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Chapter 1 System Overview

1.1 What is the Student Portal System?

The Student Portal System (Campusmate-J) is a web-based system that allows students to check official information from Kyushu
University, including notifications, make-up classes, canceled classes, course registration, and grades. Important notices from Kyushu
University are also available on this site, such as pandemic countermeasures and emergency notifications in the event of a natural
disaster.

Students can check information such as messages and calls from Kyushu University from any computer or mobile device connected
to the Internet, whether on or off campus.

You can also manage your schedule, to-do list, and bookmarks.

[Main Functions]
- Displaying messages
- Course registration and confirmation
= Checking course results
= Managing schedules
= Managing to-do lists
= Managing bookmarks
+ Searching and browsing course syllabuses (lesson plans)

<Reminder>

In recent years, there have been several mobile applications and web services that allow users to create time schedules and receive
notifications of class cancellations by entering their ID and password. However, these services are all developed by private companies
and organizations not affiliated with Kyushu University.

Please note that providing your IDs and passwords to a third party, including your University ID and password, is a dangerous act
that can lead to the leakage of personal information. Your ID and password may be misused to send unsolicited emails and cause
harm to others. You may be liable for damages under some circumstances. Please be careful.

1.2 Usage environment

This Student Portal System supports the following environments.

[Web browser]
Microsoft Edge
Mozilla Firefox
Google Chrome
Safari
*You will need to enable JavaScript in your browser settings.

[0S]

Windows 10 or later, running the above browsers
Mac OS, running the above browsers

1.3 Notes on browser operation

Please bear in mind the following points when operating your browser.
(1) The [Back] button and the [F5] key
The [Back] button on the browser and the [F5] key on the keyboard cannot be used to display or refresh the screen. Use the
buttons or links displayed on the screen. You may not be able to use the system across multiple browser windows or tabs.
(2) Sessiontimeout

If no activity (no movement of the screen) is detected for a long time, your session will timeout and result in an authentication
failure. Please note that any information already input will not be saved.

1.4 Mobile environment for mobile services

This system supports the following mobile environments.



[Web browser]
iOS: Mobile Safari
Android: Chrome for Android

1.5 Notes on mobile services

Please bear in mind the following points when using mobile services.
(1) The [Back] button and [Refresh] button
The [Back] button cannot be used to return to the previous screen on all mobile devices.

The [Refresh] button cannot be used to display or refresh screens on all mobile devices.

(2) Attached files
Files attached to messages, etc. may not be displayed correctly on mobile devices.

(3) Session timeout
If no activity (no movement of the screen) is detected for a long time, your session will timeout and result in an authentication

failure. Please note that any information already input will not be saved.

(4)  Syllabus browsing is not available on the services for mobile devices.

1.6 Notes when attaching files

Please note that files cannot be attached to messages, etc., if the file name contains any of the following character types.

(1) Characters that cannot be handled by the system
“ (tilde), “ /| " (parallel), “—" (dash), “-” (minus), “ ¢ " (cent), “ £ ” (pound), “—" (negation), “*."” because, “=" (nearly equal),
“=” (congruent), “J” (integral), “V” (root), “.L” (perpendicular), “£” (angle), “N” (and), “U” (or)

(2)  Characters that depend on the type of computer and environment (OS)
Examples: “@,” “kg,” “f,” “5#,” “ | ,” etc.



Chapter 2

Basic Operation

This section explains how to log in to the system and the system’s screen layout.
New students can login from the date of enrollment.

2.1 Login and Logout

This section explains the procedures for logging in and out of the system.
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[Login]

(1)

Access the system page with a web browser.
PC:
https://ku-portal.kyushu-u.ac.jp/

Mobile device:
https://ku-portal.kyushu-u.ac.jp/campusweb/sptop.do

(Website for mobile devices)

[Explanation of the screen]

1 Information and Events
You can check information and events before logging in.
For details, see “3. 2 Checking information” and “3. 3
Checking events.”

2 Select the display language
You can choose between Japanese and English.
Select the [Japanese] button to display in Japanese or
the [English] button to display in English.

Click [Login] and enter your SSO-KID and password.
= The menu screen is displayed.

If you have not activated your account (user registration),
please do so.
Please refer to the following URL for information on how to
activate your account.
https://web.sso.kyushu-u.ac.jp/ssokid/idpw.html

P If you have already authenticated, you will be taken to
the menu screen without having to enter your SSO-KID
and password.


https://ku-portal.kyushu-u.ac.jp/
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(3)

(4)

Click [Logout] in the upper right corner of the screen.

A logout confirmation message is displayed.
Click [OK] to return to the login screen.



2.2 Screen layout

This section explains the screen layout.

The screen layout and organization are subject to change depending on the operation so that the actual screen layout may differ

from the explanatory material.

[Tabs] These provide a summary of each function.

Move the cursor over a tab to display the functions under the tab.

When you click a tab, the side menu switches to the menu of the tab you clicked.

I Home | Academic Information | Syllabus | Course Registration/Course Results Student Support Job Search Support I

Course Registration Record

[User]
Displays information on the user.

[Weekly schedule]
Displays the user's weekly
schedule.
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Messages, notices, etc., are displayed in each frame. Displays the various menus.
The menu displayed will correspond to the functions in the tab

selected at the top of the screen.




2.3 Side menu layout

This section explains the side menu.
By using the side menu, you can move to each function screen.
Note that the configuration of the side menu is subject to change depending on the operation.

(1) Messages
Displays notices and other messages from Kyushu University.

i Messages

(2) Schedule
Register your schedule.

| 380732 &

4

[¥] Received Messages

| Schedule (3) My Timetable

Displays your time schedule.

[¢] Schedule Registration

My Time table - (4) Management Tool
. This can be used to perform auxiliary operations such as

= . Bookmark Registration and configuring the Message Transfer
[=] bty Timetable
- . Settings.
Management Tool
i & (5) Link
[+ Biocdarmas Links to the Enrollment/Tuition Fee Exemption/Deferment App
Registration sys (separate system)

(6) Bookmark
Displays sites bookmarked by the user. They will be opened on
a separate screen.

[7] Mes=zage Transfer
Setting=s

| Fersonal

_ (7) CLOSE Button
Settings

Minimizes the side menu and user information and increases
—_ the width of the main screen.
[¥] Parental Password .

| Link
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Fea
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App =ys
[] TA Portal

i Bookmark
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Chapter 3 Messages

You can display message types including “Information,” “Events,” “Notices,” “Student Calls,” and “Messages.”
You can access Information and Events from the respective portlets on the login screen.

You can check Notices, Student Calls, and Messages from the Message List, displayed after logging in, or from the portlet on the
menu screen.

For Notices, Student Calls, and Messages, recipients can post a comment, visible to the sender.

M Message status

Each message has a “status,” which changes depending on the operation.
Statuses include the following.

+ Unread Messages that the user has not opened yet
¥ Inthe list screen, the title of the message is displayed in bold.
- Read Messages that the user has checked at least once
¥ Amessage that has been read can be returned to the unread state.

B New messages
The “NEW” icon is displayed on the list screen for new messages.
A message that has been posted recently is treated as a new message.

3.1 Checking messages from the Message List

This section explains how to post a comment in response to a message from the Message List.
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The Message List is displayed.
Click the [Title] of a message to display detailed information.

1 Header checkbox
You can select all of the messages at once.

2 Batch operations
The following batch actions can be applied to all checked
messages at once:
+ Delete
+ Mark as unread
+ Mark as read

3 Searching for messages
Enter the search conditions and click [Search messages]
to display the corresponding messages.
The search result is shown in the Message List at the top
of the screen.

The Message Details screen is displayed.

You can check the details and attachments if there are any.

% Theitems displayed differ depending on the selected
message type. The screen on the left is an example of the
message type “Notice.”

4 Register Comments
Click [Register Comments/Update Comments] to go to
the comment input screen.
* Whether or not comments can be posted (updated)
depends on the instructions given when the message was
sent.

5 Delete Message
If you no longer need to keep a message, click [Delete
Message] to remove it from the list.

The comment input screen is displayed.
After entering comments, click [Register]. After the comment is
posted, the Message Details screen is displayed again.



3.2 Checking information

This section explains how to check information on the Information portlet (the screen displayed before logging in).
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From the Information portlet displayed on the login screen,
click [View All].

View All

The Information portlet will expand to fill the entire
screen.

Title
By clicking on the title, you can navigate directly to the
information details.

A list of all available information will be displayed.

Click the [Title] of the notice you want to check.

You can change the number of notifications displayed on the
screen.

The information details will appear.
After confirming, click [Close].



3.3

Checking events

This section explains how to check events on the Events portlet (the screen displayed before logging in)
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(1)

NE)

From the events portlet displayed on the login screen, click

[View All].

1 View All

The Events portlet will expand to fill the entire screen.

2 Title

By clicking the title name, you can navigate to the Event

Details screen.

The Events List screen is displayed.

The title of the event will be displayed on the day the event is

scheduled.

Click the [Title] of the event you want to check.

The Event Details screen is displayed.
After confirming, click [Close].



3.4

Checking messages from the Messages For You portlet

This section explains how to check messages on the Messages For You portlet.
Messages of the type “Student Call” and “Message” are listed in the Messages For You portlet.
The results of tuition waiver applications will also be displayed in this portlet.
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(1)

Click [Title] from the Messages For You portlet that appears on
the menu screen.

1 Maximize (the [#] button in the upper right corner of the
portlet)
The Messages For You portlet will expand to fill the entire
screen.

2 View All (the button in the bottom right of the portlet)
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments (if you are allowed to
post comments) and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the email address designated in advance (Message Transfer
Settings).

For details on message forwarding settings, please refer to "8.3
Configuring the Message Transfer Settings.



3.5

Checking messages on the Messages from the University portlet.

This section explains how to check messages on the Messages from the University portlet.
Messages with the message type “notice” are listed in the Messages from the University portlet.
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1)

Click [Title] on the Messages from University portlet displayed
on the menu screen.

1 Maximized view
The Messages from the University portlet will expand to
fill the entire screen.

2 View All
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

Details of the message are displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the email address designated in advance (Message Transfer
Settings).

For details on message transfer settings, please refer to
"8.3 Configuring the Message Transfer Settings.



3.6 Checking messages on the Job Opening Notice portlet

This section explains how to check messages on the Job Opening Notice portlet.
The Job Opening Notice portlet lists messages of the type “Job Opening Notice.”
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Click [Title] from the Job Opening Notice portlet displayed on
the menu screen.

1 Maximized view
Displays the Job Opening Notice portlet maximized to fill
the entire screen.

2 View All
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the pre-registered email address (Message Transfer Settings).
For details on message transfer settings, please refer to "8.3
Configuring the Message Transfer Settings.



3.7

Checking messages on the Study Abroad Information Portlet

This section explains how to check messages on the Study Abroad Information portlet.
The Study Abroad Information portlet lists messages of the type “Study Abroad Information.”

Please note that messages registered in the Study Abroad Information portlet will also be forwarded to the email address registered
in the Message Transfer Settings.
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Click [Title] on the Study Abroad Information portlet displayed
on the menu screen.

1 Maximized view
The Study Abroad Information portlet will expand to fill
the entire screen.

2 View All
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the email address designated in advance (Message Transfer
Settings).

For details on message forwarding settings, please refer to "8.3
Configuring the Message Transfer Settings.



Chapter 4

You can search and view detailed lesson plans (syllabuses) for each class.

SIELIE

4.1 Search menu

This section explains how to display the search menu.

[From the side menu of the login screen] - (1)

The search results are displayed from the menu screen
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4.2 Search by Course Title

This section explains how to search for a syllabus using the course title.

Sty ot - . (1) Specify the search conditions and click the

- e e oo, et o e e otz S pertorm the semch. . button.

