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Chapter 1 System Overview

1.1 What is the Student Portal System?

The Student Portal System (Campusmate-J) is a web-based system that allows students to check official information from Kyushu
University, including notifications, make-up classes, canceled classes, course registration, and grades. Important notices from Kyushu
University are also available on this site, such as pandemic countermeasures and emergency notifications in the event of a natural
disaster.

Students can check information such as messages and calls from Kyushu University from any computer or mobile device connected
to the Internet, whether on or off campus.

You can also manage your schedule, to-do list, and bookmarks.

[Main Functions]
- Displaying messages
* Course registration and confirmation
* Checking course results
* Managing schedules
- Managing to-do lists
= Managing bookmarks
» Searching and browsing course syllabuses (lesson plans)

<Reminder>

In recent years, there have been several mobile applications and web services that allow users to create time schedules and receive
notifications of class cancellations by entering their ID and password. However, these services are all developed by private companies
and organizations not affiliated with Kyushu University.

Please note that providing your IDs and passwords to a third party, including your University ID and password, is a dangerous act
that can lead to the leakage of personal information. Your ID and password may be misused to send unsolicited emails and cause
harm to others. You may be liable for damages under some circumstances. Please be careful.

1.2 Usage environment

This Student Portal System supports the following environments.

[Web browser]
Microsoft Edge
Mozilla Firefox
Google Chrome
Safari
*You will need to enable JavaScript in your browser settings.

[0S]

Windows 11 or later, running the above browsers
Mac OS, running the above browsers

1.3 Notes on browser operation

Please bear in mind the following points when operating your browser.
(1) The [Back] button and the [F5] key
The [Back] button on the browser and the [F5] key on the keyboard cannot be used to display or refresh the screen. Use the
buttons or links displayed on the screen. You may not be able to use the system across multiple browser windows or tabs.
(2) Session timeout

If no activity (no movement of the screen) is detected for a long time, your session will timeout and result in an authentication
failure. Please note that any information already input will not be saved.

1.4 Mobile environment for mobile services

This system supports the following mobile environments.



[Web browser]
iOS: Mobile Safari
Android: Chrome for Android

1.5 Notes on mobile services

Please bear in mind the following points when using mobile services.

(1) The[Back] button and [Refresh] button
The [Back] button cannot be used to return to the previous screen on all mobile devices.
The [Refresh] button cannot be used to display or refresh screens on all mobile devices.

(2) Attached files
Files attached to messages, etc. may not be displayed correctly on mobile devices.

(3) Session timeout
If no activity (no movement of the screen) is detected for a long time, your session will timeout and result in an authentication

failure. Please note that any information already input will not be saved.

(4)  Syllabus browsing is not available on the services for mobile devices.

1.6 Notes when attaching files

Please note that files cannot be attached to messages, etc., if the file name contains any of the following character types.

(1) Characters that cannot be handled by the system
“” (tilde), “II” (parallel), “—" (dash), “-” (minus), “ ¢ ” (cent), “£” (pound), “—” (negation), “” because, “=" (nearly equal),

=" (congruent), “I” (integral), “\” (root), “1” (perpendicular), “2” (angle), “N” (and), “U” (or)

(2)  Characters that depend on the type of computer and environment (OS)
Examp|eS u®’u ukg’u “'ﬁt,” “ ;ﬁjﬁ’n “ } ,v etC



Chapter 2 Basic Operation

This section explains how to log in to the system and the system’s screen layout.
New students can login from the date of enrollment.

2.1 Login and Logout

This section explains the procedures for logging in and out of the system.

[Login]

|| () Japanese (@) English ||

Campusmate -] icful-]

(1)  Access the system page with a web browser.
PC:

https://ku-portal.kyushu-u.ac.jp/

| Syllsbus Search
Seorch by Course
Titis
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4

Mobile device:
https://ku-portal.kyushu-u.ac.jp/campusweb/sptop.do

| Link
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(Website for mobile devices)
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[Explanation of the screen]
1 Information and Events
You can check information and events before logging in.
For details, see “3. 2 Checking information” and “3. 3
Checking events.”

2 Selectthedisplay language
You can choose between Japanese and English.
Select the [Japanese] button to display in Japanese or
the [English] button to display in English.

Campusmate -]

(2) Click [Login] and enter your SSO-KID and password.
= The menu screen is displayed.
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| Syllsbus Search
Seorch by Course
Titis

| Link

If you have not activated your account (user registration),
please do so.
Please refer to the following URL for information on how to
activate your account.
https://web.sso.kyushu-u.ac.jp/guidance.html
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A % Ifyou have already authenticated, you will be taken to
the menu screen without having to enter your SSO-KID

and password.
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* (4) Alogoutconfirmation message is displayed.
Do you want to logout? N

Click [OK] to return to the login screen.
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2.2 Screen layout :

This section explains the screen layout.

The screen layout and organization are subject to change dependmg on the operation so that the actual screen layout may differ
from the explanatory material.

[Tabs] These provide a summary of each function. .

Move the cursor over a tab to display the functions under the tab.

When you click a tab, the side menu switches to the menu of the tab you clicked. [User]
/ Displays information on the user.

[Weekly schedule]
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[Portlet] * | [Side menu]

Messages, notices, etc., are displayed in each frame. . | Displays the various menus.

* | The menu displayed will correspond to the functions in the tab
selected at the top of the screen.




2.3 Side menu layout

This section explains the side menu.
By using the side menu, you can move to each function screen.
Note that the configuration of the side menu is subject to change depending on the operation.
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[+ User's manual

[ Welfare Facilities

- 3 (1) Messages
g " Messages Displays notices and other messages from Kyushu University.
# [ Received Messages " (2) Schedule
— . Register your schedule.
| Schedule .
[ Schedule (3) My Timetable
Registration : Displays your time schedule.
| My Timetable  (4) Management Tool
My Timetable This can be used to perform auxiliary operations such as
. Bookmark Registration and configuring the Message Transfer
| Management Tool ’ Settings.
[*] Bookmark .
Registration * (5) Personal Settings
8 Mesgage TrrERSE Set the login password for parents/guardians.
Settwlgs “(6) Link
nFrExrvF—E . Links to the Enrollment/Tuition Fee Exemption/Deferment App
: sys (separate system
| Personal Settings . ys {sep y )
] Parental Password + (7) Bookmark
) Displays sites bookmarked by the user. They will be opened on
| Link . a separate screen.
[+] Enrollment,/Tuition
Fee _ . (8) CLOSE Button
Exemption/Deferment . Minimizes the side menu and user information and increases
App.sys the width of the main screen.
ETA Portal

[+ Job and Career
Support System

| Bookmark
BEAAHP
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Chapter 3 Messages

You can display message types including “Information,” “Events,” “Notices,” “Student Calls,” and “Messages.”
You can access Information and Events from the respective portlets on the login screen.

You can check Notices, Student Calls, and Messages from the Message List, displayed after logging in, or from the portlet on the
menu screen.

For Notices, Student Calls, and Messages, recipients can post a comment, visible to the sender.

M Message status
Each message has a “status,” which changes depending on the operation.
Statuses include the following.
+ Unread Messages that the user has not opened yet
% Inthelist screen, the title of the message is displayed in bold.
- Read Messages that the user has checked at least once
% Amessage that has been read can be returned to the unread state.

M New messages
The “NEW” icon is displayed on the portlet screen for new messages.
A message that has been posted recently is treated as a new message.

3.1 Checking messages from the Message List

This section explains how to post a comment in response to a message from the Message List.

| | | °
° (1) From the menu screen, click on [Received Messages]. This can
] .
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' 5 T | . be selected from the tabs or side menu.
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[Comment input screen]
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The Message List is displayed.
Click the [Title] of a message to display detailed information.

Header checkbox
You can select all of the messages at once.

Batch operations
The following batch actions can be applied to all checked
messages at once:

+ Delete

+ Mark as unread

+ Mark as read

Searching for messages

Enter the search conditions and click [Search messages]
to display the corresponding messages.

The search result is shown in the Message List at the top
of the screen.

The Message Details screen is displayed.
You can check the details and attachments if there are any.

The items displayed differ depending on the selected
message type. The screen on the left is an example of the
message type “Notice.”

Register Comments

Click [Register Comments/Update Comments] to go to
the comment input screen.

* Whether or not comments can be posted (updated)
depends on the instructions given when the message was
sent.

Delete Message
If you no longer need to keep a message, click [Delete
Message] to remove it from the list.

The comment input screen is displayed.
After entering comments, click [Register]. After the comment is
posted, the Message Details screen is displayed again.



3.2

This section explains how to check information on the Information portlet (the screen displayed before logging in).
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From the Information portlet displayed on the login screen,

The Information portlet will expand to fill the entire

click [View All].

1 View All
screen.

2 Title

By clicking on the title, you can navigate directly to the

information details.

A list of all available information will be displayed.
Click the [Title] of the notice you want to check.
You can change the number of notifications displayed on the

screen.

The information details will appear.

After confirming, click [Close].



