application for the fall semester (as of October 1, 2023), a change in application is required. In this case, select "Change 
application for the fall semester" in the online application system and fill out the form on the screen. 
(e.g., a change in the number of family members in Japan, a change in household status, a change in income status of 
household supporters, or a new application for a scholarship after October. 
When applying for a change in tuition fee exemption, etc., you must submit all documents and certifications required for 
the application for tuition fee exemption, etc., in addition to the documents related to the change. In addition, all items on 
the Waiver Application System form must be filled out. 
 
Note: 
• If you have applied for both the Spring and Fall semester together, the review will be conducted twice, once each 
spring and Fall semester. Consequently, the first and second-semester results may not be the same. 

• Authorization for exemption is influenced by the application conditions in each semester and the University’s budget. 
Consequently, there may be instances when you will not receive authorization even if you satisfy all requirements. 
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Ⅶ. Required Documents 
International students are required to submit their documents and those of their spouse in Japan, if  
applicable. It is not necessary to provide information about family members residing in their home country for the  
application process.   
Note: If you have documents that are smaller than A4, please ensure that you submit them on a  
"Pasting paper." 
 
Required Documents Check List for international students 
Please submit your application documents for each.    
Checkpoint  Required Documents/Notes 
Documents are to be submitted by all. □ Application Form (A4 size)  

Note:  
・ Do not fill in the application system with information on family 

members residing in your country. 
・ Round income and expenditure amount down to a thousand. (e.g., 

2,023,900 JPY → 2,023 thousand JPY) 
・ If you apply for both enrollment fee and tuition fee exemption 

(deferment), you have to submit two application forms. 
□ Form 1: Budget Report 

・ In principle, the application will not be accepted if supplies are listed 
as "0 yen". 

□ Resident card (copy of both sides) 
(1) My parents live in Japan and have 

an annual income of 1,040,000 yen 
or more. 

□ Submit the same required documents as Japanese students. For details, 
refer to the Application Guidebook in Japanese and, if applicable, submit 
the necessary document(s) according to it.  

(2) I have exceeded the minimum 
length of study, including leave of 
absence and study abroad periods. 

□ Form 11-2:Statement of Reasons for Extension Beyond the 
Standard Study Term 
・Check your eligibility at the application counter before Step 1. 
・If you are within one year of exceeding the standard study period and 

have a “special reason,” you may apply. 
(3) I have been selected for the 

Leading Programme Scholar or the 
Suppoty for Pioneering Research 
Initiated by the Next Generation 
(SPRING) 

□ ・Not need to submit a certificate for the scholarship. Just put the 
scholarship amount in a box of “salary” on the Application System. 

 

(4) I live in an apartment or municipal 
house as of October 1, 2023. 

□ Room rental agreement (copy) 
・Indicating contractor’s name, contract period, room rent, and residents’ 

name. 
・If you have not made the contract yet because you cannot come to 

Japan, contact the submission counter. 
・If you are going to move on or after October 2 but have not completed 
the room contract process, submit a current room rent agreement 
(present residence). 

(5) I live in Kyushu University’s 
dormitory or international house as of 
October 1, 2023. 

□ You do not need to submit a dormitory permit. Please enter the 
dormitory’s name as your address on Application System. 

  

Check if applicable and confirm the required documents! 
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(6) I share a room with roommates. □ Form 7:Statement of Room Sharing 
・Accompanied with roommate’s sign. 
・We check the roommate’s name officially on the room rental 

agreement. 
・If your roommate's name does not appear on the agreement, you 

must provide a copy of their residence card to confirm their address.  
(7) I (or my spouse) had income by 

part-time job etc. last year and I (or 
spouse) will estimate the nearly 
same total amount of income as last 
year (including part-time job and 
TA/RA) 

 
This income above mean income in 
Japan, not in your home country. 