2 Salact the year for which the sylisbu

el Attt ser et . ¥ Syllabuses from the 2015 academic year and earlier can

through constructive disloeuc on & case—by—oase basis, taking Into acceunt both the noods of the studont
and the zoals and sssential elements of the chss. Plesse contact the office listed below, or the instructor

T T e T . only be searched by department/graduate school, course

<Office™ Center for Health Sciences and Counseling / Support Section for Inclusion . .
e e e e = title, and language.
(TEL:002-802-5852 FAX:092-802-5895 E-mall:Incluslon@chc kyushu—u.ac Jp? .

When searching for the course taucht by instructors with practicsl evperiencs using the Full-Text Search function.
type “practical-experienced” on Search Kevwords. then olick “Search Syllabus”

.
Syllabi fur 2015 Lr Lisfors Gar urily L sear Ui by “Deper trrisrit”, * Oourse Tits", ur " Laruoes™ .
f
.
Search Syllabus
.
ear P TR| .
Gampus - Not selected - < °
[ KI<AN Educstion .
[] Schaot of Interdiseiplinary Science and Tnavatian .
[ School of Education .
[] School of Econamics .
School of Science
= .
L] Dmar st Msliie s, Sobuol of Meicine
o
[ Pervtrment of Riomedical Seisnee, Sehool of Medicine
.
[] Department of Health Science,School of Medicine
L] Schaol of Dentistry ¢
[ Schost of Mharmaceutical Sciences .
[] School of Enxineerins .
[] School of Desien o
Schoal of Asricutture
(=] ericur .
[ 27t contury prosram
.
[] Teacher Preparation Program
.
[] General Education
[ KIKAN Edication for Graduate Schoaks °
Clepartment [ Graduste School of Intesrated Sciences for Global Society .
[] Graduate School of Human-Enviranment Studies .
[ Graduate Schaol of Econarnics .
[ Graduste Schasl of Science .
.

Search by Course Title

T ———— . (2) Click the name of the relevant course from the search results.

.
:
.
Course fist
.
o .
B Click course name to see syllabus.
(IS o nae T Ses SyleRuE: .
.
11045918 12345 673310 Met 10>
23458183 10 e 105 .
Mo  Course Code Course Name Course period, Instructor M
Day of week and period .
1 20641 307 30 Computer Graphics Second Semester Thursday 3rd OKADA NDSHHRD .
.
Int lassesin the Second  HESHM P
1 085N 06 Academic Debate acter i ot INOLE MARAHKD .
emester other other lEalRET

.
3 B4 it Enlish A Production First Semester Wednesday 3nd .
4 20633251 Acaderic Enlish 4 Froduction First Semester Wednesdey 3 SHMZU TOSHHFO .
5 QWEH 347 Academic English & Reception First Semester Monday 4th SHMZU TOSHHROD °
S e — Bl o Bt o,

[ 0631675 Academic English B Intesrated Sectnd Semester Monday dnd  NAGAKAWA Tomoko
o
T B3 T6E Academic English B Integrated Second Semester Monday 3rd Whhleski Greggory .
H 2631845 Academic English B Integrated Secend Semester henday 4th  Emi Okamoto .
3 20631847 Academic English B Integrated Second Semester Menday dth  Whcbleskd Greggery °
S e — I il i .,

10 W0EF665 Academic English B Intesrated Sectnd Semester Tuesdey nd  TAMGLOH HOEKD
I S S i =B

1105918 12 345 67 88 10 Mect 103
,,,,,,,, 100 Mext 10> .

“» Rt to Search Result List > add to Favorites

*(3) Therelevantsyllabus will be displayed.

.
Gourse Gads 20641307 .
Gourse Title 3D Gomputer Graphics .

.
Sub Title [

.
Gourse Gategories .
ear 2020 °
L — __ i I S S — e o
Term Second Semester

.
Glass Day Second Semester Thursday Srd .
Required # Elective IR .
Gredit 2 N
i B _ I B S B IR,
Gourse Thstructor OKADA YOSHIHIRO
basie S - o B S S .
Department Graduate School of Information Science and Electrical Engine .

.
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4.3 Search by Instructor’s Name

This section explains how to search for a syllabus using the instructor's name.

Search Instructor

: (1)  Specify the search conditions and click the
. button.

Search by Instructor’s Name

.
", .
Search Gonditions
.
2 Sorot the vear i the =ylabus to search, and then search nstructors °
== - .
Kyushu University provides reasorable acoormodations to studerts with disabilities who experience .
disablity—relsted barvirs to thei partispation in class. Reascrabl acommrodations are deteinad
through constructive dialigue on @ case-by—case basks, takire Into account bath the reeds of the student .
and the gosks and esserti| slemerts of the clacs. Please contact the office listed belon, or the nstructor
in charee of the chss, with any ques tins reeardine accomodations: .
<Qfice™ Center for Heakh Scierces and Courseling / Support Section for Inclusicn .
{lto carrpus, Center 1, 1st floor)
CTEL 002-802-5569 FARI002-B02-566 E-mitinclusicr@che kyushuuac b ¢
.
ke searchire for the course tavehit by ins tructars with pract ical experience usirg the Ful=Tet Search function,
type “practical-experieroed” on Search Keywords, then cidk " Syllbus” .
.
Vear .
Marme °
I E— — - _— S S — .
Inetnctor
depart Mot selected -- v .
I E— S - _— S S — .
Fulbtime .
Y= [] Fuli-ties [7] Part-tive .
.
]
.
.
. rch Syllabus
. (2) Clickthe button.
Searchresult 7 records
Sekect the nfarmation ta be vined concemire the relevart fetructcr. M
.
Name Full-time Instructor °
/Part-time department .
.
1 NAGAKISHD Ful-time Facity of Science search syllabus
.
.
.
.
.

Search by Instructor's Name

- (3) Click the name of the relevant course from the search results.
:

Course list

.
.
2 Gl oo rarme 0 see sylabus
Ok e rere to see sylebus. .
a6 [10 °
R S - - - S R — .
No  Gourse Gode Gourse Name Gourse period, Instructor
Day of week and period .
. Wirker Guarter Mondsy S .
1 2251724 | Chemical Reaction Eng hesring T fusateyusinllvisdiong KEHDA MASAHRO
S . _ R s ey N I .
Fist Haf of First Semester
2 20261013 | Adverped Cherrical Reaction Encineeri [l Wedresday 2nd KEHDA MASAHFO °
&dvared Chermica | Reaction Enciveerine Il £t ol of Firs £ Semester
Thrsday 2rd .
First Haf of Fist Semsster .
. Wedresday 2
3 20061014 [ fvarced Cherrical Reaction Encincerne [il PE9r==ey 2d KEHDA MASAHRO .
Tirsdsy 2
S S . B Ml S S — .
. Summer Guarter Tussday 2nd
4 oose120 | Chrerviral Reaction Enginesring 1 T e Wt g KEHDA MASAHFO R
5 2053022 | Elermectary Cherrical themmodyrarics [l Frst Sernester Uednesday 1st KEHDA MASAHRO .
Fall Guarter Wednesday Znd .
s aze1s0s [l Materil Cheristry ey L 2 KEHDA MASAHRO
I—— 1S = e o I .
18 0
o
.
“¥ Rtn to Prev Scrn .
.
.
PENEE °
.
» 449 to Favortes . (4) Therelevant syllabus will be displayed.
Care Cote P .
CareTis Cherics Resction Ensieseine T .
Norrberis Cace .
S Trie RIGTS= / Chamical Resctin Ensiesring 1 .
Course Catesares BRHENE / Spechleed Carses °
Vear xm °
Temn [r——— °
Wirter Quarter Koy O .
ey s Gurter ey 4
o - e - .
Reaured / Elctie 2R/ Reuired for Chariol rs e Carse
o e - 2 Roned o e Freteere Gore S .
oot 2
P— SHDAMISARO °
Departrent [— M
ru—— BIHFTHREI) / Departrant o Mterink Sciere ad Enshesrns M
Fende Ve s N
G R, °
Toueht Lareuase deparese. o
Otherareuase o hohss M
.
Ghssroom
.
Otrurs (Froe)
.
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4.4

Sesrch conditions

A

B sele

Kyushu University pronides reascnable
o

o sylsbus to search, enter search keynords, and perform search.

Full-Text Search

This section explains how to search for a syllabus using keywords from the full text.

(1) Specify the search conditions and click the

accommedations to students with disabifies who experience

ipaticn in cless. Rzascnable

Hhcugh constructiva dielcgus cn o Case-by-rase basis, taking into eccunt both the needs of the student
and the Eoals and essantial elements of the dlass. Flesse confact the offic listed below, o the instructer
in charce of the dlsss, with sny questions recarding accommodations

< Office > Center for Health Seiencas and Counseling / Suppert Secticn for Inclusizn
(1ta campus, Genter 1, 151 foor)

(TeL

When searching for the course taught by instructors with practical experience using the Ful-Text Search funotion,
#ype “practical-e-pariznced” o Search Keymards, then click “Search Syflabus ™

e =

[Search all terms |

%3y Rin to Prev Scrn

Course list

2 ik couss nams tosee yflabus.

Mo  Gourse Gode

Gourse Mame

1 2066300
2 26E001 4
3 AR4384
4 26T
5 26T 83
[ AT
7 WEEIVIE
B ABG3229
) 26736
10 20753

sdvanced topics oo Bicrescurce and
Eicerironmental scinces
Advanced tepics on horticultursl science

Basic techniques for dats science

Coenitive Meuroscience
Cognitive Science

Computer and information sciences
Envircnmentsl Gecscience T
Envircnmentsl Gecscience T

Fisatry and Philazcphy of Geosciance snd
Eiclogy

Hisotry and Fhilsophy of Gecscience and
Eiclgy

1 Rin to Search Result

rch Syllabus

11083 1234567 Mest 1> [10

Gourse period.
Day of week and period

tensive Classes in the Auturn
emester cther cther

all Quarter Tuesday 3rd

tensive Glassas in the Second
emester other other

rter Guarter Wednesday 4th

all Quarter Mondsy 5th

sl Guarter Mondsy 3rd
all Quarter Mondsy 4th

pring Quarter Wednesday 3nd

ummer Quarter Wednesday 3rd

sll Guarter Wednesdsy 2nd

pring Qusrter Fridsy 4ih

1-10463

1234567 Mest1m> [10

Instructor

KITADKA TAKITYA
DA HROSH

DZAK KO

LGHDA SEICH

WAT AAEE MASAKAZL

WAKEVAWMA TATSLIYA

WAKE VAlA TATSUYA

KA KD

KA KD

» Add to Fa

Course Code

Ciourse Title
Numbering Code
Sub Title

Ciourse Categaries

Vet

Chsss Day

Fiequired / Elective

Ciourse Instructcr

Department
Intended Schocl
Intended “rear

Others (Free)

i)

dvanced topics on Eicvescurce snd Eicenvironmentsl sciences

I7#E o

200

Intensive Classes in the Auturn Semester

Intensive Classes in the Autumn Semester other other

R

1
KITADKA TAKITYA
DA HROSH

Graduate School of Bioresource and Bicenvironments! Sciences

o Dampus
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(3)

button.

Click the name of the relevant course from the search results.

The relevant syllabus will be displayed.



4.5 Adding and removing favorites

This section explains how to add or remove a favorite.

' -
(1)  From the search results, click on the m

TSIAER - .

. button.

Humbering Code

Sub Tite

Graduste Schodl of Bicres

Campusmate -J

= MOE = .

Home | Academic Infomation| m Course Registration/Course Results | Student Swport | Job Search Support | °

Gourse Registration Record .

()

You can view your favorites by clicking “Favorite” in the
side menu of the Syllabus tab.

Today’s Schedules i | Messages from University [ | Messages For You (=

There are o Tietable for today,

1/13 (Wed)

0 New Messages

[Dmportant] A02%F 82

1 Mow Messages
1714 (Thu) NEW3FRIQEF 1)l AR

1/13 (Wed)

limportant] HERED

1/5(Tue)  [importont] $H135E4F

1/13 (Wed)

EFEE A ERA

1221 () SAOZEEIE R

2021/1/15
1331

1/13 (Wed)
1/13 (Wed)

EHEMT A(Cuter) 85k [2
YAVE I T

12/3 (Thu)  [mportant] GHISE4FE
10/27 (Tue)  HRRISOFD-()L 3

5] viewss:

[ vewrn

2
2

| Syllabus

©Search by Caurse .
Titl

[S=arch by Instructor's °
Nare

:

A— .