[Screen displayed when

3.3 Checking events

This section explains how to check events on the Events portlet (the screen displayed before logging in).
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From the events portlet displayed on the login screen, click
[View All].

1 View All
The Events portlet will expand to fill the entire screen.

2 Title
By clicking the title name, you can navigate to the Event
Details screen.

The Events List screen is displayed.
The title of the event will be displayed on the day the event is
scheduled.

Click the [Title] of the event you want to check.

The Event Details screen is displayed.
After confirming, click [Close].



3.4

Checking messages from the Messages For You portlet

This section explains how to check messages on the Messages For You portlet.
Messages of the type “Student Call” and “Message” are listed in the Messages For You portlet.
The results of tuition waiver applications will also be displayed in this portlet.
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(1)

Click [Title] from the Messages For You portlet that appears on
the menu screen.

1 Maximize (the |=| button in the upper right corner of the

portlet)

The Messages For You portlet will expand to fill the entire

screen.

2 View All (the button in the bottom right of the portlet)
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments (if you are allowed to
post comments) and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the email address designated in advance (Message Transfer
Settings).

For details on message forwarding settings, please refer to "8.3
Configuring the Message Transfer Settings.



3.5 Checking messages on the Messages from the University portlet.

This section explains how to check messages on the Messages from the University portlet.
Messages with the message type “notice” are listed in the Messages from the University portlet.
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3.6

Checking messages on the Job Opening Notice portlet

This section explains how to check messages on the Job Opening Notice portlet.
The Job Opening Notice portlet lists messages of the type “Job Opening Notice.”
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(1)

Click [Title] from the Job Opening Notice portlet displayed on
the menu screen.

1 Maximized view
Displays the Job Opening Notice portlet maximized to fill
the entire screen.

2 View All
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the pre-registered email address (Message Transfer Settings).
For details on message transfer settings, please refer to "8.3
Configuring the Message Transfer Settings.



3.7 Checking messages on the Study Abroad Information Portlet

This section explains how to check messages on the Study Abroad Information portlet.
The Study Abroad Information portlet lists messages of the type “Study Abroad Information.”
Please note that messages registered in the Study Abroad Information portlet will also be forwarded to the email address registered

in the Message Transfer Settings.
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(1)

Click [Title] on the Study Abroad Information portlet displayed
on the menu screen.

1 Maximized view
The Study Abroad Information portlet will expand to fill
the entire screen.

2 View All
The Message List screen is displayed.
For details, see (2) in “3. 1 Checking messages from the
Message List.”

The Message Details screen is displayed.

For details, see (3) in “3. 1 Checking messages from the
Message List.” From this screen, you cannot perform any
operations other than posting comments and [Close].

When a message is registered in the portlet, the title of the
message or the number of registered messages is forwarded to
the email address designated in advance (Message Transfer
Settings).

For details on message forwarding settings, please refer to "8.3
Configuring the Message Transfer Settings.



Chapter 4 Syllabus

You can search and view detailed lesson plans (syllabuses) for each class.

4.1 Search menu

This section explains how to display the search menu.

[From the side menu of the login screen] - (1) Thesearchresults are displayed from the menu screen
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4.2

Search by Course Title

This section explains how to search for a syllabus using the course title.
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Specify the search conditions and click the

button.

¥ Syllabuses from the 2015 academic year and earlier can
only be searched by department/graduate school, course
title, and language.

Click the name of the relevant course from the search results.

The relevant syllabus will be displayed.



4.3

Search by Instructor's Mame
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(1)  Specify the search conditions and click the M

button.

(2) Click the button.

- 3)

(4)

Click the name of the relevant course from the search results.

The relevant syllabus will be displayed.



4.4 Full-Text Search

This section explains how to search for a syllabus using keywords from the full text.

(1) Specify the search conditions and click the

Full-Toxt Search
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B Szt o i e ceh, antor arch borts, st par s sech

button.

p—
ity it i Fesniie .
el vy gt
. b phens Flegze sorkach Abe et rackor
b oF v huss, W any qeestions separden wooomidil g A4
< Ofce: = Catrde fr Health Schinoes and Cowrseling / Sapport Seotioe i ok .
(Ho serpur, Carter 1, T2k focr)
TR FARCER-E0-2E F-mwil .
s o 5 Tt Sanen i .
e e " o Prer ok ™
.
e [F=" .
Brnsh barywoed I I . ] .
.
.
.
.
.
Text Search
- (2) Click the name of the relevant course from the search results.
:
Course list °
.
: Cick course ramre Lo see syllibus, .
.
11063 129 4567 Mot 10 .
.
Mo Course Code Course Mome Course period, Instructor
Duy of meck and pericd .
- ; .
1 ass00 ntensive Classes in the Autumn FITACKAT AL A,
emester other other HDAHROSH o
2 2065001 4 Advanced topics on horticulbardl Scincs ol Guarter Tussday 3ed OZ 44 KD .
3 aosazasa [l Essic tecrniques for duta scionce tensive Chisses i the Second ey ey ¢
emester other other .
4 WETHIG Cognitiue baurnscincs furtes Cuseter Wednasdsy 4ih .
.
5 Q00T 931 Cognitive Science oll Guarter Mondsy Sth °
.
L3 ETHME Computer and information scences
v i 2 ] .
.
8 ummar Quartar Wednasday 3nd .
" o
4 soarpe [ et and Pellsscohy of Geoscince and W ot Wednesdoy tnd
Flakgy .
1 I ;-“"*"-‘"d Prilosophy of Geosoence and W Quutor Friday 4th FANATAA KO .
ke s .

1063 12346

" 3)
:

The relevant syllabus will be displayed.

3 Ritn 1o Search Result

| Gourss Code 20EGI0M
.
Couse Tithe Axwancad 1 .
Phmbesng Code .
.
Sub Tite
= S | S S S S o .
Oourze Dstercies IFHE o .
] 200 .
Tam ktansive Clisses in the Sutumn Semaster ¢
.
Chss Ou\r Irtensive Classes in the Autumn Semester other okher .
Fequired / Elective ET .
redit 1 .
M 4 - .
T ACKAT4LITA
Course Instractor WA HROSH .
DCuapartmant Graduuts Schod of Bloresouncs afvd Bloanronmantal Sclerdes .
Intended Schad °
o
Intended Vear
behzos o __|is - o o o . .
Dsrrps 1o Cergers .
Othars (Free) °
.
.
.
.
.
.
.
B
.
.
.
.
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4.5 Adding and removing favorites

This section explains how to add or remove a favorite.

. . » Add F i
. (1) From the search results, click on the

. button.
.
= o :
— | :
Campusmate - s E A { i | .
P — H__w.. e et e R "~ - (2) Youcan view your favorites by clicking “Favorite” in the
Sarn B B, a ° side menu of the Syllabus tab.
Today's Schedukes +/ | Messages from Unhersity | Mossages For You ol °
Thers am.ro Trrwtabla for today. 1 M bmmrapas T Hows bnermgmr. B ANE .
'l___ i 1713 (al)  Teportarn] FI0ZEER | 014 (Tou 100 FES L1001 )0 25 W ik .

Lerpretart] AWMETD. | 175 (Tm)  lerpertaet] friiEa S
SPLrL - FlA | 127 Ml rf it ] .
ARETACUCMLLE | 1272 (Mad | Dportent] GRELE
STUF AR BT | wariiel  RROOFSL AR é's’"‘""‘

| Thame ane s Teton s sy

e ol ] o B Sy G

Tite
e by Fatn oty

[T — = taen o

@ Mo et 0 How Messaes Tep 21 R e EIED
Vi) I SHEEUASE 113 ee) | <TEGEGAS | oo _ .
122t [RWRSEEIE 112 (o | GRS BTN Bl -
Tain ) [Ephet] [EMAAEA 1T Th  BRRPERSIACEE -
1200 (T [APRSIERGITI Y | 19005 (P (P20 BT .
12024 (Tha)  [RTARTAREFIH B | 12024 (Tha)  [2r05--20cliIn G 4
teneiee) (R 1 Fleeene
12705 (Tue) (SRR SR -
12718 thard [ spicd] [EBAZEE

.

b Opmning Motice

| ockty Schndulos e s [Tt (== - mysnsmmzapl

LIS Fr 1% at) 1017 Bl L b 11Tl Vel | v )

© (3) Clickingon the name of a course you have added to your
e e o SN aral D N favorites WI“ take yOU directly to the syllabus.
— : $¢  Thefavorites are recorded by year.

Favorite

& Trese ae frwsite sytubises. .

(2020 . | veur

[  Course Hame Course period, Instructor Additional finction
Day of week and .
period

Intersive Clisses in the
KITADKAT ALA. .
Auturrn Sermester other IO HROEH

atter .

[‘x Delnc] [—) Imprt from Crse Data .

* (4) Youcanremove a course from your favorites by entering

——— . beside the name of the course you want to remove
s S : and clicking u’( sacuais

SR s . $%¢  No confirmation screen is displayed when removing

- favorites, so make sure there are no errors before
. S . proceeding.
n-ln-l =¥ Lmprt from Cree Data
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Chapter 5 Course Registration

and Course Results

Online course registration for undergraduate students is available using the Student Portal System, except for major courses in
the Department of Biomedical Science and the Department of Medicine in the School of Medicine.