□ □① Your/your spouse’s annual income of less than 1,040,000 yen. 
・Payment slips for the latest three months (copy) 

□② Your/your spouse’s annual income of 1,040,000 yen or more 
Both of the following documents（Applicant’s and spouse’s） 
1)Income Tax Certificate Reiwa 5-nendo(2023) (Reiwa 4-nendo/令和4
年度)（copy）(issued in/after July 2023 by City Hall/Ward Office where 
your residence is registered as of January 1, 2023) 

2)Withholding Record 2022 (Reiwa 4)（copy） 
* If you are a TA/RA with salaried income, submit Form2-4:TA・RA 

Annual Income (expected) Certificate. 
(8) No income in Japan last year, but 

expect to have income this year. 
□ □① Your/your spouse’s annual income of less than 1,040,000 yen this 

year 
・Payslips for the latest three months (copy) 
Note: If the job starts in/after October, you don’t need to submit those. 
□② Your/your spouse’s annual income of 1,040,000 yen or more this 
year 
Three of the following documents（Applicant’s and spouse’s） 
1)Income Tax Certificate Reiwa 5-nendo(2023) (Reiwa 4-nendo/令和4
年度)（copy）(issued in/after July 2023 by City Hall/Ward Office where 
your residence is registered as of January 1, 2023) 

2)Form2-1: Estimated Annual Income Certificate 
3)Proof document such as Employment Agreement shows your 

income 
*If you have difficulty submitting 2) and 3), the following documents may  
also be submitted. 
Form2-2 Certificate of Estimated Annual Income (ask your employer to 
prepare this for you) 

**If you are a TA/RA with salary income, submit the following instead of 2) 
and 3).・Form2-4: TA・RA Annual Income (expected) Certificate 

(9) I will receive grant type scholarship* 
in 2023. 

*scholarship that you do not need to 
pay back 

□ Type in your grant-type scholarship information, which is continuing from 
2022 and/or confirmed to receive in 2023, on Application System. This 
information should be written on the scholarship ongoing box of・・
Form 1: Budget Report. 
 
If you are applying to this type of scholarship but haven’t received a 
confirmation notice yet, it should be written on the scholarship pending 
box of (Form 1) Budget Report but do not need to type in on the 
application system. 
→ In case you get a grant-type scholarship(s) through the university after 
Application Step 1, university staff will add the amount to the application 
system (application form) and Form 1. 
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(10) I have a Spouse, children, and 
other dependents in Japan. 

□ Residence cards for all members (copies of both sides) 

(11) My spouse or dependent is 
enrolled in a Japanese high 
school, technical college, junior 
college, university, or graduate 
school. I have a dependent family 
member(s), such as a spouse, 
children, etc., in Japan. 

□ Submit the following two items 
・Form 5-1:Certificate of Siblings’ Enrollment 
・Valid student ID card (copy) 
 

(12) My spouse or dependent is 
enrolled in a specialized training 
college (a post-secondary course 
or upper secondary course school) 
in Japan. 

□ ・Form 5-2: Certificate of Siblings’ Enrollment for Vocational 
School 

 
 

 
Where can I get Forms 1 to 11?  Visit our website below: 
For Current Students: https://www.kyushu-u.ac.jp/en/admission/fees/exempt02/ 
For Newly-enrolled Students (enrolled in October 2023): https://www.kyushu-u.ac.jp/en/admission/fees/exempt01 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



14 
 

Example of required documents 
(1) I am an international student without a job and live alone in a rental apartment in Japan. 

①  Application Form (A4 size) 
②  Form 1:Budget Report  
③  Room rental agreement (copy) (indicating contractor’s name, residents’ name, contract term, and monthly     

room rent.)  
④  Residence card (front and back sides’ copy) 

 
(2) I am an international student living with my friend in Japan and working part-time*.  