Study abroad information o}
0 New Massages
<ERIEH>EIEEA
GBI EFEMES
z

(FE7I A58 17
[2/23~3/6B85KIN D1

[¥] Viewan

Job Opening Notice o]

Course Messages o]
rop Row (3T E3Bem ron-IE]

Mo courss ressage

0 New Ffarrratin
oozl oK
UABEEEEET] B

1/6 (Wed)
12/25 (Fri)

1/13 (wed)
1/12 (Tue)

[ vewn

12/24 (Thy) [
12/24 (Thy)  [RTRE;

BT PIR
BT B

12/25 (Fri)
12/24 (Thu)

12/14 (Mon)

1
Weekly Schedules Thevieer] (< <

15 Er) 1/16 (S50

171 (Tue)

© (3)

Clicking on the name of a course you have added to your
favorites will take you directly to the syllabus.

. ¥ The favorites are recorded by year.
. .

B These ake fawneite syllabuses

Favorites

[2020 | *Year .

] Course Name Course period,
Day of week and
period .

Instructor Additional function .

Advanced topics n
] Bicresource and

Bicemvircamental sciences

Favorite

Favorites

Intensive Classes in the
Jutumn Semester ather
other

KITADKA TAKIPTA,
DA HROSH

[)( Delele] [9 Imprt from Crse Data

. (4) Youcanremove a course from your favorites by entering

A

B These are favarits sylsbuses.

(e beside the name of the course you want to remove

o o momr e e . and clicking X.27%).
=

sduanced tepics oy
Biorescurce and

Intensive Classes in the

Autun Semester other {LAORAT M

No confirmation screen is displayed when removing

Cicamirtomantal sciencas  olher IDAHROSH . :
- . favorites, so make sure there are no errors before
| | ° proceeding.
L ) .

19



Chapter5 Course Registration

and Course Results

Online course registration for undergraduate students is available using the Student Portal System, except for major courses in
the Department of Biomedical Science and the Department of Medicine in the School of Medicine.

Registration must be completed within the prescribed period.

Registration for graduate courses is different for each graduate school (department), so please check with the School Affairs

(Student Affairs) Section of the relevant graduate school.
For information on how to register for courses in faculties and graduate schools that do not use the Student Portal System, please

contact the School Affairs (Student Affairs) Section of the relevant department or graduate school.
* Please note that Student Portal System is not linked to Moodle system.

1 First registration period (first week of classes)
Students will have about one week to register using the Student Portal System.

2 Second registration period (around the third week of classes)
You will be given two or three days to confirm and correct your registration, and then you can register (and make

corrections) using the Student Portal System.

3 Third registration period (around the 4th week of classes) *This is the final confirmation period
You will be given two or three days to confirm and correct your registration, and then you can register (and make
corrections) at the School Affairs (Student Affairs) Section of the relevant department or graduate school.
You can register for KIKAN Education courses (mainly for first-year undergraduates) at the Academic Affairs Section

for KIKAN Education.

3¢ During the final confirmation period, you will not be able to use the Student Portal System to register for courses.

Students must register during the registration period.
The registration period may vary depending on the academic year and semester. Please be sure to check the bulletin board, the

Kyushu University website, or at the School Affairs (Student Affairs) Section.

4 Course registration cancellation system
If you decide that you would like to cancel your registration for a course, because you have found that the content of the

lectures is different from what you expected, or that you did not have enough knowledge to follow the lectures, then you
may request the cancellation of your course registration.

If you wish to cancel a course, please apply to the School Affairs (Student Affairs) Section of your department.

Courses from which you withdraw without submitting a request to cancel course registration will be included in the calculation
of GPA*.

Registration can only be canceled for elective (optional required) courses. You cannot apply to cancel registration for required
or intensive courses. The period during which you can apply for cancellation will be announced separately on the bulletin board

and website.
For graduate students, since the GPA system has not been introduced, there is no procedure for course registration cancellation.

"Please refer to the Kyushu University website for information on GPA.
TOP > Academics > Course Registration > Registration / Syllabuses > Grading Standards (GPA System)

Additionally, Kyushu University would like your family to be able to keep up with, and support, your academic career.
We have therefore set up a system to enable them to check students’ course results on the web each semester.
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5.1
periods!)

Registering for courses_(Must be done within the first and second registration

This section explains how to use the Student Portal System to register for courses.

Campusmate -J

Home | Academic Information | Sylisbus || Course Registration/Course Results | Student + | Job Search Suppart
y 7 PO

Gourse Registration Record

Today's Schedules Messages gfm University [}

1 New Messaces

There are o Timetable for ot

hiessages For You

0 Few Messazcs

[rep——

od) WEW[7/7~7/23 1705515 | 5/21 (Fr)  [Expived] [mportant] § | 77"
o — HH"“" [important] (PEIBEY | 5/11(Tus) BB 7L AL
[Student Support] [B: | 4/7 (Wed) [rnportant] HE 1Al
AT\ 7/6 (Tue)  [important] (BRG] | 175 (Tue)  [important] ST02FARE
75 (Mon)  BEWARBORGRT| 125000 Dreornd Fl0sRE |2

I Ciourse Regiztration I

tiea i

|Course
8 Re

Bl
Gonfirmation

|Grades
[ Cowrse Results

1
| Course Registration Gonfirmation | NS
: i
| Ciourse Results = 1
Vet 2/ | Course
o | . .
| Woakdy Schaduen  fgmam] == Registration

[ omemw o wees | meme | wnse —d 5] Gourse Feeistration |

[ Courge Fegistration
Canfirmation

| Grades
[ Course Results

| Bookmark
& AAHP

4
B~ Chooss the day and the period of the desired courses The specialieed courseslex: intensive courses, sto ) will ot show on the Surmmary

Sheet on the lawer screen

1stForeignlanguag v 2ndForeignLanguage:

« List + Example 1: If you have already chosen a foreign language
E=
i _
e
TSRS 1stForeignlLanguage: English 2ndForeignLanguage: French
FREE
O3 Fag
ANALE
2EE
{ « Slct Intnsy Crse] [ . Slict Other Dpt Crses] [ . Search Crses]
&7 Urregistered B8 Registered B Mo Changes Allowed
2022 First 2022 Second % 3% Remote Glass { Please check " About Remote Classes™ an the right menu. )
Semester Semester 3 Subject in blue letter is nat changeable. 382 Lottery f&: Biweekly ff:0ther Department
Period Man | Tue | Whied | Thu Fri | Sat | Sun
1Period & (4
& B 58 22072052 & &
2Period | Introduction to History of
Education
| EcucHikIrREH)
sFeriod =] & 22071058 | @ & @ @
e Theory of Curriculum
| TANDUE SATORU
Poring | 3 22071050 @ ¢ | @ | @
#0d | Teachine Method of Social Studiss 1
| HasuMDRD
= i 22081900 & &
BPeriod Sanskrit Langusge and Literature
(Seminarly )
ALE #AA
fiPeriod
TPeriod
First Semester ngnfsr{d&r Yearly
Upper 27[; .72;]7 ) o |
Lmit | Gopee 6 [ | 8 | 14
Lower | Credits @© [ @[ (o
Limit | |

.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
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(1)

Click [Course Registration / Course Results] from the menu
screen. This can be selected from the tabs or side menu.

[Tabs]
Course Registration / Course Results — Course
Registration

[Side menu]
Enroliment — Course Registration

X When you open the course registration page, you will
be asked to confirm that your address and contact
information have not changed. When registering for
courses for the first time after enrollment, please be
sure to enter your address and contact information.

X The registration status in the ANPIC system will also
be checked.

3¢ During the third registration period (final

confirmation period), you will not be able to register
using the Student Portal System.

If you have not yet chosen your first or second foreign language, click
on the button to select the foreign language from the list.

v| If you have already selected your first or second
foreign 1anguage, the selected foreign language will be displayed
as shown in Example 1 on the left.

Transfer students and graduate students should select "_"
(underscore) as their first and second foreign language.

If you are an undergraduate student and have not yet chosen
a foreign language, you must do so. If it is not selected, you
cannot register for the course.

(2) Toselecta course offered as part of KIKAN Education, or held
by your own faculty or graduate school, please click on
theicon @ corresponding to the class period to select the

course.

[Explanation of the icons]

& Lnregiztered E Regiztered % Ma Changes Allowed



Select Gourses
2022 Second Semester Friday Fifth Period

é Choose the ds

d cou

Soloct  Subloot  Cowrse Codo  Couroe Hamo Syllabus  Gredits Instructor in Charge Information
umber
o 22078086 S'{'::;’gy”' Instructional [@Browsd 2 KUME HIROSHI
O qeiothyy 22076067 gleaching Method of [©5rowsd 3 TSUDA AKIKO
Spesial Lesture in —
EDU-
O 20076058 International Cutture of B 2 SOHN MHAENG
oz v CEES
[ Close
2022 First 2022 Second % 3% Remote Glass ( Please check " About Remote Glasses" on the right menu
Semester Semester Subject in blue letter is not changeable. 38: Lottery F&: Biweekly iz Other Department
Periad Mon Tue Wed | Thu | Fri Sat | Sun
1Period | & | &
@ 3 5g 20072082 ¢ | @
2Period Introduction to Higtory
| of Education
| EcugHTKarTE
Porind B 58 20071088 & & & &
MO8 Theary of Gurriculum | |
| TANTUE SATORU
=] 29071059 & & & ¢
4Period | Teaching Method of Socisl | |
| Studies [
HASUAD RO
B i 22051000 @ @ 3 2075056
Sanzkrit Language and Theary of
BPeriod | Literatre (Seminarl] Instructional
| ALE R Stratesy
FUNE HRDS
GPeriod |
7Period
I[ « Slct Intnsy Crse]l[ « Slct Other Dpt Crses] [ « Search Crses]
& Unregistered B Registered = No Ghanges Allowed
2022 First 2022 Second : Remote Glass ( Flease check * About Remote Glasses™ on the right menu, )
Semestor Semester i Subject 1 blue letier i nat changeable, 38: Lottery B3: Bimeekly : Other Department
Period Mon Tue Wed | Thu Fri | Sat | Sun
Select Intensive Gourses
2022 Second Semester
Select Subject Course Gode Course Name  Syllsbus  Gredits Instructor in Charge  Information
EDU- School Intensive Clssses
TERss02) 22078003 pliies T |© Browss 2 TTO TAKAMIGHE for full year

| € Browsel 2

22079004 7O TAKAMIGHT Intensive lasses

O EDU- School
TEP3503J Practices I for full year

fPerind

TPeriod |

Intensive Gourse

Period

Course Gode Instructor in Charge

Gourse Hams
Tntersive Glssses for full yesr 22070003 Sohool Practices 1 IO TAKAMIGHT
Secand
First Semester  oooond early

Hpper a 0
| Limit | cowes  © 7 | T | a1 [ 18
Lower Oredite @) @) a0
Uimit | |

(3)

(4)

(5)

(6)

()

On the course selection screen, enter in the course you
wish to register for, and click the [Register] button.

The Q icon on the registration screen will change to
icon, to indicate that you have selected a lecture for

tnat class period.

To select an intensive course, click on the s ey tton,

Enter %] in the course you wish to register for on the intensive
course selection screen, and click the [Register] button.

The selected intensive course is listed at the bottom of the
course registration screen.