Registration must be completed within the prescribed period.

Registration for graduate courses is different for each graduate school (department), so please check with the School Affairs

(Student Affairs) Section of the relevant graduate school.
For information on how to register for courses in faculties and graduate schools that do not use the Student Portal System, please

contact the School Affairs (Student Affairs) Section of the relevant department or graduate school.
* Please note that Student Portal System is not linked to Moodle system.

1 First registration period (first week of classes)
Students will have about one week to register using the Student Portal System.

2 Second registration period (around the third week of classes)
You will be given two or three days to confirm and correct your registration, and then you can register (and make

corrections) using the Student Portal System.

3 Third registration period (around the 4th week of classes) *This is the final confirmation period
You will be given two or three days to confirm and correct your registration, and then you can register (and make
corrections) at the School Affairs (Student Affairs) Section of the relevant department or graduate school.
You can register for KIKAN Education courses (mainly for first-year undergraduates) at the Academic Affairs Section

for KIKAN Education.

3¢ During the final confirmation period, you will not be able to use the Student Portal System to register for courses.

Students must register during the registration period.
The registration period may vary depending on the academic year and semester. Please be sure to check the bulletin board, the

Kyushu University website, or at the School Affairs (Student Affairs) Section.

4 Course registration cancellation system
If you decide that you would like to cancel your registration for a course, because you have found that the content of the

lectures is different from what you expected, or that you did not have enough knowledge to follow the lectures, then you
may request the cancellation of your course registration.

If you wish to cancel a course, please apply to the School Affairs (Student Affairs) Section of your department.

Courses from which you withdraw without submitting a request to cancel course registration will be included in the calculation

of GPA*.
Registration can only be canceled for elective (optional required) courses. You cannot apply to cancel registration for required
or intensive courses. The period during which you can apply for cancellation will be announced separately on the bulletin board

and website.
For graduate students, since the GPA system has not been introduced, there is no procedure for course registration cancellation.

"Please refer to the Kyushu University website for information on GPA.
TOP > Academics > Course Registration > Registration / Syllabuses > Grading Standards (GPA System)

Additionally, Kyushu University would like your family to be able to keep up with, and support, your academic career.
We have therefore set up a system to enable them to check students’ course results on the web each semester.
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5.1

Registering for courses_(Must be done within the first and second registration

periods!)

This section explains how to use the Student Portal System to register for courses.

Campusmate - J » mOE

Home | Academic Information | Syllsbus || Cource Resistration/Course Revults | Student Support | Job Search Support |

Course Registration Record

Today's Schedules - | Messages For You

-
Thars sre o Tireetabis far todny | e
B [Expiraal Important] 4
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[Student Support] (B
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4

OB Bl
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vt a2 | Course
| ey — = E Registration
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= —| [ Course Reeistration |

[ Course Peegistration
Confirmation

| Grades
] Course Resultz

| Bookmark
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.
.
B
B
.
.
B
.
.
.
1=tFareignlanguag | ~|  ZrdForeignlanguage: | 1
.
- List - Example 1: If you have already chosen a foreign language .
== : .
IREES .
37‘/5_5_:' 1stForeignlanguage: English 2ndForeignlanguage: French f§e
= .
037 :
ANAE
BEE °
_ o
.
.
| 'y Sict Intnsy Crse’ ! « Sict Other Dpt c‘.rses] [ . Search Crsesi °
& Unregistered B Registered B Mo Changes Allowed .
2022 Fwst | 2022 Second | 3% i#:Remote Glass { Please check " About Remote Glasses” on the right menu. ) .
Semester Semester 3# Subject in blue letter iz not changeable. 3: Lottery F8: Bimeskly ff1:Other Department .
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o
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Education .
EDUCH] KIFDEH!
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o B 071080 @ ® | @ | @ .
VPeriod | Teaching Method of Social Studies 1 .
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.
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Lower | Credits (&) (ay (10} .
Limit .
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(1)

Click [Course Registration / Course Results] from the menu
screen. This can be selected from the tabs or side menu.

[Tabs]

Course Registration / Course Results — Course
Registration

[Side menu]
Enroliment — Course Registration

X When you open the course registration page, you will
be asked to confirm that your address and contact
information have not changed. When registering for
courses for the first time after enrollment, please be
sure to enter your address and contact information.

X The registration status in the ANPIC system will also
be checked.

3¢ During the third registration period (final

confirmation period), you will not be able to register
using the Student Portal System.

If you have not yet chosen your first or second foreign language, click
on the button to select the foreign language from the list.

E If you have already selected your first or second

foreign 1anguage, the selected foreign language will be displayed
as shown in Example 1 on the left.

Transfer students and graduate students should select "_"

(underscore) as their first and second foreign language.

If you are an undergraduate student and have not yet chosen
a foreign language, you must do so. If it is not selected, you
cannot register for the course.

(2)

To select a course offered as part of KIKAN Education, or held
by your own faculty or graduate school, please click on
theicon Q corresponding to the class period to select the
course.

[Explanation of the icons]

-‘-Ff} Unregistered E Regiztered [% Mo Charnges Allowed



Select Courses

2022 Second Semester Friday Fifth Period

é Choose the cesirad course

Select &.,h.gel Courze Code Course Hame Syllabus Credits Instructor in Charge Inlormation
e
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| Bl ciase |[-) Regist !
2022 Fust | 2022 Second | ¥ i#:Remote Class { Please check ”About Remote Classes” on the menu. }
Semester Semester # Subect in blue letter = not changeable, 181: Lottery 52 Biweskly ﬂ‘l Oiher Depariment
Period M Tue Wed Thu Fri Sat Eun
Period | & &
4 3 g 20072052 @ | @
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| of Education
| EGCHIIGYDSET
o B s 22071086 @ e |9 | @
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TANDUE SATORL
5 20071050 @ Q|9 | @
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il | ]
I' « Slet Intnsy cxsell[ « Slct Other Dpt Crses] l . Search Crses]
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[ E0ZzFist | 2022 Second | 3 i%:Femote Glizs [ Please check " Aboud Remate Clazses” on the right menu, )
| Semester Semester # Subiect in bl letter is ot changeable. N Lottery Fa: Blweﬁly I’ﬂ Other Department
Ielar Tus de 'I'hu Fri

Sat Sunl

Select Intensive Courses.

2022 Second Semester

Snlect il?]ré Couese Code  Course Mame Syliabus: Credite Instructor in Chasge  Tnformation
m
oy e Sl [@Broms] 0 TOTWaMD M oues
ey EvEe SRRl o o EI’O*G;i B CABEGEISL S e
¥ claze i
BParod
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3)

(4)

(5)

(6)

7)

On the course selection screen, enter ! in the course you
wish to register for, and click the [Register] button.

The @ icon on the registration screen will change to

icon, to indicate that you have selected a lecture for
tnat class period.

To select an intensive course, click on the Lo ey tton.

Enter & in the course you wish to register for on the intensive
course selection screen, and click the [Register] button.

The selected intensive course is listed at the bottom of the
course registration screen.
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(8)

9)

If you wish to register for courses in other faculties and
graduate schools, please click the ([ son omase| by ytton,

Click [Add Courses].

(10) Enter the search criteria on the [Select Courses of Another

Department] screen, and click [Search Courses].

(11) On the [Select Courses of Another Department] screen, enter

beside the course for which you wish to register, and click
[Select Courses].

(12) When the confirmation screen appears, click the [Register]

button.

(13) The name of the course will be displayed on the registration

screen with the & iy icon.

You may not be able to attend lectures offered by other
faculties or graduate schools.

During the course registration confirmation period,
please make sure to confirm whether or not you have
been approved to take the course.
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2o | Lterature (Seminat/ ) et aied Bl
fiPeriad
TPeriod

Inteneive Courze

Periad Gaurse Code Gourse Name Instructor in Gharge
Intensive Glasses for full year 22078003 School Practices T T TAKAMIGHT
First Secord =
Semester Semester fERly
Upoer
Limit | Course 7 12 20
Lowser | Gredits [L0] [E3] {10}
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¥» Register this Content
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(14) To register for the selected course,

(15)

(16) Make sure the message = The follswi fers are resistered, _

click the button.

(If there is no error)
If there are no errors in the selected information, proceed from
[Enter Registration Details] to [Confirm Details].

(If there is an error)
The error message is displayed as shown on the left.

Reconfirm the course selection, and click [Register This
Content].

is displayed.

You can make any number of revisions during the
registration period.

After you have registered for a course, if you decide to
revise the course on the registration screen, be sure to
perform steps (14) to (16) at the end of the procedure;
otherwise, the revision will not be saved. The courses that
you have registered for, including modifications, by the
second registration period, will be the courses that you
have finally applied for on the Student Portal System.




5.2

Confirming your course registration

This section explains how to confirm the contents of your course registration during the registration period.

| Syllabus || Gourse Resistration/Course Results | Student Support | Job Search Support

University

Home | Academic Information
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(1)

[3s015+

()

Click [Course Registration / Course Results] from the menu
screen.

