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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
Edge

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

®NTT West Call Center for Certificate Issuance Service (Only available in Japanese)

Phone 06-6809-4327
Reception 24 hours
hours
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
I follow the on-screen instructions.

How to Operate

Access the home page for certificate
issuance service found on the home
page of the university and click the
Students’ Login page.

Enter the user ID and password used at the
university.

\\\Wﬁ y Kyushu University SSO system
L2 WK SYGNFL VAV ATL

Authentication Failed
O A TEIIMEAI H B BRI
Did you failed to log in? Please refer here.
SSOKIDE/ I/ RT—FEHNENLES, /
Invalid SS0—KID or password

SSO-KID (@]
- E—

Password

Login |

Click the “Login” button.

AMAFEFHEIDSSO-KDICAF - F A1/ LTFSL,

OF AT END DOV EFIZ(E

[ Don't know how to login
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For the first login, the screen is displayed
& (e barersiny - Mail address setting for registering an email address. Enter the

email address you wish to register in the
Q “Mail address” and “Check” fields.

Mail address

]

o Mail address

Check

e Mail address

8 Note

'Be sure to read the Notes.

= Press the "Confirm” button. A confirmation
meszage will be sent to the designated email
address

« Access the URL described in the
confirmation meszage and finish by seffing
your email address.

= [t may take a while to send the confirmation
message.

« You may not be able to receive the
confirmation message addressed fo a free

email addraes

*Check the following if you did not receive the
confirnation message after 30 minutes:
1. Is the email address you entered cormrect?
2. Did you enter any unnecesszary spaces, efc.?
3. Did you enter single-byte alpha-numerical
characlers?
4. |z the email address you added to the
exception list for spam emails corract? Read the “Note” and then click the

“Check” button.
(5)
=

A message is displayed on the screen, and
a confirmation notification is sent to the

- ] ry  Set mail address - .
" registered email address.

A confirmation mail has been sent.
Access the URL shown in the confirmation mail and

complete the setting of 2 mail address. E
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Email Message Click the one-time URL in the email body text
. . to complete the registration of the email
You can register your email address. address
Access the following URL and finish by setiing your emailaddressa *The URL h iration ti |
- e as an expiration time, so please
Ziiff*;**;;;;## T complete the operation within the displayed time
Due date for the URL: 30 minutes “mlt'
[Inquiries]

*Inquiries about payment method, and operations
and failure of the system*

When the “Mail address setting completed”
screen is displayed, click the “Move to
§ mevnwersty - Mail address setting complete Login Page” button to perform login.

The mail address has been set.

From now on, information from the system will be
delivered to this mail address.

You can change the mail address in the menu

after login. ‘:’
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E Log In to the Certificate Issuance Service

|2.2 How to Log In

PR —LR—=Y FV TN

i3 0 > LTLEZD

LFA TWEFROR
2 2ENAVESTYRA PO
3EETORITRD

HTEUADIRS - FiAS - FHALBESCELILTE SFTEOLTHEERT->T4REL

Kyushu University SSO system
SUTNFA VA AT L

W ik

Authentication Failed
O A TEIIMEAI H B BRI
Did you failed to log in? Please refer here.
SSOKIDE/ I/ RT—FEHNENLES, /
Invalid SS0—KID or password

SSO-KID (@]
- E—

Password

Login |

AMAFEFHEIDSSO-KDICAF - F A1/ LTFSL,

OF AT END DOV EFIZ(E

[ Don't know how to login

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Access the home page for certificate
issuance service found on the home
page of the university and click the
Students’ Login page.

Enter the user ID and password used at the
university.
*For the first login, an email address needs to be

registered. For how to register them, see the
following:

P Registration of an email address:
2.1 “Registration of New Email Address”

Click the “Login” button.

After logging in, follow the detailed
procedure for issuing a certificate.

Click the menu button “&:- " at the top right
of the screen to check.
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E Log In to the Certificate Issuance Service

I 2.3 How to Change

(a) Change the email address

.vl & U v Sedact printing destinatior v

Dateand tm 1Op page 14
Manual ZI

Change mail address

Current application list Logout

Application list

Issue certificate

Convenience store
Printting in school

Sending by post

W (e Laivessity. Mail address setting

Current mail address

EdE kb @*-y** ik

New mail address

i Mail address
Check

5 Mail address
8 Note

!EBe sure to read the Notes,

+ Press the "Confirm” button. A confirmation
message will be sent to the designated email
address

= Access the URL described in the confirmation
message and finish by setting your email

address
e It matos '~ to send the confirmation

-y T 3
=

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

the Login Information

Log in to the certificate issuance serwce
and select the menu button “ &- ” in the
upper right of the screen, and then click
“Change mail address”.

*For how to log in to the certificate issuance service,

see the following:
> 2.2 “How to Log In”

Enter a new email address you wish to
register into the “New mail address” and
“Check” fields.

Read the “Note” and click the “Check”
button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

A message is displayed on the screen, and
5 y Set mail address a confirmation notification is sent to the
0 registered email address.