[ « Slct Intnsv Crse] [ « Slct Other Dpt Crsea] [ « Search Crses]

& Unregistersd B Rogistered = No Changss Allawed

2022 First 2022 Second 3 i%: Remote Class ( Please check " About Remote Classes” on the right menu. )
Semester e 3% Subject in blus ltter is not changeabls. $8: Lottsry Fg: Biwsekly h: Other Department
Period Mon Tue i Thu Fri

Sat | Gun

Select Gourses of Anather Department
2022 Second Semester
a

> There are no added courses of another department,

- Add Courses
| B close

Search Gourses of Another Department

2022 Second Semester

Day of the Week

Feriod
I S

Courge Code

] (Partial match)

Gourse Name [

[ Schiool of Interdise plinary

[ KIKAM Education Seience and Innovation

Tnternational Undergraduate

} ] KIKAN Education
Program)

() School of Letters () School of Education () School of Lan

() School of Economics () School of Science () Department of Medicine

() Department of Biomedical

(] Department of Health
Science Sciences

() Schaol of Dentistry

[ School of Pharmaceutical

Sciences () School of Engineering () Schoal of Design

[ Graduate Program of

[Tt Atk it () School of Health Sciences

Tnstructor in I
Charee |

Subject Number

] (Partial matoh)

| (Partial match)

e

Search Gourses of Another Department

2022 Second Semester
4

B Select "Courses offered at ather schaols”

Conditions | Result

L;TiHUMZSSEM Mon 2nd 22051605 G;lnes; Gunversra\\’uniﬂ 7 7 ‘7é émwge 7 H s’u; Lining :
T LET-HUMSSGIE  Mon 2nd 2051606 Enelish Linguistics (Seminar ) | € Browse 2 Antony GRAY
O L;TiHLIMZﬂ?J Mo 2nd 22051607 Lﬁf‘:‘“gij‘;ﬁ’f;ﬂfg;ég%}ﬁ% 7 7 ‘7égip,nwse 7 2 7 u;;AMA A
) LET-HUM4BS2J  Mon 2nd 22061611 ﬁ:ﬁ;g’%ﬂgjﬂﬂ‘“"y \oanse] 2 ADACHI KIYC _
»

|5 Glase

| =» Select Courses I

Select Gourses of Another Department
2022 Second Semester

2 Select "Courses offered at ther schiols”

Select Subject Gourse Gode Course Name  Syllabus  Credits Instructor in Charge Departments Opening In

e jont | € Browse 2 SUN Linjine

WubETim 22081605 School of Letters O

3

~> Add Courses

1Period | &

B 22051605 & 38 22072082

2Period §  Chinese Conversation I Introduction to
UM Linjing Higtory of Educa
EGUCH] KIYDEH]
B, @
APerind | — & 2,20,.;?]0.55.

(8)

(9)

(10)

If you wish to register for courses in other faculties and

graduate schools, please click the |52 ess] ytton,

Click [Add Courses].

Enter the search criteria on the [Select Courses of Another
Department] screen, and click [Search Courses].

(11) On the [Select Courses of Another Department] screen, enter

beside the course for which you wish to register, and click
[Select Courses].

(12) When the confirmation screen appears, click the [Register]

button.

(13) The name of the course will be displayed on the registration

screen with the &  icon.

You may not be able to attend lectures offered by other
faculties or graduate schools.

During the course registration confirmation period,
please make sure to confirm whether or not you have
been approved to take the course.
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: The following items are registered.

1stForeignlanguage:

2022 First 2022 Second 3% 3%: Remote Class { Please check " &

Semester Semester ¥ Subject in blue letter is not chaneeat
Period | Man | Tue

1Period

»> Register this Content

(14) Toregister for the selected course,

(15)

click the button.

(If there is no error)
If there are no errors in the selected information, proceed from
[Enter Registration Details] to [Confirm Details].

(If there is an error)
The error message is displayed as shown on the left.

Reconfirm the course selection, and click [Register This
Content].

(16) Make sure the message & The following items are resistersd. _ i displayed.

You can make any number of revisions during the
registration period.

After you have registered for a course, if you decide to
revise the course on the registration screen, be sure to
perform steps (14) to (16) at the end of the procedure;
otherwise, the revision will not be saved. The courses that
you have registered for, including modifications, by the
second registration period, will be the courses that you
have finally applied for on the Student Portal System.




5.2 Confirming your course registration

This section explains how to confirm the contents of your course registration during the registration period.
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5.3

Checking your course results

This section explains how to check your course results.

Home | Academic Information | Syllabus

Gourse Registration Record
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(1)

Click [Course Registration / Course Results] from the menu
screen.

[Tabs]
Course Registration / Course Results — Course
Results

[Side menu]
Course Results — Course Results

Grades
] Course Results °

| Bookmark

Course Results
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2ndForeignlanguage: German

EAFHP

Gonfirm Previem
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)

Please check your grades.

About email notification of grade registration

When your grades are registered using this
system, you will receive a notification in
Messages For You that your grades have been
registered.

If you wish to be notified by email, please
check the “Messages For You” checkbox in the
message type in the Message Transfer Settings.

In the case of courses for which no grades have
been submitted, “Assessment” and “Instructor in
Charge” are left blank. Also, please note that it may
take a few days from the time the instructor submits
the grade until the grade is displayed on the “Result
Confirmation” screen.

If there is a date in the “Update Day” field,
“Assessment” is blank, and “GP” is marked with an
asterisk (*), then the grade is pending.




5.4

This section explains how to set up a parental account.

Setting up a parent account to enable parents or guardians to check student grades.

The account ID is composed of the letters “Pa” followed by your student number.
Example: If the student number is 1AB12345X, the ID of the parental account is Pa1AB12345X
The ID will be activated by the student setting a password, and the grades can be checked through the parental account.
After careful consultation with your family members, if you agree to have your grades checked by your parents or others, please set
a password and notify your parents or others of your ID and password.
Grades may be checked through the parental account in October for the first semester, and in April for the second semester.

Home | Academic Information | Syllabus | Course Reeistration/Course Results | Student Support | Job Search Support |

Recsived Messsges ord
Schedle Reeistration —
Messages from University Meszages For You i
My Tiedalie 0 New Messages 0 New Messages |
Bookmark Registration 513 (Tha)  Omportant] SFIOERE | 5/11 (Tue)  REUFRA(LEME T
Sl /12 (Wed) _[Expired] (ERMIZA | 4/7 W) [Importent] REOFIFIC
5/12 (Wed) _[Expired] (mportant] | 175 (T} [Inportant] #FSF4AT
[ 5711 (Tue) [Expired] Omportant] | 12/3 (Thu}  [mportnt] SHSFARL
o |1 €Tue)  [Expired] [Student Su [ 10/16(T)  [mportant] SHSFARE |2 |Messases

2
% Ve (v sa #| PReceived Messages

| Schedule

Home

Academic Information I Syllabus Course Registration/Course Results | Student Support Jo

Gourse Registration Record

Parental Password

2 Nate the follawing items when entering your password 3

-#Required Tput .

~four passward should be B “32characters consisting of upper and lowey case letters, numbers and symbols.
+The symbols you can enter are like !~ # § §& ' == [@ ;+: %, /7 (J[11}<>

@ Paczword to Set * [reer ]

[ ]

@ Confitm Pazzword to Set #

» Set

Home Academic Information Syllabus Gourse Registration/Gourse Results | Student Support Jol

Course Reeistration Record

Parental Password

& Password setting is now completed._
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(1)  Click [HOME] from the menu screen.
[Tabs]
HOME — Parental Password

[Side menu]
Personal Settings — Parental Password

)

The Parental Password configuration screen is displayed.
Enter a password and click [Set Password].

(3)

This will set a parental password.



Cha

pter 6

My Timetable

The timetable is displayed for the lectures you have registered for online.

6.1

Checking My Timetable

This section explains how to check My Timetable.
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(1)

(2)

Click [My Timetable] from the menu. This can be selected from
the tabs or side menu.

[Tabs]
HOME — My Timetable

[Side menu]
My Timetable — My Timetable

The “My Timetable” screen is displayed.
Click the name of a course in the timetable to check details.

[*Note]

A () icon in the timetable means that class cancellations have
been registered for that course. Please click on the name of

the course to check which day's classes have been
canceled, and to check the details.

Details will be displayed.

[Reference]
If you refer to the window on the left, you can see the
information such as canceled classes inside the red frame.



Chapter 7

Schedule

You can schedule various items such as on-campus events, exams, guidance, and club activities practice.
You can manage not only your schedule but also your To-do list.

7.1

Schedule Registration

This section explains how to register an item in your schedule.
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(1)

)

Click [Schedule Registration] on the menu bar. This can be
selected from the tabs or side menu.

[Tabs]
HOME — Schedule Registration

[Side menu]
Schedule — Schedule Registration

The “My Schedule” screen is displayed.
Click on the relevant date, or click [Schedule Registration].

1 Weekly/Monthly
You can switch the schedule display between monthly
and weekly. Click [Month] or [Week] to switch between
displays.

The Schedule Registration window is displayed.

After entering the required information, click [Register]. If the
information is registered properly, it returns to the schedule list
screen.



7.2

Schedule Registration

2

Checking, updating, and deleting scheduled items

This section explains how to check, update, and delete scheduled items.

Click registered acheduls ta reference, update, or delets schedule.
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(1)

Click [Schedule Registration] from the menu screen. This can
be found on the tabs or side menu.
For details, please refer to (1) of “7.1 Schedule registration.”

The Schedule Registration window is displayed.
Click the title of the schedule item you wish to view.

1 Display settings
You can select which calendar you want to display in your
schedule.
Check the box to display the corresponding calendar, and
uncheck the box to hide it.

The details of the schedule item are displayed.

[To check an item in the schedule]
Check the details, then click [Close].
The system will return to the schedule list screen.

[To update an item in the schedule]

Modify the necessary items, and then click [Update].

The system will return to the schedule list screen, and display
the updated schedule.

[To delete an item from the schedule]

Confirm that the schedule is safe to delete, and then click
[Delete].

The system will return to the schedule list screen, and display
the updated schedule, without the deleted schedule.



7.3 Registering To-do tasks

This section explains how to register a new To-do task.
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° (1) Click [Schedule Registration] from the menu screen. This can

. be found on the tabs or side menu.
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7.4

Schedule Registration

Checking, updating, and deleting To-do tasks

This section explains how to check, update, and delete To-do tasks.

2 Gick regiterss sehvduio to reference, update, or delets scheduls.
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Click [Schedule Registration] from the menu screen. This can
be found on the tabs or side menu.
For details, please refer to (1) of “7.1 Schedule registration.”

The schedule list screen is displayed.
The To-do list is displayed in the lower left-hand corner of the
screen. Click on Click [List (Not Done Task(s): xx)].

1 Direct navigation
You can navigate directly to the To-do Update screen by
clicking the To-do link.

2 Batch operations
You can “Complete” or “Delete” multiple checked To-do
tasks at once.

The To-do list screen is displayed.
Click the [To-do Name] corresponding to the To-do task you
want to check, update, or delete.

The “Update To-do” screen is displayed.

[To check an item in the schedule]
Check the details, then click [Close].
The system will return to the To-do list screen.

[To update a To-do task]

Modify the necessary items, and then click [Update].

The system will return to the To-do list screen, and display the
updated content.

[To delete a To-do task]

Confirm that the To-do task is safe to delete, and then click
[Delete].

The system will return to the To-do list screen, and display the
updated content, without the deleted To-do task.



7.5 Checking your schedule from the Weekly Schedules portlet

This section explains how to check your schedule details from the Weekly Schedules portlet.
C;ﬂ:}:ﬂ:ﬂ:e.,_l.........-..............7.7.....'..........................................

Home | Academic Information | Syllsbus | Gourse Registration/Course Results | Student Support | Job Search Support | . (1) From the Weekly SChedUleS portlet dlsplayed on the menu
Course Registration Record Y . . .
5 . screen, click on the [Title] of the schedule item.
e T [T =l —
Thers are no Timetable for today. 0 Mewhiessages 1 RewMessages 0N A NS .
—_ 1/13 (Wed)  [Important] SHISELT | 1/14 (Thu) NENGRON 3 () A51ES 1s:10 . .
T N 7t = et Ky bt .1 RegisterSchedule

There are na Temdos dus todar, 112 (Wed)  EI@ETACte )LD [ 12/2 (Thu)  [important] STIISFAE

. Navigates to the Schedule Registration page.