[Tabs]
Course Registration / Course Results
— Course Registration Confirmation

[Side menu]
Course Registration
— Course Registration Confirmation

*During the final confirmation period,
the “Course Registration” menu will not be clicked.
| Course

Registration

[ Gourse Feeistration
Gourse Registration
Gonfirmation

| Grades

[ Courze Results

| Bookmark
[EAFHP

The courses for which you are registered will be displayed
in the form of a timetable, so please make sure that the
course you have just registered for is displayed in the
timetable.

You can print the timetable by clicking the |- print
button.

*Please note that intensive courses are not shown in
the timetable format.

Please click the [ snow List| button to display the
courses in the form of a list.

The courses for which you are registered will be displayed
in the form of a list, so please make sure that the course
you have just registered for is displayed in the list.

% Intensive courses are those with the word
“Intensive” in the “Class Period” column.

During the final confirmation period, you cannot
modify your course registration details using the
Student Portal System.

If you wish to modify your course registration, for
KIKAN education courses, please contact the
Academic Affairs Section. For major courses and
graduate school courses, please contact the School
Affairs (Student Affairs) Section of your department
or graduate school.




5.3 Checking your course results

This section explains how to check your course results.

Home | Academic Information | Syllabus [l Course Registration/Gourse Results

Student Support | Job Scerch Suppert * (1) Click[Course Registration /Course Results] from the menu
screen.

Gourse Registration Record

I Today's Schedules o | Messages * | Messages For You Frrm— °
" - 2 | 0 Now Mossages | °
G R . (Tue)  BEUPASLEWE
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| I o BB rer D3 ; .
(s ; . [Side menu]
— = e

511 (Tue) (RO A—Yim= /11 (Tue)  USFEEC |, ¢ Course Results — Course Results
/30 (Fri) [EMESIRRAERE | 6711 (Tue) AMATFEUE. o .
/28 (Wed)  [Importont] A4+ | 5710 (Mon)  (BFEmME | .Gou_r 5E
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Vishet  AsataAR: T EtseHesitiction ’
it [ Course Registration °
I Confirmation .
Weekly Schedules [Sge Sranis| [T et
YR | MG | iGe | 420 Grades ‘
-
| Bookmark .
[ AKHP .
T ° (2) Please checkyour grades.
IztForeignlanguage: Enelish 2ndForeignlanguage: German Canfirm Preview :
i . ST - |-)Pr|l|t| ° . e . . .
it pki R RemiE Cloes : About email notification of grade registration
iy Caie e e R M i B e B . When your grades are registered using this
FENAHE . system, you will receive a notification in
H5BaTHE ° Messages For You that your grades have been
@ Humanity 2 R * 2008 Ssmrg 09543508 HRBAJ'%NO 2012707708 . regIStered'
" N - ”.3.-\\1 - 2 ) ‘ . . .
dy RO R s Semet asssasne SEELET . If you wish to be notified by email, please
e . check the “Messages For You” checkbox in the
—_— s a o e DS wsous SHEAE . message type in the Message Transfer Settings.
r .
RO 7HE ©
Pedsgoy : B w0 w8 l.'.:;tse ossenanz  HOMOMLR autasaiseg .
N T st HAKDOA Y . In the ca?e of courses for which no grades haYe
e == s e ey s . been submitted, “Assessment” and “Instructor in
BRa7THE . o
SRR — — T = Charge” are left blank. Also, please note that it may
B E KUKITA TO ° o o o
mkewn P 8w e S st . take a few days from the time the instructor submits
PABEIS . the grade until the grade is displayed on the “Result
Serinar 2 & W oms e ogsesans  ODTOHEA . Confirmation” screen.
-4 . . .
I . If there is a date in the “Update Day” field,
p— ° “Assessment” is blank, and “GP” is marked with an
e Clazs ¢ . . .
o L T S T 1 ousesnns  OTSUSTEY . asterisk (*), then the grade is pending.
Semest .
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5.4 Setting up a parent account to enable parents or guardians to check student grades.

This section explains how to set up a parental account.
The account ID is composed of the letters “Pa” followed by your student number.
Example: If the student number is 1AB12345X, the ID of the parental account is Pa1AB12345X
The ID will be activated by the student setting a password, and the grades can be checked through the parental account.
After careful consultation with your family members, if you agree to have your grades checked by your parents or others, please set
a password and notify your parents or others of your ID and password.
Grades may be checked through the parental account in October for the first semester, and in April for the second semester.

. (1) Click [HOME] from the menu screen.

Home | Academic 'h.lwnaliri L Syllabus | Gourse Registration/Course Results | Student Support ‘ Job Search Support |

Received Messages wd N

Schedule Registration °

- Mezsages from Universit =i Messages For You e,

My Timetable I ' p- NSZN = Fom ° [Tabs]

= o ay. lessages B New Messages s

Bocknork Regisuaton /13 (Thub_ Omportant] SHVER | 511 (Tue)  ABUTLA(LTUEE ' . HOME — Parental Password
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5711 (Tus)  [Expired] [Important] | 12/3 (Tha) [Irportart] $FISFAAY .
oy |1 (Tue)  [Expired] [Student Su | 10/15 (Tt [rportart] %H3F4AY 2| | Messages 1
e s s 8 oceed Mecsames | ® [Slde menu]
iSchadule . Personal Settings — Parental Password

.
.
.
.
.
.
.
.
.

Homs | Aosdomis nformation. | St | Gowse Fresistaton/Course Risults | Sriemswnon | snsesn © (2)  The Parental Password configuration screen is displayed.
Goursa Ragitration Rocord : Enter a password and click [Set Password].

.
.
Parental Password
.
.
B s the Fellewing forts when eotoring iur posswaed .
.
e dad:
.
.
)
& oo Fass 10 Bt .
.
»» Set Password .
4 .
.
R
< (3) Thiswill set a parental password.
.
Home Academic Information Syllabus Course Registration/Course Results ‘ Student Support Jol .
Course Registration Record .
.
Parental Password °
.

= Password setting is now cor_11|?l_t=.:t_ed_.

e © o o o o © © 0 ¢ © o o o o o © o 0o 6 0 0 o o o o o
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6.

Chapter 6

My Timetable

The timetable is displayed for the lectures you have registered for online.

1

Checking My Timetable

This section explains how to check My Timetable.

Click [My Timetable] from the menu. This can be selected from
the tabs or side menu.

[Tabs]

HOME — My Timetable

[Side menu]
My Timetable — My Timetable

1

Campusmate ~J aso [EE . (l)
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The “My Timetable” screen is displayed.
Click the name of a course in the timetable to check details.

[*Note]

A el icon in the timetable means that class cancellations have
been registered for that course. Please click on the name of
the course to check which day's classes have been
canceled, and to check the details.

Details will be displayed.

[Reference]
If you refer to the window on the left, you can see the
information such as canceled classes inside the red frame.



Chapter 7

Schedule

You can schedule various items such as on-campus events, exams, guidance, and club activities practice.
You can manage not only your schedule but also your To-do list.

7.1

Schedule Registration

This section explains how to register an item in your schedule.
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| Suslent Support | Job Search Support. |
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(1)

2)

Click [Schedule Registration] on the menu bar. This can be
selected from the tabs or side menu.

[Tabs]
HOME — Schedule Registration

[Side menu]
Schedule — Schedule Registration

The “My Schedule” screen is displayed.

Click on the relevant date, or click [Schedule Registration].

1  Weekly/Monthly
You can switch the schedule display between monthly
and weekly. Click [Month] or [Week] to switch between

displays.

The Schedule Registration window is displayed.
After entering the required information, click [Register]. If the
information is registered properly, it returns to the schedule list

screen.

Checking, updating, and deleting scheduled items

This section explains how to check, update, and delete scheduled items.




(1) Click [Schedule Registration] from the menu screen. This can
B ik reparad shadis ca refrence o e deee scheitle be found on the tabs or side menu.
= ] ] e For details, please refer to (1) of “7.1 Schedule registration.”
Tesday  Vedveadzy | Thorsdoy Frinay &m:y
(2)  The Schedule Registration window is displayed.
Canter | 7 e s w0 Click the title of the schedule item you wish to view.
1
| o0 & 5 ¥l . .
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@ Tiee o ————— (3) The details of the schedule item are displayed.
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| [ mArE ) EE] . B ) N Check the details, then click [Close].
e @neore O 2orp { The system will return to the schedule list screen.
=1 = =
[To update an item in the schedule]
Modify the necessary items, and then click [Update].
The system will return to the schedule list screen, and display
the updated schedule.
[To delete an item from the schedule]
Confirm that the schedule is safe to delete, and then click
[Delete].
The system will return to the schedule list screen, and display
the updated schedule, without the deleted schedule.
7.3 Registering To-do tasks
This section explains how to register a new To-do task.
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Click [Schedule Registration] from the menu screen. This can
be found on the tabs or side menu.
For details, please refer to (1) of “7.1 Schedule registration.”

The Schedule Registration window is displayed.