A confirmation mail has been sent.
Access the URL shown in the confirmation mail and
compleie the setfing of a mail address.

Email Message Click the one-time URL(*) in the email body
text to complete the changing of the email
You can change your email address. address.
Access the following URL and change your email address: 9 *The URL has an expiration time. so please
LLRSE At S complete the operation within the displayed time
P T,
Due date for the URL: 30 minutes limit.

*Please delete this message if you don’t recognize
*This email address is used only for sending

purposes.
A message is displayed on the screen
|j 1y Changing mail address complete showing that the email address has been
changed.

The mail address has changed.
From now on, this mail address will be used as an 1D for legin.
Information frem the system will alse be delivered fo this mail

address. e
Move o Login page
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual
operation, follow the on-screen instructions.

I 2.4 Switch Languages

Click the language selection pull-down to

s o EIRISGER & -
switch languages.
AIEICS - = G T
BaomRzE—B
BHE—=
ARTETT

w EDRISGEIR &y Click the language you want to display in
the pull-down.

Il

MEC -1 = A j=ae

BEORE B LANG:English

HE—=

FIRAEERIT

aE=

FHER]

e

The screen switches in the language you

. & selected. Subsequent screens will be
Dste and trme of previous egin 2022/12102 15:14 displayed in the selected language.
Since the language selection pull-down
is displayed only on Select Printing
Curent spplication fist Destination screen, you need to come
Applicaion s back to this screen in order to switch
languages.

Issue certificate

Convenience store

Printting in school

Sending by post

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 9




E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.5 How to Add a Student ID Number

*applicable for those who have multiple student ID numbers

Perform registration for either
undergraduate or graduate by following
the instruction in 2.1 “How to Apply to
W2 kg Kyushu University S50 system Use the Service” in this manual.
il FEIMIA A AT Enter the registered email address and

Authentication Failed pa stord .
O5 A TEGNMEAE B AEBREE L
Did you failed to log in? Please refer here

SSO-KIDF/([F/SZT—FHFELFT, /

Invalid SSO-KID or password. o

SSO-KID [e]
Password o’

Login ‘

AHAFERFERBOESO-KDITHY A2 7 (A TTE. Read the “Note” and click the “Login” button.
05 A I A BB (&

[ Don't know how to login

& The Universiy  S818ct printing destination {%}-

Top page -:' Click the menu button “ @ ” in the
Manual - upper right of the screen, and then click
“Register additional student ID number”

Personal setting
Change mail address
Current applicatic
Register additional student ID number
Application list Change password
Change second password

Logout
Issue certificate

Convenience store

——————
L =N
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

...“- ¢ bnversty - Send mail registering

5

additional student information

Note

1 Be sure to read the Note,

» A student ID number of a department and a
student ID number of the graduate school can be
managed as one user.

« Add a department or a student ID number of the
graduate school the user can currently handle.

» Do not register the student ID number of others.

+ Press the "Send" button. An application
confirmation mail will be sent fo the registered
mail address

» Access the URL written in the application

coenfirmation mail and complete your application
for addition of a student ID number.

It may fake some time until the application
confirmation mail is sent.

(4
-

ﬂAppIication complete

The Email has been sent

(5
o]

Email message
Title: Addition of the student ID number

Please add the student ID number. Access the URL
below and complete the application for use of the
student ID number you wish to add.

https://***********/**/******************

©This email is for sending only.
For more information, contact the administrative
representative.

Read the "Note" and click the “Send” button.

When the Application Completed screen
is displayed, click the “OK” button.

An email including a one-time URL is sent
to the registered email address. When you
receive it, click the one-time URL.

*The URL has an expiration time, so please

complete the operation within the displayed time
limit.
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https://*****************/cert/*****************************

E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Enter your information as of the time you

Univarsity infarmationfinfermatian when enralled) [Hote] Plaass ssbect

II'H-S-.:llmllurllllllak1:hn|.||||I'I'|I||7|-I||'bl|'| Muurdlng':u I carlificats were enro”ed at undergraduate or
z,l:::::’:l:l;uu?'ﬂl:l::::::‘u:;::l::luwl:ﬂll,ulu af graduaticn, aslect “Kyushu graduate you Want to add_
T 9 *The input items vary depending on the
|-_ P«T.Tul‘ﬁ w..mtu.us.mmn-; f ] "| Operating environment.

! J *The input items in red are required.
“Mame in Katakara when in school [Required) ) » Name when in school (Required)

L= oo | Enter the name used when in school in kanji,
katakana, and roman characters.

“Alphabeticnl Hame whes in schie! Ry uired)

‘| *Place a space between the family name and first
! name.
Atiliation|First Selection) (Required) .
~ | » University/Department/Subject (Required)
.ﬁlﬁlillliu'l|3v:xulll Salection) (Requsad) Select the UnlverSIty, department, and SUb_]ect.

[ 3

Atiliaticn| Third Selection] [Reguired]

| v | Select the applicable type.