113 (Wed)  UZAVF[EEERBT | 10727 (Tue) R0 )| Rt ey l{:‘ | Messages
e Bren R oot sz |0 For details, please refer to (3) of “7.1 Schedule
Job Dpening Notice 5 Sy soraadiinmormaton ) | Course Messases - EISchedle Fagitraion registratio n.”
PY— PR v IO BB o JE ||y Timetabie
16 (Wed) TSHRELEAMADE 1713 (Wed) <HESE > EERA | o course messase My Timetable ©
12495 (Fi)  [2BATDEAIIIE 12 Jue RIS ) EFEEN T 2 Ve it Tool . .
12795 (F) [Expired] UABAELE 1 lmae sk 2071002 2 Date selection
12/24 (The)  [RRATEEAITIAE 1 g Tl S ES © . .
e sasranm 1 posemEinog 3 bk . Change the display period of the weekly schedule.
12418 (Fri) [RBATEHGITIME (3] Veew i
12A5 (Tue)  [ERIEIKRIEHT- °

12414 (von)  [Expirved] [ABALZEPE
verms

. U N after, one week after, or a specific date range

| Link.

Weekdy Schedules  [RugierSchedue 202101415 12021/01/213

2
—— You can specify one week before, one day before, one day
—_—

Vieeldy Sctedues (i e 2021/01119102021/0125 .
Lo | el | My | 2E el — — d o 3 Weekly/Monthly
: Navigates to the weekly or monthly schedule screen.
. For details, please refer to (2) of “7.1 Schedule
. registration.”
Refer to Schedule °
°(2) The Refer to Schedule window is displayed.
e | T For details, see (3) of “7.2 Checking, updating and deleting
Details . schedule items.” From this screen, you cannot perform any
remts M operations other than [Close].
Flace .

|l 5] Close | °
I o

33



7.6 Checking your schedule and To-dos from the Today's Schedules portlet.

This section explains how to check the details of schedule items and To-do tasks from the Today's Schedules portlet.

o | st ot | o | Gous esttontoou st | St gt | e s copen * (1) Click on the [Title] of the schedule item or To-do task from the
i Today's Schedules portlet displayed on the menu screen.
Today’s Schedules b Messages from University C Messages For You st Logn oae
0 Mew Messages 1 Mew Messages N NAN5 .
113 (Wed)  [Important] SHIZ3EEED | 1/14 (Thu) NEWSFRID J M RM 385 1510 L. .
T s oy 1/13 (Wed)  [Important] SHEEED: | 1/6 (Tue)  [Important] SHIZF4E M 1 M ax|m|zed view
113 (Wed) SEEEVI-FEA | 127 (o) HHIZE ARG R .
- 'Mu\\'m o i | . Today's Schedules will expand to fill the entire screen.
P 1/13 (Wed) o[BS | 10527 (Tue) RO F)L AT g
B venra H L
Job Dpening Notice ol | =S : 2 View All (SCheduleS)
o s | Today's Scheduled 17— (=), Navigates to the “My Schedule” screen.
S | B ) : For details, see (2) of “7.2 Checking, updating and
e omnteseen 12| There are no Timetable for today. 2 |. deleting schedule items.”
12418 (Fri)  [AHATEHE 1M .
o (o trpase: iy view : 3 View All (To-do tasks)
Wy == I.”"‘E'”E are no schedules for today. I . Navigates to the To-Do list screen.
I e FlVend . For details, see (3) in “7.4 Checking, updating, and
- . deleting To-do tasks.”
There are no T E today. . &
3 .
\ I b: View Al )
Campusmate -J =] .
Home | Acsdemic infommation | Syllsbus | Course Resistration/Courss Results | Student Support | Job Search Support | °
e — .
S— . : . [When you click the [Title] of the schedule item]
i O GO |l DG DRI *(2) The Refer to Schedule window is displayed.
. For details, see (3) of “7.2 Checking, updating and deleting
. schedule items.” From this screen, you cannot perform any
mr——— operations other than [Close].
Refer to Schedule :
Title Test °
Details .
Dateand Time | 2021401415 (Fri) ¢ . .
T bl L o o ] . [When you click the [Title] of a To-do task].
Fece *(3) The Referto To-do window is displayed.

B For details, see (4) in “7.4 Checking, updating, and deleting To-
. do tasks.” From this screen, you cannot perform any
: operations other than [Close].
Refer to To—do :
Title TestTelo °
Details Test :
Cue Date 20010 A6 (Frd 1 6:30 L
[Eotese| .
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You can configure the bookmarks to be displayed on the side menu.

Chapter 8

Management tools

You can also set up automatic forwarding of notifications and announcements to a specified email address.

8.1 Registering a bookmark

This section explains how to register a bookmark.

Academic ometion | Sylbbus |

I | b
Gourse Regstration Rocord
Toda/s I | Nesenges from University * | Wessages For You P—
ad Laberstory Course of M | 10New Messazes Thew Messages 200/114
am sorstory Coursa ot e | /14 (Thed NEWERRE USRS | 11 (T NEWHTEISO D (L2 o
= Nocrotiey Course o | 114 (T MWAHASELR S it | 15(Tie) [ivcrtont] STOE4FH
3 | 1413 (W) WEWDkrportank] SANZAFEEHE | 1/5(Tis)  Dimportand (U707
Thor wa e schedios Ny | V100 MWroortnd HEEEORE | Vabar)  Docrtand (D16
— —L e EEE P FEMSHRIC DT | 12/20(Th)  [important] (Resend)[Dat g | Messages
i [Elvoasa v |8 ErRecsived Mesear
Recebed Messazes | P,
i i i 1= | Couse Messages o Iﬁ:{:&ibn
| L]
Srhedule Rezistration | T vesssces | 1o e ESOEBovnan I by Tt
| |W<E§E3>mm' o course messase by Thricals
I~ GENSE) & (5] Vb
'
5 P
My Tirnetable e
¢z | 2 | Messages [T ——
1 o Sextnes
’ : 2 ;
I Bockmark Registration I L |m EiRccobed Messsess | Persaral Settines
| i Schedue EParertal Password
| Link.
i H @ Schedule B Errelivent/Tuition:
Message Transfer Settires [ Sl ©Ele ot
| e, st Brenption/Daterrerd
117ls | My Timetable Ied) TTT::SM
Parental Pazsword | (5] My Tirmetable

Add Bookmark

| Management Tool

[+ Bookmark
Rezitration

[ Messaze Transfer
Settines

| Personal Settings
[ Parental Password
| Link
= Enroliment/ Tuition

e
Exerrp tion/Deferment

App.sys 1
= TA Portal
p—
| Bookmark I

(= FLAHP

=» Add Bookmark

Description

: Specify bookmark information (¥ item is required )

Eockmatk: MName |

[Flease input 25 characters or less )

@ LR+ |

(Pleaze input 250 one-bute characters of less )

Dezcription |

[Pleaze input B0 characters of less.)

| !_;e.] Claze l

(1)

. ()
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Click [Bookmark Registration] on the menu screen. This can be
found on the tabs or side menu.

[Tabs]
HOME — Bookmark Registration

[Side menu]
Management Tool — Bookmark Registration

1 Displaying (registered) bookmarks
Registered bookmarks are displayed in the “Bookmarks”
window in the side menu.

The Bookmark Registration screen is displayed.
Click on [Add Bookmark].

The Add Bookmark screen is displayed.

After entering the required information, click [Register]. After
the bookmark is registered, the system will return to the
Bookmark Registration screen.



8.2 Checking, updating, and deleting bookmarks

This section explains how to check, update, and delete bookmarks.

(1) Click on [Bookmark Registration] on the menu screen. This can
be found on the tabs or side menu.
For details, please refer to (1) in “8.1 Registering a bookmark.”

Bookmark Registration

: Toupdste contents, dick 74 3

Click bockmatk name to cpen registerad Website

Bookmark Name Description (2) The Bookmark Registration screen is displayed.
I -~ You can register a new bookmark by clicking [Add Bookmark].
\ \ 1 Changing the order in which bookmarks are displayed
2 Click [W][A] to change the order of the corresponding
1 . bookmark and the bookmarks above and below it.

2 Checking the bookmark link
By clicking the [Bookmark Name] link, you can open the
bookmark information in a separate window.

3 Deleting bookmarks
Click [Delete] to delete the corresponding bookmark.

Update Bookumark

(3) The Update Bookmark screen is displayed.
B ooty bockmark ifomaticn C ftems equied) After modifying the contents, click [Update]. After the
— E— bookmark is updated, the system will then return to the

B
.
Beckma auzhypuni-P | ° Bookmark Registration screen
th Mame [Fleaze input 25 characters o less ) . g
L |https: Ammamboushu-u acipia/f ]
- [Flease input 250 one—bute characters o less.)
ERSSiptios [Flease input 50 characters or less )

| > Dlosel % Update

w
(o2}



8.3

Configuring the Message Transfer Settings

This section explains how to configure the Message Transfer Settings.
Messages that need to be emailed to all students will be sent to the email address you register here.
Messages can be delivered in two ways: immediate delivery and timed delivery.

Immediate

Timed delivery

Laberatery Course of b
L sborstory Course of M)
eratary Course of M

Recebed Messages
Seheduls Registration
My Tirnetable

Bockmark Registration

delivery

The message will be delivered as soon as it is registered.
The message will be delivered at a designated time.

Depending on the time when the message is registered, it may not always be delivered at the designated time.

| o

L f
I Messaze Transfer Settines I"

Parental Password

Vibekly Schedubs  [aspesr sewais]

141401
4

Campusmate - J

Home | Academic Information | Syllabus

Course Recistration Record

Message Transfer Settings

118 (520

Messages fiom University Messages For You —
10 e Messases 1Mew Messases 20211114
1714 (Tha) NEWSPFE 28— A5 | 1714 T NEWEREIOOH (UL A5 20
144 (Tha) WA FEZSLAFTA— | U5 (Twe) [lson s
mne ) NEWlimportant] SRIZERAE | 175 (Tue)
NEW[Frpor ] STERRED2H | 1/4 (Men =
) NEW BEIF PSEIRSARICDLNT | 12/24 (Tha) | Messages.
I (5] v ma 5| Receled Messages:
| Scredue
| P —————— & Schedule
i i = | oo g Resktration
1 M Messages Top e LTI o0 roe LI | Mty Timotabie
:fl NEW <ELIHGE - E A | Mo couse messaze 51ty Timetable
I GEDRLSR ) # IR T 2 Ve
, £ | Maragement Tool
| EEmEseos G o o
D7 N S PR 1/ 2 cahlaian
[2/z23~a/aER1N DA FMessage Transier
ertings
> - | Personal Settimg=
o SPwenl Passuard
= || Messages )
I e 2 | Lirk
;j M [EReceted Messazes EErmiment/ TLitln
— 2 Fes
| Schedule ==
[ Scheduls f2nlwes) ETA Parta
Reziztration
| kit Timetabie
= hy Tirmetable
| Mamnagement Tool
[ Bookmark
)
[ Mes=sage Transfer
Settings
| Personal Settings
[F Parental Password
j Link
= Enralknent Tuition
=13
Exermption/ Deferment
Appsys
ETa Portal
= MO

Gourse Recistration/Gourse Results

Student Support

Enter Setting  — >
Contents
A .
5 SenderEmail Address_ku-portal@iimu kyushu—uacip
Qarfigurs e =mal fitering cptien 1o allon messasss from th folewing <l address
Formarded @6y Tite OBy
Address 1 Gentents 1 ot
@By Tie OBy
Addrez=2 Flease input 80 characters ar les=) Contents 2 Count

Address 3

(Flease input 50 choracters or less )

Fermarded

@eyTite (OB
Gantents 3 et

Ferwarding Time

16:00

[ty sbroad
infermation

[ esdamic [ Student
Mafiars e

Massase Type [ Meticn(thers) Calln

(Seizet A

(Cancel all [ Makaup class EALect
infermation Schedule change

[PAevents [ Cppartunities
_— ez
s tation
e infaraticn

(7] Lecture memo 7] b infirmation

| ob Search Support |

g e
aomnns
1510

2 | Messaces
£ OReceived essages
| Schedute
[Sohedule Registration
| My Time table
My Timatable
| Monacement Tool
[ Bocksmorkc
Fecisiration
[Ehhssage Transfer
Sattines

iPe

rtal Pazsueed
| Link

[EEnreliment Tuition
Fes

Evemption/Deferment
Appsrs

ETAPeal
| Bookmark

[Em——

I ) Confirm Entry I

Copyrisht FLLITSU LIMTED 2006-201 4
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)

(1)

From the menu screen, click [Message Transfer Settings]. This

can be found on the tabs or side menu.