Click on [List (Not Done Task(s): xx)] at the top of the To-do list
in the lower left-hand corner of the screen.

A list of To-do tasks is displayed.
Click [Register To-do].

7.4

This section explains how to check, update, and delete To-do tasks.

The To-do registration screen is displayed.

After entering the required information, click [Register]. After
the To-do task is registered, the system returns to the To-do list
screen.

Checking, updating, and deleting To-do tasks

Schusdule Regjstration
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(1)

Click [Schedule Registration] from the menu screen. This can
be found on the tabs or side menu.
For details, please refer to (1) of “7.1 Schedule registration.”

The schedule list screen is displayed.
The To-do list is displayed in the lower left-hand corner of the
screen. Click on Click [List (Not Done Task(s): xx)].

1 Direct navigation
You can navigate directly to the To-do Update screen by
clicking the To-do link.

2 Batch operations
You can “Complete” or “Delete” multiple checked To-do
tasks at once.

The To-do list screen is displayed.
Click the [To-do Name] corresponding to the To-do task you
want to check, update, or delete.

The “Update To-do” screen is displayed.

[To check an item in the schedule]
Check the details, then click [Close].
The system will return to the To-do list screen.

[To update a To-do task]

Modify the necessary items, and then click [Update].

The system will return to the To-do list screen, and display the
updated content.

[To delete a To-do task]
Confirm that the To-do task is safe to delete, and then click



[Delete].
The system will return to the To-do list screen, and display the
updated content, without the deleted To-do task.

7.5 Checking your schedule from the Weekly Schedules portlet

This section explains how to check your schedule details from the Weekly Schedules portlet.
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From the Weekly Schedules portlet displayed on the menu
screen, click on the [Title] of the schedule item.

1 Register Schedule
Navigates to the Schedule Registration page.
For details, please refer to (3) of “7.1 Schedule
registration.”

2 Date selection
Change the display period of the weekly schedule.
You can specify one week before, one day before, one day
after, one week after, or a specific date range

3 Weekly/Monthly
Navigates to the weekly or monthly schedule screen.
For details, please refer to (2) of “7.1 Schedule
registration.”

The Refer to Schedule window is displayed.

For details, see (3) of “7.2 Checking, updating and deleting
schedule items.” From this screen, you cannot perform any
operations other than [Close].

7.6 Checking your schedule and To-dos f:rom the Today's Schedules portlet.

This section explains how to check the details of schedule items‘and To-do tasks from the Today's Schedules portlet.
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(1) Click on the [Title] of the schedule item or To-do task from the

Refer to To-do Today's Schedules portlet displayed on the menu screen.
Cetalls Test 1 Maximized view
DuDste | 2m/MAS FAsm Today's Schedules will expand to fill the entire screen.
B 2 View All (Schedules)

Navigates to the “My Schedule” screen.
For details, see (2) of “7.2 Checking, updating and
deleting schedule items.”

3 View All (To-do tasks)
Navigates to the To-Do list screen.
For details, see (3) in “7.4 Checking, updating, and
deleting To-do tasks.”

[When you click the [Title] of the schedule item]

(2) The Refer to Schedule window is displayed.
For details, see (3) of “7.2 Checking, updating and deleting
schedule items.” From this screen, you cannot perform any
operations other than [Close].

[When you click the [Title] of a To-do task].

(3) The Refer to To-do window is displayed.
For details, see (4) in “7.4 Checking, updating, and deleting To-
do tasks.” From this screen, you cannot perform any
operations other than [Close].

Chapter 8 Management tools

You can configure the bookmarks to be displayed on the side menu.
You can also set up automatic forwarding of notifications and announcements to a specified email address.

8.1 Registering a bookmark

This section explains how to register a bookmark.

32



e

| | o
Cours e Reg istration Record
Toda/ | Wessnges fom Unkersity o1 | Mesenges For You )
3 Leborstory Ceurse of My 10 blaw Messaees TMewe Messagss 20217114
ath sporstory Courss o 1 | V14 (Thd NEWSSE o0 —FiRA75 | 114 (T MEWRTRIOOD (L2 S1HS i
0 sty Couran ot | 1114 (T NEWAUMASHERE 1 AMA— | 15 (o) (hrpcrtart) SF02E4AN]
| 112 Wa) WM Grportant] $TFEI | VE(Tia)  lirpertand (07427
LAY DA W 113 (e NEWlirportand MEHREDE | VA0 lrportant (R /ACE
t (NEW 7 MR DL T | 12724 () [partant] (Resend) [Dal § | Messages:
i 5l vewma Eviewss |2 DRecmked Messages
Receied Messages | e
= = Schedule
| tion 1= | Course Messags 1 Resitration
chedule Registration | 1 Mew Messzges 105 o EIDEBow 7o || My Timctatin
|m<.§m>mm o cource masesee S
| cames s ——
| Maragno
: | e vz
My Timetable [T >
¢ vz |2 | Messages age Transler
5 et
N a ;
Bodkmark Regigration m ERscebedMessazes | Personal Settings
Schedue B Parenta| Passward
. | Link
[ Schedule

Wessage Transfer Settires

Parenta| Password

Add Bookmark

Registration
| Wty Timetabie
= My Timetable

| Management Tool

[# Bookrmark
Reziztration

[ Messaze Transfer
Settings

| Personal Settings
[ Parents | Password
§ Link
= Enrolinent ./ Tuition
Fee

Exerrp tion/Deferrmert

App.sys
[ TA Fortal
p—

© Eroliment/Tuitin

fec
ExeerptioryDeterment
Apesye

BTAPrtal

| Bookmark
= HFEHP

I‘/1

()

= Add Bookmark

é Specify bockmark information (¥ itemn is required )

8.2

|‘ %] Close l

Bk Ma | |
= (Flease input 25 characters or less )
@ LRk | |
- (Fleaze input 250 cne—bute characters of less)
Cescripti |
BEMIE0 (Flease input 50 characters or less)

This section explains how to check, update, and delete bookmarks.

Click [Bookmark Registration] on the menu screen. This can be
found on the tabs or side menu.

[Tabs]
HOME — Bookmark Registration

[Side menu]
Management Tool — Bookmark Registration

1 Displaying (registered) bookmarks
Registered bookmarks are displayed in the “Bookmarks”
window in the side menu.

The Bookmark Registration screen is displayed.
Click on [Add Bookmark].

The Add Bookmark screen is displayed.

After entering the required information, click [Register]. After
the bookmark is registered, the system will return to the
Bookmark Registration screen.

Checking, updating, and deleting bookmarks

Bookmark Registration )

é Toupdate cantents, dlick, 74

4 lqushyuuniHE

Dlick bockmark name to open registerad Website

|De\ete|

=» Add Bookmark



Update Bookmark

:-' Specify bookmark, information .+ item is required )
e e e i

@ LRL*

Bcckreat Mame

Ikyushyuunil—P

(Flease input 95 characters of less )

[Fttp= bzt acipal

(Fleaze input 250 one-bute characters o lesz )

Cescription I

(Flease input 50 characters ar less )

8.3

Close l

(3)

(1) Click on [Bookmark Registration] on the menu screen. This can
be found on the tabs or side menu.

For details, please refer to (1) in “8.1 Registering a bookmark.”
(2) The Bookmark Registration screen is displayed.

You can register a new bookmark by clicking [Add Bookmark].

1 Changing the order in which bookmarks are displayed
Click [W][A] to change the order of the corresponding
bookmark and the bookmarks above and below it.

2 Checking the bookmark link
By clicking the [Bookmark Name] link, you can open the
bookmark information in a separate window.

3 Deleting bookmarks
Click [Delete] to delete the corresponding bookmark.

The Update Bookmark screen is displayed.

After modifying the contents, click [Update]. After the
bookmark is updated, the system will then return to the
Bookmark Registration screen.

Configuring the Message Transfer Settings

This section explains how to configure the Message Transfer Settings.

Messages that need to be emailed to all students will be sent to the email address you register here.
Messages can be delivered in two ways: immediate delivery and timed delivery.

The message will be delivered as soon as it is registered.

The message will be delivered at a designated time.

Immediate delivery
Timed delivery

Depending on the time when the message is registered, it may not always be delivered at the designated time.

Meszaze Transfer Settirgs

Parental Password

114 (Thad

4y

TRET IS AR V2
[zr29—a/aiER 1IN 2 1A

| hlessages
[ Receied hMessazes
| Schedule =)
120 (ted)

[ Schedule
Registra tion

| My Timetable
[ My Timetable

| Mlanagement Tool
[ Bodkrmark

[ Message Transfer
Settings

| Syt | | dos
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CEEN, BRESAZES B 7RSI | /20T Tevortard] (Resend}{0at |2 | Moo
[GET [ vwass R ERecsbed Messages
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.
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Message Transfer Settines

(1) From the menu screen, click [Message Transfer Settings]. This
can be found on the tabs or side menu.