» Degree Program (Required)

Degres Program {Reguined) > Student ID number
(' Undemgraduale Program Cdasiers Frogram © Docioral Frogram

i Projessional Degres Progra
(Z'Hon.Degree seeking studenls{essarch siudenls, eic |
CDoctor by disseriaton

Enter the student ID number.

» Matriculation year and month
Student I number
A A K Enter the matriculation year and month.
*In the Western calendar year.
Matriculatian yosr armd moemsth
££..A m
» Graduation (completion) year and month (Required)

"Zraduati o Compledion) wear and month |Required)

[ —-n g | Enter the graduation (completion) year and
month.
GraduniaVatldnwelRemeeal (Reguired) *In the Western Calendar year-
(2 Gracale Withdawa lRemeyal
e » Graduate/Withdrawal/Removal (Required)

Select the applicable type.

University's information (When in school)

Name when in school Click the “Check” button.

Name when in school in katakana
Graduation Check the inputs and click the

“Application” button.
= =
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

A message is displayed stating that the
application has been accepted.

e Ur ty Application reception
S

Your application will be checked.
The result will be zent to the registered mail address |ater

After the application is approved, an email

i - . .
Emal ressage is sent to the registered email address.

Title: Result of the application for use Che_Ck to see if the service has become
available.

This email is to notify you of the completion of the . . .

registration of the student ID number. The student *The image on the left will be displayed when the

ID number below has been amd to the current application is approved. The application may be

account.

rejected or subject to resubmission.
Student ID number: ******x

©This email is for sending only. For more
information, contact the administrative
representative.

Access the website of the certificate
issuance service and enter the email

\\\W// j_l‘mj:,n%;, Kyushu University SSO system add ress, paSSWO rdl and Second
== SYIARL VAV AT L password again.

Authentication Failed
O A TEIRL B A5 SEBRLGIE
Did vou failed to log in? Please refer here.

SS0_KIDET (/32 —F AEET, / For how to”Iog in, see the,followmg.
Invalid SSOKID or password. » 2.2 “How to Log In

SSO-KID [o]

Password

Login |

AMKFELFHBDSSO-KDITOT 12 F LA LT TS,

O A EN S DSV ZIE " ” . " 7
T AT Read the “Note” and click the “Login” button.
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E Log In to the Certificate Issuance Service

& The U ty Select printing destination .
s , e
LANG:English

Cumrent application list

Application list

Issue certificate @

Printting in school

Sending by post

@ Lini ¥ Salect cartificate {printing at a convenience atora)

Date and time of previcus login 2022/11/22 14:52 ‘

Select application certificate

Student ID number : === @

Student ID number : *=**

Certificates hd
Number
Type of certificate Commission of copies

Cerlificate of Completio

i ) 300 yen 0 v
n (Japanese)

Cerlificate of Completio 800 yen 0 -

n {(Englizh)
Others v
Number
Type of certificate Commission of copies
Medical Examination C
200 0~
erfificate yen
Certificate of Academic
200 yen 0 v
Record !
Certificate of Graduatio 200 yen 0 -

n

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Select one of the printing methods from
the “Issue Certificates”.

*The screen image on the left will be displayed
when selecting “CVS” for printing. To access
the service only for checking whether the
student ID number is registered, you can select
any option.

Check that two student ID numbers are
selectable.

Select the student ID number you want to
use for printing a certificate before
applying for the certificate.
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E How to See the Operating Manual
(After the First Registration)

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 3.1 How to See the Operating Manual

N faiasdpeinfing destiction - Log in to the certificate issuance serV|ce
and select the menu button “ - " in the
Date and time of previous login 202212/02 15:14 upper right of the screen.

Current application list *For how to log in to the certificate issuance service,
see the following:
Application list P> 2.2 “How to Log In”
!1 ty Select printing destination v
Click “Manual” to display the Operating
Date and time (2P Pagde e 9 L. .
Manuel 7 Manual. Read the description and issue
Change mail address Cert|f|cate(5) ata CVS.
Logout

Current application list

Application list
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. Revision History

Edition Changes Details
8.6.0 2023.8.1 P2 Corrected due to a change in phone number.
11.4.0 2024.11.26 - Corrected due to version upgrade.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved.



	スライド 0
	スライド 1: Table of Contents
	スライド 2: Introduction
	スライド 3: Log In to the Certificate Issuance Service
	スライド 4: Log In to the Certificate Issuance Service
	スライド 5: Log In to the Certificate Issuance Service
	スライド 6: Log In to the Certificate Issuance Service
	スライド 7: Log In to the Certificate Issuance Service
	スライド 8: Log In to the Certificate Issuance Service
	スライド 9: Log In to the Certificate Issuance Service
	スライド 10: Log In to the Certificate Issuance Service
	スライド 11: Log In to the Certificate Issuance Service
	スライド 12: Log In to the Certificate Issuance Service
	スライド 13: Log In to the Certificate Issuance Service
	スライド 14: Log In to the Certificate Issuance Service
	スライド 15: How to See the Operating Manual  (After the First Registration)
	スライド 16: Revision History