[Tabs]

HOME — Message Transfer Settings

[Side menu]

My Tools — Message Transfer Settings

The Message Transfer Settings screen is displayed.

Enter the required information and click [Confirm Entry].

Address 1 displayed on the Message Transfer Settings
screen is set to “Kyushu U. Primary Mail Service for
Students” (an email address containing your student
number) by default.

Emails sent to the address containing your student
number will also be delivered to the mailbox of the email
containing your name in English.

If you have already set up email forwarding to your
personal email for the Kyushu U. Primary Mail Service for
Students, you do not need to enter the same personal
email again in this screen (this will cause the same email
to be forwarded twice).



Message Transfer Settings

=»  Confim Setting =% . . . . .
(o ey o) Oontents . (3) The Message Transfer Settings confirmation screen is
:
. displayed.
2 Gt the anty. After checking the contents, click [Set This Contents].
address 1 Ez“'zﬁid‘ Title °
Address 2 Ez‘\'gr:tesd? Title .
Address 3 g:nt:tds Title .
Formarding Time 1600 .
Acaderric Matters  Student Support  Ewents  Opportunities  Motice(Tthers) Caling  Message for °
Message Type you  Class cancellation information  Makeup dass information  Lecture Schedule chanee  Lecture .
| memo Jobinformation Study sbrosd information

“¥y Back te Entry Scresn »» set This Contents ©

Message Transfer Settines I R - °
S The Message Transfer Settings completion screen is displayed.
Check the information you have entered, and if there are no

. problems, your Message Transfer Settings are complete.

- =¥ Setting Completed (4)

& The following contents are set.
2

Confirm the ermail is sent to the specified email address

Address 1

Address 2

Address 3

Fomwarded
Contents 1
Fomwarded
Contents 2
Fomwarded
Contents 3

Title

Title

Title

Formarding Time

Messsee Type

1500

Academic Matters  Student Support  Ewents  Opportunities  Motice(Others)  Calling  Message fior

you  Olass

Mskeup class i

| memo  Job information  Study sbroad information

Lecturs Schedule change  Lecturs

¥ Aconfirmation email will be sent to the user after the
Message Transfer Settings are completed.



Academic Information

Chapter 9

Here you can check the list of notices regarding canceled classes and make-up classes.

9.1

This section explains how to display the School Affairs Posting List.

Search menu

Syllabus Course Registration/Course Results | Student Support | Job S( ° (1)

The search results are displayed from the menu screen
according to the search conditions.

Notice on Academic Affairs __ el °

""""" . [Tabs]
Academic Information — School Affairs Posting List

Schaol Affairs Posting List

" .

B~ School Affiirs Information being posted is a5 follows.

Lise the following search conditions to namow dosn posting contents:

Specify the search conditions and click

B
B 2 scheet aiis infoxmation is cursntly being posted. . [ « Search Schoaol Affairs Posting
- .
Search Gonditions
.
Message Type .

If you want to display only the timetables that are relevant to
you, make sure that “Display only Timetables Relating to You”

Partal haich : is marked with @

(Specify any of formal, abbreviated, Kans, or English name 1 0

[Jatsss
cancallation
information

[Makeup class
infarmation

Lecture
Schedule chanes

|select All
[cancel all

[Lecture memo

Partial Match

Tarest Date

Posting Day

Prsting Cendition

(When this condition is specified, course messages snd report assignments cannot be searched )

[ Cisphay crly Timetsbles Relsting to v

Detailed Search Gondition ¥0Open Search Conditions ¢

B Clear |[ « Search School Affairs Posting ]I .

: (2) Click the name of the course in the search results to see the
. details.

" (3) You can check the details of the posting. To return to the list,

click the [@ button.

e ssage

Class Feriod Couse Instructer Classyoom | Ferod
.
Intensive
Classes ©
athother Desien Consultanting KIYDSLM MAS AHRO R in the .
Sacond
Semester
.
Detsiled Course Message .
Message Type Lecture mama °
— R S — S _ — . .
Sender EWLrIrEE
.
Title FEAVILT LA DEEDIEEE( /23219201 T
.
FHELE
.
E TR T
.
BEOHIZOEILT,
ARSI OB EEILEO T, .
LT osBvR#L L T,
Details o o
1 AnB &) =2A198 (&) .
W1 3:00~1 4230
145016720 .
LEPREEE)] °
T ST kT
I S B S — _ — | .
Femarks

39



Chapter10 Student Support

You can check the status of various applications or submit a new application.

10.1 Checking the status of your application

This section explains how to display the Application Status screen.

] .
m\wﬁcm\wm|m &b Search Suppart | .
i —— * (1)  You can check the status of your application from the menu
Today's Schedules. 1| Messsces fam Uni D °

(-

mAne . screen.
175

There sre no Timetatle for tatay,

13 (ed)  Dmper . .
[venns .
e ettt o i s el Spplication Status
‘ 1A )R .
Sven st
There are no Tomdcs due foday, Tl ] > . [Ta bS]
142 (Tue)  Dpert I Ao licati 2 | Messages . .
e = Applieation B rcisnes | o Student Support — Application Status
| Schedue .
S DSchedu
b Opening Riofice “1 " Sty sbroed information *' | Couse Messues B Fegisrstcn .
0w Information O Messapes veo o I B oo LIS | | nty Timetale
147 (Thu) [HREEIIUT 4TS 1A30a) < >Elria | Nooars: messiee [+1Mly Timetsble °
15 (Wed) [SHRFESM I 1A20ue)  GRNBFROTFEENZY e Management Tod .
12498 (Fri) [LFRATEES T ME 17 () DR AR kD .gEh:kmam
12725 (Fri) [Evpired] LATREEEHE | 12/25 Fri) =TT ] Fegistration .
19494 (Thy)  [FAEEEEIAAE,  12240) [~ 3ARBE1ND G4 Fvg\easss& Transfer .
1944 (The)  [aFeB Pl K] B [Evenss e .
19/ (voe)  [GRRGEEILTAA IR | Persanal Settings .
1218 (Rri) LaFR R AR, [7IFarental Fassword .
Veurt | Link
B Envallment/ Tuition .
Wieeldy Schedues [ | 2021101115 10202110121 —] EwamptionDetrmant o
1415 () 1/16(538) 1417 (Su) 1418 (ven) 1418 (Tue) 1/20 () L/ CThu) E:‘r:ﬂi‘ .

* (2) Alist showing the status of each application is displayed.
Click on the appropriate application number.

Hame Anambwmtim\ Sylkbus \ Cowrse Registration/Course Results Student Support | Job Search Support

Course Registration Record

Application Status

% iz doa ey ke some e oberolects, .

Application Mumber i Application Date Status
201901170264 Approved

e e
e o o

Ppplication Status

1 (3) Details of the application status are displayed.

Fy— .

sppiicaticn Numbar
Appiicaticn Dste

Staz sppeoned

R

tam )

.
ez

e 3

[ .

e s

e &

e 7 .

tem &

tems

:
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10.2 New applications

This section explains how to apply for a new application.

Home | Jcodoricbfomin | Sikine | - D (1) You can check the status of your application from the

.
Cowse Resistration Fecond .
— menu screen.
Todays Schedules #1 | Messages fam University o | Messages Far You o . .
There sre no Timetsble for today. AN .
113 Ged)  lImpart 1745

peessrm | Mo et Application Status | . [Tabs]

1/13 (W) BPE

R RV EY TV R ° i i
e oo Toos s o s T Student Support — New Application
e . . | Messages .
B Mew Application oo s
| Schedue °
[F1Schedue .
b Opening Nofice B Study abroed nformaan’ 3 Registraticn
[ — [ — te0 ou B DEBor onDE | aay Trnatasse .
1O GRERIUTOFIS 1AM <ESEBLTEEA | Nocs mess vy Timatatle .
I [SAREEAMATTRS 120w GRIFSTTENST veuss | Management Todt
1 UBATEEIIHE 170m)  EERRERLTIED =Bk .
12725 (Fri) [Espired] CAFRATEHES | 12795 (Frid [ IS - HE] Fegistraticn
1040 ABATEEEIIAE, 120 [A5SOREEL AT ez T .
e
14T LBATEEEIBE Evewis - .
172 M) GRBCIEILUT AT | Persanal Setiines
1245 () [ABATEEEIAAEL (Farental Passierd °
Vevms | Link .
[ Enralimenty/ Tuition
Weekly Schedules T sk 2021/01/15 102021101721 (=D E:wﬁmmmn. .
1415 (Fri) 145 (558 147 (Sun) 148 i) 119 (Tue) 1/20 (#ed) 147 (Thu) B’;‘f:;‘;‘ .
.
o
.
.
.
.

Home | Academic Information | Syllabus | Gourse Resistration/Gourse Results | Student Support | .Jc . (2) A list of new applications is dlsplayed

Course Registration Record . Click on the name to see details.
New Application .
B2 .
= = e - FemE i .
o Maytime - - - ©
4 . . . . . . .
5 Enter applcation details. _ (3) After entering the required information, click [Confirm
AU TIT S . Entry].
LIFOEBEAALTGEED, .
2EESLE] .
@ ltem 1% J— I I I I I
[1AB09008K ] °
S o R (BT - - - - ] °
@ ltem 2+ | — - E— E— I T .
[Nishiku, Fukuoka-shi ] .
- - N T OFRER (M COROOE - - O .
ﬁ_!l(emﬁ* R N N I I I
| [January 1st ] .

2 Confiom applcation detall

. (4) When the confirmation screen appears, click [Apply this
AU TN T R . Content].

> Apply this Content .

a N . .
2 The foloire appication s complted. . (5) Make sure the message = Thefolloving spplication wes completed. _ g
AU TNT T R : displayed.

FEESLIA] .
| 1AB0900BK .
e _
| Mishickay, Fubuokashi ¢

e

January st
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Chapter 11

You can search and view information on job search support.

11.1

This section explains how to display new job opening notices

Hme | Acstemicinfomation | Sylbus | Oowss Regisvaton/Oowse Fesuts | Swdent Suppart

Viewing new notices

(1)

Job Search Support

You can view job opening notices from the menu screen.

Cowse Registration Recond .
| —_— [Tabs]
Today's Schedules g Messages fran University + Messages Far You
Juiogetan )
Teresremo Tinelte -ty Ana . Job Search Support — What's New
v 1713 Oed) [Impertant] 430 Whiat's Mew .
There are no schedules R today. 30D L"W'B”" g
e | 30D BEEEUR-ETE et and Brisfine Session Search .
1413 Oed) (3574 (200 SRR )
Tera arans Todos dus today § .
12T el MG e lossues
Evevua o Received Messaes .
Campany Inforrmation Search thede .
: - o
40 Opent hotoe — Fecruiting Compary Information Search | .
Ohdew Infoemation O hew b ¥ Timetable:
1A0h) EREEIUTLAIS N30 <ERESEE Wi Timatable .
Vhwd TR 1Aztw)  Gtpssoresy  omPany Bodkmark lanegement Todl .
15 ) ABATDEGUIE UTOW B A2 . Bockimeik
(29 ) [pred) DABEAEHE | 10 ) [eriLeqry  0mPany Rankie Registration .
124 ABATDEGIISE, 1MW) [20~/EEE D 1A s Trsr .
1240 ABATEEANEE Bverss o
1291 o) [EERRERIIUTHTIE | Perscnal Settines .
A ABATEEAIMEL [Prentsl Password .
Link
Voot I
[EEnraliment/Tuticn .
Wieekdy Schedules T et 20210116 10202110121 [ Erempticn/Degrment .
145 Fri 1416 (Sa 1A7 (5un; 118 1419 (Tue; 1420 (Wed] 172 (Th; ETA';\DFS‘:; |
20 zat) lw) | 1AM 130k L0Gkd | L1 ¥ .
.
.
.
.
Hame | Academic | Sylbus | Cc & Rest Student Support | Job Search Support | . |W
. etails . . . .
Caurse Rasistratin Rasord * (2) Click the © o=t b tton beside a job posting to check details.
- .
What's New ! .
.
.
e detalk, o forr L
cb infcrmation that s this mark is aimed at your department. - °
2 .
New Job Opening New Event Information New Company Visit 2
Information - .