—»  Oonfirm Settine  —»

Contents
[Ta bS] :_Emﬁrm the entry.
HOME — Message Transfer Settings radrece Fies |
[Side menu] Address 2 E;"i':s_z Title
My Tools — Message Transfer Settings sddrass 3 Pomartad | py

Formsrding Time 16:00

Academic Matters  Student Suppoet  Ewents  Opportunities  Motice(Others) Calling  Message for

Meszage Type you  Class cancellstion information  Makeup class information Lecture Schedule chanee  Lecturs
memo  Job information Study abroad information
¥y Back to Entry Screen »» Set This Contents
Message Transfer Settines
> =¥ Setting Completed
-
= The follosine contents are set
: onfirm the email is sent to the specified email address
Formarded
Address 1 Contents 1 Title
Formarded
Address 2 Ciontents 2 Title
Formarded
Addresz 3 Contents & Title
Formardine Time 16:00
Academic Matters  Student Support  Ewents  Opportunities  Motice(Others)  Calling  Message for
. . . Message Type you  Class cancellation information  Makeup class infonmation  Lecture Schedule change  Lecture
(2) The Message Transfer Settings screen is displayed. | mame b intomaticn Study sbroad infermation

Enter the required information and click [Confirm Entry].

¢ Address 1 displayed on the Message Transfer Settings
screen is set to “Kyushu U. Primary Mail Service for
Students” (an email address containing your student
number) by default.
Emails sent to the address containing your student
number will also be delivered to the mailbox of the email
containing your name in English.

2% Ifyou have already set up email forwarding to your
personal email for the Kyushu U. Primary Mail Service for
Students, you do not need to enter the same personal
email again in this screen (this will cause the same email
to be forwarded twice).
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(3) The Message Transfer Settings confirmation screen is
displayed.
After checking the contents, click [Set This Contents].

(4) The Message Transfer Settings completion screen is displayed.
Check the information you have entered, and if there are no
problems, your Message Transfer Settings are complete.

% Aconfirmation email will be sent to the user after the
Message Transfer Settings are completed.
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Chapter 9 Academic Information

Here you can check the list of notices regarding canceled classes and make-up classes.

9.1 Search menu
This section explains how to display the School Affairs Posting List.

Syllabus | Gourse Resistration/Gourse Results | Stulent Support | b 51 - (1) Thesearch results are displayed from the menu screen
according to the search conditions.

e e e T s . °
o . [Tabs]
School Affairs Posting List . . . . . .
. . Academic Information — School Affairs Posting List

B Schodl Affsirs Infarmation being posted is a3 follows,

Use the follosing search conditions 4o namow domn pasting cantents.

Specify the search conditions and click

B o schok s infamsten s curenty being posted.__ . « Search School Affairs Dosting]

Search Conditions

essese Tpe o . If you want to display only the timetables that are relevant to
Eﬂ | e i e you, make sure that “Display only Timetables Relating to You”

Fartal Mstch is marked with @
(Specify any of formal, sbbrevisted, Kang, o English name.) d

Class Pericd

Sender | Partizl Match

T 't Date 1
sreet bate (fhen this condition i specified, course messages and report assignments cannok be searched )

Pasting Day | - °

Fosting Condition | [ Display cnly Timetables Relating to fou

Detailed Search Condition ¥ipen Search Conditions

* Clear |l « Search School Affairs Posting ]I .

- (2) Click the name of the course in the search results to see the
details.

. (3) You can check the details of the posting. To return to the list,

. click the[@button.

PPriezznce
.
Ciage Farioe Corse fa— Cinsroem [ .
rdenoue | .
Clanzms
wlldhar Dnaign Coamatanting ST SR - in b .
Saond
Semesher L4
.
Detalled Course MessogRe
.
Meszage Tioe Lechpe meme .
senter TS .
Tk FHA AN DREEEEEO s 70T .
SRRGHN .
L e .
IEORITSEILT. .
MRS G TR R AT
[l e N
Cubks (i=E] .
| RHE (o mn A1oE] ()
S 5001 2150 ©
A 61510 .
[ ]
R ST °
Femaks ¢
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Chapter10 Student Support

You can check the status of various applications or submit a new application.

10.1 Checking the status of your application

This section explains how to display the Application Status screen.

e— .
Vome | Academichfomebon | Sykbas | Dowse Reck xb 1 .
[y " — e . . .
— (1)  You can check the status of your application from the menu
Toduy's Schedules | Messuges fam | T °
Theta arano Thmatable for taay Er] . screen.
113 {Wed) s
g .
Thers are no scheduies for odey: Libly. *
113 {Wed) .
i o e, m:J;h:; T . . [Tabs]
: s inpart " " 7 | Messages . .
i New Application [E orecreistme | o Student Support — Application Status
| | Schmdibe .
[ 5ahedd:
b Openin Matice B e ——" = | Cowse Merzaee= C Fagzitan .
Db rformation Ohzm ez oo e A 0 I ity Vimetntte: R
A EEERIUTLEIE 1A cERTEEREE Noorm mims My Tiratatie
1 () IS mi i roE 1A (e GENEEREFFES Y Ewern | Munogement Ted °
AN [RATZREAME 170h)  RESRERRILLE o .
126 (i) [Epred] (TRATEEA | S FD (EEFILER  Regiztmton
107 T TIFTH. | 12/24 (o) r Fisze Tranzne .
1wt [SFREES L] [ B S .
10 Ml [ARESIIUTA R JEemml Subtings
1l [eRATE R, FiParets) Passmord .
Vewdd lLH‘ .
1 (2 Enrament Tuition
Wedy Sohadeles [ St (mms] (22 [+ ompouissomimiat o] e )] (me] Eangtontetimant  ©
LA S E 116 (5l 1417 igun) 1418 i) 148 (Tus) 142000t} 1420 (Thu) ":’::w .

: (2)  Alist showing the status of each application is displayed.

Hame | Academic bformstion | SyBiue | CounceRepistration/CousefRmuits | Strdert Swport | ob Search Support . Click on the appropriate application number.
Conwze Rex tration Record .
e .
2 fureriens o vy ke s e 0t ottt g *
) = i wmim;hm ) .aapﬂmu:nnam i Status 5 é ¢
Approwed =

Ppplication Statir Z s R o5 ° . . . .

; ; . (3) Details of the application status are displayed.
& Cobmeroie °
= .
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10.2 New applications

This section explains how to apply for a new application.

e | | s | -D | « (1) Youcan check the status of your application from the

o Fegistrtion Fecont .
- menu screen.
Today's Sohedules o I ou il [ °
Theerss v o0 Timabibites for Yoy, i " mﬂn‘ .
— 1 Do | . . : i
Tt i I e, e App lication Status [ [Tabs]

jorr
E EOERSS r
Theara e 1 Tershns s fedy. Lz

r— - Student Support — New Application

1A% (Tue) e

et MNew Application e
| Schedde
CiSchedde .
bty (Ipening Moker | Sty sbrosd 3 Fegistration
OHewirkrmation O hieszans oo oo BB o I |ty Tamatabie ¢
177 (The) EEEHI[UTF1S] 1A3 0d) <R IR o i fraeiecs “Ifdy Timetable .
18 (Wed) THHDERAEAMAPES 1A% Tue) GEMIGSE IRy | [ | Miansgerrant Tod
1245 (Fri) [EBATREDIAMEE 177 (Tha) WYY A TILS = ik, .
129 (i) [Expirad] ETRBERHE I 120 Fri) [EETR RS R | Ragistration .
1224 (Tha) [ERATTED DAL 12200 [D0--2ARTE VO -|§é€‘|&&1mr
1T [ERANSEDEE Bwers .
190 o) ERERI[UTCA TR - [Pl Einteings
1A D AR DAL Pt Pasiced °
et ik .
| Enrdiment/ Tuion
| sty sctmates (] [met) (oo [ [ omimusswomeiniz o [ ve (o] (] Eamptovutemat
Linian 166 Wrfe 1A e L3 (Tus) 190 toet) Lz (Tht :Iﬁ’;:, : .

Home | Academic Information | Syllabus | Gourse Registration/Course Results | Student Support | Je . (2) Alist of new applications is dlsplayed
AR A ’ Click on the name to see details.

New Application

LS .
T D e rere T .
L e .
. (3) Afterentering the required information, click [Confirm
TN T . Entry].
LTOMEENHL TR, °
b . |1ABLSLOEK = = == = | 1 :
- - | EPREEE TN - - - 1 .
& hamd 1
[Nishi-iu, Fukuoka-zhi ] .
AT T OEEREEOOAOOE) LE# | .
@ hemar | .
ey Tet |

&y Return to List »» Save Entry | i~ Confirm Entry M

& Gantton sppleation desal.__ * (4) When the confirmation screen appears, click [Apply this
AL A : Content].
PEFR[LA .
o Bt = - — = =l :
1ABOOO0EK
2 SHEESETILEA B - - =il °
B 2

Mishi=bau, Fuisuokashi
AT OREER BEO0R00E) L]

Jaruary Tat

&% Rgturn ta Pravious Scraen

. A .
B Toe i selestion s conpltes ° (5) Make surethe message *= T foloune wplestion uaz sonelered. g
DL . displayed.
LI e
Item 1 i :
- ) ERREEETILEA] N - - il .
em 2

Highi-h, Fubuckashi
AT ATDFEERPEOOAOOE L]

Jarwiary 13t
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Chapter11 Job Search Support

You can search and view information on job search support.