*My annual income is less than 1,040,000 yen.  
① Application Form (A4 size) 
② Form 1:Budget Report  
③ Room rental agreement (copy) 
④ Form 7:Statement of room sharing  
⑤ Payslips for the latest three months(copy) 
⑥ Residence card (front and back sides’ copy) 

 
(3) I am an international student who lives with my spouse in Japan. My spouse is a Kyushu University student as 

well. The applicant’s annual income is 800,000 yen, and your spouse’s is 400,000 yen ( each annual incomes are 
less than 1,040,000 yen). 
① Application Form (A4 size) 
② Form 1:Budget Report  
③ Room rental agreement (copy) 
④ 〔You and spouse〕Payslips for the latest three months (copies) 
⑤ Form 5-1:Certificate of Siblings’ Enrollment and their student card (copy) 
⑥ 〔All members of the household〕 Residence cards (front and back sides’ copy) 
 

(4) I am an international student who lives with my spouse. My annual income is 300,000 yen and my spouse’s is 
1,300,000 yen, and we have children. 
① Application Form (A4 size) 
② Budget Report (Form 1) 
③ Copy of room rental agreement 
④ 〔You and spouse〕 Copies of “Income Tax Certificate 2023 (Reiwa 5 nendo/令和5年度)” 
⑤ 〔You and spouse〕 

Copy of Withholding Record 2022 (Reiwa 4) OR 
Form 2-1: Estimated Annual Income Certificate (Filled in by yourself), attach payslips for the latest three 
months (copies) 

⑥ 〔All members of the household〕 Residence cards (front and back sides’ copy) 
 

(5) I am an international students who live with my spouse. My spouse is a graduate school student at another other 
university. My annual income is 300,000 yen, and my spouse receives a grant-type scholarship (scholarship does 
not need to be repaid) of 1,200,000 yen. (If you (or your spouse) receive scholarships of 1,040,000 yen or more, 
do not apply as a self-supporting student. (※Exceptionally, students of the Leading Program and SPRING need to 
apply as self-supporting students. )    
The scholarship does not seem like a salary. Thus you need to hand in documents the same as the standard. 
① Application Form (A4 size) 
② Form1:Budget Report  
③ Room rental agreement (copy) 
④ 〔You〕 Payslips of the latest three months (copy)  
⑤ (spouse) Form5-1:Certificate of siblings’ enrollment with a student ID card (copy)  



15 
 

⑥ Form2-4:TA・RA Certificate of expected annual income  
  

(6) I am an international student, and my parents also live in Japan. My father works at a company and receives an 
annual income of more than 1,040,000 yen. My mother works part-time, and her annual income is 800,000 yen. 
My brother is a high school student in Japan. (In this situation, submit the required documents the same as 
Japanese students.)   
① Application Form (A4 size) 
② 〔Father and mother〕 Income Tax Certificate 2023 (Reiwa 5 nendo/令和5年度)” (issued by City Hall/Ward 

Office) 
③ 〔Father and mother〕Withholding Record 2022 (Reiwa 4)” 
④ 〔Brother〕 Form5-1:Certificate of siblings’ enrollment with a student ID card (copy) 

 
(7)  I am (or my spouse is) a grantee of Leading Program Scholar or Support for Pioneering Research Initiated by the   

Next Generation (SPRING) and have an annual income of more than 1,040,000 yen. I live alone in a rental  
apartment 
① Application Form (A4 size) 
② Form1:Budget Report  
③ 〔You and spouse〕Income Tax Certificate 2023 (copy, Reiwa 5 nendo/令和5年度, and issued by City 

Hall/Ward Office) 
④ 〔You and spouse〕Withholding Record 2022 (copy, Reiwa 4, issued by employer) or Form2-1:Estimated 

Annual Income Certificate  
⑤ Room rental agreement (copy) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Go on to the next page; 
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Ⅳ. How to use Application System 
 
1. Student Portal System https://ku-portal.kyushu-u.ac.jp/campusweb/top.do 

This system is for notifications regarding the application for the tuition fee exemption and logging into the 
application system. Be sure to check the system at the time of application and notification of results. 

   

 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
2．Application System for Enrollment/Tuition Fee Exemption 
  This system requires access from a personal computer. Smartphones and other devices cannot access 

the system. 
 
 
 
  

① Enter SSO-KID and password. 

Further information on the use of SSO-KID is 
available at Kyushu University SSO Portal 
(https://web.sso.kyushu-
u.ac.jp/english/English.html).  

 

② Click “Enrollment/Tuition Fee 
Exemption/Deferment App. sys.” 