Select Target Registared Year i Gomgany
Process Nome: .
p—— "=
oYy Office Job  AEAABILE AW °
| ©) Detaily 221/0118 2021 GIEEe LR .
1 T HEITITE .
. Office Job  MSHTTEGEARIE .
1 © Dela\\sl 2z1/01/13 2021 QLEEAed et %ﬁﬁ%ﬁﬁ L] .
[ € Details| w21/oves 2021 Moo sreambEATEE A ] °
— o T B o .
[© petaity wriors oz Ofceded AMRERESHEE gy n .
- o L N S o .
. Office Job  SEE A EOLFRIESE
| €) Details| 2t/o1/05 2021 Jeeed ELEASIE it L1 .
— B
.
———— (3) Thedetails of the corresponding job will be displayed.
B
:
.
[Office Infarmation]  (Event and Briefing Session)  [Visit and Special Comments | .
o
Job Opening Gompany
Infermation [
Registerad cn 2t A4 .
Recriitment Process Dffice kb Dpenings .
Companyhame B W OFHE RS .
Offce Marme SABIEE O FHS B .
“esr a0l °
File Marber ©
Fecapt Date 2001700 514 ©
B
Applicstion Pericd
.
Applicstion Method
.
b Offer Form On
.
Exiefing Sesdon Off
B
File1 .
File 2

Flanned Wark Location
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Chapter12 Mobile services

Mobile services include messaging, scheduling, To-do task management, and job search information functions.

12.1 Mobile device layout

This section explains how to carry out some common operations on the screen provided for mobile devices.

[Selection Menul]
This screen is displayed when you need to select from multiple
options, such as calendar selection.
The screen shown here is an iPhone screen, but the basic
operation is the same for any operating system.

Schedula Registration MENU

Schedule To-do

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17

o Private

@ ku-portal.kyushu-u.ac.jp

[Time input form]
This screen is displayed when you input a time, for example
when entering a schedule item. Scroll up or down to specify the
hour and minute, and tap [Set].
The screen shown here is an iPhone screen, but the basic
operation is the same for any operating system.

@ ku-portal.kyushu-u.ac.jp

[Date input form]
This screen is displayed when you input a date, for example
when entering a schedule item. Scroll up or down to specify the
year, month and day, and tap [Set].
The screen shown here is an iPhone screen, but the basic
operation is the same for any operating system.

2021/01/15

N
w



12.2 Logging in and out on a mobile device

This section explains the login and logout procedures when using the system on a mobile device.
You can access the mobile login screen by entering the URL designated by the University.
% The URL of the login screen for mobile devices is different from that of the login screen for PCs.

Campusmate

Japanese

© English

Desktop Version

16:18 7 ol T .

Logout I

& ku-portal kyushu-u.acjp

Common Menu

Received Messages

Notices Y
Event Information o

Schedule Registration

Academic Affairs

School Affairs Posting List
My Timetable

Course Results

Job Search Support

What's New
Recruiting Event Calendar

RecruitfrCOMmany mrormation

Notices ) <\

Event Information o

e © o 6 © o o o o © o o o o o o o o o o
..-.o------.o-..oo-a.-ooa-.oo--oo--..---
e o o o o o o o o o
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[Login]

(1)  Using a mobile device, visit the designated URL.
https://ku-portal.kyushu-u.ac.jp/campusweb/sptop.do

(Website for mobile devices)

[543 =]

(2) Tap[Japanese] or [English] and enter your SSO-KID and
password.

The menu screen for mobile devices will be displayed.

1 Information
You can view new information before logging in.

Tap [All News & Information] to view the list of news and
information.

2 Events

You can check public events before logging in.

Tap [Event Information] to confirm the event from the list
screen.

[Logout]
(3) Tap [Logout] in the upper right-hand corner of the screen.

X Alogout confirmation message is displayed.
Tap [OK] to return to the login screen.


https://ku-portal.kyushu-u.ac.jp/campusweb/sptop.do

12.3 Checking news and information from a mobile device

For an overview of messages, please refer to Chapter 3.
This section explains how to check new information posts from your mobile phone.

(1) Tap [Notices] from the login screen.

Japanese 1 Number displayed
Shows how many new notifications are available for
O English viewing.
Notices 0 | 1
Event Information 0

Mackinn \arcinn,

16187 - (2)  Alist of all available information will be displayed.

Tap the information you wish to view.

& ku-portal.kyushu-u.ac.jp

Notices TOP

Search Result27records

113 (Wed) |1 important | HEREDLEE
LEIROWT (BBHENE) ©
Suspension of in-person
classes(Kikan Education)

8 (F) | Important] ABICEMLTL
17£&W, (Forecastof heavyy ©
snowfall)

18 (Fri) |1 HgH(&)FERDOBEICOVT
/ Classes of January 8, 2021

©

8 (Fr) |l important] [BE%:E8 - £
FRERSEHE 8 (188 ©
H) F&OBEIOVWT

VB (Fr) J1/g (&) FOEFI - B
S - BIERT - SATAERRIER ©
DEFEICOVT

Next5Records to Read
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16:16 7 wll T @)

& ku-portal.kyushu-u.ac.jp

< Back Notices TOP

Information

1A8H(®)F&RDBEICOVT/
Classes of January 8, 2021

T8 - TR - YRTLBENEN 2£&
fiz
English version is followed.

KRR, AEBEE O N R O BRERGE
L2 EREEDS. 1A8H (&) F&D
BELCOVWTHITHRERZERBARITE
- Y27 LAEHRBPFORERARHEE U X
Fo

BE. —BOEREEIEET DB F
o 1H8H (&) KBEFETH>Z
¥DMoodle® Y SN2 ERTHRELTLLS
Lo

Dear Students
(School of Engineering / Graduate School of
Engineering/Graduate School of ISEE)

According to the weather forecast, it will be
heavy snowfall from tonight. For personal safe,
The class on afternoon of January 8th is also
cancelled.

In some cases that some online classes should
be opened, so please be sure to check Moodle

or syllabus, — —

3)

Information details be displayed.
Please check the Notice in detail.



12.4 Checking events from a mobile device

For an overview of messages, please refer to Chapter 3.
This section explains how to check events on the Event information list from a mobile device.

(1) Tap [Event Information] from the login screen.

:
Japanese : 1 Number displayed
. Shows how many new notifications are available for
O English . viewing.
Notices ) .
I Event Information o I \ ¢
1 .
:
b e °
16:16 7 ol T ) N
& fperashiuzcio __ . (2) TheEvent Information screen is displayed.
Event Information L . Tap on the event you wish to view.
1/1 (Fri) .
1/2 (Sat) .
1/3 (Sun) .
1/4 (Mon) .
1/5 (Tue) :
1/6 (Wed) .
1/7 (Thu) .
N AN \ .
123 (Sat) | @Yy AV S :
By YRy Y AOREIDW :
—c .
1/24 (Sun) :
1/25 (Mon) .
1/26 (Tue) .
1/27 (Wed) :
1/28 (Thu) .
1/29 (Fri) )
1/30 (Sat) .
1/31 (Sun) .

N
\‘



16116 7 ol @)

& ku-portal.kyushu-u.ac.jp

< JBsck Event Information P
2021/01/23 (Sat) Events
BREEV YAV I VERY Y
WYV LDREIDWVWT

[BA:E

19458 (IR G & RIBICRBRAIR T ENT758E &
WS EIE AR 220204, & 5ICS5E20214F
BREBRELERNDREDSNIERNBEL LD
£9,

2T AEBRELVI—RERBERSLUR
IBHEHEDD & RIBICTHRBS NI ZHE
e UTBEEL. AV S YERYYRI YA
(EFRSEE  #3E) ZMBVLET,

Ay YRY Y LRREBREZ BEROEEINLB
ED—D & UTEL ST TR, HRP
DESMEEDBAD ., FROEBRFRMICDONT
EHILEZZBELBRRTY,
FECHRBERIFRREL R >TNE S, B
HEBROEDEES > NFICEEZBEZI T, HF
DFMERRICDODVWTEZITHELAN?

%4 kJU : Kyushu University Peace
Symposium

Commemorating the Nagasaki A-Bombing, 75
Years Later

HEF : 2021415230 (1) 18K305~208500
b

RRLETFSE © Znnm TRanmare T 7 H N S a0

3)

Details of the event will be displayed.

Please check the event details.



16:18 7

12.5

For an overview of messages, please refer to Chapter 3.

Checking messages from a mobile device

This section explains how to check messages and post comments from a mobile device.

& ku-portal.kyushu-u.ac.jp

il T -

menu Logout

Received Messages

Notices

Event Information

Schedule Registration

Academic Affairs

School Affairs Posting List

My Timetable

Course Results

Job Search Support

What's New

Recruiting Event Calendar

RecruitiTrCOMDaNY Mormation

Academic Matters 3

Student Support i

Events

Opportunities o

Notice(Others) &,

Calling

Message for you 0
Job information )

Study abroad information m

0O/ 0000 OQC O O

—

Search conditions

Keyword

Type

Academic Matters

Student Support

Events

Opportunities

Hotice(Others)

Calling

Message for you

Job information

Study abroad information

Sender

Unread/Read

Unread

Read

Message Receipt Date

Posting Status

Including Messages with
Posting Period Expired

Cancelad

Including Canceled Messages

I Search Messages I

(1) Tap [Received Messages] from the menu screen.

(2) The message search screen is displayed.

[If you already know which type of message you want to check]
° Tap the message type in the Confirm Message field.

° [To search for a message]
Specify the search conditions, and tap [Search Messages].

49

1

Number unread
The number of posted, unread messages is displayed for
each message type.



16:20 7 wl T -

& ku-portal.kyushu-u.ac.jp

< Back Received Messages WENT

Search Result 371

Message for you

FEIAOF VA ANRPESERESICLD
TEEMETANG S (B2) 4 ORMEICOV
=

Received on: 2021/01/14 12:14
Read on: 2021/01/14 15:18
Sender: FHEF v U7 - HPEXHER

Academic Matters

[Important | 1 2 FERBHE %E - £
FHRNBRET VT — NRRBICDOWT (>
Received on: 2021/01/13 15:35

Read on: 2021/01/13 16:02

Sender: (H#) RSHFRBR

Events

BRECY Y —FEEAY S VERY YRY
VLIS OWT [>)

Received on: 2021/01/13 10:11
Read on: 2021/01/13 13:48

Sender: EFXIREPIR / 2
Show next5records.