11.1 Viewing new notices

This section explains how to display new job opening notices.

. (1) You canview job opening notices from the menu screen.

e = B

Todmy's Schedues 15| Meszages dram Usiversity = | Mesmms For ou T y
e Rinns . Job Search Support — What's New
13 tet)  Omprterd] S0 g ey
Bt .
Theru dra no schedules for tosay. Mlatmdi, B S
e | M) RS ey s Birlefirg Session Search .
There arene Todos due oy, A Daeonen, T |
" el Bneatell MRS oo Eueck Calerdar e ©
e | Peceived Messages .
Caornpary Information Ssarch hdua .
o ot = PR i
meey Recruiting Garmpary Infamation Search .
0w Infirermdion Obbew b y Tirmbudilee
A GRRETEIIUT-CAIS 1AM < L M Timatuste °
1G] TRARERANAADTS 10200 GEMERSIBEL Compary Bodowark hneceiment Tod .
1) [UTEEESATE TG FEERER = ockmark
10 ) [Epredl [DHAERESE | WS EFD  (REPILAApR  -OTPRnY REnkng Fatistraion M
12724 (Thu) ML | 1) [ AR Ak THnay .
1 Th [RATREERIEA [Elvens i
10 ) REPEICUEITR [, N
1 EATRERAE A Pareiid Paesivard .
el ILH‘
] o — T R Brrctyiant uthen °
Weekdy Schedues [ i) [Pama] | T T T ) o pion Batmari] .
VnEAsES VTEe ARk MW 1A00RD  LALOW) e .
.
B
o
.
Hore: | Acsdernic: Syl | & | ] ©
: = . Delailsl . . . .
Con Rex st R * (2) Clickthe O oetailf ptton beside a job posting to check details.
.

2 For comal, otk Dol butien of Dl

Btk nformtiar 2t b thk mark is aimed ot your departmert.

[wseat]

| Hew Job Opening PMew Evenl Informaton |

165 5] °

Sekct  Tamet Rexlteed Yew Fecrumert GongpanyNome/Gimp Offcetame  Applcatin Atochment .
p— ol e i i)

© Detailg maoig o Yeedss HEHME AL CAR E%g% n .

°Da|ailﬂ Do o Ueedd MERELIEAAE %}?ﬁg? L] .

© Datailyf mavois mn Qe wemmazas w L] :

@ pesait oaoies on Qesddh ASMESZSEEE gy L] :

eba'.anlg maos ma Ofceds FREARNITEN g ] .

—— 155 50| ©

A R 0 ol - (3) Thedetails of the corresponding job will be displayed.

:

== .
{Ctfice information | [Event and Eriefing Session|  [Visit and Specal Comments |
.
Job Opening | Campany .
htormation
Fuistarad on 2o A4 ¢
.
Fecrument Process Ciffice ucb Cpenings
.
Cirpaniy Mame. SRR LD FiitE BN S
.
Difica Hamee HEEE O T S
.
L 2o
.
Fie bhuer .
Fceipt Dnfe 200/ A4 .
Appheation Fariod .
Apghcation Mathod .
ot Offer Form On °
Brisdog fesson [ M
.
Fiia | WL et AR p
.
A
.
Fnred ek Locaton
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Chapter12 Mobile services

Mobile services include messaging, scheduling, To-do task management, and job search information functions.

12.1 Mobile device layout

This section explains how to carry out some common operations on the screen provided for mobile devices.

[Selection Menu]
This screen is displayed when you need to select from multiple
options, such as calendar selection.
The screen shown here is an iPhone screen, but the basic
operation is the same for any operating system.

Sehadula Registrasion MENU

Sehedule To-dn

@ Private

e © o o © o 6 © o & o o o o o o o o o o o o

@ anpartslkpstuel s p

[Time input form]
This screen is displayed when you input a time, for example
when entering a schedule item. Scroll up or down to specify the
hour and minute, and tap [Set].
The screen shown here is an iPhone screen, but the basic
operation is the same for any operating system.

e o o o o o o o o o o o

* [Date input form]

This screen is displayed when you input a date, for example
when entering a schedule item. Scroll up or down to specify the
year, month and day, and tap [Set].

The screen shown here is an iPhone screen, but the basic
operation is the same for any operating system.

e o o o o o o o o

2021E 118

e o o o o 6 o 0o 0o 0 o o o o o

N
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12.2 Logging in and out on a mobile device

This section explains the login and logout procedures when using the system on a mobile device.
You can access the mobile login screen by entering the URL designated by the University.
2 The URL of the login screen for mobile devices is different from that of the login screen for PCs.

[Login]

Japanese

(1)  Using a mobile device, visit the designated URL.
https://ku-portal.kyushu-u.ac.jp/campusweb/sptop.do

© English

(Website for mobile devices)

Notices o <\ : . .
Event Information o 1 © Lh .
. IEI
I :
Desktop Version 2 .
: (2) Tap[Japanese] or [English] and enter your SSO-KID and
. password.
. The menu screen for mobile devices will be displayed.
. 1 Information
X You can view new information before logging in.
. Tap [All News & Information] to view the list of news and
. information.
. 2 Events
: You can check public events before logging in.
. Tap [Event Information] to confirm the event from the list
: screen.
1618 ¥ ol T o [LOgOUt]

d K perklinsha Las.p

(3) Tap [Logout] in the upper right-hand corner of the screen.

Receired Messages

X Alogout confirmation message is displayed.
Tap [OK] to return to the login screen.

Halices a
Event Information Q

Schedule Registration

Academic Affairs

School Affairs Posting List

My Timetable

Courge Resulls

Job Search Support

What's New

Recruliing Event Calendar

e 6 © © © © o o o o o o o o o o o o o o o o
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12.3 Checking news and information from a mobile device

For an overview of messages, please refer to Chapter 3.

This section explains how to check new information posts from your mobile phone.

Japanese
© English
MHoticas 0
Event Information ]

1615+

yrr T T ey

il T

A sa-uonlalkyushu-uacip

Notices _ToR

Search Aesull3Trecords

W3 (Wedh [ Important ] IHEB#OSEE

148 {Fri}

IEIEDWT (BHNEHEE) ]
Suspension of in-person
classes(Kikan Education)

[Important ] ADICERLTS
fEEW, (Forecastof heavy &
snowfall}

148 {Frib

1H8E (P FEDRECDINT
/ Classes of January 8, 2021

1/ {Fri}

1A {Fri}

[Impertant ] [R5 - £
FREHEE £8 (1088 ©
B} FROERLCOWT

18 (&) FEOIBSRE - 125
FF - BERRT - AThERHEHR O
o} TR o

MextsRecords to Read

.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.

43

(1)

(2)

Tap [Notices] from the login screen.

1 Number displayed
Shows how many new notifications are available for
viewing.

Alist of all available information will be displayed.
Tap the information you wish to view.



16:16 7 ol =

& ku-portal kyushu-u.scjp

Motices

Irfannation

1ABH(EITFROBELDVT/
Classes of January 8, 2021

IPRR - TOFRT - AT AEERNTE PEE
i
English version is followed.

SRR, SHEEREEECRLNRUEDEES
Ik nfERO®oLn. | AEE ) FED
BEEEoOWTbLIPERIERERUTTY
- AT LABREFYROBEINEELE
Fa

k. —HOEREREESY S LY B0F
sOT B8R () CREEFETS LI
LDMoodle® ¥ INAERTHEL T RS
Ui

Dear Students
(Schaool of Enginearing / Graduate Schoal of
Engineering/Graduate Schoal of ISEE)

According to the waathar forecast. it will be
heavy snowfall fram tonight, For personal safe.
The class on afternoon of January 8th s also
cancelled.

In some cases that some online classes should
be opened, so please be sure to check Moodle
or syllabus.

(3)

Information details be displayed.
Please check the Notice in detail.



12.4 Checking events from a mobile device

For an overview of messages, please refer to Chapter 3.
This section explains how to check events on the Event information list from a mobile device.

(1) Tap [Event Information] from the login screen.

Language

Japanese 1 Number dlsplayed
Shows how many new notifications are available for

© English viewing.

MHoticas 0

Event Information ] I \

Link

e ¢ o 6 o o o o o 0 o 0 o o o o

yrr T T ey

16:16 7 all ¥
& ku-porlalkyusho-uecip

(2) The Event Information screen is displayed.

= Tap on the event you wish to view.

Event Information

171 (Frl)

172 (Sat)

1/3 {Sun)

144 {(Mon)

105 (Tug)

146 [Wed)

147 (Thu)

123 {Sat) | Atk F —EMEA T A
ER L Y D LORMEIE DL
T

1724 (Sun)

1425 (Mon)

1426 (Tue)

%
2

127 (Wed)
1428 {Thu}

1428 (Fri)

1/30 {Sat)

1431 (Sun)

N
(&)}



TR ST ° (3) Details of the event will be displayed.

. Please check the event details.