“Message Transfer Settings” 
You can set up your received 
message to forward your daily 
use e-mail address from this 
function. 
 

“Message from University” 
General notification such  
as the application period. 

“Message For You” 
Result notification of  
the screening results. 

If you have already used your SSO-KID 
once in the past on another system, this 
“Single Sign-on System” screen is not 
displayed. 

③ Enter SSO-KID and password. 

https://ku-portal.kyushu-u.ac.jp/campusweb/top.do
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★If you cannot go to the next page when 
clicking the “Log in” button... 
Deactivate the pop-up blocker of a browser on 
your computer and log in again. The deactivation 
method varies from browser to browser. Please 
check for yourself. 
If you cannot log in after changing the setting, 
please try to log in from other browsers.  

④ Select language. 
SSO-KID and password are displayed in 
advance. 

⑤ Click the “Log in” button. 

⑥ Click the “Apply (Register the Application)” 
button. 
The “Pledge” screen is displayed only for the first 
time input. 

⑦ Read the “Pledge” carefully and click on 
the checkbox. 

⑧ Click “Next.” 

⑨ Follow the on-screen instructions to enter your income and expense details. Once you 
have verified that all the information is correct, click on the "Update" button located on the 
final page. 

・If you have previously applied, you will see the information you provided when you first applied. If 
there have been any updates or corrections to this information, please be sure to edit it 
accordingly.   
・International students are not required to provide information about the income status of their 
family members. 

Use the Budget Report (Form 1) template to enter 
your Income and Expenditure. 
If you're a self-supporting student, see the "How 
to Enter (Reference)" guidelines for help with 
income information. 

When you leave the screen for more than 30 
minutes, the connection will be time out. 
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⑪ After the "Application Form" is 
displayed in PDF format, please save 
and print it. 
If applying for tuition  only, one 
application form is displayed. If 
applying for both enrollment and 
tuition Fees, two application forms 
have appeared. 

★If “Application Form” is not displayed   
・The PDF file might be behind a web screen. 
・Please, log out of the system once. Then, log 

in again and click the “Application Re-Output” 
button. 

Application Form can be output until the 
deadline for Application Step 2. 

★How to revise the Application Form. 
When clicking “Apply (Register the Application),” the previous data is displayed. After revising them, please 
output the Application Form. Application Form can be revised during the period of Application Step 1. 

After the Application Step 1 period ends, “Accepted 
already” is displayed, and “Apply (Register the 
Application)” cannot be clicked. If you need to 
revise, contact your submission counter. 

⑩ Click “OK". 
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IX. Sample of required documents 
 
 
 
 
 
 
 
 
                                                                                                                                                
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
Notes:  
(1) The reference date for family and household status is April 1 for the Spring semester and January 1 for the Fall 

semester. 
(2) You may change the information on the application form yourself during the Step 1 period. However, once you have 

submitted your application in Step 2, please only change it in the application system if instructed by a staff member. 
 

Go on to the next page: 
FAQ 

・Indicating contract period (①), room rent 
(②), contractor’s name (③), and residents’ 
name (④). 
・If you live in a Kyushu Univ. dormitory or 
international house, you do not need to 
submit. 
 

・If you do not have payment slips, please 
submit a copy of the bank account book 
showing your latest three months’ salary. 
・If you do not have any job or part-time 
work, you do not need to submit. 

① 

 

 

② 

 

3. Room Rental Agreement 

 

① 

② 

 

 

① 

2. Budget Report 

4. Payment slip for the latest three months  
 

1. Application Form 

・Fill in your estimated income and 
expenditure for this year. 
・Then input ① and ② on Application 
System as your annual income and 

 

・ Do not write information about your family 
living in your home country. ①② 

・ Write your income and expenditure 
calculated on Budget Report: Form 1 

・ If you are a self-supporting student, write 
your income in ①. 