€ Back Pt Ve

s
Academic Matters

[important | B2 EEEEEN &
- EPREARRY . r—FRECD
wT

contents

UHRRTURTARERECEEANEL

T, WS EEMoodlo € MNP 2~k
ERMLTLRY, . 3
TH200 (&) ~2N80 (A1) Sy,

B S PIRAN DR P oy~ b
LETOT, ANENETALTLETY I,
PC (bL{RAS Y2y FENATN &2
V=hrZa2RUSTLv ) EHTRBLT
CREW, HRNEE, 1 EaNETY.
Moodie® 7 204 — b L2 F LOWRA HIRE D0
TEHLTEDRTOT, BRCAGE, o9
BN,

Moodiek i, FRURLIFGDIYS X LT RS
W

it Aimoodie 5. kyush-u ac B

(TR T T RELE FEPE RS S
LR SE (- BHEREER) Ztb
&, AFANOPEE, BREECbUWLD
HASEOHADEY, TORONHE, FREL
T "ERRLTIRAW,

CRMONLSLCEMVWELRT,

| Attachmant Fllo 1 |
HMOFES|N ($EM) 202008

* Flios may not bo displayed normally on
smartphones.

2021/01113 (Wod) 16:35

Posting Pariod

202101113 (Wed) 15:36 to
2021/0413 (Tua) 15:35

| Sender |
(REOT) FLOTHCE BB IR 4

5

M o Ay t=UB@—R wow |

contact
contents address

Register Comments
/Update Comments

3)

4)

(5)

The Message List screen is displayed.
Tap on the message you wish to view.

2 Show next XX records

A predetermined number of messages is initially
displayed in the list. If the number of corresponding
messages exceeds this number, then you can tap on this
button to display the rest of the messages.

Details of the message are displayed.
You can check the details of each message.

By tapping [Comment], you can register (or update) your

comment.

3 Confirmrecipients

You can check which users the message is being sent to.
¥ Whether or not recipients can be displayed depends
on the settings when the message was sent.

4  Markas Unread
This marks the message as unread.

5 Delete
This deletes the message.

The comment screen is displayed.

Enter your comment and tap []. The comment is recorded and

the date of the comment is updated.



12.6 Schedule registration from a mobile device

You can schedule various items such as on-campus events, exams, guidance, and club activities practice.
You can manage not only your schedule but also your To-do list.
This section explains how to register schedule items using a mobile device.

IS SN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE NN NSNS EEEEEEEEEESEEEE NN ESEEEEEEEEEEEEEEEESR

16:18 9 ol T -

@ ku-portal.kyushu-u.acp ©

.
menu Logout
.
.
Common Menu
.

Received Messages

(1) Tap [Schedule Registration] from the menu screen.

| Notices )
.
|
Event Information ° °
.
Schedule Registration °
.

.
Academic Affairs .

School Affairs Posting List
My Timetable

Course Results

.
:
.
What's New ©
o
Recruiting Event Calendar .
.
RecruitTOrCOmMpamy mormation .
.
B
. . . . T
16214 U * (2) The Schedule Registration window is displayed.
@ kusportal yushu-uscp . Tap [Create Schedule].
Schedule Registration MENU .
.
Schedule To-do
.
.
L ) .
Su Mo Tu We Th Fr Sa °
1 2 :
.
3| 4] 5 6 7/ 8 9 .
10 11| 12f 3] 14/ 15] 16 .
17| 18| 19| 20f 21 22] 23 .
24| 25 26 27| 28 29 30 .
31 .
.
2021/1/15 FriSchedule .
No schedule is found. ©
.
Display Setting .
Private (v} °

I Create Schedule I °
.
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< Back [TV — MENU
Create Schedule
Title

Date Speclfication
© Range Specification

Multiple o Specification

Start Date and Tima#

2021015

Target Date and Time >

16:00

End Date and Time *

2021/01115 Q

17:00 Q

All Day

All Day

Place

Datails

| Create Schedule I

52

The Create Schedule screen is displayed.

Enter a schedule item, and tap [Create Schedule]. Items
marked with an asterisk (*) to the right of the item name are
required fields and must be entered.

1  Specifying multiple dates
If you want to enter the same schedule item across
multiple dates at once, tap [Multiple Date Specification].
The screen changes, and you can enter multiple dates
separated by commas in the Target Date and Time field.

2 Clear

By tapping [X] on the right side of each item, you can
clear the corresponding item.



12.7 Checking, updating and deleting scheduled items from a mobile device

This section explains how to check, update, and delete scheduled items from a mobile device.

IS SN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE NN NSNS EEEEEEEEEESEEEE NN ESEEEEEEEEEEEEEEEESR

(1) Tap [Create Schedule] from the menu screen.
For details, please refer to (1) in “12.6 Schedule registration from
a mobile device.”

131139 oll T -

@ ku-portal.kyushu-u.ac.jp

EE gi : To-do
¢ ) (2) Theschedule list screen is displayed.
In the initial view, the schedule for the current date is displayed
in the form of a list underneath the calendar.
Tap the [+] button to the left of the schedule item you wish to

view.

1 Calendar
A mark is displayed on dates where schedule
items have already been registered.
By tapping on a date, you can display the
schedule items registered for that date.

2021/1/18 MonSchedule

Private
ork
21/01/18 (Mon) 13:00 to 17:00

Display Setting / 2
o

Private

Create Schedule
—

Private
rk
110118 (Mon) 13:00 to 17:00

2 Display settings
You can change the display of the calendar.

(3) The schedule details window is displayed.

[To check an item in the schedule]

[ Detail | Check the details, and tap [-].
[Things to bring] The schedule item will be collapsed.
- my ID card
[To update a To-do task]
; Tap [Update] to proceed to (4).
[ -
[To delete a To-do task]
Make sure that the schedule is safe to delete, and then tap
oL pusgrsmas [Delete].
The system will return to the schedule list screen, and display

Title %

the updated schedule, without the deleted schedule.

work

Date Specification

(4) The Create Schedule window is displayed.
Update the desired information, and then tap [Update
Schedule]. The system will then return to the schedule list
screen.

Range Specification

O Multiple Date Specification

Target Date and Times

All Day

All Day

Place

Central library
Details

[Things to bring]
+ my 1D card

| |
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12.8 Registering To-do tasks from a mobile device

You can use the To-do list to manage important commitments, such as deadlines for submitting reports.
This section explains how to register a new To-do task on a mobile device.

Schedule Registration MENU

(1) Tap [Schedule Registration] from the menu screen
For details, please refer to (1) in “12.6 Schedule registration
from a mobile device.”

Schedule To-do

(2) Tap[To-do] on the Schedule Registration screen.

13207 - (3) Tap [Create To-do] on the Schedule Registration screen.
5% @ ku-portal.kyushu-u.ac.jp @

Schedule Registration MENU
Schedule To-do
1 Not Done task(s)

Submit an assignment
2021/01/18 17:00

©

lo Done To-do

Create To-do

13:159 il T -

(4)  Enteryourinformation on the Regist To-do screen, and then
tap [Regist To-Do]. Items marked with an asterisk (*) to the
right of the item name are required fields and must be entered.

5B @ ku-portal.kyushu-u.ac.jp ©

< Back S mey
Regist To-do
Title>k
Due Date
Date (<)
\\\\\ ()
Details
Status
lot Done
I Regist To-do I
< d m ©
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12.9

13:209

% & ku-portal.kyushu-u.ac.jp

S

1 Not Done task(s)

°o S@bmit an assignment
2fR1/01/18 17:00

Checking, updating and deleting To-do tasks from a mobile device

This section explains how to check, update, and delete To-do tasks from a mobile device.

IS SN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE NN NSNS EEEEEEEEEESEEEE NN ESEEEEEEEEEEEEEEEESR

No Done To-do

Create To-do

it an assignment
bir18 1700

Send by email

lot Done

—
Delete Update

B & ku-portal.kyushu-u.ac.jp

< Back ‘Schedule Registration

Regist To-do

Titlek

Submit an assignment

Due Date

2021/01/18

17:00

Details

Send by email

Status

— / 1

MENU
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(x)

lot Don:
I Update To-do I
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1)

(4)

Tap [Schedule Registration] from the menu screen
For details, please refer to (1) in “12.6 Schedule registration
from a mobile device.”

Tap [To-do] on the schedule list screen.
For details, see (2) in “12.8 Registering To-do tasks from a
mobile device.”

The To-do list screen is displayed.
Tap the [+] button to the left of the To-do task you wish to view.

Details of the To-do task are displayed.

[To check an item in the schedule]
Check the details, and tap [-].
The To-do task will be collapsed.

[To update a To-do task]
Tap [Update] to proceed to (5).

[To delete a To-do task]
Confirm that the To-do task is safe to delete, and then tap
[Delete].

1 Status
You can change the status of a To-do task.
You can select Done or Not Done.

The Regist To-do screen is displayed.
Update the contents, and then tap [Update To-do].
The system will then return to the To-do list screen.



12.10 Configuring Message Transfer Settings from a mobile device

For an overview of message transfer, please refer to Chapter 8.
This section explains how to configure the Message Transfer Settings from a mobile device.

(1) Click [Message Transfer Settings] on the menu screen
manu Logout

Common Menu

Received Messages
Notices [
Event Information L]

Schedule Registration

Academic Affairs

School Affairs Posting List

gs
[

Job Search Support

What's New .
Recruiting Event Calendar :
Recruiting Company Information °
Search .

Company Bookmark

Personal Settings

Message Transfer Settings

|
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Configure email filtering option to allow
from foll g email

Sender Emall Address
lu-portal @jimu.kyushu-u.ac.jp

Forwarded Contents 1

Forwarded Contents 2

By Title

Forwarded Contents 3

By Title ‘

Forwarding Time

16:00 (x)
rel (x)
el (%]

Academic Matters
Student Support

Events

Opportunities
Notice(Others)

Calling

Message for you

Class cancellation information
Makeup class information
Lecture Schedule change
Lecture memo

Job information

Study abroad information

Confirm Entry

e o o o o o o o o o o o o o o o o o o o o o o o o o o 6 6 o o o 6 o o o o 6 o o o 6 6 o 0 0 6 o o o 0 o o o o 0 0 O o 0 0 o o 0 0 0 s o 0 0 e o o 0 0 s e 0000000000000
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The Message Transfer Settings screen is displayed.

Enter the necessary information in the fields, and tap [Confirm

Entry] to proceed to the confirmation screen.

$¢  Address 1 displayed on the Message Transfer Settings
screen may be set by the staff depending on the
operation and cannot be changed in some
circumstances.



4 Back et Tarerter g MENU

Confirm the entry.

Address 1

Forwarded Contents 1

Forwarded Contents 2
Title

Forwarded Contents 3

Title

16:00

Academic Matters Student Support
Events Opportunities

Notice{Others) Calling Message for
you Class cancellation information
Makeup class information  Lecture
Schedule change Lecture memo  Job
information  Study abroad
Information

I Set This Contents I

for ing setting is

Confirm the email is sent to the specified
email address.

e o o o o
e o o o o o o o o o o o o © o o o o o o s o o 6 o o o o o o o o o o o o o © & © 6 o 6 0 © 0 0 & 0 o o o © 0 © 6 0 0 0 o 0 0 o 0 o 0 o s o 0 0 0 00000000000 00
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3)

4)

The Message Transfer Settings confirmation screen is
displayed.

Check the details, and if there is no problem, tap [Set This
Contents].

The Message Transfer Settings completion screen is displayed.

Message Transfer Settings are complete.

% Aconfirmation email will be sent to the user after the
Message Transfer Settings are completed.



Chapter 13 Inquiries

- Inquiries regarding postings, notices/messages, etc. on the Student Portal System
Please refer any questions about postings, notices/messages, etc., to the contact provided in the notices/messages.

13.1 Inquiries

- Inquiries about course registration, grades, and syllabus contents
Please contact the School Affairs (Student Affairs) Section of your department or graduate school.

Please refer to the Kyushu University website for contact information.
TOP > Academics > Course Registration > Registration / Syllabuses > Registration & Final Grade Confirmation > Inquiries

+ Inquiries about employment and company/job search information

Job and Career Support Section, Career and Employment Support Section
Tel: 092-802-5897, 5903
Email: gassyokusien@jimu.kyushu-u.ac.jp

+ Inquiries about operating the Student Portal System

School Affairs and Information Section, Student Affairs Department Student Affairs Planning Division

Tel: 092-802-5939
Email: gapjoho@jimu.kyushu-u.ac.jp
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