S s Event Information :
B0E112E [Saty Evants :
HEEEF—EHEA Y T ERY
RYTLORERDVWT .

TH#E
18455 (L 5 & Bl B AR T S HTT58 & .
WSEFE RN A 220205, © SICSHERI2TFT .
RS TSRS D EREFE LR .
=t .
FI0 EREERERYYUEBERLUER .
IFMEEDE L, ERCTHEFEEA TR .
FeLTERL. T 0 EEL LRl .

(AT =i EREVECLET, N
E SR NG S Bl = Ak TEg R °
ED—DE LTHRODBSHEE TG L. EET °
DEDNE & DEAN . ~REOTRFTIC LT °
LRIEELBREMESTT, ‘
FEECAERAREE B0 TES, it :
PO OEE & R E AT, .
DFMEZRCINTEICHEEANT .
&0 BT Kyushu University Peace :
Symposium .
Commemorating the Nagasaki A-Bombing. 75
ears Later °
HFF 202118230 (L) 1865305 ~ 20800 °
N .
RES Ll - T e = Tk o °



12.5 Checking messages from a mobile device

For an overview of messages, please refer to Chapter 3.
This section explains how to check messages and post comments from a mobile device.

1618 7 il

R T (1) Tap [Received Messages] from the menu screen.

menu Logout

Common Menu

Received Messagoes
Natices [
Event Information [}

Scheduls Registration

Academic Affalrs

Schogl Aftairg Posting List

My Timelable

Course Resulls

Job Search Suppart

What's New
Recruiting Event Calendar

Rec ruilifErCommrme ey mation

(2)  The message search screen is displayed.

[If you already know which type of message you want to check]
Tap the message type in the Confirm Message field.

Oppartunitics

Natice{Othars)
calling

[To search for a message]
Specify the search conditions, and tap [Search Messages].

Message for you

oo 000000

Job infarmation

Study abroad information

1 Number unread

The number of posted, unread messages is displayed for
Keyword each message type.

Acadomic Mattors
Studant Suppart
Events
Oppartunities
Natice{Others)
Calling
Massage for you
Job information

Study abroad information

Sandar

UninadFimnd
Unread
FAsad

Mansage Reoceipt Date

Posting Status

Inctuding Mossages with
Posting Period Expired
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(5)

The Message List screen is displayed.
Tap on the message you wish to view.

2 Show next XX records
A predetermined number of messages is initially
displayed in the list. If the number of corresponding
messages exceeds this number, then you can tap on this
button to display the rest of the messages.

Details of the message are displayed.

You can check the details of each message.

By tapping [Comment], you can register (or update) your
comment.

3 Confirm recipients
You can check which users the message is being sent to.
2 Whether or not recipients can be displayed depends
on the settings when the message was sent.

4  MarkasUnread
This marks the message as unread.

5 Delete
This deletes the message.

The comment screen is displayed.
Enter your comment and tap []. The comment is recorded and
the date of the comment is updated.



12.6 Schedule registration from a mobile device

You can schedule various items such as on-campus events, exams, guidance, and club activities practice.
You can manage not only your schedule but also your To-do list.
This section explains how to register schedule items using a mobile device.
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(1)

)

Tap [Schedule Registration] from the menu screen.

The Schedule Registration window is displayed.
Tap [Create Schedule].



‘Create Schedule
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Date Specification
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The Create Schedule screen is displayed.
Enter a schedule item, and tap [Create Schedule]. Items
marked with an asterisk (*) to the right of the item name are
required fields and must be entered.
1  Specifying multiple dates
If you want to enter the same schedule item across
multiple dates at once, tap [Multiple Date Specification].
The screen changes, and you can enter multiple dates
separated by commas in the Target Date and Time field.
2 Clear

By tapping [X] on the right side of each item, you can
clear the corresponding item.



12.7 Checking, updating and deleting scheduled items from a mobile device

This section explains how to check, update, and delete scheduled items from a mobile device.
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(1)

Tap [Create Schedule] from the menu screen.
For details, please refer to (1) in “12.6 Schedule registration from
a mobile device.”

The schedule list screen is displayed.

In the initial view, the schedule for the current date is displayed
in the form of a list underneath the calendar.

Tap the [+] button to the left of the schedule item you wish to
view.

1 Calendar
A mark is displayed on dates where schedule
items have already been registered.
By tapping on a date, you can display the
schedule items registered for that date.

2 Display settings
You can change the display of the calendar.

The schedule details window is displayed.

[To check an item in the schedule]
Check the details, and tap [-].
The schedule item will be collapsed.

[To update a To-do task]
Tap [Update] to proceed to (4).

[To delete a To-do task]

Make sure that the schedule is safe to delete, and then tap
[Delete].

The system will return to the schedule list screen, and display
the updated schedule, without the deleted schedule.

The Create Schedule window is displayed.

Update the desired information, and then tap [Update
Schedule]. The system will then return to the schedule list
screen.



12.8 Registering To-do tasks from a mobile device

You can use the To-do list to manage important commitments, such as deadlines for submitting reports.
This section explains how to register a new To-do task on a mobile device.
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(3)

4)

Tap [Schedule Registration] from the menu screen
For details, please refer to (1) in “12.6 Schedule registration
from a mobile device.”

Tap [To-do] on the Schedule Registration screen.

Tap [Create To-do] on the Schedule Registration screen.

Enter your information on the Regist To-do screen, and then
tap [Regist To-Do]. Items marked with an asterisk (*) to the
right of the item name are required fields and must be entered.



12.9 Checking, updating and deleting To-do tasks from a mobile device
This section explains how to check, update, and delete To-do tasks from a mobile device.
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(1)

Tap [Schedule Registration] from the menu screen
For details, please refer to (1) in “12.6 Schedule registration
from a mobile device.”

Tap [To-do] on the schedule list screen.
For details, see (2) in “12.8 Registering To-do tasks from a
mobile device.”

The To-do list screen is displayed.
Tap the [+] button to the left of the To-do task you wish to view.

Details of the To-do task are displayed.

[To check an item in the schedule]
Check the details, and tap [-].
The To-do task will be collapsed.

[To update a To-do task]
Tap [Update] to proceed to (5).

[To delete a To-do task]
Confirm that the To-do task is safe to delete, and then tap
[Delete].

1 Status
You can change the status of a To-do task.
You can select Done or Not Done.

The Regist To-do screen is displayed.
Update the contents, and then tap [Update To-do].
The system will then return to the To-do list screen.



12.10 Configuring Message Transfer Settings from a mobile device

For an overview of message transfer, please refer to Chapter 8.
This section explains how to configure the Message Transfer Settings from a mobile device.
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(1)

Click [Message Transfer Settings] on the menu screen
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The Message Transfer Settings screen is displayed.

Enter the necessary information in the fields, and tap [Confirm

Entry] to proceed to the confirmation screen.

$  Address 1 displayed on the Message Transfer Settings
screen may be set by the staff depending on the
operation and cannot be changed in some
circumstances.



(3) The Message Transfer Settings confirmation screen is
Confirm the entry.

displayed.
B Check the details, and if there is no problem, tap [Set This
Contents].

Tithe

Forwarded Contents 2
Title

Forwarded Contents 3
Title

Forwarding Time
18:00

Academic Matters  Student Support
Events Opportunities

Notice{Others) Calling Message for
you Class cancellation Information
Makeup class information Lecture
Schedule change Lecture memo Job
information Study abroad
Information

e o o o o o o o

I Sot This Contents

(4) The Message Transfer Settings completion screen is displayed.
Message Transfer Settings are complete.
% Aconfirmation email will be sent to the user after the
Message Transfer Settings are completed.

Chapter 13 Inquiries

< Back Mrenan Teetes St | MENU

ing setting is. gl

Confirm the email is sent to the specified
emall address.

13.1 Inquiries

e o o o o o

* Inquiries regarding postings, notices/messages, etc. on the Student Portal System
Please refer any questions about postings, notices/messages, etc., to the contact provided in the notices/messages.

+ Inquiries about course registration, grades, and syllabus contents
Please contact the School Affairs (Student Affairs) Section of your department or graduate school.

Please refer to the Kyushu University website for contact information.
TOP > Academics > Course & Registration > Registration / Syllabuses > Registration & Final Grade Confirmation > Inquiries

Click on the “Contact Student Services in the appropriate department” area and refer to the School Affairs (Student Affairs) Section of your
department or graduate school.
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| Inquiries

About
registration

About system

TEL

If you can't log
in

Contact Student Services in the appropriate department .

School Affairs and Information Section , Student Affairs Department Student
Affairs Planning Division

092-802-5939

Education Information System Desk, 3F, Research Institute for Information
Technology , Ito Campus

* Inquiries about employment and company/job search information

Job and Career Support Section, Career and Employment Support Section

Tel: 092-802-5897, 5903

Email: gassyokusien@jimu.kyushu-u.ac.jp

+ Inquiries about operating the Student Portal System

School Affairs and Information Section, Student Affairs Department Student Affairs Planning Division

Tel: 092-802-5939

Email: gapjoho@jimu.kyushu-u.ac.jp
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