  

② 

③ 
④ 
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FAQ  
Q1. I have a part-time job. (the annual income is less than 1,040,000 yen.) But I do not receive a "Withholding Record" 

last year. What should I submit on behalf of it?   
A1. Submit payment slips for the latest three months (copy). If you do not receive payslips, submit a copy of your bank  

account book showing your last three months' salary. (See "IX. Sample of required documents")  
 
Q2. If my exemption application is accepted, does this mean I would not need to pay enrollment or tuition fees? 
A2. You don't need to pay the fee if you get a screening result of the full exemption. However, if you got other results like     

"a half exemption" or "a quarter exemption," you must pay the price difference. 
 
Q3. I am an international student who will enroll at Kyushu University. Can I get an enrollment and/or tuition fee 

exemption before I enroll at the university? 
A3. It cannot be decided before university enrollment because our tuition fee exemption screening needs information on 

the applicant's life in Japan, including the economic situation. Please kindly understand it. 
 
Q4. (This question would fit at fall semester application period) I applied for tuition fee exemption in the spring, but I forgot      

my application status for application "Annual status (spring + fall)" or "Only spring." Is there any way to confirm my 
application status? 

A4. If you have kept your Application Form in the spring, please see the upper left of the form. Your application status is 
shown there. Furthermore, you can confirm on our application system. Please login to the system during the period 
of Step 1. 

 
Q5. I cannot go to the next page when clicking the "Log in" button. 
A5. Please deactivate the "Pop-up Block" setting of a browser on your computer and log in again. (The activation 

method varies according to the browser. Please check it via the Internet.) 
 If you still can not log in after activating, please contact the submission counter. 

    ※Application System is accessible from computers. (You cannot access it by smartphone.) 
 
Q6. The application Form is not displayed even though I have entered all the required information. 
A6. The PDF file of the Application Form might be behind the web screen. 

 If you cannot find it, please log out of the system once. Then, log in again and click the "Application Re-Output" 
button. 

 
Q7. I cannot log in again. "Outside entry period" is displayed. 
A7. You might have entered incorrect information for "University Admission Year and Month." Please contact the 

Students' Payment Exemption Section. 
 
Q8. I have completed the web registration with incorrect information. Can I revise it? 
A8. Yes. Please log in again and click "Apply (Register the Application)." Then you can revise the information. However,     

you cannot revise yourself after the deadline for this Application, Step 1. In this case, please contact the submission 
counter. In some cases, you need to submit documents certifying the changed information. 

 
Q9. I am applying for a whole year but mistakenly registered a change application for the fall semester through the 

application system. What should I do? 
A9. Please inform the section in charge that you mistakenly submitted a change application during the application 

period. 
 
Q10. Do I have to inform you about my family's income in my home country?   
A10. If you are not a self-supporting student, you must not provide your family's information in your home country at 

Application Step1 and 2. 
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Q11. I will move after the reference date. Do I have to submit a new apartment contract paper?  
     *Reference date: April 1st (for Spring Semester)  
                        October 1st (for Fall Semester)   
A11. If you move on April 1st (as for the fall semester application, October 1st), please submit the apartment contract 

paper for the new residence. If you move after April 2nd (as for the fall semester, your application is October 2nd), it 
is required to submit the contract paper of your present (former) residence. 

 
Q12. I have just entered the university. So, I do not have a contact number yet.    
A12. Please provide a dormitory or your supervisor's phone number. 
 
Q13. When and how can I receive the screening result? 
A13. The result will be notified to "Message For You" on Student Portal System. It won't be sent to parents or by postal 

mail. 
   *Notification schedule 

      Enrollment Fee/Tuition Fee (Spring Semester): late July 
      Enrollment Fee/Tuition Fee (Fall Semester): late December 
 
Q14. When transferring the enrollment/tuition fee at a bank (or ATM), I mistakenly did not enter my name and student 

number. What should I do? 
A14. Please contact the inquiry(submission) counter immediately. Otherwise, we cannot confirm your payment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Go to the next page: 
Ⅹ. Contact Information of Department (Counter for Submission & Inquiry) 
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X. Contact Information of Department (Counter for Submission & Inquiry) for Current 
Students 
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Ⅺ. Contact Information of Department (Counter for Submission & Inquiry) for Newly-
Enrolled Students 
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